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Disclaimer
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NOTICE OF UNCERTIFIED FUNCTIONALITY

This document is designated for use with the Unity 3.2.1.0 voting system, which
has been tested to the standards of the 2002 Voting System Standards (VSS) to
include a limited system configuration and feature set. Please be advised that this
system and associated documentation includes functionality and descriptions of
functionality that have not been fully tested or certified to the VSS standards.

The products and/or system features designated below HAVE NOT COMPLETED
TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE
COMMISSION (EAC) to the requirements of the VSS:

UNCERTIFIED PRODUCTS

» System Hardware

* Automated Bar Code Reader

* iVotronic DRE Precinct Tabulator
- System Software

* Unity Data Acquisition Manager

* Unity iVotronic Ballot Image Manager
UNCERTIFIED SYSTEM FEATURES

< Network Results Transmission

* Including remote transmission of vote data and local networking of central
tabulators. Local networking of Election Management System workstations
and reporting workstations is supported.

If your jurisdiction requires voting system certification at the Federal level or you
have questions about your jurisdiction’s certification requirements, please refrain
from using the products and system features listed above until you have received
approval from your State Election Authority. USE OF ANY UNCERTIFIED
SYSTEM FEATURES NOTED ABOVE WILL NEGATE THE UNITY 3.2.1.0 EAC
FEDERAL CERTIFICATION. ES&S shall not be held responsible for any
unauthorized use of the foregoing products and system features.

Please visit www.eac.gov for more information regarding United States Federal
voting system certification requirements and procedures. Contact the Elections
Authority for your jurisdiction with any questions about your local laws and
requirements.Please visit www.eac.gov for more information regarding United
States Federal voting system certification requirements and procedures. Contact
the Elections Authority for your jurisdiction with any questions about your local
laws and requirements.


http://www.eac.gov
http://www.eac.gov
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Part 1: Election Data Manager Procedures 1

Part 1: Election Data Manager
Procedures

Part 1 contains information about the following topics.

< Chapter 1: Introduction
< Chapter 2: Initial County Set Up

< Chapter 3: Create a New Election
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Chapter 1: Introduction 2

Chapter 1: Introduction

Election Data Manager is a single entry database that stores all of your
jurisdiction’s precinct, office and candidate information. After you enter information
for an initial election, you can recall and edit your election data for all of the
elections that follow. Use Election Data Manager in conjunction with other Unity
software to format and print ballots, program ballot scanning equipment and
produce Election Day reports. This manual provides instructions for creating
complete county and election databases with Election Data Manager.

ES&S Elections

Use ES&S software and hardware to create an election information database,
format ballots, program ballot counting equipment, count ballots, and generate
Election Day reports. Election Systems and Software products and services
enable you to customize and scale election processes to meet the needs of your
jurisdiction.

In a typical ES&S election, jurisdiction officials or ES&S election specialists use
Election Data Manager to create an election database for your jurisdiction.
Election Data Manager stores ballot data files in the election folder on your PC.

After you create county and election databases in Election Data Manager, you
must convert your election information into a usable format for other Unity
software. Election Data Manager merges all of the office and candidate data from
your election database into a single ballot data file (.bdf). Ballot layout artists use
the raw election information in the ballot data file to design your jurisdiction’s
ballots.

Election programmers then use the election database to program ballot scanning
equipment with Hardware Programming Manager. On Election Day, poll officials
collect paper ballots or monitor voting on precinct tabulators such as the iVotronic.
Officials then transfer scanner data directly from polling places to your
jurisdiction’s central count location with Data Acquisition Manager or hand-deliver
ballots or scanner results to election headquarters. At the central location, election
officials use Election Reporting Manager to convert raw data from Data
Acquisition Manager or your ballot scanners into formatted election reports.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Central Count Systems

Jurisdictions that use central scanners transport ballots from polling places to a
central count location where election officials scan the ballots.

Officials who tabulate ballots on central scanners such as the ES&S Model 650
save scanner results to zip disks after every half-hour of scanning. An election
official loads totals from the disks into Election Reporting Manager and produces
election reports while election workers continue to scan ballots. Election
Reporting Manager generates a final election report after an election official loads
the last scanner disk into the central count computer.

Precinct Count Systems

Jurisdictions that use precinct tabulators such as the DS200, Model 100, and
iVotronic collect vote data at polling places and physically transfer scanner
memory devices to a central count location or transmit results to the central count
site with Data Acquisition Manager. Voters place ballots directly into paper
scanners or cast ballots on the iVotronic. Precinct scanners store voter selections
at the polling place.

Election workers physically load ballot data from the scanner into Election
Reporting Manager from memory storage devices (PC cards, PEBs and USB
flash drives) or transfer data electronically directly from polling places with Data
Acquisition Manager. Precinct count jurisdictions use Election Reporting Manager
to combine election results from all of your jurisdiction’s scanners to produce
election reports. Election Reporting Manager generates a final election report
after officials transfer all precinct scanner data to the central count computer.

Unity Software

Unity® software is a group of applications that, when used with Election Systems
and Software (ES&S) ballot tabulators and voting machines, enables an election
authority to fully administer and conduct an election. This includes the following
front-end tasks.

< Creating and maintaining an administrative database
< Creating an election definition
< Laying out ballots, whether they are paper or electronic

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Chapter 1: Introduction 4

< Setting up tabulators and voting machines.

It also includes the following back-end tasks
< Acquiring election results

o,
°n

Accumulating all the results and other tabulator and voting machine data

o,
L4

Printing of all reports

o,
°n

Exporting files, as required, to other entities.

Each of the applications may be used on a stand-alone basis, in conjunction with
the other applications in the suite, being supplied with data from or supplying data
to another application running at another facility.

NOTE: Unity applications require a good working knowledge of IBM- compatible
| _Jé“ personal computers, the Microsoft® Windows XP operating system, the election
== process and election terminology.

Election Data Manager

The Unity Election Data Manager™ (EDM) application is used create the election
data used for all ballot layout and tabulation for all equipment used in the election.
You set up an administration database consisting of the following.

< Precincts
< Districts
< Polling Places
< Political Parties
< Contests

< Precinct/district relationships

You set up the administration database one time. It does not have to be changed
unless there are changes due to such things as redistricting. This database is
then used to set up election-specific information by activating the parts that are
required for a specific election. For example, a special school bond election might
require only a few precincts, one polling place and one contest; where a
countywide election would require that all parts be active.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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After you set up the administration database, you add candidates to the
appropriate contests for an election. Then you use a merge process to build ballot
styles for the election. If a ballot has multiple languages on it, you also enter the
translations.

This information is then used by the Image Manager applications to lay out the
physical ballots that meet legal presentation requirements. EDM also has the
ability to import information, such as candidate lists, from text-based files using an
import wizard that is included with EDM.

Operations Support Frequently Asked Questions

< How is the system purchased?

Purchase Election Data Manager by contacting your ES&S representative.

Contact your ES&S representative by calling 877-377-8683 (USA & Canada) or
402-593-0101 (International).

&4"3

< How is the system installed?

Install ERM by following the steps in the ES&S implementation plan.
Installation instructions are also included in the System Operations
Procedures manuals.

o= Refer to Chapter 5: Installation in this manual for instructions for installing Election
Data Manager.

< How is the system set up?

Follow the steps in the ES&S implementation plan to set up the system. Setup
instructions are also included in the System Operations Procedures manuals.

< How do you verify the system?

You may verify the system in a variety of ways.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009




Chapter 1: Introduction 6

* Compare the serial numbers on the hardware to the numbers on the
purchase order.

« Compare the software version in the About window to the version listed on
the purchase order.

= Refer to the System Acquisition Procedures heading in this chapter for instructions for
accessing the About window.

* The Acceptance Checklist will aid in the verification of the system.
< What training is required?

Training is determined at the time the system was purchased.

< What checklist should be followed?

Use the Acceptance Checklist to ensure that the system has been delivered
and is performing as expected.

General Timeline for Election Preparation

90 Days Submit site support request to ES&S

63 Days All forms are due to ES&S (excluding Candidate
forms)

56 Days Candidate forms due to ES&S

46 Days Last day to give ballot proofs to Counties (strictly for
military or overseas voting).

45 Days Absentee Voting begins

42 Days Certification Deadline

28 Days All ballot proofs must be signed off

21 Days Last day to deliver Election Day ballots

20 Days Advance or early voting begins

18 Days Last day for ES&S to ship coding materials

10 Days Software Installation for pre-election procedures

1 Day Early voting ends

NOTICE OF UNCERTIFIED FUNCTIONALITY
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o= Refer to the Personnel Deployment and Training Requirements document for more
information.

System Acquisition Procedures

Once you have installed EDM, make sure your version matches the version listed
on the purchase order.

1. From the Help menu, click About EDM.

B3

Index
IJsing Help

A window similar to the following will appear.
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®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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X

About Election Data Manaper

D

1

ELECTION DATA
MANAGER

Copyright © 2000 - 2007

This saltware has been provided pursuant a License Agreement containing restiictions on its use -~
The softweare contains valusbls trade secsels and propnetany mformation of Election Systems &
Softweare, Inc. It may mot be coped o diztibuted in ary fonm, declosad to thind parties o

uged in any mannet not piovided for in sad License Agieement except wath pioi wilthén
authonzahon from Elechon Systems k Software, Inc. Unauthonzed reproduction of distnbubion

of thiss program or anw portion of it may result in civil and criminal penalbes, and wil be

penzacubed bo the masamaen exbent possible undes bave.

Intended Use:

Licensed to:  Election Systems & Scftware

File Version: 7.9, 0.0p h

™ BuldDate: Jun 17 2008 15:45:42

2. Verify that the version number at the top of the screen matches the version
number on your purchase order.

:‘} Contact ES&S customer support if the Version number on your software does not

ﬂ match the purchase order.

Contact ES&S for Technical Support

This manual should aid you in accomplishing most EDM related tasks. However, if
you need additional assistance, or if you encounter a processing problem or
system error, ES&S’s technical support staff can provide advice and help you
resolve the situation.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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When you contact ES&S for technical support, be near your equipment. In
addition, be prepared to provide the following information to the support
representative:

< The version number of the product you are using.

< The exact wording of any messages that appeared.

< A description of what happened when the problem occurred.

Support representatives are available Monday through Friday between 8:00 A.M.
and 5:00 P.M. central time.

Contact an ES&S Support Representative

Telephone: 877-377-8683 (USA & Canada)
402-593-0101 (International)

Fax: 402-593-8107

Write: Election Systems & Software

11208 John Galt Blvd.
Omaha, NE 68137 USA

ES&S’s support services are subject to ES&S’s prices, terms and conditions in
place at the time the service is used.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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Chapter 2: Initial County Set Up

Create a county database to store office, party and candidate information for your
jurisdiction. You can reuse the jurisdiction and office information stored in your
county database for all of your future elections. Enter all of the data for your
jurisdiction’s four-year election cycle to take full advantage of Election Data
Manager’s reusable data. The more information that you include when you initially
enter information into Election Data Manager, the easier it will be to program
future elections.

Before you create your county database or an election, you must first install
Election Data Manager on to a computer.

For security reasons, do not use this computer for any purpose other than
coding and reporting elections.

Installation

- .
% Refer to Chapter 5: Installation for Election Data Manager Installation Instructions

Start Election Data Manager

= Refer to the Start Election Data Manager heading in Chapter 5: Installation for
instructions for starting Election Data Manager.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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File

1. From the File menu, click New County.

Mew County

CourtyName (145 chuscters)

|
Coundy Abbrervistion [1-45 charachess]

Courdy Dechoy Mame [1-8 character) Courdy 1D [5 chai actess]

‘whodking Duschoy

II::\.LIMTY‘.EDH\ Erowre...

[T Cieste hom ancther Courty

2. Complete the fields in the New County window.

BN Refer to the Create a New County or Copy Files from Another County heading in
Chapter 7: New County for instructions for completing the New County window.

3. Click OK to return to the Election Data Manager main screen.

County Menu

After you create a new county, use the options under the County menu to
customize your county database. Use the county database to store all of your
jurisdiction’s election information for future use.

1. Use the Language option to create ballots in multiple languages.

I Refer to Chapter 17: Language for information about how to create ballots in multiple
languages.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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2. ES&S uses the term “precinct” to describe the smallest political subdivision in
a jurisdiction. Use the Precincts option to identify the subdivisions in your

jurisdiction.

T Y
% Refer to Chapter 18: Precincts for information about how to set up your precincts.

NOTE: A split precinct is a precinct that requires more than one ballot style to account

Al
for a subdivision within the precinct.

el
3. Election Data Manager organizes offices according to district type.

Congressional, City Council, and School Board are example of district types.
Use the District Types option to define the district types in your jurisdiction.

I Refer to Chapter 19: District Types for information about how to organize offices
according to district type.

4. Use the District Names option to add individual districts to your district types.
Enter district names exactly as you want the names to appear on your ballots.

= Refer to Chapter 20: District Names for information about how to add districts to your
district types.

Use the District Relations option to link your district names to the precincts in
your jurisdiction. The relationships that you set up between your districts and
precincts determine which contests appear on which ballots in your

jurisdiction.

S.

BN Refer to Chapter 21: District Relations for information about how to link district names
to precincts.

6. Use the Parties option to enter information about political parties in your
county database.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
October 16, 2009

Confidential and proprietary to ES&S
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% Refer to Chapter 22: Parties for information about entering information about political
parties.

7. Some jurisdictions group contests on ballots by category (such as Federal,
Local, and Judicial). Offices appear under office headings that identify the
each office’s category. Use the Office Headings option to create category
headings for your offices.

= Refer to Chapter 23: Office Headings for information about how to set up office
headings.

8. Poll tape affidavits are used only on iVotronic terminals. Use the Poll Tape
Affidavits option to create the text and signature lines that will appear on the
zero tape and results tape printed from iVotronic terminals.

I Refer to Chapter 24: Poll Tape Affidavits for information about how to enter variable
affidavit text and signature lines to for iVotronic terminals.

9. Use the Master Office File to manage the offices in your jurisdiction database.
Use the office information from your jurisdiction database to create office
configurations for individual elections.

I Refer to Chapter 25: Master Office File for information about set up the offices that
will be in your jurisdiction database.

Create all of the offices contested in a four-year election cycle in your
jurisdiction database when you set up your Master Office File. Hardware
Programming Manager and Image Manager use office identification
information from the master office file to position contests on your ballots and
tabulate election results.

10. Use the Evaluate District Relations option to search your district relations
database for districts linked to multiple precincts. This command performs a
final check of the links between your districts and precincts.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009




Chapter 2: Initial County Set Up 14

= Refer to Chapter 26: Evaluate District Relations for information about how to perform
the district relations search.

After you create a new county, you will not need to set up this information for
every election. You will only make changes to your county database when
something changes in your county. For example, if two precincts were combined,
you would return to the Precincts option under the County menu to edit precinct
information. Then you would return to the District Relations option to link the
district name to the correct precinct.

When you have completed creating your county database, you can create a
specific election for your county.

NOTE: After you have created your new county make note of where these files are
A stored on your computer in case there is a need to restore or recover your election
.~ files. To ensure all information is backed up, use a memory device such as a USB
Drive or a CD to store this information.

% Refer to Chapter 6: Back up Election Files for more information about backing up your
election.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009




Chapter 3: Create a New Election 15

Chapter 3: Create a New Election

After you set up your county database, you can set up a specific election. This
includes the type of election, which precincts are involved, the type of election
equipment that will be used, as well as identifying which offices, specific
referendum text, and specific candidates are involved in the election.

T Refer to the Start Election Data Manager heading in Chapter 5: Installation for
instructions for starting Election Data Manager.

Pl e Cards Cmbee rdlstwmdie fdishs Heg Smaris Heb

mity

ELECTION DATA
MANAGER

File

1. From the File menu, click Open County.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
October 16, 2009

Confidential and proprietary to ES&S
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x|

Select a County to Open [ |

Seact Courty ok |
| | Cancel |
Working Dieclogy

[CAUNITYAEDMY Browse..._|

= Refer to Chapter 8: Open County for information about opening an existing county
database.

2. From the Select County list, click the county database you want to open, and

click OK.
Select a County to Open
e
| = Cancel I
[W] A
[MDEMDO]
[OSTESFL)
[OEPRIDOU] Browse
ISWIGREE] b _I
OR

Click Browse to open a search window and locate a county database folder
that is not already saved in the default C:\EDM\County folder.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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Chapter 3: Create a New Election
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3. Select your county folder and click OK,

4. Click OK to open your jurisdiction database.

17

Make any necessary changes to the county database before you begin to create your

T new election.

Refer to Part 4: County Menu for information about editing the county database.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
October 16, 2009

Confidential and proprietary to ES&S
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5. From the File menu, click New Election.

Bl Hew Election

Eleckion Name [1-8 characters]
_ Corcel |

Election D escripton
State Code Election ID [6 chasactess)
Opticnal Election Informstion [Appaars on FReports and Baliol]
Election Dats
[ B/10/2008 j
Clentke’s Name:

[~ Cresle rom ancther eléction

6. Complete the fields in the New Election window.

18

Files heading in Chapter 10: New Election for information about how to complete the

% Refer to the Create a New Election heading or the Create an Election from Existing

New Election window.

7. Click OK to save the election and return to the Election Data Manager main

screen.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
October 16, 2009

Confidential and proprietary to ES&S
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1. From the File menu, click Ballot Sets... to open the Ballot Sets window.

Ballot Sels

Ballot Set

Baliot Set 1

Baliat Set 2
Ballot Set 3

Balot Type

Party

WOTROMIC TOUCH 5C Repubiican
ESS IMAGE MAMAGER Democrat
MOTROMIC IMAGE A,  <ALL:

Mew Sel..,
Edi...
Delete

i

.

2. Click New Set to open the Ballot Set Properties window.

Rallot Set Properties

Baliot Sat Mame:

lm Cancel
Farty:

|Hn:|:lu|:lh:m ;I

Full Path 1o Ballot Defnition File [BOF):

|l: SUNITVEDMYESBARTONVIAGEMNBARNE alSet] bdf Browse... |

Merge Prefersnces. . I

\—I X

3. Complete the fields in the Ballot Set Properties window.

Confidential and proprietary to ES&S

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0

NOTE: If this is a closed primary election, create one ballot set for each party.

October 16, 2009
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o= Refer to the Create a Ballot Set heading in Chapter 13: Ballot Sets for information
about completing the Ballot Set Properties window.

4. Click Merge Preferences to open the Merge Preferences window to identify
the equipment type and election type.

Merge Preferences

Candidshe Prtwences | Election Prefaerces | Abesries Prolmences |
IHerge Frefeiences | Offic Prateinces
Ballot Gensaton Infomation
Mimigs Wik
& Al Oioes and Cardhdabes
™ Al Excepl Locsl
I " Local Only
[ Ewclude Nonpadizan RecalRetsn

Topee O [V or Mo vase] |

Fiotaton and B aliol Groupirsg

[~ Fotaion [ Home Posison | Group by Brabot Sies
[ ¥
Standaid Fiotaliore: Dinks r
[ Group Spiks Only
= I™ Growg by District hapa
i~ I J

oK, I Cancel Help |

5. From the Ballot Type list on the Merge Preferences tab, select the type of
ballot you will use in this election.

Select from the following scanner types.

* ESS Image Manager: Select this option to program an election for DS200,
Model 100, and/or Model 650 equipment.

* iVotronic Image Manager: Select this option to program an election for
iVotronic bitmap ballots.

6. Click OK to save your ballot type selection and return to the Ballot Set
Properties window.

Add additional ballot types, if necessary.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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The Merge Preferences window has the following five tabs that you must
complete before you can build an election. The fields that appear on each tab
vary, depending on the Ballot Type that you select under the Ballot Generation
Information heading on the Merge Preferences tab.

* Merge Preferences

» Office Preferences

» Candidate Preferences
* Election Preferences

* Absentee Preferences

= Refer to Chapter 14: Merge Preferences for more information about completing the
fields in the Merge Preferences window.

The following tables list the fields that can appear on each tab and show which
fields appear for each ballot type.

Merge Preferences

Field ESSIM iVIM
Ballot Type X X
Recall/Retain X X

Automatic Layout

Exclude/Nonpartisan X X
User Supplied Polling Place Number X
Rotation and Ballot Grouping X
Rotation X
Home Position X X
Standard Rotations Only

Group by Ballot Styles X X
Group Splits (if the same) X X
Splits Always Unique Style X X
Group Splits Only X X

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009




Chapter 3: Create a New Election 22

Merge Preferences (continued)

Field ESSIM iVIM

Group by District Type X

== Refer to the Merge Preferences Tab heading in Chapter 14: Merge Preferences for
descriptions of each field.

Office Preferences

Field ESSIM iVIM

Office Title All Capital Letters X X
Vote For Phrase when only 1

Vote For Phrase

Term Phrase

No Candidate

No Candidate Text

Append District Name to Office Title
Omit Office When

Use write-ins

X X X X X X X X
X X X X X X X X

Straight Party on Ballot

= Refer to the Office Preferences Tab heading in Chapter 14: Merge Preferences for
descriptions of each field.

Candidate Preferences

Field ESSIM iVIM
Sort Candidates by Party Order X X
Sort by X X

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Candidate Preferences (continued)

Field ESSIM iVIM
Candidate Preferences X X
Expand Crossfiled Candidates X X

% Refer to the Candidate Preferences Tab heading in Chapter 14: Merge Preferences

for descriptions of each field.

Election Preferences

Field

ESSIM

iViM

Election Type

Straight Party Options

IFC for BTS

IFC (No Positioning)

IFC Group Offices

4C in Mixed Mode (FL)

Type - Use Party Device Code
Type - Use Value Below

Split - Use Assigned Split Number
Split - Use Precinct ID

Force Unique Ballot Styles in Polling
Place

Sequence - Use Precinct Number
Sequence - Use Ballot Style Number
Use Assigned Seq Number

Use Precinct ID field

Start Numbering - Precinct

Start Numbering - Ballot Style

Add To

X

X X X X X

X X X X X X

X
X

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0

Confidential and proprietary to ES&S
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Election Preferences (continued)

Field

ESSIM

iVIM

Add To

Left Header

Right Header

User Supplied Header Codes
Use Prec ID

Ballot Cancel Mode
Summary Cast Ballot Confirmation
Require One Vote

Report Under-Votes

Full Area Cand Select

Large Font Screen

Auto Deselect Candidate
Require Coded Ballot Absentee Polls
On Screen Cast Ballot Button
Require Audit Printer

Tapes

Report

Zero

Individual Report

Individual Zero

Summary Ballot Options
Summary Candidate Display
Results Report Type

X

X X X X X X X X X X X X

= Refer to the Election Preferences Tab heading in Chapter 14: Merge Preferences for
descriptions of each field.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0

Confidential and proprietary to ES&S
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Absentee Preferences

Field ESSIM iVIM
Generation Method X X
Maximum Ballot Styles Per Precinct X
Absentee Precinct Name X
IFC Precinct Generation X X

I Refer to the Absentee Preferences Tab heading in Chapter 14: Merge Preferences for
descriptions of each field.

7. Under the Merge menu, click Generate Ballot Styles

) NOTE: If you are using iVotronic Image Manager as a ballot type, set up ballot style
\_~ ~ hames and click Merge again.

8. Click Close to return to the Election Data Manager main window.

Election

Take the following steps under the Election menu

1. Select the precincts that will participate in this election.

NOTE: The preferred method is to select precincts from the master precinct file. If you
select precinct by district, it selects ALL precincts in the master precinct file that are
A linked to the selected districts. Many times, every precinct is not needed. In most
\o.. ~ cases, therefore, it is more logical to select directly from the master precinct file.
Either use Select Precincts from Master Precinct File or Select Precincts from
Districts; but do not attempt to use both methods.

T Refer to Chapter 27: Select Precincts from Master Precinct File or Chapter 28: Select
Precincts from Districts for information about selecting precincts for your election.

2. Click Select Offices from Master Office File to open the Select Offices for
this Election window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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Office of the Spaske V1 T: 4
Office of Magsity Leada V: 1 T
Qi of Dismocsate: Loades ' 1
oy Germed V. 1T: 4
GowemoeY: 1 T: 4

Pl Servce Commirson 'y, 1°
Conrty Clark W 17: 4

Courdy Tinanme V1 T: 4
Coourty Somess V. 1 T: 4

Refer to Chapter 30: Select Offices from Master Office File for information about how
to activate offices for an election.

3. Double-click an office in the Master Offices list on the left side of the window
to activate the office for your election.

) NOTE: Select multiple offices by holding the SHIFT key and selecting a sequence of

N offices or holding CTRL and selecting multiple offices out of sequence.

4. Click Add Office to activate your selected offices.

) NOTE: Election Data Manager saves your office selections to your election database
N but your jurisdiction database remains unchanged.
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5. Click Link Districts to Offices to open the Link Districts to this Election’s
Offices window.

Link Districts 1o this Election’s Offices = x|

Diistncts Seq Offices ki
M GRETMA SCHOOL DISTRICT 100 Dintrict Presicdant

150 Dimtnct T
X WLLARD PUBLIC SCHOOLDISTRICT | | 200 Dt Seactuny

X PARILLION RICT 250 D of the Spesker
AFILLIOM SCHOOL DISTRIC 20 Olion ol e Sped

M BE|LEVUE PUBLIC SCHOOLS 50 .:,.,.‘m&m"“‘*r“m’l_m

M SPRINGFIELD SCHOOL DISTRICT 400 Altomey Goneal

450 Gtrvnere

500 Pubbe Setvace Commistion
550 Loy Clesk: -
% »

5 Distecis brked be Diirct President

Drishricks E
GRETMA SCHOOL DISTRICT
MILLARD PUBLIC SCHOOL DISTRICT g
FAFILLION SCHOOL DISTRICT
BELLEVUE PUBLIC SCHOOLS g
SPRINGFIELD SCHOOL DISTRICT

% | LA 3

) NOTE: Blue Xs appear next to districts linked to the selected office. Green arrows &
‘.-~  appear next to recently linked districts.

6. Select the district that you wish to link from the top right corner window.

e NOTE: All of the districts in your jurisdiction database that share the district type of
\o.. your selected office appear in the Districts list at the left of the window.

7. Double-click a district from the Districts list at the left of the window to place
the selected office on ballots for the selected district only.

- NOTE: To select multiple districts, hold the SHIFT key and select multiple districts in
‘.~ sequence or hold CTRL and select multiple districts out of sequence.

8. Click Add Districts to place your office on the ballot for the selected districts.

BN Refer to Chapter 31: Link Districts to Offices for information about linking districts of
offices for this election.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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9. Click Edit/Add Offices for this Election to copy, add, edit or delete offices for
this election.

A NOTE: Do not set up the same office both here and in the Text/Referendum menu
\_-. as this will cause the contest to appear twice on the ballot.

= Refer to Chapter 32: Edit/Add Offices for this Election for information about adding
and/or editing offices for this election.

10. Click Select Parties from Master Party File to open the Select Parties for this
Election window and add or delete parties as needed.

" Select Parties for this Election =1 |
(1] asier Pasty Litt ] Pastiens Thaz Elechion -“
M MON  RONPARTISAN NOM  NOWPARTISAN Carszel
X EM DEMOCRATIC PARTY DEM DEMOCRATIC PARTY
XREP  REPUBLICAM PARTY REF  REPUBLICAM PARTY o Party
X kD IMDEPEMDENT PARTY IND BHDEFENDENT PARTY
LT Libertarian T] Libestarian Q

MHum of Farbes in
Mactber Fie
5
Hum of Paties
Salachad
B
i »| l<] >

I Refer to Chapter 33: Select Parties from Master Party File for information about
linking districts to offices for this election.

11. Click Straight Party if voters in your jurisdiction can select one of the party
names to automatically vote for a candidate from the selected party in all of the
following contests on the ballot. A straight party contest appears as a regular
contest on the ballot with political party names in the selection area instead of
candidates.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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_ O |

I & | e |

12. Select a party and click Edit to open the Straight Party Info window.

Swwempaye @

Enghh | Foersch |

SequencoMumbes 180

Diascription [SARFY COUNTY

File Mame: I

PRECINCTS DOUNTED TOTALWV T:
REGISTERED VOTERS TOTAL VY T:

BALLOTS COUMTED TOTALVA T:
BALLOTS COUNTED COUNTY W T:
Diasinict Presadent Vi1 T:4
Ditinct Teanpuner V1 T:d
Dimtrict Secretary V1 T:4
Diican of they Spealons V1 T4
D¥ice of M agorty Leader V21 T4
Difice of Democratic Leades Vi1 T:d
Alloireey Generdl V21 T:4
Georvermae -1 Tod
Publc Service Commission V1 T:4
ICommity Clerk W1 T:dl
| Courgy Treaqurer Vi1 T4
v G50 Courgy fisestor v 1 T4

)

EdBasEE¥EgE" """~

REGISTERED VOTERS COUMTY W T:

a Refer to Chapter 35: Straight Party for information about creating a straight party

contest for this election.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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13. Click Candidates to open the Candidates for this election window to set up
candidate names for the election.

 Candidates Tor this election

P, | P LoviHame | FedMome | Paty Dl |
Filey Eevm HOMPA. . Distat Prasadert "1 T:4 - 100
Beran Rich DEMDC Digtsct Pregident V-1 T:4 - 100
Elesge ik REFUBL Dristenct Presidert V-1 T:4 . 100
Arvdeiton Fi= INDEPE Diistewd Praackert V1 T:4 100
Fuller Fabe HOHPR Distact Pracadert -1 T:4 - 100
Shuat Sash DEMOC Digtict Preaidert V-1 T:4 - 100
Parkoer Crystal REPUBL Diistacd Pregidert V1 T:4. 100
M gamd Mekity INDEPE Diistnct Procticbert V1 T:4 - 100
Bassrriarin sy MNP . Digtact Prasadert V1 T:4 - 100
Ging Chiistin DEMOC Digtact Fresident V-1 T:4 - 100
Kert Saah DEMOC Distact Pracsichert V1 T:4- 100
- | e il Dby B BE R Fibsisei Branbdass r1 T4 1 = ™
|am|c'l%“ Sot Cooy | a1 | Es | Deee |
14. Click Add.

The Add Candidate Information window appears.

Add Candidate Information

Candidate Infomation | Addional Infomation | Spanssh | Korean | Chiness |
Last Marme First Mame & Middh Iritial
I I
Fudl Name
I
Office
| =l
District o1 Precinct
I =
Row Pty
| [ <Ho Atfistiors- Bl
[~ Mo Candidate Akemnale |
Cross-Endorzs [
o ]_coma |

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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15. Complete the Candidate Information tab to provide the information, that will
appear on the ballot, about the candidate.

Text headings in Chapter 36: Candidates for information about completing tabs in the
Add Candidate Information window.

% Refer to the Candidate Information, Additional Information and Additional Language
16. Click Statistical Counters to generate Statistical Counters (primary elections
include party counters)

A NOTE: Do not select district counters if using DS200, Model 100, or iVotronic
‘...  tabulators.

Jurisdictions use statistical counters (sometimes called statistical contests) to
track miscellaneous information such as the total number of ballots cast in an
election and the number of registered voters participating in an election.
Statistical counters do not appear on ballots but voting equipment tracks
statistical counter totals in the same way that the machines tabulate contest
results.

Use the Statistical Counters option to select which statistical counters your
voting equipment will track during vote tabulation. Election Data Manager
generates statistical counters in the following five main categories.

* Precincts counted

* Registered voters

« Ballots counted

* Ballots counted blank

» Ballots counted crossover

You can also assign counters to individual districts to track statistics for
political subdivisions within your jurisdiction.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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The Statistical Counters window appears.

%
[ o |

Eda. I

(Gensrats Countar:

FRECINCTS COUNTED TOTAL
REGISTERED WOTERS TOTAL
REGISTERED VOTERS COUNTY
EALLOTS COUMTED TOTAL

EALLOTS COUMTED COUNTY I

17. Select a folder and click Edit to open the Statistical Counter Definition window
and configure your statistical counters.

-

[Shatistical Counter Definttion %]

Election Tokals | Bisiict Totals |

F

[+ Fegisteed Voters Total
[+ Precincts Counled Total
I~ Eilank Balioty Counind Total
ro

I 0K I Cancel

@ Refer to Chapter 37: Statistical Counters for more information about using statistical
counters.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Text/Referendum

Depending on how your jurisdiction positions contests on ballots, you may use the
Text/Referendum menu to create ballot questions, contest explanations and
descriptive text for your ballots.

A NOTE: Whether you create ballot text and questions in Election Data Manager or
N Image Manager depends on how your jurisdiction positions contests on ballots.

Take the following steps to create ballot questions, contest explanations and
descriptive text for your ballots.

1. Create referendum text in Notepad or Wordpad.

== Refer to the Create a Ballot Question heading in Chapter 39: Text/Referendum for
information about how to create referendum text.

2. Click the Text/Referendum menu to open the Questions and Ballot Text
window.

The Questions & Ballot Text window appears.

Questions & Ballot Text

Seq Enp... | QuestionTest Tite

it

]

IR

3. Click Add or Edit to open the Question/Text window.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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F- —
| Question/Text 1=
Qusstion/Test | Ergish | Faeruchi |
D scaption [the: description wal nol aggsear on any balal)
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|cNI:|H£:- _-J
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[HOMPARTISAN =l
Fila Haming Corvvention
Fde Hame | Import | Ceso| e, e by TXT or ATF andimws
: Fiolcres e B3 nuamirsg [oemal. [E wamplas:
j quaea] i, quest2 ke, 12345670 i
W Flace TedonBalst [ Felerenchumueston [ r
& ™ Oy Undervate
Pasition Infoemafion. Risfoinncham astior In
AR D
i'sﬁ -
I |
[ |
Soict District Frecinet | |
I |
ok I Cancel

Refer to the Create Ballot Text heading in Chapter 39: Text/Referendum for
information about how to complete the fields on the Question/Text window.

4. Import the referendum question files into the Question/Text window.

about creating text for a recall race.

NOTICE OF UNCERTIFIE

D FUNCTIONALITY

Refer to the Import a Ballot Question heading in Chapter 39: Text/Referendum for
information about how to import text for your ballot in Question/Text window.

Refer to the Recall Race heading in Chapter 39: Text/Referendum for information

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Poll Setup

The Polling Place Defaults option is available for ES&S Image Manager and
iVotronic Image Manager ballot types. Polling places must be used with Model
100s if Precinct ID numbers are not sequential, even if there is only one precinct
in a poll. The polling place identification numbers must be sequential and start
with 1.

Polling places must always be used with iVotronic terminals even if there is only
one precinct in a poll.

The same polling place should be used for Model 100 and iVotronic if used in the
same voting location.

Take the following steps under the Poll Setup menu.

1. Click Polling Place Defaults.
The Select Polling Place Defaults window appears.

Select Polling Place Defaulis E|

Cloze
Abzentes

2. Select a polling place type from the list and click Edit.
The Polling Place Defaults window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Polling Place Defaults gl
Pualling Place Type: Election Day
Poll Infarmation Additonal Infarmation
. Cancel
Clasing Date / Time |11;D5;2002 ﬂ |DB: O0PM = v Poliwarker-Activated Mode
™ Keyin Precinct
Override Password 000000 .
I Suppart VRLink
Fiesultz Reporting Telephone Information Frinter todel
Telesare E5E5EE5655 Seiko =
Coded Ballat
Mode | Allowed -
Frampt

= Refer to the Set Up Polling Places heading in Chapter 40: Polling Place Defaults for
information about completing the Polling Place Defaults window.

3. Add/Edit Polling Places for this Election (if applicable)

Use the Master Polling Place File command to create permanent polling
place records in your jurisdiction database. Link the polling places from your
master file to precincts to activate polling places for your election.

Select Edit/Add Polling Places for this Election to create or customize
polling places for a single election.

4. Click Master Polling Place File or Edit/Add Polling Places for this Election
to add or edit polling place records for your election.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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The Polling Place window appears.

Palting Place 'a:-_'J
Mame [[1] Clote Duss ClpaTi. | IM.. | Esp.. | VR | Phona il
PolngFlace®l 1062 O5/30206 2000 M 0N 0 M SEESSSSEE
PolingFlace 82 431 OS/VZ0E 2000 20N 0 N N SEESESSEER
£l »
Cose | WofPolingPlaces | 2 Add B | Deee
5. Click Add.
The Add / Edit Polling Place window appears.
| RddUEdit Polling, Place =
PelngPlce:
Liszation Indosmaton Aaddboral InFormistion il
I~ Pobworke Activated Mode
b i
1D Mk - Kevin :
Nama | ™ Suppot VAL
Friker Moded
Pol Irfiormation Seden -

Closing Date / Tine [C6/20v2006 = [osoord == | rogiapasn

Orvemde Pasawend |ESSESS

Fomgt [
Fremilz Alepating Telephore Infomation Puoling Flasce Type
Teleghore 8 m 3 Elesctior Day

" Abasnias

o= Refer to the Add Polling Place Records heading in Chapter 41: Master Polling Place
File for information about completing the Add/Edit Polling Place window.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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6. Assign Precincts to Polling Places.
Use the Select Polling Places for this Election to activate polling places for
your election.

7. Click Select Polling Places for this Election.
The Select Polling Place Locations for this Election window appears.

| = Setect Polting Place Locations for this Election = =]
Masber Poling Place List Loz I Puoling Places it Election | Loc D
X Poling Place #1 1062 Polirg Place i1 oo L fﬂ‘ﬂ]
¥ Polieg Place 82 4341 Polire Plsce #2 g
A Pl |
-
Houm of Poling
P'I.:ms.nHaﬂﬂ
2
Mum of Poling
Places Seleched
z
< Rl E >

== Refer to Chapter 42: Select Polling Places for this Election for information about how
to assign the polling places that will be used in this election.

Use the Assign Precincts to Polling Places command to link polling places to
precincts activated for your election. You can use this command to automatically
generate polling places for each of your active precincts.

8. Under the Poll Setup menu, click Assign Precincts to Polling Places to link
active precincts to your polling places.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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The Assign Precincts to Polling Places window appears.

The number of
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to the selecled

polling place

iVotronic Ballot Style Records

Refer to Chapter 44: Assign Precincts to Polling Places for more information about
assigning precincts to polling places.

Each ballot style in your election contains a unique combination of contests,

candidates and voting positions for a specific political party, precinct or split. Use
the Setup Ballot Styles and the Ballot Style Names options to create separate
ballot style records for iVotronic election equipment.

When you create a primary election for iVotronic equipment, create a separate
ballot set with a unique name for each active political party in your election.

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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information about setting up ballot styles and to Chapter 46: Ballot Style Names for

% If you are using iVotronic equipment, refer to Chapter 45: Setup Ballot Styles for
information about using ballot style names.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Part 2: Installation

Part 2 contains information about the following topics.

< Chapter 4: Unity File Structure
< Chapter 5: Installation
< Chapter 6: Back up Election Files

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 4: Unity File Structure

ES&S recommends that you use a standard filing system to store election data for
your jurisdiction. Follow the instructions in this section of the this manual before
you configure election database folders on your computer.

NOTE: After you have created your filing structure, note where these files are stored

A on your computer in case there is a need to restore or recover your election files. To

\-. ~ ensure all information is backed up, use a memory devices such as a USB Drive or a
CD to store this information.

= NOTE: Refer to Chapter 6: Back up Election Files for more information about backing
up your election.

Election Data Manager File Structure

Store data for multiple elections in your Unity election database.

Election Data Manager automatically creates the file structure for your jurisdiction
when you build a county database and create an election.

% Refer to Part 4: County Menu for information about creating a county database.

Refer to Part 5: Election Menu for information about creating an election.

Start Windows Explorer and locate the folder where you installed Election Data
Manager. If you installed your program to the default location, open C:\Unity\EDM
to view Election Data Manager files.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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=] Unity
_LI AuditManager
R (1 Bim
#-_] Ces

SRS i
= '_LI StCounty
- O3gnedou
] Opt

The county folder appears below the Election Data Manager folder. If you follow
the instructions for creating a county in chapter two, the county folder name is an
eight-character code that identifies the state and county of the election files that
the folder contains. The first two characters of the folder name represent the state
code for your jurisdiction (for example, “NE” for Nebraska) and the last six
characters are the first six letters of the county name (for example, “Dougla” for
Douglas County). The file structure for Election Data Manager should look like the
example above (if “St” is the state postal code and “county” is the county
abbreviation) when you view your files in Windows Explorer.

BN Refer to Chapter 10: New Election for instructions for creating an election folder
under the county menu.

After you have created your filing structure, note where these files are stored on

your computer in case there is a need to restore or recover your election files. To
ensure all information is backed up, use a memory devices such as a USB Drive
or a CD to store this information.

% Refer to the Chapter 6: Back up Election Files for information about backing up your
election.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Chapter 5: Installation

This chapter contains installation instructions for Election Data Manager and contact
information for customer support. Before you begin installation, close all programs and
turn off virus protection software to prevent installation conflicts.

Minimum System RequirementsPC with 1-GHz or faster processor

<« 512 MB RAM

< Windows XP Professional

< Keyboard and Mouse

< 40-GB hard drive

< 48x CD-ROM or DVD drive

< 3.5-inch disk drive

< Super VGA (800x600) or higher — resolution video adapter and monitor
< Make sure that proper hardware drivers are installed for your PC.

NOTE: If installing Election Data Manager on a system where an existing version of
{ _J:“ EDM is present, you must first uninstall the previous versions of Audit Manager and
=~ EDM (via Add or Remove Programs).

Remove Audit Manager only if it has not been removed for an ESSIM installation.

Refer to Windows Help if you require instructions for removing programs from
your computer.

Security Protocols
ES&S recommends the following security protocols for EDM setup.

< Install EDM on a stand-alone (non-networked) PC or as part of a Peer-To-Peer
Network.

e NOTE: Refer to the Hardening Procedures for the Election Management System

N PC document for further information.

< Election administrators should use Windows security procedures to adopt a
strict access control policy.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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< Election administrators must implement strong physical controls, including
employee background checks, identity verification, locks, security guards,
badges, alarms, backup power, printed reports, and similar measures to
control access to computers and related equipment.

< Segregation of duties to more than a single individual for election procedures.

< Pre-election security should include proof of content on all ballots, equal
distribution of poll workers among all political parties, location of all ballots, and
ensure privacy at all voting booths.

< Post-election security should include examination of audit logs attached to the
tabulators, examination of final reports, and ensuring that all election
equipment and ballots are returned to secure physical storage locations.

= Refer to the ES&S System Security Specification document for further information
regarding system security procedures.

Install Audit Manager

Audit Manager is required to use EDM and must be installed before installing
Election Data Manager.

1. Insert the installation CD into the CD-ROM drive.
2. Click Start on the Windows taskbar and select Run to open the Run window.

3. Click Browse to locate the CD Rom Drive on your PC. Find the Audit
Manager (AMngr 7.5.0.0) folder and double-click it to open the folder.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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4. Double-click on AuditManager.exe in the Audit Manager folder to place it on
the open path:

= Type the name of a program, folder, document, ar
Internet resource, and Windows will open it for wou,

Qpen: | "DdaMngr 7.5.0.00auditManager, exe” W |

[ Ok H Cancel H Browse, .. ]

N

Click OK to begin the installation.
At the AuditManager InstallShield Wizard Welcome screen, click Next.
Click Yes to accept the License Agreement.

® XA

On the Customer Information screen, enter the User Name and Company
Name and click Next.

9. Atthe Choose Destination Location screen, accept the default destination
folder by clicking Next.

10. On the Select Program Folder screen, click Next to accept the default and
begin installation.

11. Upon completion of the AuditManager installation, click Finish to complete the
setup.

Install Election Data Manager

1. Click Start on the Windows taskbar and select Run to open the Run window.

2. Select Browse to locate the CD Rom Drive on your PC. Find the EDM folder
and double-click it to open the folder.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009




Chapter 5: Installation 47

3. Double-click EDM Setup.exe in the EDM folder to place it on the open path:

= Type the name of a program, folder, document, ar
e Internet resource, and Windows will open it For wou,

Open: | "0 AEDM 7.5.0.0\EDM Setup.exe” v |

[ Ok, l[ Cancel ][ Erowse. .. ]

4. Click OK to begin the installation.

5. At the Election Data Manager - InstallShield Wizard Welcome screen, click
Next.

6. Click Yes to accept the License Agreement.

7. On the User Information screen, enter the User Name and Company Name
and click Next.

8. Atthe Choose Destination Location screen, accept the default destination
folder by clicking Next.

9. On the Select Program Folder screen, click Next to accept the default and
begin installation.

10. Upon completion of installing EDM, click Finish.

g If you encounter problems while installing EDM or have questions call

@ 1-877-377-8683.

Start Election Data Manager

1. Click the Windows Start button.

2. Click Programs.

3. Browse to the Unity folder under Programs.
4. Click Election Data Manager.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 6: Back up Election Files

Back up your election files in Windows after you configure your election and
generate output files from Election Data Manager. Back up your election files to
an external memory device such as a zip disk, USB flash drive, compact flash
card or compact disc.

1. Right-click the Start button in Windows and select Explore.The following
window appears.

& [nm
Fie Edt Vew Fovrbes Took  Hep I
Gﬁll L " # | Search i Folders E-’
Sl = LT EDH » EY e
Foldars X W = Son Type Dt Mo i
# ) ELECDATAL A I0IDEMO P Polcher BP0 10632 &
IC2) Ereghsh mase Systomn Fies I IWIGREE Fie: Folder BB[3006 10:33 44
# L3 ERS OSTESRL Fihe: Friches BPB[Z006 10:33 44
1 Plorida) L DEPRICCL Filer Folcor 1262007 4201 FM
S Ap [t Fily Frolcar G000 120 P
) Fullshorsrs haratherDema: ik Pokder ABFR008 10:30 &M
3 GAEWEML Drivers I BOPDEMO Filer Folcer 1Z{16[2005 3: 159 PH
3 Carnaryd 1-04-05 CIBOPDEMOR: Fie: ol BB 006, 10:33
# 103 Macols? o] Fhe Fobder 1VE2005 319 P
) Ml ybEMosE Fil Folclar BIGE 10:50 A
# 1 medn -] P Prokder 1Z{UB2008 k19 PH
# 3 MeCCache )Elecdsta File: Foicks BPBI006 10126
# 1C3) MEWN o Psck: EriebiLS Fie Fobdes S1Y2008 1239 PH
# £ WIDIA CYERIEFRIM P Fobder BB[Z006 10:33 44
) Mvicka Warka LT Deiver FLTEST iy Fokder T NERA00S 318 PH
# D) orade CITAMLANG Pl Polclar D00 1025
12 Prograrm Fies - File: Foider )00 10:27 4
# ) PFONTS HID00EMD Fie: Folces BPB[Z006 10:35 44
# 3 bemp S Fil Folchor 61 L2008 332 BM
A = Test Filey Pl RN 06 A
= I Ty I TOPDEMC Pl Prokchee 12 UAF005 319 PM
£ SusSiMansgie S otdema.c 4KB  IFCFie 5122005 5:34
o B i OSTESAL BKB DATFie 61,2005 11205 2
& () %M = OSTESFLALG LKB ALGFis ZHOI006 423 PM
# L EDM i (STESFL TR OKB CTE Fis AEHI006 12314 PH
) wedam w ST DED OF Pie VN0 12514 PH
< * 3umsn..m 44KB  DBS Fis 1ZH006 12114 P o

2. Type c:\unity\edm in the Address bar and press Enter.

3. Select your election folder and drag it to the corresponding drive letter of your
memory device to copy your election database.

&

e

NOTE: Delete the mrg.dbf file before copying to free up disk space.

i NOTE: Disk space may also be saved by using a file compression application such
‘o~ asWinZip.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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NOTICE OF UNCERTIFIED FUNCTIONALITY
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NOTICE OF UNCERTIFIED FUNCTIONALITY
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Part 3: File Menu

Use the commands under the File menu to create your county and election
databases.

Part 3 contains information about the following topics.

< Chapter 7: New County

< Chapter 8: Open County

< Chapter 9: Edit County Information
< Chapter 10: New Election

< Chapter 11: Open Election

< Chapter 12: Edit Election Information
< Chapter 13: Ballot Sets

< Chapter 14: Merge Preferences

< Chapter 15: Import Wizard

< Chapter 16: Print Setup

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 7: New County

Election Data Manager automatically creates a folder for your jurisdiction in
C:\Unity\EDM when you generate a new county in the program. EDM stores all of
the data for your jurisdiction in the county folder.

ZIEW View Counby  Election  Text/Referendum
Mew County

Open Counky...
Edit Caunky InFarmation

Mew Election ChrlHM
Open Election, ., ChrHD
Edit Election Information. .. ChrHE
Ballok Sets. ..

Import Wizard, ..
Prink Setup...

Exit

Create a New County

1. Under the File menu, click New County.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The New County window appears.

Hew Count:

County Mame [1-45 characters] (14
| Cancel
Courty Abbeevistion [1-45 characters)

County Dvectoey Mame [1-8 charactess] County |0 [5 characters)
Warking Direchony
|I:- SUMITYEDMS Browize...

I Create from ancther County

In the County Name box, type the jurisdiction name that will appear on your
election reports.

In the County Abbreviation box, type the jurisdiction name that will appear on
your ballots. Leave the County Abbreviation box blank if your jurisdiction
does not place county names on ballots.

In the County Directory Name box, use all capital letters to type the name of
the county folder that Election Data Manager creates in C:\Unity\EDM.

The County Directory Name is comprised of the following:

* Your state’s postal code as the first two letters.

» The first six letters of your county’s name as the last six letters of the
county code.

For example, Madison County, lllinois would be ILMADISO

In the County ID box, enter a state-defined county identification code, if it is
required by your jurisdiction.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)

®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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6. Click Browse next to the Working Directory box to set the location where
Election Data Manager will create your county folder. ES&S recommends that
you use the default folder location (C:\Unity\EDM).

7. Click OK to create your county database.

Copy Files from Another County

In the New County window, use the Create from another County option to copy
office, party and office heading information from another county into the database
for your jurisdiction.

Warning: The Create from another County option in Election Data Manager is
the only way that you should copy files from another county into your jurisdiction
database.

1. Under the File menu, click New County.
2. In the New County window, click Create from another County.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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After you click Create from another County, the window expands to look
similar to the following.

County Mame [1-45 characters)

| Cancel

New County

County Abbreviation [1-45 characters)

County Directary Mane [1-8 characters) Coaunty [0 [5 characters)

W'orking Directony

|E:RL|NITY'\EDI'-.-1'\ Browsze...

[v iCreate from another Counby

County to Copy From:

Browsze. .. |

[ Copy kaster Office table
I Copy kaster Party table
[~ Copy Office Headings table

3. Click Browse next to the County to Copy From box to search your computer
for the county that you wish to use to create your jurisdiction’s database.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Browse for Folder window appears.

Browse for Folder

&
[x

| Select & Counky Directory b Copy From

=1 UWITY -~
) BuditManager
%0 BIM
= I EoM
# () FLIURY
* (2] NEDOUGLA
7 NELANCAS
# | NESARPY
) ITACERT-Folder contains A15 Fik
) Wham
#13) WINDOWS

al S T (T

%] Y

4. Select the folder that contains the county you wish to copy data from and click
OK. The name of the folder that contains your copy files appears in the
County to Copy From box.

5. Click the following options under the County to Copy From box to select the
county information that you wish to copy to your jurisdiction database.

» Copy Master Office File: Copy office information from an existing county
file to your jurisdiction database.

* Copy Party file: Copy political party information from an existing county
file to your jurisdiction database.

* Copy Office Headings file: Do not select this option.
6. In the New County window, click OK to copy data to your county folder.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 8: Open County

Open your county folder to enter election information into your jurisdiction
database.

F=8 View County Election Text/Referendum

Mew Counky
Open Counky,.,
Edit County InFarmation

Mew Election CErlHM
Open Election, .. Chrl4+0
Edit Election Information. .. ChrHE
Ballok Sets. ..

Import Wizard. ..
Print Setup...

Exit

1. Under the File menu, click Open County.
The Select a County to Open window appears.

'SEIecuCnum:.rio Open
S oot Coukiy
| NESERPY] = Cancel
‘horking Direchory
[CAUMITYAEDMY Biowss...

2. From the Select County list, select your county
OR

Click Browse to open a search window and locate a county database folder
that is not already saved in the default C:\EDM\County folder.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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The Browse for Folder window appears.

’Emm for Folder m

Salack & Coanky Dirsctory bo Copy From

=03 LY [
g_'_] BusditManager
3 BIM
= ) EDM
# 03 FLIURY
107 NEDCUSLA (=
£ NELANCAS [
# () NESARFY
() ITACERT-Folder contains ALS Fik
£ WDaM
3 WINDOWS

@ Tl T Piehos d0Y |

<] £

[ ok || cance

3. Select your county folder and click OK,
4. Click OK again to open your jurisdiction database.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Chapter 9: Edit County Information

Use the Edit County Information option to change identification information about
a county after you set up your initial county identification.

F=8 View County Election Text/Referendum

Mew Counky
Open Counky,.,
Edit County InFarmation

Mew Election CErlHM
Open Election, .. Chrl4+0
Edit Election Information. .. ChrHE
Ballok Sets. ..

Import Wizard. ..
Print Setup...

Exit

1. From the File menu, click Edit County Information. The following window
appears.

X

Edit County Info
Engich |

Counity Mare (1-45 characiess]

County Abbreviation [1-45 characters)
|T ezl

Couniy ID [ characters)

TesiC

nnlc«m|

2. Change any identification information that is not correct.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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s NOTE: If you have set up multiple languages, each language will have its own tab.
N You can change information on any of the tabs.

3. Click OK.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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Chapter 10: New Election

A folder for your jurisdiction database generates in your computer’s Unity folder
when you use the New County command under the File menu to enter data for
your jurisdiction. Similarly, each time you select the New Election command
under the File menu to create an election database, Election Data Manager
creates an election folder in the jurisdiction folder. All election specific information
saves to the election database folder. Election Data Manager’s default path to
jurisdiction and election folders points to
C:\Unity\EDM\JurisdictionName\ElectionName.

F=8 View County Election Text/Referendum

Mew Counky
Open Counky,.,
Edit County InFarmation

Mew Election CErlHM
Open Election, .. Chrl4+0
Edit Election Information. .. ChrHE
Ballok Sets. ..

Import Wizard. ..
Print Setup...

Exit

Create a New Election

1. Under the File menu, select New Election.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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The New Election window appears.

W Hew Election

Election Mame [1-8 charachers)
Cancel |
Election Description
State Code Election 1D (6 characters]
Opticnal Electon Information [Appears on Repcdts and Ballot)
Ebection D ate
| 61172008 =]
Clark's Mame

[ Create from another electon

2. In the Election Name box, type the name of your election folder. The field has
a limit of eight characters. Avoid special characters, such as hyphens or
asterisks.

ES&S uses the following standard format for naming election folders.

* The first character is the year.

* The second character is the election type

Valid codes:
G - General
P - Primary
R - Runoff
S - Special

* The next two characters are the state abbreviation. (For example
NE=Nebraska, TX=Texas, etc.)

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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* The last four characters are the first four characters of the county name.
(For example SARP=Sarpy county, WILLI=Williamson county)
Sample Election Name

B Mew Election E| @.El

Election Mame [1-8 charachers)
SPMESARP

Election Description
|'Sa'|:|_l.- County Netuaska Primany Election

State Code Elmchon D [6 characters)

ME
Opticral Election Information [&ppears on Repoits and Ballot)
Election Diate
| 6/12/2008 |

Clek's Mame
|E55

[ Creste fram another election

8PNESARP means 2008|Primary election|Nebraska|Sarpy county

The first character 8 is the year

Next character P is the election type (P=Primary)
Next two characters NE are the state (NE =Nebraska)

Last four characters SARP are the county name (SARP =Sarpy)

3. In the Election Description box, type the full election name that appears on
your ballots and election reports. The field has a limit of 41 characters

ES&S typically includes the election year, the election type, the name of the
jurisdiction where the election takes place and the name of the state in the full
election name.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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NOTE: Use the variable name “<GELECTIONNAME>" in additional text boxes in
Election Data Manager or within frames in Image Manager to place Election
N> Description text in various locations on your ballots and election reports.

= Refer to the ES&S Image Manager System Operations Procedures manual for more
information about placing frames on your ballots.

4. In the State Code box, type the two-character postal code for your state.

5. In the Election ID box, enter a state-defined election identification code, if
required in your jurisdiction. The field has a maximum of six characters.

6. Click the Election Date list to open a calendar selection window.

Electon Date
| 8/21/2006 j

4| August, 2006 |

1 2 3 4 &
E 7 &8 9 10 11 12
12 14 15 16 17 18 19,
0@ 22 23 24 25 26PN
27 28 29 30 3

< 3 Today: 8/21/2006

7. Use the arrows at the top of the window to navigate to the month that your
election takes place and then click the day of your election.

NOTE: Use the variable name flag “<GELECTIONDATE>" in text boxes in Election
{ _Ji“" Data Manager and frame dialogs in Image Manager to place your selected date on
== ballots and election reports.

8. In the Clerk’s Name box, type the name of your jurisdiction’s lead election
official (usually the County Clerk). The field has a maximum of 80 characters.

9. Click OK.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Create an Election from Existing Files

Use the Create from another election option at the bottom of the New Election
window to create your current election from existing election files in your
jurisdiction database. The Create from another election option is generally used
to set up a general election based on candidates selected during the primary.

NOTE: Using the Copy from Another Election option is not recommended for states
_J?_" with open primaries, because nearly every office must be changed from the primary
= to the general.

Warning: Never use the Create from another election option to copy election files
A from outside of your jurisdiction folder. You can, however, copy election files from
other jurisdictions by using Election Data Manager’s import tools.

o= Refer to Chapter 15: Import Wizard for more information about Election Data
Manager’s import tools.

1. Under the File menu, select New Election.
2. Click Create from another election.
The Select the Election Ballot File (.BDM) window appears.

Select the Election Ballot File {.BDM) B
Look in: | I NESERPY - - B E-

CIDGGENSAR
= 06EENSAR. BDM

File namec !

Fies of type: [Election Diata Manager [ bidkn) =

f
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3. Select the existing election file (election files use a .bdm extension) that you
want to use to create your current election.

4. Click Open to use the selected file. The path to the file appears in the Election
to Copy From box.

Election Mame [1-8 characters) OFK, I
Cancel I
Eletion Descrpticn
State Code Election 1D [B characters)
Dipticnal Election Informabion [Appears on Reporls and B alol)
Elaction Date
| 2r25/2008 -
Cleik's Name

¥ Creste from another election

Election Lo Copy From:
|c:wmwnuw5mnmaa£w.nnm

5. Enter the election information in the fields of the New Election screen.

T Follow the steps under the Create a New Election heading to complete the New
Election window.

6. Click OK at the top of the New Election window to create your election

database. The name of the election appears in the title bar at the top of the
Election Data Manager main screen.

County name Election name

I Election Data Manager - Test County / BPNEDOLUG
File Wiew County Election Text/Referendum  Poll Setup Merge Reports  Help

NOTICE OF UNCERTIFIED FUNCTIONALITY
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NOTE: If you use statistical counters, be aware that Election Data Manager does not
automatically activate statistical counters from your old election files when you create
= anew election database from existing files.

= Refer to Chapter 37: Statistical Counters for information about how to activate
counters for your new election.

Additional Steps to Complete the Copy

There are several areas copied from existing elections that must be changed
before merging. Failure to change the information may result in a significant
amount of re-work. Additionally, if you have concurrently running elections, it is

possible to overwrite parts of the original election with information from the second
election.

Create the new election using the Create from another election option. Other
changes may be made to the election, but the following are the minimum changes
you must make to the new election before merging.

Ballot Sets:

°,

< Create new ballot set names in the current election folder.

< Set the new ballot set to correct party.

°,

< Set the new ballot set to the correct election type (General from Primary).

T Y
% Refer to Chapter 13: Ballot Sets for instructions for completing these steps.

Precincts:

< If precincts have changed, update and sort them.

T d
% Refer to Chapter 18: Precincts for instructions for updating your precincts.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Parties:

< Update parties as needed.

T Y
% Refer to Chapter 22: Parties for instructions for updating your parties.

Offices:

< Remove unneeded offices (some offices that run only in primary elections,
such as precinct committee person may be removed).

< Add any new offices for this election.

< Re-link offices to the correct party as needed (some offices are partisan for the
primary, but should be set to <ALL> for the general).

T Refer to Chapter 32: Edit/Add Offices for this Election for instructions for updating the
offices that will appear on the ballot.

Candidates:

< Remove unneeded candidates (candidates who lost in the primary are
normally removed for the general).

< Renumber the Relative Position for each candidate. In the Primary the first
candidate for each party started at 01 and the party had its own office. In the
general election, the candidates are combined into a single office.

- d
% Refer to Chapter 36: Candidates for instructions for updating your candidates.

Statistical Counters:

< Update Statistical Counters. Remove any partisan statistics, Generate new
statistical counters.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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o= Refer to Chapter 37: Statistical Counters for instructions for updating your statistical
counters, if you use them.

Text/refs:

<+ Remove all unneeded text/referendums.

< Add any new text/referendums.

= Refer to Chapter 39: Text/Referendum for instructions for adding and deleting text/
referendums on a ballot.

Polling Places:

< Change the poll close date/time for each poll.

°,

< Review your polling place setup - polling locations, and precinct assignments.
Make changes as required.

= Refer to Chapter 41: Master Polling Place File for instructions for updating your
polling places.

Merging:

< Create a new Ballot Set Collection file in the current election folder.

BN Refer to Chapter 50: Generate Ballot Styles for instructions for creating a new Ballot
Set Collection file.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Chapter 11: Open Election

Use the Open Election option to open an existing election database.

ZIEW View Counby  Election  Text/Referendum

Mew County
Open Counky...
Edit County Information

Mew Election CErlHM
Open Election, .. Chrl4+O
Edit Election Information. .. ChrH+E
Ballok Sets. ..

Import Wizard. ..
Prinkt Setup...

Exik

1. Under the File menu, select Open Election.
The Select the Election Ballot File (.BDM) browse window appears.

Select the Election Ballot File (.BDM) L2 lEs ]
Look in: | 3 EDM ~| « @& cF B

IFLIURY

L IMNEDGLIGLA
IMELAMCAS
COINESARPY

File name: ’

| Open |
Files of type:  [Election D.ata Manager [ bam) =] Caeel |
Hep |

2. Locate and select the election database that you want to open.
3. Click Open.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Chapter 12: Edit Election Information

Use the Edit Election Information command under the File menu to edit the
identification information in your election database.

F=8 View County Election Text/Referendum

Mew Counky
Open Counky,.,
Edit County InFarmation

Mew Election CErlHM
Open Election, .. Chrl4+0
Edit Election Information. .. ChrHE
Ballok Sets. ..

Import Wizard. ..

Print Setup...

Exit

1. Under the File menu, click Edit Election Information.
The Edit Election Information window appears.

Edit Election Info |
Englth | French |

Elzction Description
|21:l:|s SARPY COUNTY GEMERAL ELECTION

Election Duste
|w31m j

Cleak's Mame
IJua Clert]

State Code

e

I QK I Cancel
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2. Change any information necessary.

3. Click OK to save your changes and return to the Election Data Manager main
screen or click Cancel to return to the EDM main screen without changing
your election identification information.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Chapter 13: Ballot Sets

Election Data Manager groups ballots for different political parties in a primary
election and ballots that use different election equipment or configurations into
categories called ballot sets. When you generate your final election files, Election
Data Manager merges all of your ballot sets and simultaneously creates all of the
necessary output files for your election.

F=8 ‘iew County Election Text/Referendum

Mew Counky
Open Counky,.,
Edit County InFarmation

Mew Election CErlHM
Open Election, .. Chrl4+0
Edit Election Information. .. ChrHE
Ballok Sets. ..

Import Wizard. ..
Print Setup...

Exit

Before you generate your election files, create a different ballot set for each ballot
category (party, equipment or configuration) in your election. For example, if you
create a two-party primary election and your jurisdiction uses iVotronic precinct
counters for Election Day voting and a Model 650 central scanner to count
absentee ballots, create four ballot sets to generate all of the necessary election
files. Each political party requires a different ballot configuration for the precinct
count and the central count equipment. So, if your parties are Democratic and
Republican, you must create a Democratic iVotronic set, a Democratic Model 650
set, a Republican iVotronic set and a Republican Model 650 set. In addition, if
your primary also contains nonpartisan contests, you must create two additional
ballot sets (one for each equipment type) for your nonpartisan contests.

After you configure options for each of your ballot sets and program your election,
select the Generate Ballot Styles command under the Merge menu to create all
of the output files required for your election.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Create a ballot set for each ballot configuration included in your election. Election
Data Manager requires ballot sets to create election files for separate political
parties in a primary election, each piece of voting equipment used in your
jurisdiction, and ballots configured with different merge options. Configure ballot
sets before you generate your final election files to create all of your ballot files
and election definitions for your voting equipment at the same time.

1. From the File menu, click Ballot Sets to create ballot groups for your election.
The Ballot Sets window appears.

Ballot Sets @
Ealot 5 Ballot T F. Clix
- ESS IuE MANAGER ,;-, -
Mew Set., .
EdiL..
_ vdee |
_Mevellp |
ikl L]

From left to right, the Ballot Sets window displays the following information:

* Name of the ballot set
* Equipment type selected for the ballot set
» Party selected for the ballot set

2. In the Ballot Sets window, select a ballot set and click Delete to remove a
ballot set from your election configuration. Click New Set to create a ballot set,
or select an existing set and click Edit to change the settings for a ballot
configuration. Select a set and click Move Up or Move Down to change the
position of a ballot set on the list.

Create a Ballot Set

3. Click New Set or Edit.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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The Ballot Set Properties window appears.

Ballot Set Properties

3
Baliot St Mame:
_ Cencel |

Elallol Set 1 Cancel

Party:
|Hn:pu|:l|l:m j

Full Path ko Ballot Defition File (BDF):
||: SUHITYEDMAWCSEARTONVIAGENEARE alSet] bdf Browe..,

Merge Preferences . I

4. Inthe Ballot Set Name box, type a name to identify your ballot set in the Ballot
Set Properties window.

5. From the Parties list, select a party name to configure your ballot set for a
specific political party. Select <All> to create a ballot set for a general election.

Party:

| <ALL> |

By Petition
Democrat
Libertarian
Webraska
NONPARTISAN
Republican

NOTICE OF UNCERTIFIED FUNCTIONALITY
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6. Click the Browse button next to the Full Path to Ballot Definition File (BDF)
box to open a browse window to select an output location for your election

information.
Select the Ballot Data File (.BDF) ?]X
Look jr | £ OBGENBAR ~| « & ek E-
[EhBalset1.ba¥,
|&=] Balset2.bof
= Balsetz.baF
|
Files of lype: | Ballot Data File [ bat] ] Cancel
Help

7. In the Select the Ballot Data File window, browse your computer to set the
output location for your ballot data file. In the File Name box, type a name for
the file that Election Data Manager will create from your ballot set when you
generate election files. This field is limited to 52 characters in ESSIM and
should not exceed 52 characters here.

8. Click Open to save your selections and return to the Ballot Set Properties
window or click Cancel to return to the Ballot Set Properties window without
selecting an output location or file name.

9. Click Merge Preferences to open the Merge Preferences window and
configure the output files for your election.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Merge Preferences

Cancidste Preberarces | Election Prefersnces | Absentes Preleences |
Mumge Prolerces | OffcePrelevences | OlfceFrelmences 2 |
Bralbot Gsnssafion Indormation
Bralbot Type
ESS IMAGE MAHAGER
-
I Enchude Norpartican o i i
|-Type O ['es or Mo vole| E‘
Flctation and Blallot Geouping Ballod 1D
I~ Rotation [ Home Fosibon || By Precinct
r I~ Group Spiks Ords
Stancdard Rotstions O
iy By Sige
Esceplions | 3
& "
~ (o
-
=l
[0k ] comee | Heo

= Refer to Chapter 14: Merge Preferences for more information about configuring your
election output files.

10. After you complete the Merge Preferences window, click OK to return to the
Ballot Set Properties window.

11. In the Ballot Set Properties window, click OK to save your ballot set
configuration and return to the Ballot Sets window. Click Cancel to return to
the Ballot Sets window without saving your configuration.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Chapter 14: Merge Preferences

Use the Merge Preferences window to configure Election Data Manager’s output
files. When you generate your election files, Election Data Manager creates files
for Hardware Programming Manager ESS Image Manager and iVotronic Image
Manager as well as specialized files for the iVotronic. Configure merge
preferences to properly format Election Data Manager’s output files for your
election.

ZIEW View Counby  Election  Text/Referendum

Mew County
Open Counky...
Edit Caunky InFarmation

Mew Election ChrlHM
Open Election, ., ChrHD
Edit Election Information. .. ChrHE
Ballok Sets. ..

Import Wizard, ..
Prink Setup...

Exit

1. Under the File menu, click Ballot Sets to open the Ballot Sets window.

2. Select the ballot set that you want to configure and click Edit, or click New Set
to open the Ballot Set Properties window and build a new ballot set file.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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Ballot Set Properties El
Bl S Nme: x|

|a allat et 1 Cancal

Paity:

|<.\'.‘|LL> :J

Fuil Path to Ballat Deefinibion File: (BCF |
|I2 SUMITSBIM b damsME \ADOZGE MV AD02GE M bl

Mange Prafarences . |

3. In the Ballot Set Properties window, click Merge Preferences to configure
your output files.

Merge Preferences Tab

In the Merge Preferences window, use the options under the Merge Preferences
tab to configure the following output file options:

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Merge Preferences |E|

Candidate Preferences I Election Preferences I Abzentee Preferences
Merge Preferences | Office Preferences I Office Preferences 2

— Ballat Generation Inkarmation

Ballat Type
|ESS IMAGE MANAGER =l

I automatic Layout
7 Exclude Nonpartizan Recall/Retain
IType D [res or Mo vote] ;I

— Ruotation and Ballot Grouping —Ballat D
[” Raotation |1 Home Position £+ By Precinct
[T Fotation After Grouping [ Group Splitz Only
Standard Hn:nt.atln:ms Oy By Style
MI [T Group by Ballat Styles
¥ Fotate Splits % Group Splitz (if the zame]
" Don't Botate Splits 7 Splits Always Lnique Stule
— Ballot Style [nformation I Giroup by Distict type
Test to Append to Ballat Stles I ﬂ
k. Cancel Help

The following table lists the fields that may appear on the Merge Preferences
window. An X indicates that the field appears for the ballot type.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Merge Preferences

Field Field Definition ESSIM iVIM

Ballot Type Select your jurisdiction’s voting equipment. X X

Select from the following scanner types.

* ESS Image Manager: Select this option to program an election for DS200,
Model 100, and Model 650 equipment.

* iVotronic Image Manager: Select this option to program an election for
iVotronic bitmap ballots.

Automatic Layout = The Automatic Layout check box is not available for use.

Exclude/ Select the Exclude Nonpartisan check box to leave nonpartisan contests off X X
Nonpartisan your party ballots for a primary election.
User Supplied Select User Supplied Polling Place Number if your jurisdiction manually X
Polling Place assigns polling place numbers.
Number
Recall/Retain From the Recall/Retain list, select the type of recall question your jurisdiction X X
uses.

* Select Type D (Yes or No vote) to place two responses under your recall
question.

¢ Select Type C (Yes vote) to place only one response below your recall
question.

Rotation Click the Rotation check box to activate standard candidate rotation on ballots X X
for all of your precincts.

Clear this check box if your jurisdiction does not use rotation.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Merge Preferences (continued)

Field

Field Definition

ESSIM iVIM

Home Position

Rotation after
Grouping

Standard Rotations
Only

Ballot ID

If you select Rotation, type a number in the Home Position box to select the
default ballot position for candidates with the lowest party sequence number.
For example, type 2 in the Home Position box to set the default ballot location
for candidates with the lowest sequence number as the second candidate
position below your office text.

If you select Rotation, click Rotation after Grouping to rotate candidate
positions from ballot style to ballot style after Election Data Manager groups
your ballots by style.

Select Rotation After Grouping to use the same rotations for identical ballot
styles even if multiple precincts use the same style of ballots.

Clear this check box if your jurisdiction does not use rotation.

If you select Rotation, select one of the following options under the Standard
Rotations Only heading to configure rotations for split precincts:

* Click Rotate Splits to rotate candidates on ballots for all of your precincts
and on ballots for the splits within your precincts.

¢ Click Don’t Rotate Splits to only rotate candidates on ballots for different
precincts. The candidate order on ballots for splits within a precinct remains
the same as the order for the rest of the precinct.

Click Exceptions under the Standard Rotations Only heading to create
custom candidate rotations for specific offices in specific precincts.

Use the options in the Ballot ID frame to use the same ballot face for multiple
precincts or districts. Group ballots by ballot style to use the same ballot format
for precincts that vote identical ballots. Group ballots by district type to use to
use the same ballot for each of your district types rather than create a new
ballot format for each of your precincts.

X X

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
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Merge Preferences (continued)

Field

Field Definition

ESSIM

iVIM

By Precinct

By Style

Group by Ballot
Styles

Group by District
type

Click By Precinct if your jurisdiction uses the same ballots for precincts that
vote the same contests.

¢ Click Group Splits Only to combine ballot styles for splits within a precinct
that vote the same contests as the rest of the precinct. You can group your
split precincts by style even if you do not select Group by Ballot Styles.

Click By Style to combine the ballots for precincts that vote identical contests
into a single ballot style.

Click Group by Ballot Styles to combine the ballots for precincts that vote the
same contests into a single ballot style.

If you select Group by Ballot Styles, select one of the following options to
format ballot grouping for your split precincts.

* Click Group Splits (if the same) to group splits within your precincts in
ballot style groups if a split votes the same contests as another precinct.

¢ Select Splits Always Unique Style to create an individual ballot style for
splits within your precincts even if a split votes the same contests as another
precinct.

Click Group by District type and select a district type from the list to create a
single ballot style for each active district that matches your selected type. For
example, if all of your precincts vote the same contests except for a single
school board race, select School from the Group by District type list to create
a separate ballot style for each school district in your jurisdiction.

X

X

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
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Ballot Generation Information

In the Merge Preferences window, use the options under the Ballot Generation
Information heading under the Merge Preferences tab to select your
jurisdiction’s voting equipment, nonpartisan ballot options, local office file
configuration and recall race format.

1. From the Ballot Type list, select your jurisdiction’s voting equipment. If your
jurisdiction uses more than one type of equipment, select the equipment type
that you want to link to the current ballot set.

2. Select from the following scanner types.

Ballat Generation Infarmatiaon

Ballat Type

ESS IMAGE MANAGER

El

ESS IMAGE MANAGER
OPTECH IMAGE MAMNAGER
WOTROMIC IMAGE MAMAGER
WOTRONIC LS IMAGE MAMAGER
DIGI-SCAN IMAGE MAMAGER
&y LEVER

VOTAMATIC PUMCH CARD
P& PAPER ABSEMTEE
SHOUF LEVER

DATAVOTE PUMCH CARD
V2000 DRE

V2000 Ak

plle

——

* ESS Image Manager: Select this option to program an election for DS200,
Model 100, and Model 650 equipment.

* iVotronic Image Manager: Select this option to program an election for
iVotronic bitmap ballots.

« Digi-scan Image Manager: Select this option to program an election for
DS200 equipment for specialized ballots.

* The remaining scanner types listed are not currently available.

3. Select the Exclude Nonpartisan check box to leave nonpartisan contests off
your party ballots for a primary election.

NOTE: The User Supplied Polling Place Number enables you to manually assign
A polling place numbers and is rarely used. The User Supplied Polling Place Number

Image Manager as your Ballot Type.

NOTICE OF UNCERTIFIED FUNCTIONALITY

.~ check box does not appear under the Merge Preferences tab if you select ESS

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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= Refer to the Set Up Polling Places heading in Chapter 40: Polling Place Defaults for
more information about configuring polling places.

4. From the Recall/Retain list, select the type of recall question your jurisdiction

uses.

» Select Type D (Yes or No vote) to place two responses under your recall
question.

« Select Type C (Yes vote) to place only one response below your recall
question.

o= Refer to the Recall Race heading in Chapter 39: Text/Referendum for more
information about formatting a recall contest.

== Refer to Chapter 25: Master Office File and Chapter 39: Text/Referendum for more
information about creating offices and referendums.

Rotation and Ballot Grouping

Jurisdictions that use ballot rotations vary the position of candidate names on
different ballot styles (ballots for different precincts or for splits within a precinct) to
reduce the likelihood of positional voting bias. Use the Rotation and Ballot
Grouping options to activate ballot rotation for your election and select rotation
options and exceptions.

1. Under the Rotation and Ballot Grouping heading of the Merge Preferences
tab, select one of the following options.

¢ Click the Rotation check box to activate standard candidate rotation on
ballots for all of your precincts.

» Click Rotation after Grouping to rotate candidate positions from ballot
style to ballot style after Election Data Manager groups your ballots by
style.

A NOTE: Select Rotation After Grouping to use the same rotations for identical ballot
- styles even if multiple precincts use the same style of ballots.

» Clear both check boxes if your jurisdiction does not use rotation.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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2. If you select Rotation, type a number in the Home Position box to select the
default ballot position for candidates with the lowest party sequence number.
For example, type 2 in the Home Position box to set the default ballot location
for candidates with the lowest sequence number as the second candidate
position below your office text.

= Refer to the Candidate Information heading in Chapter 36: Candidates for more
information about assigning candidate sequence numbers.

3. If you select Rotation, select one of the following options under the Standard
Rotations Only heading to configure rotations for split precincts:

* Rotate Splits: Click Rotate Splits to rotate candidates on ballots for all of
your precincts and on ballots for the splits within your precincts.

* Don’t Rotate Splits: Click Don’t Rotate Splits to only rotate candidates
on ballots for different precincts. The candidate order on ballots for splits
within a precinct remains the same as the order for the rest of the precinct.

Standard Rotations Only

Use the Exceptions option under the Standard Rotations Only heading to
manually change the candidate rotation for specific offices in specific precincts.

1. Under the Merge Preferences tab in the Merge Preferences window, click
Exceptions under the Standard Rotations Only heading to create custom
candidate rotations for specific offices in specific precincts.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Change Rotation Behavior for a Precinct window appears.

Change Rotation Behawvior for a Precinct E|

E brwwocsd 11 250 For Ba anly Sheil V1 T:4

County Sherif ¥:1 T:4

ke Sod Edi Dot |

From left to right, the following information appears in the Change Rotation
Behavior for a Precinct window:

* Names of precincts assigned custom rotations

* Sequence numbers of the offices with assigned rotations
»  Office titles

» Rotation type (static or flow)

* Assigned rotation number

2. In the Change Rotation Behavior for a Precinct window, click Sort to order
your custom rotations by precinct number. Select a custom rotation and click
Delete to remove a custom rotation from your election. Click Add to assign a
new custom rotation or select a rotation and click Edit to change the settings
for an existing rotation. Click Add or Edit to open the Rotation Exceptions
window.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Rotation Lxceptions

Select the fice Coneel |
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From the Select the Precinct list, click the precinct where you want to assign
a custom rotation.

From the Select the Office list, click the office whose rotation you want to
change.

Select one of the following options under the Action heading to configure the
behavior for your custom rotation:

» Click Static if you do not want your custom rotation to affect the candidate
rotation for your other precincts. Candidate rotations for subsequent
precincts remain unaffected. For example, if you assign the fourth rotation
to a precinct that would normally use the second rotation, the precinct that
follows would continue to use the third rotation.

» Click Flow if you want to change the rotations for all of the precincts that
follow your selected precinct. For example, if you assign the fourth rotation
to a precinct that would normally use your second rotation, the precinct that
follows uses the fifth rotation rather than the third.

In the New Rotation box, type the number of the rotation that you want to
assign to the selected office and precinct.

% Refer to the Office Information heading in Chapter 25: Master Office File for more

information about assigning rotations.

In the Rotation Exceptions window, click OK to save your custom rotation and
return to the Change Rotation Behavior for a Precinct window. Click Cancel to
close the Rotation Exceptions window without saving your settings. In the
Change Rotation Behavior for a Precinct Window, click Close to return to the
Merge Preferences window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)

®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Grouping Ballots

Use Election Data Manager’s ballot grouping options to use the same ballot face
for multiple precincts or districts. Group ballots by ballot style to use the same
ballot format for precincts that vote identical ballots. Group ballots by district type
to use the same ballot for each of your district types rather than create a new
ballot format for each of your precincts.

Group Ballots by Style

A ballot style is the unique combination of races, candidates and voting positions
that appear on a ballot issued to a specific precinct. To limit the number of ballot
formats required for an election and save money on printing costs, some
jurisdictions use the same ballots for precincts that vote the same contests.
Grouping ballots by style combines the ballots for precincts that vote identical
contests into a single ballot style.

NOTE: If you check the Force Unique Ballot Styles in Polling Place check box on
( the Election Preferences Tab, additional ballot styles are automatically created when
= the ballot styles are within the same polling place.

o= Refer to the Force Unique Ballot Styles in Polling Place heading in this chapter for
information about the Force Unique Ballot Styles in Polling Place check box.

When you group ballots by style, Election Data Manager formats only one ballot
face for each group of precincts that vote the same contests. For example, if your
jurisdiction contains 200 precincts and your election does not contain local
contests, group your ballots by style to reduce the number of ballot formats
required by your printer.

Jurisdictions that group ballots by style use ballot headers to identify precincts and
splits during tabulation. A ballot header is a special ballot shell formatted with
precinct identification information.

= Refer to the operator’s manual for your scanner for more information about using
ballot headers.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Do not group ballots by style if your election contains local contests. Do not group
by style if you place the hardcode <GEONAME> (which places the precinct name
on the ballot) or <ALL> into an additional text box or if your jurisdiction uses
candidate rotation. If you do group ballots by style, format precinct names and
identification numbers in iVotronic Image Manager or ESS Image Manager.

1. Under the Ballot ID heading, click By Style and then click the Group by
Ballot Styles check box to combine the ballots for precincts that vote the
same contests into a single ballot style.

2. If you select Group by Ballot Styles, select one of the following options to
format ballot grouping for your split precincts:

NOTE: If you select Group by Ballot Styles and the polling place/precinct
relationship contains polling places with multiple precincts assigned, and you check
{ ® the Force Unique Ballot Styles in Polling Place check box on the Election
“~=  Preferences Tab, additional ballot styles will automatically created for each precinct
within the polling place.

» Click Group Splits (if the same) to group splits within your precincts in
ballot style groups if a split votes the same contests as another precinct.

* Select Splits Always Unique Style to create an individual ballot style for
splits within your precincts even if a split votes the same contests as

another precinct.

NOTE: The Group Splits (if the same) and Splits Always Unique Style options are
{ . only available for the ESS Image Manager and iVotronic Image Manager ballot

" types.

3. Click By Precinct and then click the Group Splits Only check box to combine
ballot styles for splits within a precinct that vote the same contests as the rest
of the precinct. You can group your split precincts by style even if you do not
select Group by Ballot Styles.

Group Ballots by District Type

) NOTE: The Group by District type check box is disabled for the iVotronic Image
N Manager ballot type.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Under the Rotation and Grouping heading, click the Group by District type
check box and select a district type from the list to create a single ballot style for
each active district that matches your selected type. For example, if all of your
precincts vote the same contests except for a single school board race, select
School from the Group by District type list to create a separate ballot style for
each school district in your jurisdiction.

You can group ballots in Election Data Manager to place identical identification codes
A on your ballots and then ungroup your ballots in iVotronic Image Manager or ES&S
N Image Manager to place unique identifiers (such as precinct names or identification
numbers) on the ballot face.

Office Preferences Tab

In the Merge Preferences window, configure options under the Office
Preferences tab to format office information for your Election Data Manager
output files.

The Office Preferences tab contains options for changing standard office
verbiage such as

» Vote for text

* Preferences for formatting offices with no active candidates
* Format options for write-in lines

» Preferences for formatting straight party contests

NOTE: On an open party ballot, the Party Preference race will be formatted similar to
{ _Ji“ a Straight Party election, but this will only declare your party. You will still need to
= select ballot options on your ballot.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Merge Preferences

Candidste Preferences | Election Preferences | Abseniee Preferences |
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The following table lists the possible fields for Office Preferences window. An X
indicates that the field appears on the ballot set.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Office Preferences

Field

Field Definition ESSIM iVIM

Office Title All
Capital Letters

Vote For Phrase
when only 1

Vote For Phrase

Term Phrase

No Candidate

No Candidate Text

Append District
Name to Office Title

Click the Office Title All Capital Letters check box to format office titles to X X
appear in all capital letters on your jurisdiction’s ballots.

In the Vote for Phrase when only 1 box, type a default vote for phrase for X X
offices that allow voters only one candidate selection.

In the Vote For Phrase box, type a default vote for phrase for offices that allow X X
voters to select more than one candidate. Vote for phrases from your election’s

office file override the default vote for phrase in the Merge Preferences window.

The term phrase from your office file also overrides the default term text in the

Merge Preferences window.

From the Term Phrase list, select a default term phrase for your office records. X X
The term number from your office file automatically appears with your selected

Term Phrase. Use the same codes to format your term phrase that you use to

format the Vote For Phrase.

Click No Candidate to place a no candidate message on the ballot for offices X X
without candidates.

Select from one of the following options.

¢ Click One per Office to place a single no candidate message below an
uncontested office.

¢ Click One per Vote For # to place a number of no candidate messages
beneath an uncontested office equal to the vote for number of the office.

In the No Candidate Text box, type a default no candidate phrase for your X X
uncontested offices.

Click Append District Name to Office Title to add a district identifier to the X X
end of the contest name on your ballot.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
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Office Preferences (continued)

Field

Field Definition

ESSIM iVIM

Omit Office When

Use write-ins

Straight Party on
Ballot

Click Omit Office when to allow omitted active offices in your election.

Select from the following options under the Omit Office when check box to set
criteria for omitting offices from your ballots:

¢ Click # of Candidates =0 to omit uncontested offices.

* Select # of Candidates < or = Vote For to omit contests with a vote for
number greater than or equal to the number of candidates contesting the
office.

Click Use Write-Ins to place write-in targets below your offices. The number of
write-in targets that appear for an office equals the vote for number of the
office.

Click Straight Party on Ballots to activate straight party contests on your
jurisdiction’s ballots.

Select one of the following options under the Straight Party on Ballot check
box to configure the straight party rules for your ballots.

¢ Click All Parties to place straight party targets on ballots for all of the parties
in your election database. Party targets appear whether even if the party
does not have an active contest or candidate on the ballot.

¢ Click Parties with an Office to place straight party targets on ballots for all
the parties in your election database that have an active partisan contest on
your ballots.

* Click Parties with a Candidate to place straight party targets on ballots for
all of the parties in your election database that have an active candidate
contesting an office in your election.

X X

X X

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Office Preferences

Under the Office Preferences tab in the Merge Preferences window, select the
Office Preferences heading to configure default office text for your election files.

1.

2.

-
“~"  necessary.

Click the Office Title All Capital Letters check box to format office titles to
appear in all capital letters on your jurisdiction’s ballots.

NOTE: When you configure your offices, type your office titles exactly as you want

o~ them to appear on your ballots. Only click Office Title All Capital Letters if

In the Vote for Phrase when only 1 box, type a default vote for phrase for
offices that allow voters only one candidate selection.

In the Vote For Phrase box, type a default vote for phrase for offices that allow
voters to select more than one candidate. Any vote for phrases from your
election’s office file will override this default vote for phrase.

You can use hard codes to format your vote for text. Type the code <NUM>
after your vote for text to place the vote for number from your office file on your
ballots as a numeral. Type <ALPHA> to spell out the number in all capital
letters on your ballots. Type <Alpha> to spell out the vote for number with only
the first letter capitalized.

list of hard codes.

% Refer to the Hard Codes table in Chapter 53: Hard Codes and Variable Names for a

4. From the Term Phrase list, select a default term phrase for your office records.

The term number from your office file automatically appears with your selected
Term Phrase. If you set a term phrase in your office file, it will override this
default term phrase.

You can use hard codes to format your term phrase. Type the code <NUM>
after your term phrase to place the vote for number from your office file on your
ballots as a numeral. Type <ALPHA> to spell out the number in all capital
letters on your ballots. Type <Alpha> to spell out the vote for number with only
the first letter capitalized.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
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= Refer to the Hard Codes table in Chapter 53: Hard Codes and Variable Names for a
list of hard codes.

No Candidate Information

The options under the No Candidate Information heading are only available for
offices that have the Generate No Candidate Records option selected place a
“no candidate” message beneath the text for the current office if no candidates
contest the office in an election. Voting targets do not appear next to a “no
candidate” message.

I Refer to Chapter 25: Master Office File for more information about the Generate No
Candidate Records option.

1. Under the No Candidate Information heading, click No Candidate to place a
no candidate message on the ballot for offices without candidates.

2. Select from one of the following options.

» Click One per Office to place a single no candidate message below an
uncontested office.

» Click One per Vote For # to place a number of no candidate messages
beneath an uncontested office equal to the vote for number of the office.

3. Inthe No Candidate Text box, type a default no candidate phrase for your
uncontested offices. For example, “No Petition Filed,” “No Nomination Made,”
or “No Candidate.”

IFC Options

Use the option under the IFC Options heading to configure IFC options. Click
Append District Name to Office Title to add a district identifier to the end of the
contest name on your ballot.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Format No Candidate Information for iVotronic Terminals

If you select iVotronic Image Manager as the Ballot Type under the Merge
Preferences tab, use the following instructions to format No Candidate messages
for your ballots. To create iVotronic no candidate text, format the text in the Merge
Preferences window and then use the Candidates command under the Election
menu to format your no candidate text as candidates and set up an iVotronic no
candidate style sheet.

1. Under the Office Preferences tab in the Merge Preferences window, select
No Candidate and type a default phrase in the No Candidate Text box.

2. Click OK to save your changes and close the Merge Preferences window.

3. From the Election menu, click Candidates.

= Refer to the Candidate Information heading of Chapter 36: Candidates for information
about entering candidate information.

4. Click Add in the Candidates this Election window and type your no candidate
text in the Last Name box under the Candidate Information tab in the Add
Candidate Information window.

Type candidate text in the Last Name box exactly as the text appears in the
Merge Preferences window.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Add Candidate Information E]
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5. From the Office list, select the office that you want to place No Candidate text
beneath on your ballots.

6. From the District or Precinct list, select the district or precinct where you
want to place No Candidate text on ballots.

Omit Office

Under the Office Preferences tab in the Merge Preferences window, use the
options under the Omit Office heading to set up rules for leaving active offices off
your ballots. Some jurisdictions omit uncontested active contests from ballots and
some omit offices where the vote for number of the contest exceeds the number
of candidates contesting the office.

A NOTE: The Omit Office option only works for offices that have the Omit If No

‘... Candidates option selected in the Master Office File window.

% Refer to Chapter 25: Master Office File for information about setting the Omit If No

Candidates option.

1. Under the Omit Office heading, click Omit Office when to omit active offices

from the ballots in your election.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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2. Select from the following options under the Omit Office when check box to
set criteria for omitting offices from your ballots.

« Click # of Candidates =0 to omit uncontested offices.

« Select # of Candidates < or = Vote For to omit contests with a vote for
number greater than or equal to the number of candidates contesting the
office. For example, an office would be omitted from the ballot in a vote for
3 contest if there were three or less candidates for the office.

Write-in Targets on a Ballot

Under the Office Preferences tab in the Merge Preferences window, click Use
Write-Ins under the Write-Ins heading to place write-in targets below your offices.
The number of write-in targets that appear for an office equals the vote for number
of the office.

Straight Party

Under the Office Preferences tab in the Merge Preferences window, use the
options under the Straight Party heading to set up rules for using straight party
contests in your election.

1. Under the Straight Party heading, click Straight Party on Ballot to activate
straight party contests on your jurisdiction’s ballots.

BN Refer to Chapter 35: Straight Party for more information about configuring a straight
party race for your election.

2. Select one of the following options under the Straight Party on Ballot check
box to configure the straight party rules for your ballots.

» Click All Parties to place straight party targets on ballots for all of the
parties in your election database. Party targets appear even if the party
does not have an active contest or candidate on the ballot.

* The Parties with an Office option is currently not available.

» Click Parties with a Candidate to place straight party targets on ballots for
all of the parties in your election database that have an active candidate
contesting an office in your election.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Office Preferences 2 Tab

In the Merge Preferences window, configure options under the Office
Preferences 2 tab to select which offices will appear on a particular ballot set.
The Office Preferences 2 tab contains options for including all offices, local
offices, or excluding offices.

Merge Preferences

Canfidate Preferences | Election Preterences | Absentes Preferences |
Merge Preferences | Oifice Preferences Oifice Preferences 2

U se the followg Oifices

* Al Offices and Candidates
(" All Excapt Local Officas

(™ Local Offices Orip

(™ Exchode the Following Offices

| Sequence | Name
500 Dog Catcher

[seear | [ |
[0k ] cowed | Hio |

For the decline-to-state ballots, select Exclude the Following Offices. After you
select this option, you will be able to select the check boxes in the Sequence
column. Select the offices that are not available for decline-to-state parties.

g

.

NOTE: Decline-to-state parties are not state specific.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Candidate Preferences Tab

In the Merge Preferences window, configure options under the Candidate
Preferences tab to format candidate records for your Election Data Manager
output files. The Candidate Preferences tab contains options for sorting your
candidates, formatting the appearance of candidate names on your ballots and for
configuring rules for cross filed candidates.

Mesge Preferences | Office Preferences | Office Preferences 2 |
Candidate Preferences | Election Prefeiences | Absentes Preferences |
Candidate Sort Qrder Candidate Preferences

[~ First Mame All Capital Letters
[™ Sort Candidates by Paty Order

[~ Last Mame All Capital Letters
Sort By

* LastName
i Candidate Pasition

™ Full Name All Capital Letters

[~ Expand Crosshled Candidates

EIKIEwcllHGbJ

The following table lists the possible fields for Candidate Preferences window. An
X indicates that the field appears on the ballot set.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Candidate Preferences

Field Field Definition ESSIM iVIM
Sort Candidates by  Click Sort Candidates by Party Order, to place candidates below contest text X X
Party Order in party sequence order.
Sort by Select one of the following options under the Sort by heading to select a X X
secondary sort order if you selected Sort Candidates by Party order or to
select a primary sort option if you clear the Sort Candidates by Party Order
check box.
¢ Click Last Name to sort your candidates alphabetically by last name.
* Click Candidate Position to order your candidates by candidate position
number.
Candidate Use the options under the Candidate Preferences heading to format the X X
Preferences appearance of candidate names on your ballots. Do not use the options under

Expand Crossfiled
Candidates

the Candidate Preferences heading unless necessary. Type your candidate
names exactly as you want them to appear on your ballots when you create
candidate records.

¢ Click First Name All Capital Letters to format your ballots so that the first
names of all of your candidates appear in capital letters.

¢ Click Last Name All Capital Letters to format your ballots so that the last
names of your candidates appear in capital letters.

¢ Click Full Name All Capital Letters to format the candidate names on your
ballots to appear in all capital letters.

Click Expand Crossfiled Candidates to place multiple party names below X X
crossover candidates.

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Candidate Sort Order

Under the Candidate Preferences tab in the Merge Preferences window, select
options under the Candidate Sort Order heading to set the order that candidates
appear below contest text on your ballots. Sort candidates by party order,
alphabetically, or by candidate position number.

1. Under the Candidate Sort Order heading, click Sort Candidates by Party
Order, to place candidates below contest text in party sequence order. Clear
the Sort Candidates by Party Order check box if you want to sort candidates
by name or position number.

o= Refer to the Add a Party Name heading of Chapter 22: Parties for more information
about assigning party sequence numbers.

2. Select one of the following options under the Sort by heading to select a
secondary sort order if you selected Sort Candidates by Party order or to
select a primary sort option if you clear the Sort Candidates by Party Order
check box.

» Click Last Name to sort your candidates alphabetically by last name.

* Click Candidate Position to order your candidates by candidate position
number.

= Refer to the Candidate Information heading in Chapter 36: Candidates for more
information about assigning candidate position numbers.

Candidate Preferences

Use the options under the Candidate Preferences heading to format the
appearance of candidate names on your ballots.

NOTE: Do not use the options under the Candidate Preferences heading unless
A necessary. Rather than using the Candidate Preferences options, type your
N candidate names exactly as you want them to appear on your ballots when you
create candidate records.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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< Click First Name All Capital Letters to format your ballots so that the first
names of all of your candidates appear in capital letters.

< Click Last Name All Capital Letters to format your ballots so that the last
names of your candidates appear in capital letters.

< Click Full Name All Capital Letters to format the candidate names on your
ballots to appear in all capital letters.

Expand Crossfiled Candidates

In the Merge Preferences window under the Candidate Preferences tab, click
Expand Crossfiled Candidates to place multiple party names below crossover
candidates.

= Refer to the Candidate Information heading of Chapter 36: Candidates for more
information about configuring data for a crossover candidate.

Election Preferences Tab

The options available under the Election Preferences tab in the Merge
Preferences window vary depending on the election equipment that you select
from the Ballot Type list under the Merge Preferences tab.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Election Preferences for iVotronic Image Manager

Merge Preferences El
Merge Preferences | Oifice Preferences | Oifice Preferences 2
Candidate Preferences Election Preferences | Absentee Preferences
Eleclion Type - Ballot Cancel Mode
GENL - | Cast Blank or Cancel ~|
Staight Party Options ~Tapes
[~ Easly Cast Mode Fex F
[ Clea Mode feeay! 2
™ P& Staight Party Teminal [ Tesmnal [y
| Repot Zeio
Results Report Type
& Precinct Repar - At Prinkat
" Summary Repoit I~ Require Audit Printer
" Precinct Statistics Only r g
¥ Print UnderVotes i
[~ Cast Balat Confimation E ;
¥ On Screen Cast Balot Button ' fh iRkl
[ Regqure One Viobe _ SUUC SRR B - I :I"
™ duto Deselect Candidate Summeany Balot Options
[ Awdio / Visual Combo Ballot " Mo Summary
— Regqure Coded Ballot - " Summaty - Allows vote on 15t page

Absentes Pollz
[~ Singls Coded Ballot Prompt Msg @ Summaty - Allow vote on last page

[~ Coded Ballot Prospt on ADA Oy |~ Summary Cancidste Display
[~ Contest Undes Vote Warming " Single Generic Selection
% All Selected Candidates

[ ok ] cace | Hep |

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Election Preferences for ES&S Image Manager

Merge Preferences
Difice Preferences 2

x|
|
|

Meige Preferences Difsce Preferences
Candidate Preferences Election Preferences | Absentee Preferences
Ellection Type

v IFC fer BTS
EET - | = m:{: " IFC Group Offices
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Sequence
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# Use Ballol Siyle Number

i~ Use Paty g
Device Code
Usze Value = 1M L
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Skip to the heading that applies to your jurisdiction’s voting equipment to select election preferences for your

jurisdiction.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) ®iVotronic DRE @Unity Data Acquisition Manager (DAM) @Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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< iVotronic Image Manager
< Paper Ballot Scanner Election Preferences

The following table lists the possible fields for the Election Preferences window. An X indicates that the field appears
on the ballot set.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Election Preferences

Field

Field Definition ESSIM iVIM

Election Type

Type

Use the list under the Election Type heading to configure your election files for X X
a specific type of election such as a general or primary election. Select one of
the following election categories from the Election Type list:

* SPEC: Special

* GENL: General

* CPRI: Closed Primary
* OPRI: Open Primary
* PICK: Pick a Party

Click Use Party Device Code to assign ballot type codes that are identical to X
the party generated with the Parties command under the County menu. For
example, if you assign the Republican party a party code of “2,” your

Republican contests appear on the second ballot type in your election.

Click Use Value Below and enter a number in the box to manually select the
first ballot style number for your election. If your jurisdiction requires an extra
ballot for referendums or races, merge your ballot questions as a separate
election and assign a ballot style number manually.

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Election Preferences (continued)

Field

Field Definition

ESSIM

iVIM

Split

Force Unique Ballot
Styles in Polling
Place

IFC for BTS

IFC (No Positioning)

IFC Group Offices

To activate options under the Split heading, select Use Precinct Number
under the Sequence heading to assign ballot codes by precinct identifiers
rather than ballot types.

* Click Use Assigned Split Number to use the split number that you
assigned when you entered precinct information with the Precincts
command under the County menu. ES&S recommends that you select the
Use Assigned Split Number check box.

* Click Use Precinct ID to assign split codes that match the precinct
identification number (precinct number followed by split number) in your
jurisdiction database.

Select the Force Unique Ballot Styles in Polling Place checkbox to create
additional ballot styles when there are precincts that are assigned to the same
polling place and ballots are grouped by style.

Click IFC for BTS to create an interface file that uses information from the
election database to determine the ballot position for your candidates.

You can select either IFC for BTS or IFC (No Positioning) but not both. One
selection clears the other.

Click IFC (No Positioning) to create a ballot interface file that does not contain
candidate positioning information. Manually position your candidates in ballot
Image Manager if you select IFC (No Positioning).

You can select either IFC for BTS or IFC (No Positioning) but not both. One
selection clears the other.

Click IFC Group Offices to configure the report order for your contests.

Jurisdictions primarily use the IFC Group Offices option to group similar
district type offices.

X

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Election Preferences (continued)

Field

Field Definition ESSIM iVIM

Sequence

Use Assigned Seq
Number

Use Precinct ID field

Under the Sequence heading, select Use Precinct Number to assign X
sequence codes based on the precinct identification codes that you assigned

with the Precincts command under the County menu. Click Use Ballot Style
Number to assign sequence codes based on assigned ballot style numbers.

If you select Use Ballot Style Number under the Sequence heading, click the
Assign Sequence check box under the Start Numbering heading to
automatically assign sequence numbers to your ballots.

The Use Assigned Seq Number and Use Precinct ID field options are only
available if you click Use Precinct Number under the Sequence heading.

Consult a customer service representative from ES&S before you manually
add numbers to your ballot codes.

Click Use Assigned Seq Number to access options under the Start X
Numbering heading and manually assign ballot sequence codes. If you select

Use Assigned Seq Number, use the options under the Start Numbering

heading to manually assign sequence numbers. Type values in the Precinct

and Ballot Style boxes to select the precinct or ballot style whose ballots will

contain the first ballot sequence number for your election. Use the Start

Numbering options to manually assign sequence numbers if your jurisdiction

holds an election that does not include all of your precincts.

Click Use Precinct ID field to assign sequence codes based on the precinct X
numbers that you formatted with the Precincts command under the County
menu.

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Election Preferences (continued)

Field Field Definition ESSIM iVIM

Start Numbering In the Precinct box under the Start Numbering heading, type a precinct X
identification number to specify the precinct whose ballots will contain the first
ballot identification number for your election. Change your ballot numbering if
your jurisdiction holds an election that does not include all of your precincts.

In the Ballot Style box under the Start Numbering heading, type a ballot style
number to select the ballot style that will contain your first ballot identification
number. Use the Ballot Style option to change your ballot numbering if your
jurisdiction groups ballots by style.

Add To Under the Add To heading, type values in the Type, Sequence, or Split boxes X
to manually add numbers to your ballot codes.
Straight Party Click the following check boxes under the Straight Party Options heading to X
Options format straight party contests for iVotronic terminals.

* Click Early Cast Mode to allow voters to cast straight party ballots without
viewing all of the contests on the ballot. On Election Day, a message
appears immediately after a voter selects a straight party target that allows
voters to skip partisan contests. Voter is still required to view non-partisan
contests and summary review ballot.

Do not select Early Cast Mode if your jurisdiction requires voters to view all
of the contests on a ballot.

¢ Select Clear Mode to clear manually selected straight party candidates in a
vote for two or more situations in a which voter deselects or changes the
straight party vote. Do not select Clear Mode to keep manually selected
straight party candidates in a vote for two or more situation in which voter
deselects or changes the straight party vote.

* PA Straight Party is not currently used.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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Election Preferences (continued)

112

Field Field Definition ESSIM iVIM
Results Report Type Select from the following options under the Results Report Type heading to X
choose the type of results report for your iVotronic voting equipment.
¢ Select Precinct Report to display results by precinct in your election report.
* Select Summary Report to display an overall summary minus undervotes
and overvotes in your election report. Results cannot be transmitted via
modem when Summary Report is selected.
* Select Precinct Statistics Only results report for jurisdictions in Hawaii
only.Select Precinct Statistics Only to display only precinct statistics in
your election report.
¢ Select Print Under-Votes to include undervotes in your election report.
Cast Ballot Select Cast Ballot Confirmation to enable a vote confirmation screen on the X
Confirmation iVotronic.
On Screen Cast Select On Screen Cast Ballot Button to cast your vote from the screen. The X
Ballot Button vote button will light up when you may cast your ballot.
Require One Vote Select Require One Vote to require at least one recorded vote from a precinct X
before Election Reporting Manager includes the precinct in your election
reports.
Auto Deselect Select Auto Deselect Candidate to automatically cancel ballot selections X
Candidate when another candidate is selected in a vote for one contest.
Audio/Visual Select Audio/Visual Combo Ballot to use both audio and visual ballots for X
Combo Ballot ADA iVotronic terminals.
Require coded Select Require Coded Ballot-Absentee Polls to require coded ballots for X

Ballot - Absentee
Polls

every iVotronic ballot for Absentee or Early polling locations.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
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Election Preferences (continued)

Field Field Definition ESSIM iVIM
Single Coded Ballot Select Single Coded Ballot Prompt Msg to require a prompt for coded X
Prompt Msg ballots.
Coded Ballot Select Coded Ballot Prompt on ADA only to require a prompt for coded
Prompt on ADA ballots on ADA iVotronic terminals.
Only
Contest Under Vote  Select Contest Under Vote Warning to require a warning to voters that a
Warning contest has been under voted.

Ballot Cancel Mode

Select one of the following options from the Ballot Cancel Mode list to X
configure the behavior of your voting equipment for miscast or abandoned
ballots.

* Select Cast Vote or Cancel to display an option on your voting equipment
that allows precinct workers to cast or cancel an abandoned ballot. When a
poll worker casts an abandoned ballot, your tabulator records ballot
selections and the public vote count increases by one. If a worker cancels a
ballot, your tabulator throws out the ballot results and does not record votes
or add to the public vote total.

¢ Select Cast Blank or Cancel to display an option on your tabulator that
allows poll workers to cast abandoned ballots as blank ballots or cancel the
ballot. When a poll worker casts an abandoned ballot, your tabulator does
not record ballot selections but the public vote count increases by one. If a
worker cancels a ballot, your tabulator throws out the ballot results and does
not record votes or add to the public vote total.

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Election Preferences (continued)

Field

Field Definition

ESSIM iVIM

Tapes

Select options under the Tapes heading to set the number of automatic reports
that your tabulators generate when you open the polls and after the polls close.
Type numbers in the following boxes to select the number of reports generated
by your tabulators.

* Type a number in the Report box to set the number of Results Reports
generated for each of your polling places. A Results Report combines
election totals and terminal information on a single tape.

* Type a number in the Zero box to set the number of Zero Reports generated
at each of your polling places. Poll workers print Zero Reports to make sure
that scanner totals are set to zero before voting begins.

* Type a number in the Terminal Report box to set the number of Results
Reports automatically generated by each of your voting terminals after the
polls close.

* Enter a value in the Terminal Zero box to set the number of Zero reports
generated by each of your iVotronic terminals.

X

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
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Election Preferences (continued)

Field Field Definition ESSIV

Audit Printer Use the options under the Audit Printer heading to select???

¢ Select Require Audit Printer to use a Real-Time Audit Log (RTAL) with
your election. This option allows for a paper audit trail of the election.

* Select Print Terminal Barcodes to print barcodes on the RTAL printer.

¢ Select Print Terminal Vote Summary to a vote summary report on the
RTAL printer.

¢ Select Print Terminal Zero Report to print a zero report on the RTAL
printer.

¢ Select Print Terminal Results Report to print a results report on the RTAL
printer.

* Choose the window size, 4.5 or 9 inches, of your printer from the Audit
Printer Window Size list.

Summary Ballot Select from the following options under the Summary Ballot Options heading
Options to configure the ballot review screen for your iVotronic voting equipment.

¢ Select No Summary to program your equipment to not display a ballot
summary page after a voter views all of the contests on a ballot.

* Select Summary-Allow Vote on 1st Page to allow voters to press the VOTE
button and cast their ballot before accessing a summary review screen.

¢ Select Summary-Allow Vote on Last Page to program your equipment to
display the summary screen before a voter is allowed to press the VOTE
button to cast their ballot.

Summary Select from the following options under the Summary Candidate Display
Candidate Display  heading to configure the ballot summary settings for your iVotronic voting
equipment.

* Select Single Generic Selection to display a generic statement of
candidates on the ballot summary page.

¢ Select All Selected Candidates to display the names of all the selected
candidates.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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iVotronic Image Manager

In the Merge Preferences window, configure options for iVotronic terminals under
the Election Preferences tab to set your election type, configure straight party
options, format a multi-language ballot and select ballot cancellation, terminal,
report and summary preferences. In the Merge Preferences window, select
iVotronic Image Manager from the Ballot Type list and then click the Election
Preferences tab to access election preferences for iVotronic terminals.

Election Type

Use the list under the Election Type heading to configure your election files for a
specific type of election such as a general or primary election. Select one of the
following election categories from the Election Type list.

Valid codes:
SPEC - Special
GENL - General
CPRI - Closed Primary
OPRI - Open Primary
PICK - Pick a Party

Straight Party Options

In the Merge Preferences window under the Election Preferences tab, click the
following check boxes under the Straight Party Options heading to format
straight party contests for iVotronic terminals.

< Click Early Cast Mode to allow voters to cast straight party ballots without
viewing all of the contests on the ballot. On Election Day, a message appears
immediately after a voter selects a straight party target that allows voters to
skip partisan contests. Voter is still required to view non-partisan contests and
summary review ballot.

e NOTE: Do not select Early Cast Mode if your jurisdiction requires voters to view all of
‘.~ the contests on a ballot.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009




Chapter 14: Merge Preferences 117

< Select Clear Mode to clear manually selected straight party candidates in a
vote for two or more situations in a which voter deselects or changes the
straight party vote. Do not select Clear Mode to keep manually selected
straight party candidates in a vote for two or more situation in which voter
deselects or changes the straight party vote.

< Select PA Straight Party to allow voters to use the Pennsylvania straight party
voting method. Voters can select straight party with this method, but choose to
change their selection to another party’s candidate for individual offices.

Results Report Type

In the Merge Preferences window under the Election Preferences tab, select
from the following options under the Results Report Type heading to choose the
type of results report for your iVotronic voting equipment.

< Select Precinct Report to display results by precinct in your election report.

< Select Summary Report to display an overall summary minus undervotes and
overvotes in your election report.

A NOTE: Results cannot be transmitted via modem when Summary Report is
‘. selected.

A NOTE: Precinct by precinct results cannot be printed at the polls on election night if
N Summary Report is selected.

< Select Precinct Statistics Only to display only precinct statistics in your
election report.

@ Select Precinct Statistics Only results report for jurisdictions in Hawaii only.

< Select Print Under-Votes to include under votes in your election report.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Ballot Cancellation Options

In the Merge Preferences window under the Election Preferences tab, select
one of the following options from the Ballot Cancel Mode list to configure the
behavior of your voting equipment for miscast or abandoned ballots.

< Select Cast Vote or Cancel to display an option on your voting equipment that
allows precinct workers to cast or cancel an abandoned ballot. When a poll
worker casts an abandoned ballot, your tabulator records ballot selections and
the public vote count increases by one. If a worker cancels a ballot, your
tabulator throws out the ballot results and does not record votes or add to the
public vote total.

< Select Cast Blank or Cancel to display an option on your tabulator that allows
poll workers to cast abandoned ballots as blank ballots or cancel the ballot.
When a poll worker casts an abandoned ballot, your tabulator does not record
ballot selections but the public vote count increases by one. If a worker
cancels a ballot, your tabulator throws out the ballot results and does not
record votes or add to the public vote total.

Report Options

In the Merge Preferences window under the Election Preferences tab, select
options under the Tapes heading to set the number of automatic reports that your
tabulators generate after the polls close. Enter values in the top two boxes for
reports that combine results for all of the terminals at a polling place. Enter values
in the Individual report boxes to set the number of reports generated for
individual voting terminals. Type numbers in the following boxes to select the
number of reports generated by your tabulators.

< Type a number in the Report box to set the number of Results Reports
generated for each of your polling places. A Results Report combines election
totals and terminal information on a single tape.

o,
L4

Type a number in the Zero box to set the number of Zero Reports generated at
each of your polling places. Poll workers print Zero Reports to make sure that
scanner totals are set to zero before voting begins.

o,
L4

Type a number in the Terminal Report box to set the number of Results
Reports automatically generated by each of your voting terminals after the
polls close.

o,
L4

Enter a value in the Terminal Zero box to set the number of Zero reports
generated by each of your iVotronic terminals.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Terminal Options

In the Merge Preferences window under the Election Preferences tab, select
from the following check boxes to configure your iVotronic voting terminals for an
election.

<+ Select Cast Ballot Confirmation to enable a vote confirmation screen on
iVotronic terminals.

o,
L4

Select On Screen Cast Ballot Button to cast your vote from the screen. The
vote button will light up when you may cast your ballot.

< Select Require One Vote to require at least one recorded vote from a precinct
before Election Reporting Manager includes the precinct in your election
reports.

< Select Auto Deselect Candidate to cancel ballot selections by touching a
candidates name rather than the target box next to the name.

<+ Select Audio/Visual Combo Ballot to use both audio and visual ballots for
ADA iVotronic terminals.

o,
L4

Select Require Coded Ballot-Absentee Polls to require coded ballots for
every iVotronic ballot for Absentee or Early polling locations.

< Select Single Coded Ballot Prompt Msg to require a prompt for coded
ballots.

< Select Coded Ballot Prompt on ADA only to require a prompt for coded
ballots on ADA iVotronic terminals.

o,
L4

Select Contest Under Vote Warning to require a warning to voters that a
contest has been under voted.

< Select Open Primary Allow Preview to require a preview of the ballot. This
option is only available when OPRI is selected as the election type.

Audit Printer

In the Merge Preferences window under the Election Preferences tab, select
from the following options under the Audit Printer heading to configure the
Real-Time Audit Log printer settings for iVotronic voting equipment.

< Select Require Audit Printer to require the use of the Real-Time Audit Log
(RTAL) printer with iVotronic terminals.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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= Refer to the iVotronic Voting System Operations Procedures for more information
about the RTAL printer.

< Select Print Terminal Barcodes to print barcodes on the RTAL printer.

< Select Print Terminal Vote Summary to a vote summary report on the RTAL
printer.

< Select Print Terminal Zero Report to print a zero report on the RTAL printer.

< Select Print Terminal Results Report to print a results report on the RTAL
printer.

< Choose the window size, 4.5 or 9 inches, of your printer from the Audit Printer
Window Size list.

Summary Ballot Options

In the Merge Preferences window under the Election Preferences tab, select
from the following options under the Summary Ballot Options heading to
configure the ballot review screen for your iVotronic voting equipment.

< Select No Summary to program your equipment to not display a ballot
summary page after a voter views all of the contests on a ballot.

< Select Summary-Allow Vote on 1st Page to allow voters to press the VOTE
button and cast their ballot before accessing a summary review screen.

< Select Summary-Allow Vote on Last Page to program your equipment to
display the summary screen before a voter is allowed to press the VOTE
button to cast their ballot.

Summary Candidate Display

In the Merge Preferences window under the Election Preferences tab, select
from the following options under the Summary Candidate Display heading to
configure the ballot summary settings for your iVotronic voting equipment.

< Select Single Generic Selection to display a generic statement of candidates
on the ballot summary page.

< Select All Selected Candidates to display the names of all the selected
candidates.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Paper Ballot Scanner Election Preferences

In the Merge Preferences window, configure options for the ESS Image Manager
under the Election Preferences tab to select your election type, format an
interface file for ESS Image Manager, configure ballot type and split codes, format
your ballot sequence and select ballot numbering preferences. In the Merge
Preferences window, select ESS Image Manager from the Ballot Type list and
then click the Election Preferences tab to configure preferences for Election
Data Manager’s election output files.

Menge Preferences | Oifice Prieferences | Office Prefetences 2 |
Candudate Preferences Election Preferences | Absentee Preferences |
Electan Type

™ IFC foe BTS
]GENL 'i IFC Group Offices I
[ IFC Mo Posibarmng) =
Type Sequence
= Use Parly e ! & Use Balot Styls Numbes
Coda |
~ UsaValue o i Seql C
Below
I— Stast Humbening
Precinct Balot Styke [1
o8 Audd T

= Uze Assigned 8

® 5o Mumber Type Sequence Spit

" Usa Precinct ID {u_ iu_ F_

™ Force Urnique Ballot Sivles in Poling Place

0K Cancel Help

Election Type
Use the list under the Election Type heading to configure your election files for a

specific type of election such as a general or primary election. Select one of the
following election categories from the Election Type list.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Valid codes:
SPEC - Special
GENL - General
CPRI - Closed Primary
OPRI - Open Primary
PICK - Pick a Party

Interface File Options

Use the interface file options at the bottom of the Merge Preferences window to
format the election output file (IFC file) for Image Manager. Use interface file
options to determine settings for candidate positioning, set tabulation preferences
and group your ballot contests.

1. In the top portion of the Merge Preferences window, click IFC for BTS to
create an interface file that uses information from your election database to
determine ballot positions for your candidates. Click IFC (No Positioning) to
create a ballot interface file that does not contain candidate positioning
information. Manually position your candidates in ballot Image Manager if you
select IFC (No Positioning).

) NOTE: You can select either IFC for BTS or IFC (No Positioning) but not both. One
\_..  selection clears the other.

2. At the top right of the Merge Preferences window, click IFC Group Offices to
configure the report order for your contests.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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IFC Group Offices
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3. Jurisdictions primarily use the IFC Group Offices option to group similar
district type offices. To change the order a contest appears in your reports,
triple-click a contest number and type a new value.

Ballot Type

Election Data Manager groups additional ballot pages, nonpartisan ballots and
primary election ballots for different political parties into separate ballot types.
Your jurisdiction can assign up to 30 ballot types for a single election. Use the
options under the Ballot Type heading to determine how Election Data Manager
assigns ballot type codes to your ballots.

1. Under the Type heading, click Use Party Device Code to assign ballot type
codes that are identical to the party generated with the Parties command
under the County menu.

NOTE: If you have a Nonpartisan ballot set, select Use Value Below and change the
number to match the Order of your Nonpartisan party. For example, if your

]
P
A= Nonpartisan Party Order is 3, enter a 3 in the Use Value Below box.

2. Click Use Value Below and enter a number in the box to manually select the
ballot style number for the selected ballot set.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Split

If you assign codes to your ballots based on precinct identifiers rather than ballot
style numbers, use the options under the Split heading to determine how Election
Data Manager assigns split precinct identification codes to your ballots. A split
precinct contains a political subdivision that requires a different ballot style than
the rest of the precinct. For example, a single precinct may contain multiple school
districts that vote on separate contests.

1. Under the Split heading, click Use Assigned Split Number to use the split
number that you assigned when you entered precinct information with the
Precincts command under the County menu. ES&S recommends that you
select the Use Assigned Split Number check box.

2. Click Use Precinct ID to assign split codes that match the precinct
identification number (precinct number followed by split number) in your
jurisdiction database.

)

Contact ES&S before you select Use Precinct ID to assign split codes.

£
ol [

NOTE: To activate options under the Split heading, you must select Use Precinct

(M Number under the Sequence heading to assign ballot codes by precinct identifiers
== rather than ballot types.
Sequence

Use the options under the Sequence heading to format sequence codes for your
ballots. Sequence codes act as ballot identifiers and consist of either the precinct
identification number followed by a split number or the ballot style number.

1. Under the Sequence heading, select Use Precinct Number to assign
sequence codes based on the precinct identification codes that you assigned
with the Precincts command under the County menu. Click Use Ballot Style
Number to assign sequence codes based on assigned ballot style numbers.

2. The Use Assigned Seq Number and Use Precinct ID field options are only
available if you click Use Precinct Number under the Sequence heading.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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3. Click Use Assigned Sequence Number to access options under the Start
Numbering heading and manually assign ballot sequence codes. Click Use
Precinct ID field to assign sequence codes based on the precinct numbers
that you formatted with the Precincts command under the County menu.

4. If you select Use Assigned Seq Number, use the options under the Start
Numbering heading to manually assign sequence numbers. Type values in
the Precinct and Ballot Style boxes to select the precinct or ballot style
whose ballots will contain the first ballot sequence number for your election.

Use the Start Numbering options to manually assign sequence numbers if
your jurisdiction holds an election that does not include all of your precincts.

5. Under the Add To heading, type values in the Type, Sequence, or Split boxes
to manually add numbers to your ballot codes.

Consult a customer service representative from ES&S before you manually add
numbers to your ballot codes.

éﬁ‘i

Force Unique Ballot Styles in Polling Place

Select the Force Unique Ballot Styles in Polling Place check box to create
additional ballot styles when there are precincts that are assigned to the same
polling place and ballots are grouped by style.

Absentee Preferences Tab

In the Merge Preferences window, configure options under the Absentee
Preferences tab to determine how your election equipment counts absentee
ballots (as a single precinct or mixed with Election Day ballots) and to format an
output file for your absentee ballots.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Merge Preferences
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The following table lists the possible fields for the Absentee Preferences tab in the Merge Preferences window. An X
indicates that the field appears on the ballot set.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) ®iVotronic DRE @Unity Data Acquisition Manager (DAM) @Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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Absentee Preferences
Field Field Definition ESSIM iVIM
Generation  Select one of the following options from the Generation Method list X X
Method to determine how your election equipment tabulates absentee
results.
* Select None to add absentee totals to the election totals for the
absentee ballot's home precinct.
* Select 1 Precinct per Election to create an absentee “precinct”
for reporting purposes. Your absentee totals will appear as a
unique precinct on your election reports.
¢ Select 1 Precinct per Ballot Style to create a separate absentee
precinct for each ballot style in your election. Use this option to
track your absentee totals by precinct if you create a separate
ballot style for each of your precincts.
For iVotronic select 1 Precinct per Ballot Style or 1 Precinct per
Election option. If you leave the Generation Method as None you
must set up the absentee precincts manually.
Maximum Type a number to limit the maximum number of ballot styles allowed X
Ballot Styles  for each of your precincts. Election Data Manager supports up to 100
Per Precinct  ballot styles per precinct.
Absentee Type a name for the absentee precinct. X X
Precinct
Name
IFC Precinct  Select Generate Election Day and Absentee Precincts to format X X
Generation  output files for your absentee precincts when you generate election

files.

Select Generate Absentee Precincts Only to generate absentee
precinct files and Election Day precinct files separately.

Absentee Preferences for Paper Ballot Scanners

1. Click the Absentee Preferences tab in the Merge Preferences window to
configure absentee ballot preferences.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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2. Under the Automatic Absentee Precinct Generation heading, select one of
the following options from the Generation Method list to determine how your
election equipment tabulates absentee results.

+ Select None to add absentee totals to the election totals for the absentee
ballot’'s home precinct.

» Select 1 Precinct per Election to create an absentee “precinct” for
reporting purposes. Your absentee totals will appear as a unique precinct
on your election reports.

» Select 1 Precinct per Ballot Style to create a separate absentee precinct
for each ballot style in your election. Use this option to track your absentee
totals by precinct if you create a separate ballot style for each of your
precincts.

3. Inthe Maximum Styles for Precinct box, type a number to limit the maximum
number of ballot styles allowed for each of your precincts. Election Data
Manager supports up to 40 ballot styles per precinct.

4. In the Absentee Precinct Name box, type to a name for your absentee
precinct.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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5. Under the IFC Precinct Generation heading, select Generate Election Day
and Absentee Precincts to format output files for your absentee precincts
when you generate election files. Select Generate Absentee Precincts Only
to generate absentee precinct files and Election Day precinct files separately.

6. Click OK to save your selections in the Merge Preferences window and return
to the Election Data Manager main screen. Click Cancel to return to the
Election Data Manager main screen without saving preferences for your output
files.

Absentee Preferences for iVotronic Terminals

1. Create a polling place for the election, and select the Absentee option from the
Polling Place Type box.

o= Refer to the Set Up Polling Places heading in Chapter 40: Polling Place Defaults for
more information about creating polling places.

i -}:\}

-

NOTE: Do not assign precincts to this polling place.

2. Click the Absentee Preferences tab in the Merge Preferences window to
configure absentee ballot preferences.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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3. Under the Automatic Absentee Precinct Generation heading, select 1
Precinct per Ballot Style or 1 Precinct per Election option.

e NOTE: Leaving the Generation Method as NONE will require that absentee
N precincts be set up manually.

4. In the Absentee Precinct Name box, type a name for the absentee precinct.

5. Under the IFC Precinct Generation heading, select Generate Election Day
and Absentee Precincts to format output files for your absentee precincts
when you generate election files. Select Generate Absentee Precincts Only
to generate absentee precinct files and Election Day precinct files separately.

6. Click OK to save your selections in the Merge Preferences window and return
to the Election Data Manager main screen. Click Cancel to return to the
Election Data Manager main screen without saving preferences for your output
files.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Chapter 15: Import Wizard

Use the Import Wizard under the File command to import external text files into
your election data. The election information is formatted as ASCII text files. Use
the Import Wizard to load thirteen different types of files into Election Data
Manager. Select individual election data components from each file type to include
or omit data from the import data.

The Import Wizard processes one text file at a time, and typically there is a
separate text file for each table to import. However, a single import text file can be
used in multiple Election Data Manager tables. If a field does not belong to the
selected import file, use the FILLER system variable to instruct the import wizard
to skip over that field.

o= Refer to the District Names Table heading for an example of how to use the FILLER
system variable to instruct the import wizard to skip a field.

A NOTE: Certain fields are for iVotronic only. In order to view these imported fields in
N EDM, you must have created an iVotronic ballot set under File/Ballot Sets.

F=8 “iew County Election Text/Referendum

Mewy County
Open Counky,..
Edit County InFormation

Mew Election CEElHM
Open Election, .. ChrHD
Edit Election Information. .. Chr+E
Ballok Sets. .,

Import Wizard, ..
Prink Setup...

Exit

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Import Files with the Import Wizard

1. Under the File menu, click Import Wizard to open the following window.

Impecut Pl

| _Bome_|
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™ Feasign Language " Chemactes Delmsber B
I =

T sbsle: M ame
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f
r Usa Sequence rumber o help - RECEREN

dedenmane unique Conbest

Neit > Cancel |

i

2. Click Browse next to the Import File box to open a search window. Locate the
ASCII files you want to import and click Open in the browse window to return
to the Import Wizard main window. The file location appears in the box under
the Import File heading.

Select Table Information

In the Import Wizard main window, use the options under the Table Info heading
to select a language for your import data and to select the type of election files
that you want to import.

1. Under the Table Info heading, select English to import ballot data formatted in
English.

OR

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Click Foreign Language to import election information formatted for an
additional ballot language.

2. If you select Foreign Language, select the language of your import text from

the list under the Foreign Language option.

From the Table Name list, select a file type to specify the type of election
information contained in your import file.

Tabde Inda
* Engizh
C

Tabla Name

|F'.5|I:|e-; |
Potties |
Precircts

Dristrict Types

Distnct Mames
Distnct Redations
Dffice Headings
Offices

Poling Place:
Elechian Precrncts
Election Oifces
Difice Relations
Candidates

Election Poling Placa
Poll Relatars
[Juestion:

Select from the following file types.

Parties: Contains Party Names and information such as party sequence
codes and device codes.

Precincts: Contains precinct names and information such as split names,
header codes and additional precinct text.

District Types: Contains the names of your district types.
District Names: Contains district names and additional district identifiers.
District Relations: Contains information that links your districts.

Office Headings: Contains all office information including office titles, term
numbers, vote for numbers, sequence numbers and additional office
information.

Offices: Contains a list of offices.

Polling Places: Contains all available polling place identifiers.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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* Election Precincts: Contains precinct names, split numbers and
additional information for all of the precincts active in your current election.

« Election Offices: Contains office titles and additional information for all of
the offices active in your current election.

« Office Relations: Contains information that links offices to precincts.

« Candidates: Contains candidate names and additional information for the
candidates participating in your election.

« Election Polling Place: Contains identification information for each polling
place active in your election.

* Poll Relations: Contains information that links precincts to your polling
places.

* Questions: Contains the text of all questions/referenda for the election.

Select a Field Separator

Imported election data contains fields and records. Records correspond to
general election data and fields represent the detailed information contained in
each record.

For example, if you select Parties as the imported data type from the Table Name
list, each political party in your election represents one record in the party import
table. Each party record contains fields that can be customized, such as the party
name, party identifier and sequence number. Use Import Wizard to include or
exclude fields from each of your party records. Return characters (press ENTER)
always separate records in the import text file

Under the Field Separator heading, select one of the following options to specify
how your import file distinguishes between data from different fields.

< Fixed Width: Set a fixed length for each of the fields in your import record.
When you create your import file, you must manually space to the end of a
field before you enter data for the next field in order to separate your import
data. For example, to enter fixed length fields for the party table, type the party
name and manually space so that the party name spans 50 characters. Then
enter data for the next field.

< Character Delimiter: Use one of the following special characters to separate
import fields in an election record. Select the character that you want to use to
separate fields from the Character Delimiter list.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Supported characters:
| - Pipe
: - Semi-colon
,- Comma
- Tab

e NOTE: ES&S recommends using the | or Tab character delimiters since semicolons
\_~. and commas are often found in imported data.

For example, to enter fields separated by the | symbol for the party table, type the
party name in your import text files followed by the | symbol and then type data for
your next field. Select the | symbol selected from the Character Delimiter list in
the Import Wizard main window to properly separate you import file data.

Select Update Options

In the lower right portion of the Import Wizard main window, use the update
options to determine how EDM handles information from your import files.

< In the Import Wizard main window, select Add/Update to add new records
from your import files to your jurisdiction and election databases and to update
existing records with import data.

< Select Update Only to update existing election information with import data
without adding new records to your databases.

< Select Add Only to add new import information to your databases without
altering existing election data.

Select Data Fields

After you select import preferences from the Import Wizard main window, click
Next at the bottom of the window to select the specific information that you want
to transfer from your import file to Election Data Manager.

1. Click Next to select the fields that you want to transfer to your jurisdiction and
election databases:

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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A window similar to the following appears.
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NOTE: Special instructions for the type of file you selected from the Table Name list
- in the Import Wizard main window appear in the gray box at the top of the field

= selection window.

2. From the field list on the left side of the window, select individual fields to
transfer specific information from your import file.

NOTE: Hold down SHIFT while you select fields to select multiple items in sequence.
_ Hold down CTRL while you select fields to select multiple items out of sequence.
N Click Select All at the bottom of the list to select all of the fields available in the

selected record of your import file.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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The following fields are available for each data file type.

Party Table

The Party Table contains all political parties voting in the county.

Party Table
IFC
EDM Max
Max Size
Fields Available Size (HPM) R V) Comments
Party Name 50 20 X X Party Description
HPM Party ID 3 3 X i.e. DEM, REP, LIB,REF
Sequence/Order 2 N/A X Numeric sequential party order
Device Code 1 1 X Alphanumeric
Additional Text 1 80 N/A Extra party information to show only on
ballot face
Additional Text 2 80 N/A Extra party information to show only on
ballot face
Additional Text 3 80 N/A Extra party information to show only on
ballot face
Bitmap Filename 80 N/A .bmp file to go with Straight Party — can
include entire path or the file name
(either way you will need to browse in
EDM and relink to establish an .emp/
encrypted .bmp file)
FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Example:

Party Name|HPM Party ID|Sequence/Order|Device Code|Additional Text 1

REP|REP|1]|1|Republican Party
DEM|DEM|2|2|Democratic Party

LIB|LIB|3|3|Libertarian Party

NONPARTISAN|NON|4|0|Nonpartisan

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Additional Party Table Information

In Add Mode, the Party Name is required. In Update Mode, the Party Name is
used to match existing party record.

NOTE: EDM creates a default NONPARTISAN party for every election. If a

) Nonpartisan record is found during Add Mode, the data found in the import file will be

N used to update existing Nonpartisan information (except for the Device Code
column).

After importing parties, ES&S recommends making Nonpartisan the last one in
EDM. (For example, if there are 9 partisan parties, Nonpartisan’s Sequence/Order
would be changed to 10). However, the default Nonpartisan party should always
have a Device Code of 0.

Language Party Table

The Language Party table is tied to the Party table.

Language Party Table

Max

Fields Available Size R U Comments
Party Name 50 X X Must match the Party Name field in Party Table
Language Party 50 X X Translated Party Name
Name
Additional Text 1 80 Extra translated party information
Additional Text 2 80 Extra translated party information
Additional Text 3 80 Extra translated party information
FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Example:
Party Name|Language Party Name|Additional Text 1

REP|Republicano|Republicano Partido
DEM|Democratica|Democratica Partido

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Precincts — County Table

Information may be imported to Append records or Update existing records in the
Master Precinct Table. The Election Precinct Table may ONLY be updated
through the import procedure. The Precinct table fields that can be imported into

the EDM are:

Precincts — County Table

IFC
EDM Max
Max Size
Fields Available Size (HPM) R ) Comments

Precinct Name 49 N/A X X Text identifier for the precinct

Split Name 49 N/A X Text designation for the precinct part.
Blank if the precinct does not contain
splits.

HPM Precinct Name 25 25 X For ERM/machine reports. Can use the
first 25 characters of the Precinct Name
or an abbreviated version

HPM Precinct ID 6 4 X First four numeric characters are the
precinct identifier. The last 2 numbers
identify the split. Use leading zeros to fill
the code if there are fewer than 4
characters in the precinct code or fewer
than 2 characters in the split code.

Header Code 7 5 Optech only

Additional Text 1 80 N/A Extra Precinct description found only on
ballot face, i.e. polling place name,
voting address

Additional Text 2 80 N/A Extra Precinct description

Additional Text 3 80 N/A Extra Precinct description

Additional Text 4 80 N/A Extra Precinct description

Party Name 50 20 Required if importing registered voters

Registered Voter 7 4 Required if importing registered voters

Count

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY
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ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0

Confidential and proprietary to ES&S

October 16, 2009



Chapter 15: Import Wizard 140

Precincts — County Table (continued)

IFC
EDM Max
Max Size
Fields Available Size (HPM) R ) Comments
Poll Ballot Type 20 N/A For multiple paper Image Managers
Absentee Ballot Type 20 N/A For multiple paper Image Managers
Alternate Precinct ID 22 N/A Jurisdiction ID added to results file

FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Example:
Precinct Name|Split Name|HPM Precinct Name|HPM Precinct ID

Precinct 1||PREC01]|0001
Precinct 2|Split 1|PREC0201|000201
Precinct 2|Split 2|PREC0202]|000202
Precinct 3||PRECO03|0003

Additional Precincts — County Information

In Add Mode, the Precinct Name is required. In Update Mode, the Precinct Name
is used to match existing precinct records. Split precincts require a split name.

Precinct Name and Split Name fields combine to indicate split precincts. Splits
must have identical Precinct Names with unique Split Names. Leave the Split
Name field blank if this is not a split precinct.

The HPM Precinct ID is a six-digit code used by the Hardware Programming
Manager to identify precincts and splits. The first four numbers in this code are the
precinct identifier and the last two numbers are the split code. For example, the
Precinct identifier for Precinct 1, Split 3 would be imported as 000103. If the
precinct is not split, you can choose whether to import 00 as the last two digits of
the Precinct ID or just import the a four-digit identifier.

To add a precinct, the Precinct Name field must be unique. To add a split precinct,
the Precinct Name and Split Name fields must be unique.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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To update a precinct, the Precinct Name field must match an existing record in the
database. Once a match is found, all other imported fields (even if blank) will
overwrite existing data in the appropriate field. To update a split precinct, the
Precinct Name and Split Name fields must match an existing record in the
database.

Poll and Absentee Ballot Types: LEVER, PAPER, OPTECH, OPTECH 3P,
OPTECH3P, OPTECH EAGLE, OPTECH_EAGLE, CES, BRC PUCH CARD,
VOTAMATIC, DATAVOTE, PUCH CARD OTHER

Registered voter import:

< You can enter up to eight parties with registered voter counts.

< If the party name does not exist in the Party Table the voter registration
information will not be added to the precinct record.

< If a valid party name exists in the precinct record, its registered voter count will
be updated. If a valid party name does not exist in the precinct record, the
party name and registered voter count will be added.

NOTE: If importing the number of active and inactive registered voters, you must first
enter or import Parties. For multiple party voter counts, select these fields once for
each political party (Party Name must be first). For example, the fields selected with
A the precinct information would be:
N Party Name|Registered Voter Count|Party Name|Registered Voter Count|Party
Name|Registered Voter Count ...
Example of the data for these fields:
Rep|150|Dem|165|Non|67

District Types Table

The type of district is important when identifying where an office is running.

District Types Table

Max
Fields Available Size R U Comments
District Type 40 X X Shown only in reports, not on the ballot

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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District Types Table (continued)

Max
Fields Available Size R U Comments
FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Example:
COUNTYWIDE
CONGRESSIONAL
SENATORIAL
CITY

Additional District Types Information

In Add Mode, the District Type Name is required. In Update Mode, the District
Type Name is not applicable.

) NOTE: District Types import must have only one of each district type. Do not combine
N this table with other imported tables.

A “COUNTYWIDE” district type is recommended. The COUNTYWIDE type will be
linked to all precincts and is required for Unity’s Statistical contests (such as
precincts counted, or registered voters).

District Names Table

District names and their associated district type are needed to build the district
name table.

A NOTE: District names frequently appear on the ballot, such as under the office titles.
N Make sure the District names are entered as they will appear on the ballot.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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District Names Table

IFC
EDM Max
Max Size
Fields Available Size (HPM) R V) Comments

District Type 40 N/A X X From District Types Table

District Name 40 40 X X Format as it is to appear with offices on
a ballot (for example, all upper case,
initial caps, etc.)

HPM District ID 7 7 X A three-character District Type coded
followed by a one to four character
district name code

District Name 2 40 N/A Can be used if more than 40 characters

are needed for the District Name field

FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Following is an example of a single file that can be used to import Precincts,
District Names and District Relations.

Example:
Precinct Name|Split Name|HPM Precinct Name|HPM Precinct ID|District Type|District
Name|HPM District ID

Precinct 1||PREC01|0001|COUNTYWIDE|COUNTY|COUNTY
Precinct 1||PREC01]|0001|CONGRESSIONAL|DISTRICT 1|CGN0001

Precinct 1||PREC01|0001|SENATORIAL|DISTRICT 33|SEN0033

Precinct 1||PREC01|0001|CITY|OMAHA|CTY00001

Precinct 2|Split 1|PREC0201|000201] COUNTYWIDE|COUNTY|COUNTY
Precinct 2|Split 1|PREC0201|000201|CONGRESSIONAL|DISTRICT 2|CGN0002
Precinct 2|Split 1|PREC0201|000201|SENATORIAL|DISTRICT 33|SEN0033
Precinct 3||PREC03|0003|COUNTYWIDE|COUNTY|COUNTY

Precinct 3||PREC03|0003|CITY|SMITHVILLE|CTY0002

Additional District Names Information

In Add Mode, the District Type Name and District Name are required. In Update
Mode, the District Type Name and District Name are not applicable.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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A COUNTY district name is recommended with a COUNTY HPM District ID for
countywide offices/referendum and statistical contests.

The Import Wizard will ignore any extra fields at the end of a record. If you need to
skip fields to get to the field you need, use FILLER as the field name for each field
to skip. For example, to import District Names with the data in the previous
example, the first four fields would be FILLER fields since they are not relevant to
the District Names table.

HPM District ID: The first three characters should be the abbreviation for the
district type and the last four characters should be the district number. For
example, the code for the 75th Congressional District should be entered as
CNGO0075 and the code for 67th Congressional District should be CNG0067.

Example:
District Name District Type District ID
1st Congressional District Congressional CNGO0001
2nd Congressional District Congressional CNGO0002
Camden School District School District SCH0001
Lansdown Municipal MUNOO0O1
West Chester Municipal MUNO0002

Language District Name Table

The Language District Name table is tied to the District Name table. Use a District
Type/District Name combo or the HPM District ID to identify the correct district.
Sample Language District Name file layouts:

Language District Name Table

Max
Fields Available Size Requirement Comments
Language District Name 40 Always Required - Translated District Name
District Type 40 District Type and

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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Confidential and proprietary to ES&S October 16, 2009
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Language District Name Table (continued)

Fields Available g::: Requirement Comments
District Name 40 District Name or
HPM District ID 7 HPM District ID
District Name 2 40 Can be used if more than 40 characters are needed for
the District Name field
FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Example:
Language District Name|HPM District ID

Distrito 1|CGNO0001
Distrito 2|CGN0002
Distrito 33|SEN0033

Example:
Lanquage District Name|District Type|District Name

Distrito 1|/CONGRESSIONAL|DISTRICT 1
Distrito 2| CONGRESSIONAL|DISTRICT 2
Distrito 33|SENATORIAL|DISTRICT 33

District Relations Table

District Relations link precincts with districts and is the critical to offices and
candidates appearing on the correct ballots.

District Relations Table

IFC
EDM Max
Max Size
Fields Available Size (HPM) Requirement Comments
District Type 40 N/A District Type and
District Name 40 40 District Name or

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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District Relations Table (continued)

IFC
EDM Max
Max Size
Fields Available Size (HPM) Requirement Comments

HPM District ID 7 7 HPM District ID and
Precinct Name 49 N/A Precinct Name and
Split Name 49 N/A Split Name (if split used) or
HPM Precinct ID 6 4 HPM Precinct ID

FILLER N/A

Sample District Relations file layouts:

Example:
HPM District ID]HPM Precinct ID

CGNO0001]|000201
CGN0002|000202
SENO0033|0001

Example:
HPM District ID|Precinct Name|Split Name

CGNO0O001|Precinct 2|Split 1
CGNO0002|Precinct 2|Split 2
SENO0O033|Precinct 1||

Example:
District Type|District Name|HPM Precinct ID

CONGRESSIONAL|DISTRICT 1|000201
CONGRESSIONAL|DISTRICT 2|000202
SENATORIAL|DISTRICT 33|0001

Example:
District Type|District Name|Precinct Name|Split Name

CONGRESSIONAL|DISTRICT 1|Precinct 2|Split 1
CONGRESSIONAL|DISTRICT 2|Precicnt 2|Split 2
SENATORIAL|DISTRICT 33|Precinct 1]|

NOTICE OF UNCERTIFIED FUNCTIONALITY

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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Additional District Relations Information

In Add Mode, use the District Type and District Name OR the HPM District ID are
required to link to an existing district name record. Precinct Name and Split Name
OR the HPM Precinct ID are required to link to an existing precinct record. This is
not applicable in Update Mode.

There may be more than one way for the import wizard to determine the
relationships. For instance, to link a precinct to a district name, you can either use
the District Type/District Name combination or the HPM District ID to determine
the district and use Precinct Name/Split Name combination or HPM Precinct ID to
determine the precinct. The end result is a district and a precinct must be
identified for each record in the file.

Office Headings Table

Some jurisdictions group contests on ballots by category (such as Federal Offices,
Local Offices, and Propositions). Office Headings appear on the ballot to identify
each office category.

Office Headings Table

Max
Fields Available Size R U Comments
Office Heading 80 X X If applicable
FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

- NOTE: Office Headings import must have only one of each Office Heading. Do not
N combine this table with other imported tables.

Example:
Office Heading

Federal Offices
Local Offices
Propositions

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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Language Office Headings Table

The Language Office Headings table is tied to the Office Headings table.

Language Office Headings Table

EDM
Max
Fields Available Size R U Comments
Office Heading 80 X X Must match Office Headings Table
Language Office 80 X X Translated Office Heading
Heading
FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

A NOTE: Language Office Headings import must have only one of each Office Heading.
k._;_ Do not combine this table with other imported tables.

Example:
Office Heading|Language Office Heading

Federal Offices|Ofincinas Federales
Local Offices| Ofincinas Locales
Propositions|Asuntos

Office Table

Office information may be imported into either the Master Office Table or the
Election Office Table. The following Office table fields can be imported into EDM.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Office Table

IFC
EDM Max
Max Size
Fields Available Size (HPM) R V) Comments
Office Title 80 N/A X X Type as you want it to appear on the
ballots
Vote For (# of 3 2 X Numeric
candidates)
Term (in Years) 3 N/A Numeric
Sequence 5 N/A Numeric sequence of offices
ES&S recommends sequence numbers
be in increments of 50, in case extra
offices must be inserted
Additional Text 1 80 N/A Extra office description found only on
ballot face (for example, <GNAME> or
<GEO>
Additional Text 2 80 N/A Extra office description found only on
ballot face
Additional Text 3 80 N/A Extra office description found only on
ballot face
Additional Text 4 80 N/A Extra office description found only on
ballot face
Additional Text 5 80 N/A Extra office description found only on
ballot face
Additional Text 6 80 N/A Extra office description found only on
ballot face
Additional Text 7 80 N/A Extra office description found only on
ballot face
Vote for Phrase 80 N/A Only needed if different from election’s
Default Phrase (for example, “Vote for
One Group”)
Term Phrase 80 N/A Only needed if different from election’s

Default Phrase (for example,
“Unexpired Term”)

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Office Table (continued)

IFC
EDM Max
Max Size
Fields Available Size (HPM) R ) Comments
District Type 40 N/A X Must match field in District type table or
can be “Local” if a precinct/split-related
Party 50 20 Defaults to ALL if this field is not
imported. Defaults to Nonpartisan if the
imported field is blank.
HPM Office Title 40 40 X Shortened title for HPM and ERM
Write In 1 N/A 1=Turns on the Allow Write-ins option
Number of Writeins 3 N/A If this field is imported and blank, it will
assume value 0.
If the Write In field is imported but this
field is not, EDM will assume the value
of this field is the vote for number.
No Candidate 1 N/A 1=Turns on Generate No Candidate
Records
No Candidate Omit 1 N/A 1=Turns on Omit if No Candidate
Universal Contest 1 N/A 1=Turns on Universal Contest (FL
primary only)
Location 1 5 N/A For Shoup or AVM machines
Location 2 5 N/A For Shoup or AVYM machines
Office Heading 80 N/A If applicable, match Office Headings
Table
Alternate Office ID 22 N/A Jurisdiction ID added to results file
Unformatted English 21 N/A For iVotronic use only
Office Title
Unformatted Spanish 21 N/A For iVotronic use only
Office Title
Rotation Type 2 N/A 0 = No Rotation
1= Standard Rotation <=1
2 = Standard Rotation > 1
12 = Group
Column Number 2 N/A Column number on NY Primary ballot

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Office Table (continued)

IFC
EDM Max
Max Size
Fields Available Size (HPM) R ) Comments

FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Example:
Office Title| Vote For (# of Candidates)| Term (in Years)|Sequence| Additional Text
1|District Type|HPM Office Title|Write-ins|Office Heading

PRESIDENT OF THE UNITED
STATES|1]4]100||COUNTYWIDE|PRESIDENT|1|Federal
GOVERNOR|1]4|150||COUNTYWIDE|GOVERNOR|1|State

STATE REPRESENTATIVE|1|4|200|<GNAME>|STATE REP| STATE
REPRESENTATIVE|1|State
MAYOR|1|4|500]<GNAME>|CITY|MAYOR|1|Municipal

Additional Office Information

In Add Mode, the Office Title is required. In Update Mode, the Office Title, Vote
For, and Term fields are required to determine which office record to update.
District Type Name can also be used to determine the correct office record to
update.

An Office record has links to two existing tables: party and district type. The Party
and District Type import data must match exactly with existing records in their
respective tables. These links can also be accomplished manually by the user.

Write In, No Candidate, No Candidate Omit options can each be imported using
the following.

Valid codes:
0 - Option Off
1 - Option On

An office with a District Type of “Local” indicates that the office appears on one
precinct’s ballot.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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TIP: Put the variable “<GNAME>" in one of the Additional Text fields for all
non-countywide offices. This variable will allow different District Name fields to be
placed on the ballot with one office. For example, if office title is Senator and district
names are 7st District and 5th District, then <GNAME> will put the appropriate district

{ name on each ballot. Some ballots will have Senator 1st District, while other ballots
"~ will have Senator 5th District. This allows one office title to be used for multiple district

names. Another variable is <GEO> which will allow Precinct Name fields to be placed
on the ballot with Local offices, as opposed to <GNAME> which puts the district name

on the ballot.

The Office Title requires a Vote For and Term field to determine the specific office.
So either the Vote For and Term fields need to be imported or the Office Title
needs to be in the format: OfficeTitle V:n T:n where n is the number for Vote For
(V) and Term (T). The Sequence number can also be used to determine a unique
office if the Use Sequence number to help determine unique Contest
checkbox on page one of the Import Wizard is checked.

Language Office Table

The Language Office table is tied to the Office table.

Language Office Table

Comments

EDM

Max

Fields Available Size
Office Title 80

Vote For (# of Candidates) 3

Term (in Years) 3
Sequence 5
Language Office Title 80
Language Vote For 80
Phrase

Must match English Office Title from Office
Table

Numeric
Numeric
Numeric
Translated Office Title

Translated Vote for Phrase — required if
shown on ballot face (for example, “Vote por
Uno”)

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Language Office Table (continued)

153

Comments

EDM
Max
Fields Available Size
Language Term Phrase 80
Additional Text 1 80
Additional Text 2 80
Additional Text 3 80
Additional Text 4 80
Additional Text 5 80
Additional Text 6 80
Additional Text 7 80
FILLER N/A

Translated Term Phrase — required if shown

on ballot face (for example, “Termino de 4
anos”)

Extra translated office description only on
ballot

Extra translated office description only on
ballot

Extra translated office description only on
ballot

Extra translated office description only on
ballot

Extra translated office description only on
ballot

Extra translated office description only on
ballot

Extra translated office description only on
ballot

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Example:

Office Title| Vote For (# of Candidates)| Term (in Years)|Sequence| Language

Office Title|Language Vote For Phrase|Language Term Phrase|Language

Additional Text 1

PRESIDENT OF THE UNITED STATES|1|4|100|Presidente de los Estados
Unidos|Voto para 1 grupo|Termino de 4 anos|
STATE SENATE|1|4|200|Senado Del Estado|Voto para 1|Termino de 4

anos|<GNAME>

MAYOR|1|4|250]ALCALDE|Vote para 1|[<GNAME>

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
October 16, 2009
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Additional Language Office Information

The Office Title requires a Vote For and Term field to determine the specific office.
So either the Vote For and Term fields need to be imported or the Office Title
needs to be in the format: OfficeTitle V:n T:n where n is the number for Vote For
(V) and Term (T). The Sequence number can also be used to determine a unique
office if the “Use Sequence number to help determine unique Contest’ checkbox
on page one of the Import Wizard is checked.

Election Precincts Table

The options are the same as the Precincts — County Table. Election precincts can
be customized for the current election without changing the Master County
Precinct settings.

If Election precincts are identical to Master County precincts, you are not required

to import them again. You can select all the County precincts in EDM under
Election - Select Precincts from Master Precinct File.

Election Precincts Table

IFC
EDM Max
Max Size
Fields Available Size (HPM) R U Comments

Precinct Name 49 N/A X X Text identifier for the precinct

Split Name 49 N/A X Text designation for the precinct part.
Blank if the precinct does not contain
splits.

HPM Precinct Name 25 25 X For ERM/machine reports. Can use the
first 25 characters of the Precinct Name
or an abbreviated version

HPM Precinct ID 6 4 X First four numeric characters are the
precinct identifier. The last 2 numbers
identify the split. Use leading zeros to fill
the code if there are fewer than 4
characters in the precinct code or fewer
than 2 characters in the split code.

Header Code 7 5 Optech only

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Election Precincts Table (continued)

IFC
EDM Max
Max Size
Fields Available Size (HPM) Comments
Additional Text 1 80 N/A Extra Precinct description found only on
ballot face, i.e. polling place name,
voting address
Additional Text 2 80 N/A Extra Precinct description
Additional Text 3 80 N/A Extra Precinct description
Additional Text 4 80 N/A Extra Precinct description
Party Name 50 20 Required if importing registered voters
Registered Voter 7 4 Required if importing registered voters
Count
Poll Ballot Type 20 N/A For multiple paper Image Managers
Absentee Ballot Type 20 N/A For multiple paper Image Managers
Alternate Precinct ID 22 N/A Jurisdiction ID added to results file
FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Election Offices Table

The options are the same as the Office Table. Election offices can be customized
for the current election without changing the Master Office Table settings.

If Election offices are identical to Master Offices, you are not required to import
them again. You can select all the County offices in EDM under Election - Select
Offices from Master Office File.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Election Offices Table

Fields Available

Office Title
Vote For (# of
candidates)
Term (in Years)

Sequence

Additional Text 1

Additional Text 2

Additional Text 3

Additional Text 4

Additional Text 5

Additional Text 6

Additional Text 7

Vote for Phrase

Term Phrase

IFC

EDM Max

Max Size

Size (HPM) R U Comments
80 N/A X X Type as you want it to appear on the

ballots

3 2 X Numeric
3 N/A X Numeric
5 N/A X Numeric sequence of offices

ES&S recommends sequence numbers
be in increments of 50, in case extra
offices must be inserted

80 N/A Extra office description found only on
ballot face (for example, <GNAME> or
<GEO>

80 N/A Extra office description found only on
ballot face

80 N/A Extra office description found only on
ballot face

80 N/A Extra office description found only on
ballot face

80 N/A Extra office description found only on
ballot face

80 N/A Extra office description found only on
ballot face

80 N/A Extra office description found only on
ballot face

80 N/A Only needed if different from election’s
Default Phrase (for example, “Vote for
One Group”)

80 N/A Only needed if different from election’s

Default Phrase (for example,
“Unexpired Term”)

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

Confidential and proprietary to ES&S
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Election Offices Table (continued)

IFC
EDM Max
Max Size
Fields Available Size (HPM) R ) Comments
District Type 40 N/A X Must match field in District type table or
can be “Local” if a precinct/split-related
Party 50 20 Defaults to ALL if this field is not
imported. Defaults to Nonpartisan if the
imported field is blank.
HPM Office Title 40 40 X Shortened title for HPM and ERM
Write In 1 N/A 1=Turns on the Allow Write-ins option
Number of Writeins 3 N/A If this field is imported and blank, it will
assume value 0.
If the Write In field is imported but this
field is not, EDM will assume the value
of this field is the vote for number.
No Candidate 1 N/A 1=Turns on Generate No Candidate
Records
No Candidate Omit 1 N/A 1=Turns on Omit if No Candidate
Universal Contest 1 N/A 1=Turns on Universal Contest (FL
primary only)
Location 1 5 N/A For Shoup or AVM machines
Location 2 5 N/A For Shoup or AVYM machines
Office Heading 80 N/A If applicable, match Office Headings
Table
Alternate Office ID 22 N/A Jurisdiction ID added to results file
Unformatted English 21 N/A For iVotronic use only
Office Title
Unformatted Spanish 21 N/A For iVotronic use only
Office Title
Rotation Type 2 N/A 0 = No Rotation
1= Standard Rotation <=1
2 = Standard Rotation > 1
12 = Group
Column Number 2 N/A Column number on NY Primary ballot

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Election Offices Table (continued)

158

IFC
EDM Max
Max Size
Fields Available Size (HPM) R ) Comments

FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Language Election Offices Table

The options are the same as the Language Office Table. Election offices can be
customized for the current election without changing the Master Office Table

settings.

If Language Election offices are identical to Language Master Offices, you are not
required to import them again.

The Language Election Offices table is tied to the Election Offices table.

Language Office Table

EDM
Max
Fields Available Size Comments
Office Title 80 Must match English Office Title from Office
Table
Vote For (# of Candidates) 3 Numeric
Term (in Years) 3 Numeric
Sequence 5 Numeric
Language Office Title 80 Translated Office Title
Language Vote For 80 Translated Vote for Phrase — required if
Phrase shown on ballot face (for example, “Vote por
Uno”)
Language Term Phrase 80 Translated Term Phrase — required if shown

on ballot face (for example, “Termino de 4
anos”)

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Language Office Table (continued)

EDM
Max
Fields Available Size R U Comments
Additional Text 1 80 Extra translated office description only on
ballot
Additional Text 2 80 Extra translated office description only on
ballot
Additional Text 3 80 Extra translated office description only on
ballot
Additional Text 4 80 Extra translated office description only on
ballot
Additional Text 5 80 Extra translated office description only on
ballot
Additional Text 6 80 Extra translated office description only on
ballot
Additional Text 7 80 Extra translated office description only on
ballot
FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Office Relations Table

The Office Relations file is used to specify which districts are active for each
office. The database contains records linking offices and districts. If the office is a
local office, the relationship will be office to precinct (as opposed to office to

district).
Office Relations Table

IFC

EDM Max

Max Size

Fields Available Size (HPM) Comments

Office Title 80 N/A Always Required
Vote For (# of Candidates) 3 2 Always Required

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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Office Relations Table (continued)

IFC
EDM Max
Max Size
Fields Available Size (HPM) Comments
Term (in Years) 3 N/A Always Required
Sequence 5 N/A Recommended
District Type 40 N/A District Type and
District Name 40 40 District Name or
HPM District ID 7 7 HPM District ID
Precinct Name 49 N/A Precinct Name and
Split Name 49 N/A Split Name (if split used) or
HPM Precinct ID 6 4 HPM Precinct ID
FILLER N/A
Examples:

Using: Office Title|Vote For|Term|HPM District ID
US Senate|1|4|SEN0033
Commissioner|1|2|CTY0001

Using: Office Title V:n T:n|HPM District ID
Commissioner V:1 T:4|CTY0002

Using: Office Title|Vote For|Term|District Type|District Name
US Senate|1|4|SENATORIAL|DISTRICT 33

Using: Office Title|Vote For|Term|Precinct Name (for Local Office Type)
Precinct Committee Person|1|6|Precicnt 1

Using: Office Title|Vote For|Term|HPM Precinct ID (for Local Office Type)
Precinct Committee Person|1]|6/000202

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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Additional Office Relations Information

In Add Mode, the Office Title, Vote For, and Term fields are required to link to an
existing office record. District Type Name and District Name OR HPM District ID
are required to link to an existing district name record. Precinct Name and/or Split
Name OR HPM Precinct ID are required to link to an existing precinct record.
There is no update mode.

As with District Relations, there can be multiple ways to specify certain fields. For
example, you can use the District Type/District Name combination or the HPM
District ID to represent a District. And you could use the Precinct Name/Split
combination or the HPM Precinct ID to represent a precinct for a local office.

The Office Title requires a Vote For and Term field to determine the specific office.
So either the Vote For and Term fields need to be imported or the Office Title
needs to be in the format: OfficeTitle V:n T:n where n is the number for Vote For
(V) and Term (T). The Sequence number can also be used to determine a unique
office if the Use Sequence number to help determine unique Contest
checkbox on page one of the Import Wizard is checked.

& NOTE: All links to existing records are case sensitive and must be spelled exactly as
‘.~ imported or entered in other tables.

Candidate Table

Information may be imported to Append records or Update existing records in the
Master Precinct Table. The Election Precinct Table may ONLY be updated
through the import procedure. The Precinct table fields that can be imported into
the EDM are:

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Candidate Table

Fields Available

Last Name

First Name, Ml

Full Name

Additional Text 1
Additional Text 2
Additional Text 3
Additional Text 4
Additional Text 5
Additional Text 6
Party

Office Title

Vote For (# of
Candidates)

Term (in years)

Sequence

District Type

IFC
EDM Max
Max Size
Size (HPM) R U Comments
80 N/A X X Type as you want it to appear on the
ballots
80 N/A
80 34 X Candidate Full Name for Hardware
Programming Manager’s IFC is 34
digits. However, it will be reduced to 30
if a party is associated with it.
80 N/A Extra candidate data to show only on
ballot, i.e. Vice President John Doe
80 N/A Extra candidate data to show only on
ballot
80 N/A Extra candidate data to show only on
ballot
80 N/A Extra candidate data to show only on
ballot
80 N/A Extra candidate data to show only on
ballot
80 N/A Extra candidate data to show only on
ballot
50 20 X Must match Party Name field in Party
Table
80 N/A X X Must match Office Title field in Office
Table
3 2 X X Must match Vote For field in Office
Table
3 N/A X X Must match Term field in Office Table
5 N/A Must match Sequence field in Office
Table
40 N/A X District Type and

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

Confidential and proprietary to ES&S
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Candidate Table (continued)

IFC
EDM Max
Max Size
Fields Available Size (HPM) R ) Comments
District Name 40 40 District Name or
HPM District ID 7 4 HPM District ID
Relative Position 2 N/A Numeric sequence if sorting by position
Location 1 2 N/A For Shoup or AVYM machines
Location 2 5 N/A For Shoup or AVM machines
Alternate Candidate 22 21 Jurisdiction ID added to results file
ID
Unformatted English 21 N/A For iVotronic use only
Candidate Title
Unformatted Spanish 21 N/A For iVotronic use only
Candidate Title
No Candidate 1 N/A 1 = No Candidate; otherwise 0
Group Number 2 N/A Delegate/Alternate Delegate Group
Number

Candidate ID 10 N/A NY Cross Filed Candidate 1D
FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Example:

Last Name|First Name, MI|Full Name|Additional Text1|Party|Relative

Position|Office Name|Vote For|Term (in Years)|Sequence|District Type|District

Name|HPM Precinct ID

SMITH|JANE P.JJANE P. SMITH|V.P. JOHN
DOE|REP|01|PRESIDENT|1|4|100]COUNTYWIDE| COUNTY]|
MURPHY|MARK|MARK MURPHY/||REP|01|MAYOR|1]4|250|<GNAME>|CITY]|

CITY OF OMAHA

DEVON|SUE|SUE DEVON||REP|01|PRECINCT COMMITTEE
PERSON|4|2|600|Local||000201

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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In Add Mode, the Last Name is required. In Update Mode, the First Name, Middle
Initial and Last Name OR Full Name are required to link to an existing candidate
record. Office Title, Vote For, and Term fields can also be used to determine the
correct candidate. District Type Name and District Name OR HPM District ID can
also be used to determine the correct candidate OR Precinct Name and/or Split
Name OR HPM Precinct ID can also be used to determine the correct candidate.

Party Name is case sensitive, must be spelled exactly as in the Party Table.

Office Title is case sensitive, it must be spelled exactly as in the Election Office
Table.

District type can also be Local.

Each candidate must be linked to one Office Title with a Vote For and Term field to
determine the specific office. Either the Vote For and Term fields need to be
imported separately or the Office Title needs to be in the format: OfficeTitle V:n T:n
where n is the number for Vote For (V) and Term (T). The Sequence number can
also be used to determine a unique office if the Use Sequence number to help
determine unique Contest checkbox on page one of the Import Wizard is
checked.

Language Candidates Table

The Language Candidate table is tied to the Candidate table.

Language Candidates Table

EDM
Max
Fields Available Size R U Comments
Full Name 80 X X Either Full Name OR First Name, M| &
Last Name are required
Language Last Name 80 X Translated Last Name
Language First Name, Ml 80 Translated First Name and middle initial
Language Full Name 80 Translated Full Name
Language Party 80 Translated Party

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Language Candidates Table (continued)

EDM
Max
Fields Available Size R u Comments

First Name, Ml 80 Either Full Name OR First Name, M| &
Last Name are required

Last Name 80 Either Full Name OR First Name, M|l &
Last Name are required

Additional Text 1 80 Extra translated candidate data to show
only on ballot

Additional Text 2 80 Extra translated candidate data to show
only on ballot

Additional Text 3 80 Extra translated candidate data to show
only on ballot

Additional Text 4 80 Extra translated candidate data to show
only on ballot

Additional Text 5 80 Extra translated candidate data to show
only on ballot

Additional Text 6 80 Extra translated candidate data to show
only on ballot

Office Title 80 Must match Office Title field in Office
Table

Vote For (# of 3 Must match Vote For field in Office

Candidates) Table

Term (in years) 3 Must match Term field in Office Table

Sequence 5 Must match Sequence field in Office
Table

FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Example:

Full Name|Language Last Name|l. anguage First Name, Ml|Language Additional

Text1|Language Party|Office Name|Vote For|Term (in Years)|Sequence

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

Confidential and proprietary to ES&S
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JANE P. SMITH|SMITH|JANE P,| Vice Presidente JOHN
DOE|REP|PRESIDENT]|1]4]100

MARK MURPHY|MURPHY|MARK||REP|MAYOR|1]4|250

SUE DEVON|DEVON|SUE||REP|01|PRECINCT COMMITTEE PERSON|4/2|600

Master Polling Place Table

Master Polling Place Table

IFC
EDM Max
Max Size
Fields Available Size (HPM) R U Comments
Poll Location ID 4 4 X X Sequential poll number
Poll Location Name 20 20 X Poll description
Override Password 8 N/A X [Votronic only, Poll worker password
Polling Place Type 1 1 X 0=Election Day Poll
1=Absentee Poll

FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Example:
Poll Location ID|Poll Location Name|Override Password|Polling Place Type

0001|Poll 1/ABCABC|1
0002|Poll 2|ABCABC|1
0003|Poll 3]ABCABC|1

Additional Master Polling Place Information

In Add Mode, the Poll Location ID is required. In Update Mode, the Poll Location
ID is used to match existing poll records.

Election Polling Place Table

The options are the same as the Master Polling Place Table. Election polls can be
customized for the current election without changing the Master Poll settings.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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If Election polls are identical to Master polls, then you are not required to import
them again. You can select all of the Master polls in EDM under Poll Setup -
Select Polling Places for this Election.

Election Polling Place Table

IFC
EDM Max
Max Size
Fields Available Size (HPM) R U Comments
Poll Location ID 4 4 X X Sequential poll number
Poll Location Name 20 20 X Poll description
Override Password 8 N/A X [Votronic only, Poll worker password
Polling Place Type 1 1 X O=Election Day Poll
1=Absentee Poll

FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Poll Relations Table

Poll Relations Table

IFC
EDM Max
Max Size
Fields Available Size (HPM) R ) Comments

Poll Location ID 4 4 X X Sequential poll number
Precinct Name 49 N/A X Precinct Name and
Split Name 49 N/A X Split Name (if split used) or
HPM Precinct ID 6 4 X HPM Precinct ID

FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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In Add Mode, the Poll Location ID is required to link to an existing polling place
record. Precinct Name and/or Split Name OR HPM Precinct ID are required to link
to an existing precinct record.

The Poll Relations links Precincts to Polling locations. There is more than one way
to specify the precinct.

Example Using:
HPM Precinct ID|Poll Location ID

0001|0001
0002010002
000202|0002
0003|0003

Example Using:
Poll Location ID|Precinct Name|Split Name

0001|Precinct 1
0002|Precinct 2|Split 1
0002|Precinct 2|Split 2

Question Table

Question Table

Max
Fields Available Size R U Comments
Sequence 5 X X Numeric sequencing of questions in relation
to other offices and referendum.
Recommend increments of 50 in case other
offices/questions need to be added.
Description 80 X X Description to be used for HPM/ERM

This field can be 80, but ES&S recommends
a limit of 40 characters

R = Base fields required for Import Wizard U = Required for one or more Unity modules

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Question Table (continued)

Max
Fields Available Size R U Comments

Filename 12 X .rtf or .txt with question verbiage. File must
be located in the Unity\EDM\county\election
directory BEFORE importing Question
Table. Must be 8 or less character filename
with .rtf or .txt extension.

Party 80 X Most questions are NONPARTISAN, will
default to <ALL> if not imported

Heading/Category 80 Must match Office Headings Table

1st Response 80 X Typed as you want it to appear on the ballot

(YES verbiage)

2nd Response 80 X Typed as you want it to appear on the ballot

(NO verbiage)

3rd Response 80 Typed as you want it to appear on the ballot

4th Response 80 Typed as you want it to appear on the ballot

District Type 40 X District Type and

District Name 40 X District Name required or

HPM District ID 7 X HPM District ID or

Precinct Name 49 X Precinct Name and

Split Name 49 X Split Name (if split used) or

HPM Precinct ID 6 X HPM Precinct ID

Alternate Question ID 22 Jurisdiction ID added to results file

Alternate Yes ID 22 Jurisdiction ID added to results file

Alternate No ID 22 Jurisdiction ID added to results file

Alternate 3rd ID 22 Jurisdiction ID added to results file

Alternate 4th ID 22 Jurisdiction ID added to results file

The next 20 iVotronic fields can be ignored For iVotronic use only

FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Examples:

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Using: Sequence|Description|Filename|Party|Heading|1st Response|2nd_
Response|District Type|District Name

5000|Const. Amendment #1|const1.rtf[Nonpartisan|Propositions|For the
amendment|Against the amendment| COUNTYWIDE|COUNTY

5050|Warren City Prop|Warren.txt|Nonpartisan|Propositions|Yes|No|CITY|City of
Warren

Using: Sequence|Description|Filename|Party|Heading|1st Response|2nd_
Response|HPM District ID

5000|Const. Amendment #1|const1.rtf[Nonpartisan|Propositions|For the
amendment|Against the amendment| COUNTY
5050|Warren City Prop|Warren.txt|Nonpartisan|Propositions|Yes|No|CITWARR

Using: Sequence|Description|Filename|Party|Heading|1st Response|2nd_
Response|Precinct Name

5100|Precint 1 Prop|pct1prop.rtf[Nonpartisan|Proposition|For|Against|Precinct 1

Using: Sequence|Description|Filename|Party|Heading|1st Response|2nd_
Response|Precinct ID

5100|Precint 1 Prop|pct1prop.rtf[Nonpartisan|Proposition|For|Against|0001
Additional Question Information

Filename must comply with DOS 8.3 naming convention. If special characters are
used such as 0, fi, or ¢, save the file as a .txt.

As with Office Relations, there are multiple ways to link a question to a district or
precinct. For instance, you can use the District Type/District Name combination or
the HPM District ID to represent a District. And you could use the Precinct Name/
Split combination or the HPM Precinct ID to represent a precinct for a local
question. The Sequence number can also be used to determine a unique
referendum if the Use Sequence number to help determine unique Contest
checkbox on page one of the Import Wizard is checked.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Language Questions Table

Language Questions Table

Max
Fields Available Size R U Comments

Sequence 5 X X Matching Question Table

Description 80 X X Matching Question Table - 7?7

Language Filename 12 X .rtf or .txt with translated question verbiage.
File must be located in the
Unity\EDM\county\election directory
BEFORE importing Question Table. Must be
8 or less character filename with .rtf or .txt
extension.

Language 1st Response 80 X Translated Yes verbiage

(YES verbiage)

Language 2nd Response 80 X Translated No verbiage

(NO verbiage)

Language 3rd Response 80 Translated extra response

Language 4th Response 80 Translated extra response

FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Examples:
Sequence|Description|Language Filename|Language 1st Response| Language

2nd Response

5000|Const. Amendment #1|Sconst1.rtf|Para la enmienda|Contra la enmienda
5050|Warren City Prop|SWarren.txt|Si|No

Additional Language Questions Information

Filename must comply with DOS 8.3 naming convention. If special characters are
used such as 6, fi, or ¢, save the file as a .txt.

The Language Questions table is tied to the Question Table.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Language Table contains the languages that appear on the ballots.

Languages Table

IFC
EDM Max
Max Size
Fields Available Size (HPM) R ) Comments

Language Name 50 N/A X Language Name
ISO Code 2 N/A X Language ISO Code
Language Order 2 N/A Order
Translated Name 50 N/A Translated Name
Language ID 10 N/A
Associate with all Eds 1 N/A 1=required for all Eds; otherwise=0

FILLER N/A

R = Base fields required for Import Wizard U = Required for one or more Unity modules

Example:

Language Name|lSO Code|Language Order

Spanish|es|2

Additional Languages Information

In Add Mode, the Language Name and ISO Code are required.

Complete Data Field Selection

3. Select the fields you want use and click the right arrow between the available
fields list and the included fields list to add import fields to your jurisdiction and
election databases. Select items from the included fields list and click the
arrow pointing left to remove fields from your databases.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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4. Select a field in the included field list and click the up arrow at the right of the
list to move the field up on the list. Select a field and click the arrow pointing
down to move a field down. Make sure that the order fields appear in the
included fields list matches the order that information appears in your import
file.

5. If you separate your fields by length, select a field from the included fields list
and click Edit Size to change the fixed length of the field.

The Import Field Size window appears.

s e

Import Field Size

|F'art_l,l Mame |5E1 j

ak | Cancel |

6. Click the up and down arrows next to the field name to adjust the field size.

7. Click OK to save your changes and return to the Import Wizard or click Cancel
to return to the Import Wizard without saving changes to the field size.

Confirm Field Selections

Take the following steps to confirm your selections and import election
information.

1. In the Import Wizard field selection window, click Next to preview your import
file and confirm your field selections.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Party Mame
Democrat
Republican
Green Party
|ndependent
Libertarian

< Back | Start | Cancel |

2. Make sure the correct election data appears under the heading for the
appropriate field. Click Back to correct any mistakes.

3. Click Start to import your election information.

‘!

100%

F* Imparting Party T able

5 Party R ecords Proceszed
2 Parties Added
3 Parties Updated

< Back | Finizh | Catcel |

4. Status messages appear in the bottom portion of the window. Click Finish
when the import process completes to return to the Election Data Manager
main screen.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Chapter 16: Print Setup

Click the Print Setup option from the File menu to access the standard windows
print screen.

F=8 View County Election Text/Referendum

Mew Counky
Open Counky,.,
Edit County InFarmation

Mew Election CErlHM
Open Election, .. Chrl4+0
Edit Election Information. .. ChrHE
Ballok Sets. ..

Import Wizard. ..
Print Setup...

Exit

Print Setup

Prirter

Mame: | Adobe POF | Propeties...

Status: Feady
Type: Adobe PDF Corvverter
YWhere: My Documents

Comment;

P aper Orientation

Cize: | Letter j &+ Partrait

[
Source: |.-'-‘-.uh::mati-:all_l,l Select j . " Landscape

ok | Cancel

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Part 4: County Menu

Use the commands under the County menu to customize your county database.
Use the county database to store all of your jurisdiction’s election information for
future use.

Part 4 contains the following commands.

< Chapter 17: Language

< Chapter 18: Precincts

< Chapter 19: District Types

< Chapter 20: District Names

< Chapter 21: District Relations

< Chapter 22: Parties

< Chapter 23: Office Headings

< Chapter 24: Poll Tape Affidavits

< Chapter 25: Master Office File

< Chapter 26: Evaluate District Relations

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 17: Language

The Language option enables you to include multiple languages on your ballot.

i Flection  Texk/Referen

Language

Precincts

District Types
Districk Mames
Diskrict Relations

Parties

Office Headings
Poll Tape Affidawvits
Masker Office File

Evaluate Diskrick Relations

Add a Language

1. Under the County menu, select Language.
The Language Dialog window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Language Dialee B
| Order | Name | TranslstedName | LanguagelD | 1SDC
1 Ernglish Engl:h Eng L]
2 French Frances FARE fr
<] 4 | 2
Ciose | [ ass | e | Do |

2. Click Add.
The Add / Edit language Information window appears.

3. In the Order box, type a number to set the position of the selected language
relative to the other languages on your ballot.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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A NOTE: The lower the number, the higher the selected language appears on your
N ballots. Always set the Order for English at one.

4. Select a ballot language from the Select Language list. Election Data
Manager supports the following ballot languages:

* English
* Chinese (traditional)
* Chinese (simplified)

* Creole

*  Dutch

*  French
*  German
o |talian

« Japanese

* Korean

* Portuguese
* Spanish

* Tagalog

*  Vietnamese

5. In the Translated Language box, type the name of your language as it
appears in the selected language.

Example: type “Espanol” in the Translated Language box if you selected
Spanish from the Select Language list.

6. Type a three-character language code in the Language ID box.

) NOTE: Ballot layout artists use the language code in iVotronic Image Manager to
N place additional languages on the ballot.

7. Click OK to save the settings for your selected language and enter
preferences for an additional language. Click Cancel after you click OK to
return to the Language Dialog window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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& NOTE: Election Data Manager automatically enters the ISO code in the Language
S Dialog window based on the language that you select from the Select Language list.

Edit a Language

1. Under the County menu, select Language.

The Language Dialog window appears.

[lﬂmw Dialog X
Order | Hame Translsted Hame Language D 150 C
1 English Englsh Eng en
2 Fiench Frances FRE i
£ | 2|
Close | [ A | e | Do |

2. Select the Language you want to make changes to and click Edit.
The Add / Edit language Information window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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[.l.ddﬂ:'dlt Language Information

Dirder
2

Select Language
| French =

dill

Transisted Language

IFrm

Language ([
[FFEEI

3. Make the necessary changes.

4. Click OK to save information or click Cancel to return to the Language Dialog
window.

Delete a Language

1. Under the County menu, select Language.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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The Language Dialog window appears.

Language Dialog X
Order | Hame | Translated Name |_Language D |_is0C
1 Enghsh Englsh Eng &n
2 Fierch Frances FRE fr
< ]
Close | [ A | e | Do |

2. Select the Language you want to delete and click Delete.
The message “Are you sure you want to delete this language?” appears.

3. Click Yes to delete the Language or No to return to the Language Dialog
window.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Chapter 18: Precincts

ES&S uses the term “precinct” to describe the smallest political subdivision in a
jurisdiction. Use the Precincts option to identify the subdivisions in your
jurisdiction.

gl et Election  Text/Referen

Language

Precincks

Diskrick Types
Diskrick Mames
Diskrict Felations

Parties

Office Headings
Poll Tape Affidavits
Master Office File

Evaluate Districk Relations

Split Precinct: A split precinct is a precinct that requires more than one ballot
style to account for a subdivision within the precinct.

In split precincts, a geographic portion of the precinct falls into a different voting
jurisdiction than the rest of the precinct. For example, if a portion of Lincoln
Township falls within a separate school district than the rest of the precinct,
residents of the township vote a split ballot for school contests even though the
rest of the ballot may be identical.

Example: If your county contains a precinct called Lincoln Township with two
splits, type 01-01 in the Split Name box for the first split. Then, create a second,
identical, precinct record for Lincoln Township and type 01-02 in the Split Name
box to designate the second split.

i -}:M

o

NOTE: Do not assign split numbers to precincts without splits.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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Add a Precinct

1. Under the County menu, select Precincts.
The Edit Master Precinct File window appears.

Edit Master Precinct File ]
1
Mamme Spil by I | Test1 | Tew2 | vote.. | Seq | Spit
Gretria Spt 1 Gretna oomm 154 0 0
Gretna Spit 2 Gietna noon0z2 151 i 0
Millaed Miard Q0000 154 0 0
Papiion Spit 1 Papilicn D00 1/ 0 0
Papdhon Spht 2 Papilion Qo002 144 0 0
Belevue Bellevus 000400 5% 0 0
Springfield Springheld  DOCS00 55 0 0
Ip%m pppend | iwet | Ed | Deles |

2. Click Append to add a new precinct to the end of the master list. Select a
precinct and click Insert to add a new precinct directly above the selected
precinct on your list.

The Edit Precinct Information window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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"Edit Precinct Information <
Precinct Information | Elaction Information
Fi
Precinct Mame |I3:¢Ina PI;::'
SpitName  [Spit2 Next
HPM Mame  |Greina Precinct D |000102 L
Addiional Test Abemnate Precinct ID |
1
2|
3
4]
Flags
Pol Ballol Abseriee Ballol
1|_2|_a|_4|_5r| =1 2 =
ok |  cancel | Hep |

3. In the Precinct Name box, type the full name of your precinct. Add precinct
records to your county database in the same order that you want precinct
results to appear on election reports.

4. If this is a split precinct, type a precinct number and a split number in the Split
Name box.

Leave the Split Name box blank if this precinct is not split.

5. The name in the Precinct Name box automatically appears in the HPM Name
box when you press TAB.

Hardware Programming Manager reads names from the HPM Name box to
identify precincts. Be sure to delete the split identifier from the HPM Name box
before you export your database files to Hardware Programming Manager.

6. In the Precinct ID box, type a six-digit number to identify your precinct.

Type the identification number for your precinct as the first four numbers in the
Precinct ID box and enter the split number as the last two numbers.

Example: If the identification number for Lincoln Township is 10, type 001002
in the Precinct ID box for Lincoln Township, split two. Type 00 at the end of the
precinct identifier for precincts that are not split.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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) NOTE: Hardware Programming Manager and Election Reporting Manager read the
N six-digit Precinct ID code to identify precincts and splits.

7. If your state requires its own identifiers for Secretary of State reporting
purposes, enter that identifier in the Alternate Precinct ID box.

Additional Text and Ballot Flags

Use the Additional Text boxes in the Edit Precinct Information window to include
precinct descriptions on your ballot.

NOTE: The Flags boxes can be used by advanced users to place graphic, text or
{ : production frames on specific paper ballots. The Flags cannot be used for iVotronic
= ballots.

In the Additional Text boxes, type precinct text, polling place names or extra
ballot information that you want to place with the name of your precinct on your
ballots. You can enter up to 80 characters in each Additional Text box.

Polling place names only appear on the ballot if you type the names in the
Additional Text boxes in this window.

Select Poll and Absentee Ballots

Warning: Do not select a Poll Ballot or Absentee Ballot unless directed to do
A so by your Secretary of State’s office.

Some jurisdictions that are part of a statewide voting system use the Poll Ballot
and Absentee Ballot lists at the bottom of the Edit Precinct Information window to
specify ballot types for statewide results reports.

Take the following steps to select poll and absentee ballots.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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1. From the Poll Ballot list, select the type of ballot tabulator your jurisdiction

uses to scan Election Day ballots. The following options are available from the
Poll Ballot list.

Pall B allat

|F'a|:uer ﬂ
Optech Eagle
Optech 3P
Lever Machine -
FPaper

Yatamatic Punch Card
Punich Card - Other
Dther

2. From the Absentee Ballot list, select the type of scanner your jurisdiction

uses to tabulate absentee ballots.The following options are available from the
Absentee Ballot list.

Abzentee Ballat

|F'a|:uer ﬂ
Optech Eagle

Optech 3P

{Lever Machine

Paper

JMotormatic Punch Card
{ Punch Card - Other
Dther

Edit a Precinct

1. Under the County menu, select Precincts.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009




The Edit Master Precinct File window appears.

Chapter 18: Precincts

e ——
1§

Name | Spit | Abbev D | Tewt] | Tewt2 | Voler.. |

Gretna Splt 1 Grelna 0001 154

Gretna Spiit 2 Grelna 000102 151

Millsed Millsrd Q0000 154

Paplbon Split 1 Papilion 0o03m 159

Papikon Spht 2 Papilicn 00002 144

Belevue Belleviee 000400 3k

Springliekd 5 pringheld OOCS00 55

|P%m ppend | mset | Ed | Delete

2. Click the Precinct you wish to edit and click Edit.

The Edit Precinct Information window appears.

Hﬁﬂldmlfw|ﬁm|

Precinct Name  |Gretna ::
SpitName  [Spit2 Newt
HPM Mame  [Greina Precinct I [000102 e
Additional Text Abemate Precinct ID |

1)

.zl

3

4]

[ Pol Balot Abseriee Balol
lrzrar-irﬁrl el | =

| oK. | Cancel |  Hep |

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
October 16, 2009

Confidential and proprietary to ES&S

189



Chapter 18: Precincts 190

3. Make any necessary changes.

= Refer to the Add a Precinct heading in this chapter for specific instructions for editing
precinct information.

4. Click OK to save your changes or Cancel to return to the Edit Master Precinct
File window.

Delete a Precinct

1. Under the County menu, select Precincts.
The Edit Master Precinct File window appears.

|'.Edit Master Precinct File ]
* 2
Name Spht Abbev D Tosd] | Towt2 | Voder | Seq | Soit |||
Gretra Split 1 Geelna ooomm 154 1] 0
Gretna Spht 2 Greina 000 o2 151 ] ]
Millaed Millsid QOCE00 154 0 0
Paplion Spit 1 Papilicn 000301 /Wm0 0
Papibon Splt 2 P apilion Q00302 144 il 0
Balevue Bellevus 000400 % 10
Spingfiekd Spangheld 000500 5 0 0
]P%m dppend | et | Ed | Delete

2. Click the Precinct you wish to delete and click Delete.

The message, “Are you sure you want to delete this precinct?” appears.

3. Click Yes to delete the selected precinct or No to return to the Edit Master
Precinct File window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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Enter Election Information

The Election Information tab is available in the Edit Precinct Information window
if you select one of the following as your Ballot Type in the Merge Preferences
window.

< ESS Image Manager
< iVotronic Image Manager

Use the options under the Election Information tab to enter registered voter
totals for your jurisdiction and to select the method Election Data Manager uses to
generate ballot codes.

1. Click the Election Information tab.
The Edit Precinct Information window appears.

| Edit Precinct Information
Precinct Information.  Election Information |
Frsl
Precinct  Gretna Spit 2 =
Mest
oker .. | Parly —
a5 NONPERTISAN a
44 DEMOCRATIC PARTY
50 REFUBLICAN PARTY
12 INDEFEMDENT PARTY
1} Libwasrtaniary
< »
151 Total Regestation
ok | cancel | Hep |

2. Triple-click the number next to the party name whose registered voter totals
you want to update. A box appears around the party total indicating that
Election Data Manager is ready for you to enter totals.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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Yoter .. | Party
T NOMPARTISAN

3. Type the number of registered voters for each party in your selected precinct.

4. Press ENTER after you enter each party total to update the Total Registration
value at the bottom of the window.

Enter registered voters by party when you program a primary election. Enter a
single voter total in the pre-programmed “NONPARTISAN” category when you
program a general election.

NOTE: Election Data Manager uses the registered voter numbers entered in the Edit
_J?_“ Precinct Information window to determine rotation if the number of registered voters
o= in a party determines the rotation of a precinct.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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Chapter 19: District Types

Election Data Manager organizes offices according to district type. Use the
District Types option to define the district types in your jurisdiction.

(i Election  Text/Referen

Language

Precincts

District Types
Diskrick Marmes
Diskrict Relations

Parties

Office Headings
Poll Tape Affidavits
Master Office File

Ewaluate Districk Relations

Add a District Type

1. Under the County menu, select District Types.
The District Types window appears.

[Districi Types

COUNTY

SCHOOL DISTRICTS
CONGRESSIOMNAL

STATE REFRESENTATIVE

Edit

ddl

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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2. Click Add to create a new district type in your jurisdiction database.

The District Type window appears.

|[Hs'|ri-|:t Type ]

Disﬂiu:!TypeNamal

Diestrict Type Hame:

Dnlcar.nei|

3. In the District Type Name box, type the name for your district type.

™ NOTE: Create a countywide district type to link offices contested county wide to every
N ballot in your jurisdiction. Type “COUNTY” in the District Type Name box.

4. Click OK to add the district type to your county database.

5. Add all of your jurisdiction’s district types in the District Type window and click
Close to return to the District Types list.

™ NOTE: Remember to click OK to save your last district type to your database before
‘o you click Close to exit the District Type window.

Edit a District Type

1. Under the County menu, select District Types.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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The District Types window appears.

[Distrlct Types

COUNTY

SCHODL DISTRICTS
CONGRESSIOMNAL

STATE REFRESEMTATIVE

ddl

2. Select the district you wish to change and click Edit.
The District Type window appears.

&)

District Type

Diistrict Type MName ]

Diistrict Type M ame:

I

(o ] cwen |

3. Make any necessary changes.
4. Click OK to save changes or Cancel to return to the District Types window.

Delete a District Type

1. Under the County menu, select District Types.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009
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The District Types window appears.

[Distrlct Types

COUNTY

SCHODL DISTRICTS
CONGRESSIOMNAL

STATE REFRESEMTATIVE

Edit

ddl

2. Select the district type you wish to remove and click Delete.
The message, “Are you sure you want to delete this district type?” appears.

3. Select Yes to Delete the District or No to return to District Types window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Chapter 20: District Names

Use the District Names command under the County menu to add individual
districts to your district types. Enter district names exactly as you want the names
to appear on your ballots.

gl et Election  Text/Referen

Language

Precincks

Diskrick Types
Diskrick Mames
Diskrict Felations

Parties

Office Headings
Poll Tape Affidavits
Master Office File

Evaluate Districk Relations

Add a District Name

1. Under the County menu, click District Names.
The District Names window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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[DmlﬂT HAMES

| Diskiet Type
EEHI’J‘R DISTRICTS Distrct N ame Diztrict M
CONGRESSIDMAL LOUNTY

STATE REPRESENTATIVE

il » 12 >

L

# of Disincts

2. Select a district type in the box on the left side of the District Names window.
The district names linked to the selected type appear in the box on the right
and the number of districts linked to the selected type appears in the # of

Districts box.
3. Click Add District.
The District Name window appears.

.

District Hame %]
Englch | French|

Drigtrict Type:  COUNTY

District Name
fi

District Name 2
|

District ID

—

Il]K.IEund|

4. In the District Name box, type the name of the district that you want to create.

This field has a limit of 40 characters.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0

Confidential and proprietary to ES&S
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5. Type additional district text, such as a district abbreviation, in the District
Name 2 box. This field has a limit of 40 characters.

6. In the District ID box, type the seven-character district code that Image
Manager and Hardware Programming Manager will use to recognize your
district. Type a three-character district abbreviation followed by a
four-character district identification number.

Example: Type “CNGO0075” for the 75th Congressional District. Type
“‘COUNTY” in the District ID box to create a district name to link to your
countywide district type.

NOTE: Make sure that the three-letter district abbreviations that you use in the
_J:'_“ District ID box match the district abbreviations that you set up later in Hardware
= Programming Manager.

7. Click OK to save your district name settings or click Cancel after you create all
of the districts for the selected type to return to the District Names window.

You must create a district name under the County District type. Enter “COUNTY”
in the District Name box, and “COUNTY” in the District ID box. The COUNTY
District ID is used in EDM to generate statistical counters for all precincts.

STRH

Diistrict Type

Distict Name Distsict Na Chse

Ergi |

Dhstnict Type: COUNTY

Diisirict Mame
CoUNTY]
District Mame 2
I

Disirict 1D

% = P COUNTY

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Edit a District Name

1. Under the County menu, click District Names.
The District Names window appears.

DISTRICT HAMES

Dristrict Type
[T " | District Name | District Na
SCHOOL DISTRICTS COUNTY
CONGRESSIOMAL

_ Oe |
STATE REPRESENTATIVE A Diskic |
|

AR > <l >

2. Select a district type in the box on the left side and select the District Name
you wish to edit, click Edit.

The District Name window appears.

“District Hame |
Engkth | French|

Diishrict Typec  COLNTY

District Name
fi
District Name 2
|

Digtrict 1D

3. Make any necessary changes.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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4. Click OK to save changes or click Cancel to return to the District Names
window.

5. Click Close to exit the District Names window.

Delete a District Name

1. Under the County menu, click District Names.

The District Names window appears.

| DISTRICT NAMES
Dristricd Type
SCHOOL DISTAICTS District Name T
CONGRESSIONAL COUNTY

STATE REPRESENTATIVE

[k

# of Distncts

:

] » )£l >

2. Select a district type in the box on the left side and select the District Name
you wish to remove, click Delete.

3. Click Yes to Delete or No to return to District Names window.
4. Click Close to exit the District Names window.

Additional Languages for District Names

Use the additional language options to format your district name text in multiple
ballot languages.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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o= Refer to Chapter 17: Language for information about selecting additional languages
for your ballots.

1. In the District Name window, click a tab for an additional ballot language to
access the language options for your district name.

District Mame &

Engish French |

Diistnct Type:  COMGRESSIOMAL
Disticd Mame: 2MD COMGRESSIOMAL DISTRICT

Dristrict Mame
I
Dhiskiict Mame 2

I

0K Canced
| | |

2. In the District Name box, type the name of your district translated into your
selected language. This field has a limit of 40 characters.

3. In the District Name 2 box, type additional district text translated into your
selected language. This field has a limit of 40 characters.

4. Click OK to save your district name settings and enter data for a new district
name or click Cancel to return to the District Names window.

5. Click Close to exit the District Names window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Chapter 21: District Relations

Use the District Relations option to link your District Names to the precincts in
your jurisdiction. The relationships that you set up between your districts and
precincts determine which contests appear on which ballots in your jurisdiction.

gl et Election  Text/Referen

Language

Precincks

Diskrick Types
Diskrick Mames
Diskrict Felations

Parties

Office Headings
Poll Tape Affidavits
Master Office File

Evaluate Districk Relations

Assign District Relationships

1. Open the County menu and click District Relations.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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The Precinct/District Relations window appears.

PrecinctMistrict Relations ]
7 Total Precincls District Type [COUNTY]
Precinet Mame Distract Maire A | Close |
X Gising Spit 1 COUNTY
i GRETNA SCHODL DISTRICT

M Guetna Spht 2 MILLARD PUBLIC SCHOOL D|5TFv

¥ illard I:A_H LLIOM SCHOOL DISTRICT -

* Paplicn SpR 1 7 Precincts bnked to:

X Bedevie

» S peingheld Prescinct Mame |
Gielria Split 1
Gretna Spit 2 |
Millard
Papiion Spiit 1 g

Papilion Splt 2 |
Belevus
Springhield |

€| | <] >

2. In the District Names list, select a district, then press and hold the CTRL key
while you click each precinct in the Precinct Name list on the left side of the
window that you want to link to the selected district. For example, in the
example shown in the preceding window, if you select GRETNA SCHOOL
DISTRICT in the District Name list, you would click only Gretna Split 1 and
Gretna Split 2 in the Precinct Name list on the left side of the window.

A NOTE: The Add to District button is inactive until you select a precinct from the
‘.~ Precinct Name list.

3. Click Add to District to save the Precinct/District links to your jurisdiction’s
database.

The precincts you linked to the selected district appear in the Precinct Name
list at the bottom right of the window. Green arrows & appear next to the
names of precincts recently linked to the district.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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4. Click Save Changes after you link all of the necessary precincts to your
selected district.

Dark blue Xs appear next to precincts linked to the selected district. Light blue
Xs appear next to precincts linked to districts that share the same district type
as the selected district.

Warning: Red Xs appear next to the names of precincts linked to two or more
districts that share the same type. If one or more red Xs appear in your Precinct
Name frame, you must relink your precincts to remove the red Xs.

5. Save your changes each time you link precincts to an individual district so that
you can view the status of your precincts when you link files to the next district.

6. Click Close to exit the Precinct/District Relations window.

Delete a District Relationship

1. Under the District Name list at the top right of the Precinct/District Relations
window, select the district relationships you want to delete.

2. Select the precinct that you want to remove from the Precinct Name list at the
bottom right of the window.

3. Click Delete from District to remove the precinct.
4. Click Save Changes to save your settings.
5. Click Close to exit the Precinct/District Relations window.

Remove all Precincts from a District

To remove all of the precincts links from a district, select a district and then select
the first precinct linked to the district in the Precinct Name list at the bottom right
of the window. Click Remove All to remove all of the precinct relationships from
the selected district. Click Close to exit the Precinct/District Relations window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 22: Parties

Use the Parties option to enter party information in your county database.

i Flection  Texk/Referen

Language

Precincts
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Parties
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Poll Tape Affidawvits
Masker Office File

Evaluate Diskrick Relations

Add a Party Name

1. Under the County menu, select Parties.

The Party Names window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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I"I:'.l.I:tT"l’ HAMES

Ordes PadylD  Device Code Exc.. ParyMame Paity Slogar

0 NON NONPARTISAN

i DEM DEMOCRATIC PARTY

2 REP REPUBLICAN PARTY

3 IND INDEFENDENT PARTY

4 LIE L i autiain

£ ] »
Close [ A | ER | Delte |

Election Data Manager includes a pre programmed NONPARTISAN (NON) party
in the party list, used to classify ballots for general elections and control the format
of nonpartisan contests. The nonpartisan party name is uppercase by default, but
you can change the name to lowercase if necessary.

2. Click Add.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Party Name window appears.

Party Hame

Engish | Spanish |
i:ﬂur I Device

Pty Name |
Addbonsl Ted1 |
Addionad Ted2 |
Addbonal Tead |

™ Exchude From Straight Pasty Contest
Pty Graphic Filg
| I gt

114 Cancal

) NOTE: A “Crossover” Party must be added to the Hardware Programming Manager
N Political Party Master for open primary or pick elections.

3. Inthe Order box, type a party sequence number.

Straight party voting is a method of voting in which a voter can select a single
party from a straight party ballot list to automatically vote for candidates from
that party in all partisan contests on your ballots. If your jurisdiction uses
straight party voting, enter your party names in the order that the names
appear in the straight party list. The sequence number determines the order
that party names appear in the straight party list and the order that candidates
appear in ballot contests when you use party order to position your candidates.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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For example: type 1 in the Order box to place the selected party first in the
straight party list and assign candidates from the selected party the first
position in each ballot contest. Assign sequence numbers if your jurisdiction
uses paper ballots or optical scan ballots that do not require exact candidate
positioning.

The order that you enter your parties also controls the home position for
candidate rotation.

o Refer to the Office Information heading in Chapter 23: Office Headings for more
information about candidate rotation.

4. In the ID box, enter the three-letter party abbreviation that Hardware
Programming Manager ES&S Image Manager and iVotronic Image Manager
use to recognize the political parties in your election.

5. In the Device Code box, type a value that differentiates the ballots for each of
your political parties in a primary election. Select Use Party Device Code
under the Election Preferences tab in the Merge Preferences window to
activate device codes.

= Refer to the Create a Ballot Set heading in Chapter 14: Merge Preferences for more
information about selecting merge options.

NOTE: Assign the pre-programmed nonpartisan party the last political party
{ _Ji“ sequence number and type 0 in the Device Code box to make sure that your
N nonpartisan contests appear on the correct ballots.

6. In the Party Name box, type the full name of your political party (“Democrat,”
for example).

7. In the Additional Text boxes, enter additional party text such as abbreviations
or party slogans.

8. Click the Exclude from Straight Party check box if you do not want to include
the current party in the selection area for your straight party contest.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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A straight party contest is identical to a regular contest except that party
names appear in the contest selection area instead of candidate names.
Voters can mark a party under the straight party contest to select a candidate
from the selected party in each of the remaining races on the ballot.

9. Click Browse next to the Party Graphic File box to place a party graphic next
to the party text on your ballots.

10. In the Browse window, search your computer for the appropriate bitmap (.bmp)
image, select the image and click OK to place the image on your ballot. The

path to the image appears in the Party Graphic File box in the Party Name
window.

Edit a Party Name

1. Under the County menu, select Parties.

The Party Names window appears.

PARTY MAMES

Oeder | PasylD | Device Code | Exc.. | Party Mame Paity Shogar
] NON NOMPARTISAN
1 DEM DEMOCRATIC PARTY
2 REF REFPUBLICAM PARTY
3 IHD IMDEFEMDEMT PARTY
4 LIE Liberliatian
£ >
Cloza Add | ER |  Delete

2. Select the Party Name you want to change and click Edit.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Party Name window appears.

Party Hame

Englch | Sparish |

Diges 1D Device

E[oew I
Paty Mame |Du‘rmahc
Addtional Tet1 |
Addiond Tod 2 |
Addtionsl Tet 3 |
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| Impoit.,
[ ok | conca

3. Make any necessary changes.

4. Click OK to save the changed information or click Cancel to return to the Party
Names window.

Delete a Party Name

1. Under the County menu, select Parties.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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The Party Names window appears.

P .
 PARTY MAMES

Order | PartylD | Device Code | Exc... | Pary Mame Paity Skogar

] NON NOMPARTISAN

1 DEM DEMOCRATIC PARTY

2 REP REPUBLICAN PARTY

3 IHD INDEPENDEMT PARTY

4 LIE Libartarian

£ »

Cloza Add | Ew |  Delte |

2. Select the Party Name you want to remove and click Delete.

The message, “Are you sure you want to delete the party name?” appears.

3. Click Yes to delete the party name or click No to return to the Party Names
window.

If a message appears that prevents a party from being deleted from the county
master database, it is likely that party is active in the current election. Take the
following steps to remove the unwanted party

1. Select Select Parties from Master Party File under the Election menu to disable
A== the party in the election.
Yy

2. Return to the Party Names window under the County menu, and delete the
unwanted party.

Enter Party Data for Additional Ballot Languages

Use the language tabs at the top of the Party Name window to create party
information for each of your ballot languages.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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1. Select a tab for an additional ballot language to open a data entry window for
your language.

. Party Hame

Enghth Fianch

Pty Hame:  REFUBLICAN PARTY |

Pty Mame ]
Addtions Tt 1 |
Addtional Tet 2 |
Addionsl Tet 3 |

[ox ] comcu |

2. In the Party Name box, type the name of your selected party translated into
your additional ballot language.

3. Inthe Additional Text boxes, type additional party text translated into the
selected language.

4. Click OK to save your settings or click Cancel to return to the Party Names
window.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Chapter 23: Office Headings

Some jurisdictions group contests on ballots by category (such as Federal, Local,
and Judicial). Offices appear under office headings that identify the each office’s
category. Use the Office Headings command under the County menu to create
category headings for your offices.

i Flection  Texk/Referen

Language
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District Types
Districk Mames
Diskrict Relations

Parties

Office Headings
Poll Tape Affidawvits
Masker Office File

Evaluate Diskrick Relations

A NOTE: You cannot select the Office Heading command if you select PA Paper
N Absentee as your Ballot Type in the Merge Preferences window.

Create an Office Heading

1. Under the County menu, click Office Headings.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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The Office Headings window appears.

Office Headings
COUNTY
STATE ,_E.bL.J
Edit
Delete
£ >
2. Click Add.
The Office Headings window appears.
P —1
Office Headings
Office Headng i
]
[ ok | canca |

3. In the Office Headings box, type the name of the ballot category that you
want to add to your jurisdiction database.

4. If your jurisdiction allows additional languages, click a tab for an additional
language to create translated header text.

5. Enter translated text for each of the languages included on your ballots.

6. Click OK to save your settings and create your next ballot heading. Click
Cancel to return to the Office Headings window without saving your settings.

7. Click Close to exit the Office Headings window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Edit an Office Heading

1. Under the County menu, click Office Headings.
The Office Headings window appears.

Office Headings "
o o |
Edit |
Delese
3 >

2. Select the Office Heading you wish to change and click Edit.
The Office Headings window appears

Office Headings

ek | pin|

Dffice Heading:

Local

(k. I Cancel

3. Make the necessary changes.

4. Click OK to save changes or click Cancel to return to the Office Headings
window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Chapter 24: Poll Tape Affidavits

Use the Poll Tape Affidavits option to enter variable affidavit text and signature
lines to update the .pxt file and change the tape output format for iVotronic
terminals.

gl et Election  Text/Referen
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Edit Poll Tape Affidavits

1. From the County menu, click Poll Tape Affidavits. The Tape Information
window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Tape Information r'.(_
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2. In the Election Type box, select an election type for your jurisdiction. Select
one of the following election categories from the Election Type list.

Valid codes:
SPEC - Special
GENL - General
CPRI - Closed Primary
OPRI - Open Primary
PICK - Pick a Party

3. Inthe Tape Type box, select the category of tape you want to edit. Select one
of the following categories.

Valid codes:
Zero - Zero report
Results - Results report

4. In the Tape Text field, enter the text you want for your election certification
statement. The default text is preloaded in the field.

5. If there is more than one position in the Signature column, click Move Up or
Move Down to set the order in which the signatures will appear on the tape.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Change a Signature

To make changes to an existing signature, highlight the signature you want to
change and click Edit. Click Add to add a new required signature. Delete
signature lines by highlighting the signature and clicking Delete.

If you select Add or Edit, the Signature Information window appears.

Signature Information E'

Signature T est

|F'resiu:|ing Judage

# of Signature Lines

EE -

Ok Cancel

1. In the Signature Text box, enter the title of the position of those required to
certify the election.

2. From the # of Signature Lines list, select the number of signatures required.
For example, if there are two Presiding Judges, select 2.

3. Click OK to save the changes and return to the Tape Information window. Click
Cancel to cancel the changes and return to the Tape Information window.

4. Click Close to close the Tape Information window.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Chapter 25: Master Office File

Select Master Office File to manage the offices in your jurisdiction database. Use
the office information from your jurisdiction database to create office
configurations for individual elections. Create all of the offices contested in a
four-year election cycle in your jurisdiction database. Hardware Programming
Manager and ES&S Image Manager or iVotronic Image Manager use office
identification information from the master office file to position contests on your
ballots and tabulate election results.

i Flection  Texk/Referen

Language

Precincts

District Types
Districk Mames
Diskrict Relations

Parties

Office Headings
Poll Tape Affidawvits
Masker Office File

Evaluate Diskrick Relations

The following tabs are available for configuration under the Master Office File.

o,
°n

Office Information

>

Additional Information

o,
S

o,
°n

Hardware Programming Manager (Hrd Prg Mgr)

o,
o

Additional Ballot Languages for Office Text

Office Information

1. From the County menu, click Master Office File.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Edit Master Office File window appears.

Seq | WA | B, | Ofice Tile W, | T, DistictType | Headng a
100 Destrict Prezadert 1. 4. SCHOOLDIS.  <MONE»
150 Disirick Tressuen 1 4. SCHOOLDIS... <HOMWE»
200 District Secretany 1. 4. SCHOOLDIS.  <MONE»
250 Diifica of the Speaker 1. 4. CONGRESSI.. <HOMWE>»
300 Office of Majorty Leadss 1., 4. CONGRESSI.  <NONE> )
a0 Dihce of Democratic Lea. 1 4. COMGRESSI.. <HOME >
400 Attoiney Genesal 1 4. STATE REPR,. <HOME >
450 Gorvemon 1 4.. STATEREPR.. <HOMWE»
500 Puble Service Commsiaon 1 4., STATE REFR... {MOME»
] County Tisasuner 1. 4. COUNTY <HONE» ri]
<] n [3]

m'% Cooy |[ 2dd | E@ | Deme |

2. Click Add.
The Add Office Information window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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Add Office Information ﬁ|
Office | Auddiionsal infomation | Mid Prg My | Votionsc | Frerch |
Diffice Tide
]
HPM Difice Alenate [0
I |
Contest Information Adciannal Indoematon
Seql [ Adews Walana
VoteFor 8 |1 i
[ Goerwraln Mo Carcbishe Flacoids
Tem® [£ | oo g o Canddates I Chasy Urdsrvote
Diiatrick Type Pty
I =l =l
(Dl [H aadng Fiolatan
[<NOmE> =] [rome =
Viote Test [ reot chefoult shyle]
I
T Toecel [ ot clefianat thyda]
1
]T] Cancel

™ NOTE: The Hrd Prg Mgr tab is only available if you select ESS Image Manager, or
N iVotronic Image Manager as your Ballot Type in the Merge Preferences window.

3. In the Office Title box, type the name of your contest, such as “For President
of the United States” as you want the name to appear on your ballots.

A NOTE: The text that you enter in the Office Title box appears on your ballots and on
‘.~ Election Reporting Manager reports.

4. The office name that you entered in the Office Title box automatically appears
in the HPM Office box when you press TAB to move to another field.

S NOTE: The office title that you enter in the HPM Office box appears on the reports
N generated directly from your scanning equipment.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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5. If your state requires its own identifier for Secretary of State reporting
purposes, enter that identifier in the Alternate ID box.

6. Inthe Seq # box, enter an office sequence number to control the order that
contests appear on your ballots and in election reports.

Contests with low sequence numbers appear before contests with high
sequence numbers. Do not order your offices with consecutive sequence
numbers (such as “1,2,3..."). Instead, start your sequence numbers at 100 and
advance in increments of 50.

Example: Assign the first contest to appear on your ballot and reports a
sequence number of 100 and assign the next office the sequence number of
150. You can also categorize your offices with sequence number assignments.
For example, you can assign state and county offices three-digit numbers,
district offices four-digit numbers and local offices five-digit numbers.

7. In the Vote for # box, enter the number of candidates that voters can select to
fill the current office.

Example: Type 2 in the Vote for # box if voters typically select two candidates
for the office in an election year.

NOTE: If the vote for number for an office changes from year to year, select Edit/Add
{ _J:"' Offices for this Election under the Election menu to edit the vote for setting for a
== single election.

8. In the Term # box, enter the number of years that a candidate elected in the
current contest holds office.

Example: Type 4 in the Term # box to designate a four-year term for your
presidential office.

9. Select Allow Write-ins if your jurisdiction places write-in lines on ballots. The
value in the Number of Write-ins box automatically changes to match the
“vote for” number for the current office. Enter a different value if the number of
write-in targets required for the current office is different from the office’s “vote
for” limit.

10. Select the Generate No Candidate Records option to place a “no candidate”
message beneath the text for the current office if no candidates contest the
office in an election. Voting targets do not appear next to a “no candidate”
message.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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% You can customize your “no candidate” message in the Merge Preferences window.

Refer to the Office Preferences Tab in Chapter 14: Merge Preferences.

11. Select Omit if no candidates to remove an active office from the ballot if no
candidates exist for the office.

For Florida only:

In Florida, voters from parties that do not have a candidate contesting a universal
f ; contest can vote for candidates from the party that does contest the office.
=¥  Universal contest only appear if the state in election information is FL.

Select Universal Contest to create a Florida primary with only one party
contesting the current office.

12. If you select ESS Image Manager as your ballot type, and you want precinct
scanners to return ballots to the voter if this contest is undervoted, select the
Query Undervote checkbox.

13. From the District Type list, select the district type that you want to link to the
current office.

Link offices contested countywide to the County district type that you created
when you generated district types. Do not link countywide offices to the default
<countywide> selection in the District Type list.

Example: Select Federal in the District Type list for a congressional contest.

NOTE: Select the district type list and type the first letter of the district type that you
want to link to your office to select the district type. For example, type “L” in the
{ : District Type list to select Legislative. If more than one district type begins with the
= same letter, such as legislative and local, type the first letter of the type name
additional times to cycle through all of the district types that begin with the letter.

14. From the Party list, select the political party that you want to link to the current
office. Select All to create an office for a general election.

15. If your jurisdiction uses office headings to arrange contests on the ballot,
select a heading from the Office Headings list to organize the current contest
beneath the selected heading.

16. If you use ballot rotations, select one of the following options to rotate
candidate names on your ballots from the Rotation list.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Jurisdictions that use ballot rotations vary the position of candidate names on
different ballot styles (ballots for different precincts or splits within a precinct) to
reduce the likelihood of positional voting bias.

« Standard Can > 1: Select Standard Can > 1 to rotate candidates in an
office if more than one candidate contests the office. “Standard” refers to
the precinct number. The rotation for your first precinct starts with the
candidate in the first position (as determined by your candidate order
selections in the Merge Preferences window) followed by the second, third
and fourth candidates. In your second precinct, the second candidate in
your candidate order appears first followed by the third, fourth and first
candidates. The pattern continues for all of the following precincts.

* District by Reg Voter by Party: Select District by Reg Voter by Party to
position the candidates in a primary election based on the population of
registered voters for each political party in each of your precincts.

The precinct in your jurisdiction with the largest number of registered voters
from a party uses normal candidate positioning based on your candidate
settings in the Merge Preferences window (Candidate 1, Candidate 2,
Candidate 3). Rotation continues in the following pattern based on the
number of registered voters in each of your precincts.

Highest # of Registered Voters Candidate 1, Candidate 2, Candidate 3
2nd Highest # of Registered Voters = Candidate 2, Candidate 3, Candidate 1
3rd Highest # of Registered Voters = Candidate 3, Candidate 1, Candidate 2
4th Highest # of Registered Voters = Candidate 3, Candidate 1, Candidate 2
5th Highest # of Registered Voters = Candidate 2, Candidate 3, Candidate 1
6th Highest # of Registered Voters @ Candidate 1, Candidate 2, Candidate 3

¢ Standard Can > Vote For: Select Standard Can > Vote For to assign
candidate rotation only if the number of candidates contesting an office
exceeds the vote for number. For example, if you set the “vote for” number
of a city council contest at two and two candidates contest the office, the
candidates will not rotate on the ballot. If more than two candidates contest
the office, candidates rotate according to Standard Can > 1 rules.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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* District by Total Reg Voters (non-Partisan): Select District by Total Reg
Voters (non-Partisan) to rotate candidates according to District by Reg
Voter by Party rules except that the total number of registered voters in
precincts determines rotation order rather than the number of registered
voters by party. Only use District by Total Reg Voters (non-Partisan)
rotation for primary elections.

» District by Total Reg Voters Within Party (General): In a general
election, some jurisdictions group multiple candidates from the same party
into party selection groups beneath contest text. Select District by Total
Reg Voters Within Party (General) to rotate candidates within their party
selection area using District by Total Reg Voters (non-Partisan) rotation
rules. In addition to rotating candidates, the District by Total Reg Voters
Within Party (General) option rotates the order that party selection groups
appear beneath contest text.

- .
% See Chapter 22: Parties for more information about setting the party order.

17. In the Vote Text box, type “vote for” text that overrides the default “vote for”
message for the current office.

Example: Type “Vote for two” if the current office allows voters to select two
candidates and your default “vote for” text reads, “Vote for one.”

= Refer to the Office Preferences Tab heading in Chapter 14: Merge Preferences for
more information about configuring default “vote for” text.

18. In the Term Text box, type a message to overwrite the default term text for the
current office.

= Refer to the Office Preferences Tab heading in Chapter 14: Merge Preferences for
more information about selecting default term text.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Additional Information

Select the Additional Information tab in the Edit Office Information window to
create additional office text.

| Edit Office Information Edl

Difice  Addtsonal Infoemation | Md Prg Mg | Viobonic | French |

Oihce Tihe:  Courby Clark
Hekdtonal Test
|
2|
3
o
5 |
6 |
7

0K | Corcel |

Type messages in the Additional Text boxes to include extra office text on your
ballots. Use the boxes under the following conditions.

< The title for the active office is too long to fit in the Office Title box under the
Office tab.

< Your jurisdiction requires you to use variable names to place district names or
precinct names with your office text.

Include hard codes with your text to format messages in the Additional Text
boxes.

Example: Type the name of the district type and the variable name for the
district number (<GNAME>) in an Additional Text box to display the district
type and number with your office text (such as “Congressional District 12”).

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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= Refer to Chapter 53: Hard Codes and Variable Names for a complete list of hard
codes and variable name flags available in Election Data Manager.

Hardware Programming Manager (Hrd Prg Mgr)

If your state uses special election rules and your jurisdiction uses Hardware
Programming Manager to generate election definitions for your scanning
equipment (DS200, Model 100, or Model 650), use the options under the Hrd Prg
Mgr tab to save a special election configuration in your jurisdiction database.

In the Special list, select one of the following options to attach a special election
configuration to the current office.

For Massachusetts only:

in a single race by selecting a single ballot option. Unlike a straight party option,
where voters can select a single ballot target to vote for all of the candidates from a
political party that appear on the ballot, the Group option is only available for
individual contests.

@ The Group option allows voters in Massachusetts to choose a group of candidates

Exact: Activate the Exact option to require your voters to select a number of
candidates equal to the “vote for” number of each contest on your ballots. If a
voter selects fewer than the allowed number of candidates, scanners tabulate the
selection as an undervote and none of the candidates selected in the contest

receive votes.

For New York only:

NY Cross-Endorse: New York allows a candidate to appear on ballots as many
times as a different political party endorses the candidate. For example, if both the
f ; Republican and Democratic parties endorse the same candidate, the candidate

¥  appears on primary ballots for both parties. In a general election, the candidate’s
name may appear multiple times in the same race or the candidate may appear on
the ballot once but with multiple party designations (for example, “Candidate Name
— Republican/Democrat”). Select Cross Endorse from the Special list for contests
that allow cross-endorsement.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Recall: Select Recall to designate the office as a recall election.

= Refer to the Recall Race heading in Chapter 39: Text/Referendum for more
information about creating a recall election.

i

e

NOTE: The Recall option only works with Recall Type C.

Additional Ballot Languages for Office Text

A tab for each ballot language that you selected with the Language command
under the County menu appears in the Edit Office Information window. Select

options under each of the tabs to format your office text in multiple ballot
languages.

- NOTE: The language tabs only appear for ESS Image Manager and iVotronic Image
N Manager ballot types.

1. Click the tab for an additional ballot language to open an office text translation
window for the language.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The following window appears.

Edin Office Information

Dificn | Addtonal Intormation | Hed Prg Mg | Vesorse  Spansh

Dz Tl Dog Caleke

Tranalsted Office Tike
|

Tinrslyted \Vobs Fod Tasd
Tianalsted Term Tet

Tisnclsbed Ackiinrl Tet

wOTE A B Ak R =

(o] _ome

In the Translated Office Title box, type the Office Title that appears in blue at
the top of the window translated into your selected ballot language.

In the Translated Vote For Text box, type the Vote For Text that you entered
under the Office tab in your additional ballot language.

In the Translated Term Phrase box, type the Term Text from under the Office
tab in the selected ballot language.

In the Translated Additional Text boxes, type Additional Text from under the
Additional Information tab.

Click OK to save your office settings and begin entering information for a new
office. Click Cancel to return to the Edit Master Office File window without
saving your settings. Make sure that you click OK to save the settings for your
last office before you click Cancel to exit.

Edit Office Information

1. Click Master Office File under the County menu.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)

®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Edit Master Office File window appears.

Seq | WA | R | Office Tile | W | T.. | Distict Type | Headng :l
100 Destnct Pressdert 1 4. SCHOOLDIS.. <HOME>
150 Disirict Treazses 1 4. SCHOOLDIS.. <HOME>
200 Distnck Secretary 1 4. SCHOOLDIS. <HOMNE>»
260 Difice of the Speaker 1.. 4. CONGRESSI.. <HOME>
300 Qifice of Majonty Leader 1. 4. CONGRESSI.. <HOME> L
B0 Oifice of Democratic Lea.. 1 4. COMNGRESSI.. <HOME> 1
400 Atoirey Genessl 1 4. STATEREPR,.  <MOME:
450 Govemos 1 4.. STATEREPR.. <MOME:
500 Puble Service Commessaon 1 4. STATEREPR.. <MOME:
EO0 County Tisasuner 1. 4. <NOME» ri]
<] u [2)

m|% Cooy |[ 2dd | E@ | Deme |

2. Select the office you want to make changes to and click Edit.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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The Edit Office Information window appears.

Edit Office Information

Office: IAMIrlmrrm| Hed Pig Mge | Vommonic | Spanish |

Office Titls
HPM (ffice Absmate 1D
|Dog Catthes
Conbest |rfoamation Additional Information
Saqs [500 W Ao Wikens
1 Musmbss of Wirike-ing
Vile For 8 |1 [_
¥ Genesate Mo Candidate Reconds

Lol 4 W Omit il o Canddaes ¥ Queey Undsevots
District Type Farty
[«Coumiywides =] [HOMPARTISAN ]
IDffice Heading Rotation
[<HoNE: | [Mone =]

Wole Tesd [¥ not defauk shis]

[

T T (i reck chel st hyde)

0K I Cancel

3. Make any necessary changes.

4. Click OK to save changes or Cancel to return to the Edit Master Office File
window.

Delete Office Information

1. Click Master Office File under the County menu.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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The Edit Master Office File window appears.

[ Edit Master Office File
Seq | W1 P | Olfce Tile V... | T.. | Ditict Type Heading e
100 Disslrict Presaderd 1. 4. SCHOOLDIS.  <HOMEs F
150 Diestnick Tressieer 1. 4. SCHOOLDIS.. <HOME>
200 District Secretay 1. 4. SCHOOLDIS <NOME>
250 Diifica of the Speaker i.. 4. COMNGRESSI.. <HOME>
300 Difice of Msjority Leades 1. 4. CONGRESSI <NONES
&3] Diihica of Democratic: Lea. 1. 4. CONGRESSI.. <HOME»
400 Altoiriey Gienesl 1. 4, STATE REPR, <HOME >
450 Goreemos 1.. 4.. STATEREPE. sHOME»
200 Pubic Service Commmessacn 1.. 4.. S5STATE REPR.. <HOMNE >
550 County Clerk 1. 4. COUNTY <NONE>
E00 County Tisasunsr 1. 4. COUNTY <HOMNE > =l
< ¥
Clase % Copy | [ add | EM | Deme |

2. Select the office you want to remove and click Delete. A window similar to the
following appears, asking you to verify the deletion.

Election Data Manager
\::) Delete President 7

Yes Mo |

3. Click Yes to Delete the office or No to return to the Edit Master Office File
window.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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Chapter 26: Evaluate District Relations

Use the Evaluate District Relations command under the County menu to
search your district relations database for districts linked to multiple precincts.
This command performs a final check of the links between your districts and
precincts.

i Flection  Texk/Referen
Language
Precincts
District Types

Diskrick Mames
District Relations

Parties

Office Headings
Poll Tape Affidawvits
Masker Office File

Evaluate Diskrick Relations

1. Select Evaluate District Relations under the County menu.

The District Relations Report window appears.

District Relations Report

el Samt
Slop
0% |

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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2. Click Start to check your precinct and district links. Click Stop to cancel the
report at any time. District relation information appears in the bottom portion of
the window.

District Relations Report

_ G|
** End of District Relationzhip
Slop
== Dhistrich Falsbondhip E valaston ™
Disinict Type: SCHOOL
" End of Distict Fielationshap Evakasion ™

) NOTE: To correct mistakes identified in the District Relations Report window, click
‘..~  District Relations under the County menu.

3. Click Close to return to the Election Data Manager main screen.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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Part 5: Election Menu

Use the options under the Election Menu to customize your election database.

Part 5 contains the following options.

Chapter 27:
Chapter 28:
Chapter 29:
Chapter 30:
Chapter 31:
Chapter 32:
Chapter 33:
Chapter 34
Chapter 35:
Chapter 36:
Chapter 37:
Chapter 38:

Part 5: Election Menu

Select Precincts from Master Precinct File

Select Precincts from Districts

Edit Precincts for this Election

Select Offices from Master Office File
Link Districts to Offices

Edit/Add Offices for this Election
Select Parties from Master Party File
Edit Parties for the Election

Straight Party

Candidates

Statistical Counters

iVotronic Passwords

NOTICE OF UNCERTIFIED FUNCTIONALITY
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The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 27: Select Precincts from Master Precinct File

Use the Select Precincts from Master Precinct File option to activate precincts
from your jurisdiction database for your election. You can also use this option to
customize precinct settings for your current election. Election Data Manager
saves changes that you make to your election database but not to your jurisdiction
database.

Text/Referendum  Poll Setup  Merge
Select Precincts From Master Precinct File
Select Precincts From Diskricks
Edit Precincts For this Election

Select Offices Fram Master Office File
Link, Districts ko Offices
Edit}Add Offices For this Election

Select Parties From Master Party File
Edit Parties for this Election

Skraight Party
Candidates
Skatistical Counters

ivotronic Passwords

1. Under the Election menu, click Select Precincts from Master Precinct File.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Select Precincts for this Election window appears.

M Select Precincts Tor this Election
M Precinct Lt Split Precincts This Election Splt =
asbed Frecinct B
Bhantieid 0007 Cancel |
Bhunbiedd 0002
‘ildewannd A Prscact |
M eadows |
Sort |
Hum cif Fascincts in
Master File
| 4
Hum of Precincts
Selected
]
< » L1 >

2. Double-click a precinct from the Master Precinct List on the left side of the
window to activate the precinct for your election. Click Add Precinct to
activate all of the selected precincts for your election.

& NOTE: Select multiple precincts by holding the Shift key and selecting a sequence of
S precincts or holding CTRL and selecting multiple precincts out of sequence.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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M Select Precinets for this Election

Miastes Precinct List

& Biniieid
Ehanhedd

= widewaod

Splt Precincts This Election
00 = Bhurieid

0002 P widewnod

= Moadows

Splt
oo

= Mendows

™ NOTE: Blue Xs appear next to active precincts in the Master Precinct List. Green
e
\_. ~ arrows gy appear next to recently activated precincts.

To deactivate a precinct, select an active precinct from the Precincts This
Election list and click Delete Precinct.

3. Click Sort to arrange your active precincts in the same order that precincts
appear in the Master Precinct List.

4. Click OK to activate your selected precincts or click Cancel to return to the
main screen without activating precincts for your election.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Chapter 28: Select Precincts from Districts

Use the Select Precincts from Districts command under the Election menu to
activate groups of precincts by district rather than individual precincts. If you
correctly linked precincts to your voting districts all of the precincts linked to a
district in your jurisdiction database activate when you select a district.

Text/Referendum  Poll Setup  Merge
Select Precincks Fram Master Precinct File

Select Precincks Fram Districks
Edit Precincts For this Election

Select Offices Fram Master Office File
Link, Districks ko Offices
Edit/add Offices Faor this Election

Select Parties from Master Partw File
Edit Parties for this Election

Skraight Party
Candidates
Skatistical Counkers

ivatranic Passwaords

1. Under the Election menu, click Select Precincts from Districts.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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The Select Precincts by District window appears.

242

Select Precincts by District =

Districts in County Dstrichs in Elechon | 0k I
Distiict Mame Dvrict Type Distuict Mames Dishict Type: Cancel

% 15T COMGRESSIONAL . CONGRESSIONAL || 15T COMGRESSIONAL . CONGRESSIONAL

M 3D CONGRESSIOMAL . COMGRESSIONAL ZND CONGRESSIONAL .. COMGRESSIDMAL

M IR0 CONGRESSIOMAL . COMGRESSIOHAL IAD COMGRESSIOMAL .. COMGRESSIDMAL

¥ BELLEVAIE PUBLIC SCH... SCHOOL DISTRICT BELLEVAIE PUBLIC SCH.. SCHOOL DISTRICT

¥ COUNTY COUNTY COUNTY COUHTY

X GRE THA SCHOOL D45T_. SCHOOL DISTRICT GRETMA SCHOOL DI5T... SCHOOL DISTRICT

M ILLARD PUBLIC SCHO... SCHDOL DISTRICT MILLARD PLELIC SCHO... SCHOOL DISTRICT

M PAPILLION SCHDOL BIS. SCHOOL DISTRICT] | PAPILLION SCHDOL DIS... SCHOOL DISTRICT

X SPRINGFIELD SCHOOL.. SCHOOL DISTRICT SFRINGFIELD SCHOODL . SCHOOL DISTRICT

X STATE REP1 STATE REFRESEN STATE REF1 STATE REPRESEM

M STATE REP2 STATE REPRESEN STATE REP 2 STATE REPRESEN

<]

NOTE: Blue Xs appear next to active districts in the Districts in County list. A dark

i

L

next to recently activated precincts.

blue X appears if you activate the entire voting district. A light blue X appears if you
activate precincts within the district but not the entire district. Green arrows & appear

2. Double-click a district in the Districts in County list on the left side of the

window to activate a district for your election. Click Add District to activate
selected districts for your election.

P

.

NOTE: Select multiple districts by holding the SHIFT key and selecting a sequence of
precincts or holding CTRL and selecting multiple precincts out of sequence.

To deactivate a district, select an active district from the Districts in Election
list and click Delete District.

3. Click OK to activate your districts or click Cancel to return to the main screen
without activating districts.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 29: Edit Precincts for this Election

Use the Edit Precincts for this Election command under the Election menu to
customize precincts for the current election without changing precinct settings in
your jurisdiction database.

e Text/Referendum  Poll Setup Merge

Select Precincts From Master Precinct File
Select Precincts From Diskricks
Edit Precincts For this Election

Select Offices Fram Master Office File
Link Districks ko Offices
Edit}add Offices for this Election

Select Parties From Master Party File
Edit Parties for this Election

Skraight Parky
Candidates
Skatistical Counkers

ivotronic Passwords

1. Under the Election menu, click Edit Precincts for this Election.
The Edit Election Precinct File window appears.

Edit Etection Precinct File ]
Haarmes Spkt Abbrr [ Test) | Tedt®  Voter. | Seq | Splt
Gretng Splt 1 Gretna oogim 154 1} a
Gitetna Spi 2 Gretna onmoz 15 1] 1}
Millard Milxd 000200 154 1] i}
Papdicn Spl 1 Pagpdion i1 iy ] 159 1] [i]
Papdion Spl 2 Papdion 111k 1) 144 1] a
Babenus Balevus 00000 96 1] a
Sprirghield Springheld DOOS00 55 i] 1}
< | »
,—“?' = S Bk | Duse |

2. Select a precinct that you want to customize for your election and click Edit

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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The Edit Precinct Information window appears.

[Edit Precinct Information B
Pracinct bnd = |E. e A
Fisl
Frecinct Hame Gl =
Splt Hame | et
HPM Hame | Belrue Precinct 1D [000HE0 Lo |
Addtional Test Abemale Precinct 1D
1]
z|
3|
8
Flags
Piodl E:allot Abaeniee Halot
1|_?|_3|_4|_5[_| =l =
0 | Cwed | M |

3. Make any necessary changes.

o= Refer to the Add a Precinct heading in Chapter 18: Precincts for information about
customizing your precinct data.

NOTE: Changes to your precinct settings in the Edit Election Precinct File only affect
' _J:‘_“ precincts for your current election. Precinct settings in the Master Precinct File of your
o jurisdiction database remain unchanged.

4. Click OK to save your settings or click Cancel to return to the Edit Election
Precinct File window without saving changes to your precinct.

Delete Precincts for the Election

1. Under the Election menu, click Edit Precincts for this Election.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Edit Election Precinct File window appears.

Edit Election Precinct Fike ]
Hame Splt Abbry L] Testl | Teu2 | Moter.. | Seq | Spit
Gistna Sipl 1 Greina mogim 154 1 ]
Gistng Spl 2 Graing ooz L u} 1]
Millard Milard D000 154 i} 1]
Papilion Spl 1 Papdion 00301 159 0 0
Papdion Spl 2 Papdion 111k 1) 144 1] a
Babervus Fadevus D000 56 u} 1]
Speirapfield Spingheld  DOOSO0 55 [
£] -]
e o |_oum |

2. Select a precinct that you want to remove from your election and click Delete.
The following window appears.

Election Data Manager |
\ ? ,\' Delete 1 precinck{s)?

Yes Mo |

3. Click Yes to delete the precinct or No to return to the Edit Election Precinct File
window.

Sort Precinct List for the Election

1. Under the Election menu, click Edit Precincts for this Election.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Edit Election Precinct File window appears.

Edit Election Precinct File .
Hame Splt Abbry L] Testl | Teu2 | Moter.. | Seq | Spit
Gisina Spl1 Graing ooamn 154 a a
Gistng Spl 2 Graing ooz L u} 1]
Millard Milard D000 154 i} 1]
Paplion Spl 1 Papdion D00 154 i} 0
Papdion Spl 2 Papdion 111k 1) 144 1] a
Babervus Fadevus D000 56 u} 1]

S prirgheld Sprngfiekd DOOS00 55 i} 1]
£] -]
F= st | te | s |

2. Click Sort to arrange the precinct list for your election in the same order that
precincts appear in the Master Precinct File in your jurisdiction database. The
following window appears.

Election Data Manager

\ ?J fre you sure you wish to sort this Election Precinct ist bo match bhe Master Precinck kst?

mlmi

3. Click Yes to sort the Election Precinct list and return to the Edit Election
Precinct File window, or click No to return to the Edit Election Precinct File
window without sorting the precinct list.

4. Click Close to save your precinct settings.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009



Chapter 30: Select Offices from Master Office File 247

Chapter 30: Select Offices from Master Office File

Use the Select Offices from Master Office File command under the Election
menu to activate offices from your jurisdiction database for your election. Election
Data Manager saves your office selections to your election database but your
jurisdiction database remains unchanged.

Text/Referendum  Poll Setup  Merge
Select Precincks Fram Master Precinct File

Select Precincks Fram Districks
Edit Precincts For this Election

Select Offices Fram Master Office File
Link, Districks ko Offices
Edit/add Offices Faor this Election

Select Parties from Master Partw File
Edit Parties for this Election

Skraight Party
Candidates
Skatistical Counkers

ivatranic Passwaords

1. Under the Election menu, click Select Offices from Master Office File.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Select Offices for this Election window appears.

M Select Offices for this Election

Seq Magher Difices Seq Dfices This Election
100 Presdesd: 17 4 S0 DogCatcher: 1T 4 Cancel |
M 500 DogCabcherV:17:4

Hum of Difices
Seleched

i

S NOTE: Green arrows & appear next to recently activated offices. Blue Xs appear
‘.~ next to offices previously activated for your election.

2. Double-click an office in the Master Offices list on the left side of the window
to activate the office for your election. Click Add Office to activate your
selected offices.

e NOTE: Select multiple offices by holding the SHIFT key and selecting a sequence of
N offices or holding CTRL and selecting multiple offices out of sequence.

To deactivate an office, select an active office from the Offices this Election
list and click Delete Office.

3. Click OK to activate your selected offices or click Cancel to return to the main
screen without activating offices for your election.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 31: Link Districts to Offices

Use the Link Districts to Office command under the Election menu to assign
offices to ballots for specific voting districts. Offices must be linked to districts to
appear on a ballot.

e Text/Referendum  Poll Setup Merge

Select Precincts From Master Precinct File
Select Precincts From Diskricks
Edit Precincts For this Election

Select Offices Fram Master Office File
Link Districks ko Offices
Edit}add Offices for this Election

Select Parties From Master Party File
Edit Parties for this Election

Skraight Parky
Candidates
Skatistical Counkers

ivotronic Passwords

Assign Offices to Voting Districts

1. Under the Election menu, select Link Districts to Offices.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Link Districts to the Election’s Offices window appears.

Link Districts 1o this Election’s Offices BE x|

Diistncts Seq Offices ki
M GRETMA SCHOOL DISTRICT 100 Dintrict Presicdant

150 Dimtnct T
X WLLARD PUBLIC SCHOOLDISTRICT | | 200 Dt Seactuny

xR M RICT 250 Difioe of Hre Spesker
AFILLION SCHOOL DISTRIC e ecissiets 3
M BELLEVUE PUELIC SCHODLS W5 U.“ﬂu&mw] aiic Leads
¥ SPRINGAELD SCHOOL DISTRICT 400 Altotry Gioretal
450 Gtrvnere
) Publ: Service Comresion
550 Ciomity Clesk: .
<] 5

5 Distecis brked be Diirct President

Drishricks
GRETMA SCHOOL DISTRICT
MILLARD PUBLIC SCHOOL DISTRICT g
FAFILLION SCHOOL DISTRICT
BELLEVUE PUBLIC SCHOOLS g
SPRINGFIELD SCHOOL DISTRICT

<] 2| 1% »

& NOTE: Blue Xs appear next to districts linked to the selected office. Green arrows
e
o = appear next to recently activated precincts.

2. Select the district that you wish to link from the top right corner window.

e NOTE: All of the districts in your jurisdiction database that share the district type of
\o.. your selected office appear in the Districts list at the left of the window.

3. Double-click a district from the Districts list at the left of the window to place
the selected office on ballots for the selected district only.

- NOTE: To select multiple districts, hold the SHIFT key and select multiple districts in
‘.~ sequence or hold CTRL and select multiple districts out of sequence.

4. Click Add Districts to place your office on the ballot for the selected districts.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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NOTE: The names of the districts where the selected office is active on the ballot
appear in the Districts list at the bottom right of the window.

P

N It is never necessary to link offices contested countywide to your “Countywide”
district. Election Data Manager automatically places all active offices on all of the
ballots in your jurisdiction until you link an office to a specific district or districts.

5. Click Save Changes to place the selected office on ballots for all of the
districts that you selected from the Districts list on the right side of the
window.

6. Click Save Changes to save your office assignments. Click Cancel Changes
to remove all of the links made after your last save. Click Close to return to the
Election Data Manager main screen. Remember to click Save Changes
before you click Close to save your office links.

Remove an Office for a Specific District

1. To remove an office from the ballots for a specific district, select the district
where you want to remove the office from the Districts list at the bottom right
of the window.

Link Districts to this Election’s Offices ==

Dristricts Seq Offices s

M GRETHA SCHOOL DISTRICT m g’ltﬂ:u-hi
ninct Tissourer

B MILLARD PUBLIC SCHOOL DISTRICT | | 500 Diairct Socoetary

L3 oM S TRICT 250 Diifice of the Spesker

AFILLION SCHOOL DISTRIC o i
¥ BELLEVUE PUBLIC SCHOOLS W0 Dlsor ol [ moceic Lesd
M SpRINGRELD SCHOOL DISTRICT 400 Alotrty Gone

450 Gtrveirex

500 Pubbe Sanvace Commiztion

550 sty Cleek: i
< »

5 Diisticts brdesd b Dighict Prevsidand
Dishicts |
GRETHA SCHOOL DIS TRICT

MILLARD PUBLIC SCHOOL DISTRICT

FAFILLION SCHOOL DISTRICT

BELLEVUE PUBLIC SCHOOLS g
SPRINGFIELD SCHOOL DISTRICT

£ s »

2. Click Remove District to remove the selected office from ballots for the
selected district.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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3. Click Save Changes to save your office assignments. Click Cancel Changes
to remove all of the links made after your last save. Click Close to return to the
Election Data Manager main screen. Remember to click Save Changes
before you click Close to save your office links.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 32: Edit/Add Offices for this Election

Use the Edit/Add Offices for this Election option to create custom, one-time
offices for your election or to change the settings for an office without altering the
office information permanently saved in your jurisdiction database.

) NOTE: Do not set up the same office in both this location and the Text/Referendum
‘... ~menuas this will cause the contest to appear twice on the ballot.

TexkiReferendum  Pall Setup  Merge

Select Precincts From Master Precinct File
Select Precincts From Diskricks
Edit Precincts For this Election

Select Offices Fram Master Office File
Link Districks ko Offices
Edit}add Offices for this Election

Select Parties From Master Party File
Edit Parties for this Election

Skraight Parky
Candidates
Skatistical Counkers

ivotronic Passwords

Add an Office for this Election

1. Under the Election menu, click Edit/Add Offices for this Election.

The Edit Election Office File window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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e

Seq | W1 R Offca Tie IV T, | Disict Typn | Headng &
Ll Diistrct Presadent . 4 SCHOOLDIS..  <NOME:
150 Diistrict Treasmrer 1. 4. SCHODLDIS.. <NOME>
a0 District Serataty 1. 4. SCHOOLDIS..  <NOME:
50 Officse of the S psabont 1. 4. CONGRESSl.  <NOME»
I Office of Moty Leada 1. 4. CONGRESSI. <NONE>
30 Office of Democrastic Lea. 1. 4. COMGRESSL. <HOME =
400 Anoerey Genersl 1. 4. STATEREPR.,  «<HMOME»
450 Gnaivan 1. 4. STATEREPFR <NOME:
500 Pubbc Services Commsmon 1. 4 STATEREFR..  <NOME»
=1 Courty Clerk 1. 4. COUNTY <HOME> —
=] Courby Treasue 1. 4. COUNTY “HOMES Ii
Am 5 — 2
Offices
] Copy | _met | _ ek Dsse_ |

2. Click Add.

The Add Office Information window appears.

'WM

Oitaze |muihnﬁ:.| Hird Pag Migr | Watraric | French |
Dffice Tithe:
I
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| |
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| =l =l
Difice Headrg Firtation
|<HONE: x| | More =l
Wiots Test [f naot dedslt style]
|
Teermn Tt [¥ reot chal il el
| 0K, l Cancel

NOTICE OF UNCERTIFIED FUNCTIONALITY
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The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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instructions about how to edit office information or create a custom office for your

e Refer to the Office Information heading in Chapter 25: Master Office File for
% election.

Changes to office information in the Edit Election Office File only affect offices
active in your current election. Office settings in the Master Office File of your
jurisdiction database remain unchanged.

P

.

NOTE: Use the Copy button to duplicate an Office setting.

3. Click OK to save your work or click Cancel to return to the Edit Election Office
File window without saving changes to your offices.

Edit Offices for the Election

1. Under the Election menu, click Edit/Add Offices for this Election.
The Edit Election Office File window appears.

- -

Edit Election Dffice File
feg Wl R Ofics Titks Vo T.. | Disticd Tip Haadng ~
100 Distnct Pregadent SCHOOL D3 £NIOME>
150 Diistrict Tressurer SCHOOL DIS <NOME>

1 4
1. 4
20 Disinct S ecratary 1 4. SCHOOL DS £HOME
=0 (fficon o tha 5 pabont 1. 4. CONGRESSI HOME>
S Office of Magonty Leade 1.. 4. CONGRESSI <NOME >
=0 Office of Democratic Lea 1.. 4. CONGRESS <HOME:
400 Aoy Gereral 1.. 4. STATE REFR <HOME>
450 Geremtra 1. 4. STATE REFA <HOME»
S0 Pubke: Servics Commizmon - 1. 4 STATE REFR <NOME>
550 County Clerk 1. 4. COUNTY <HOME>
E0D Courty Treasume 1 4 COUNTY <HIOME =
4 kS

Offices |

[Eoer] S L e T Bl

Dot |

2. Select the office you want to change, click Edit.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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The Edit Office Information window appears.

Edit Office Information a]

Office. | Adciiona information | Hrd Prg Mr | Votreric | French |
Qe Tile
| Conrty Clerk
HPM Difice Akemale ID
[Consy Ciesk |—
Corteat Infomation Additioral Informstion
Seqtt [0 I~ Alkoww Wiibs-rie

Vols Foett |1
™ Gensate Mo Condadate Recond:
Tem# [2 [~ Cimit # Mo Canddistes I~ Cusry Underests

Distict Type Pasty
|COuNTY x| [eALLs =

Dffce Headn Reotation

[wonEs =] [More ~
Vot Test [F not dedut syle]

[Viote for one

Tewn Tt [¥ ik ol sipde)
I_

3. Make any necessary changes.

I Refer to the Office Information heading in Chapter 25: Master Office File for
information about completing the Edit Office Information window.

4. Click OK to save changes or click Cancel to return to the Edit Elections Office
File window.

Delete an Office for the Election

1. Under the Election menu, click Edit/Add Offices for this Election.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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The Edit Election Office File window appears.

| Edit Election Office File
Seq Wl R Office Title Mo T, | Distid Type Heading =
100 Distiict President 1. 4. SCHOOLDIS.  <NOME:
1 District Tresmrer 1. 4. SCHOOLDIS.  <NOME:
Fai ] Distiict Siecretay 1. 4. SCHOOLDIS.  <NOMEs
=0 Qffice of the Speake 1. 4. CONGRESSI <NOME>
30 Offecer of Mgty Lisade L CONGRESSI.. <NIOME>
30 Office of DemecraticLea . 1. 4. COMGRESSL.  <NOMEs
400 Aoy Generdl 1. 4. STATEREFR.  <NOMEs
450 Gicremire 1. 4. STATEREFR.  <NOME:
S0 Prublic: Service Commismon LI STATE REFR.. <NIOME>
1] Courty Clerk 1. 4. COUNTY <NOME>
[=11] Conurty Traasiaes 1 4 COUNTY £HOMES -
%] *
Offices
_ ez Gy | 44 | E& |  Daes |

2. Select the office you want to remove, click Delete.

The message “Are you sure you want to delete this office?” appears.

3. Click Yes to delete the office or No to return to the Edit Election Office File

window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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Chapter 33: Select Parties from Master Party File

Use the Select Parties from Master Party File option to activate political parties
for your election.

g Text/Referendum  Poll 3etup Merge

Select Precincts From Master Precinct File
Select Precincts From Diskricks
Edit Precincts For this Election

Select Offices Fram Master Office File
Link, Districts ko Offices
Edit}Add Offices For this Election

Select Parties From Master Party File
Edit Parties for this Election

Skraight Party

Candidates

Skatistical Counters

| ivotronic Passwords

1. Under the Election menu, click Select Parties from Master Party File.

The Select Parties for this Election window appears.

Teeiact Parties for this Election o
e T
X HON  MONPARTISAN HOM  HOWPARTISAN Carazed
¥ OEM  DEMOCRATIC PARTY DEM  DEMOCRATIC PARTY
MEEP  REPUBLICAM PARTY REF  REPUBLICAN PARTY Add Paty
¥ MD  IMDEPEMDEMT PARTY IHND  BMDEFEHDEMT PARTY
XL Libestarian T Libestarian —l

Mumn of Parbes in
M atber Fi
5
Hues of Patiss
Selected
| L1
4| N EX »

NOTICE OF UNCERTIFIED FUNCTIONALITY
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& NOTE: Blue Xs appear next to active parties in the Master Party List. Green arrows
e
N =h appear next to recently activated parties.

2. Double-click a party in the Master Party List on the left side of the window to
activate a party for your election.

NOTE: Click a party name, hold the SHIFT key and click an additional party to select
_ﬁ" a sequence of parties. Hold CTRL and click party names to select multiple parties out
o= ofoorder.

3. Click Add Party to activate all of the selected parties for your election.

4. To remove a party from your election database, select a party from the Parties
this Election list and click Delete Party.

5. Click OK to save your changes or click Cancel to return to the main view
without saving your party assignments.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Chapter 34: Edit Parties for the Election

260

Use the Edit Parties for this Election option to change the settings for a party

without updating the party information in your jurisdiction database.

1. Under the Election menu, click Edit Parties for this Election.

Text/Referendum  Poll Setup  Merge

Select Precincts From Master Precinct File
Select Precincts From Diskricks
Edit Precincts For this Election

Select Offices Fram Master Office File
Link, Districts ko Offices
Edit}Add Offices For this Election

Select Parties From Master Party File
Edit Parties for this Election

Skraight Party
Candidates
Skatistical Counters

ivotronic Passwords

The Party Names window appears.

PARTY HAMES

Dides  Party ID | Dwevice Code | Ewc | Pty Hame Pty Slogar

o HON HONFARTIZAN

1 DEM DEMOCRATIC PARTY

2 REF REFUBLICAN PARTY

3 D INDEFENDENT PARTY

4 1] Libesttavian

< »
Clecay Edt I Dileter

NOTICE OF UNCERTIFIED FUNCTIONALITY
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NOTE: All of the parties that you activated for your election with the Select Parties
_J?’_“ from Master Office File command under the Election menu appear in the Party
- Names window.

2. Select a party and click Edit.

The Party Name window appears.

!I:'mtyl‘lum i
| Enghh | Franch |
Oides 1D !:Lm
| [ [mo | |
| PatyMome [INDEPEMDEMT PARTY
| AddeonadTel | .
1 bddondTeaz | !
Addonsl Te 3 |
I Emchade From Staight Pasty Contest
Pasty Giagrac Fils
I Imget...
Winhiorie bnformation
Engeh Party Title
[IFBEPERDENT PARTY
Spanith Pasty Tite
I
Summary and Zoom Screens
Unéommattied Englith Pty Titks Ml 21 chars] m
Unbormamed Sparesh Paty Titke (Maz 21 chss) [|—
oK I Canced

- NOTE: The language tabs only appear for ESS Image Manager and iVotronic Image
‘-~ Manager ballot types.

= Refer to the Add a Party Name heading in Chapter 22: Parties for information about
customizing party information.

Changes to your party settings in the election database do not affect the party
records stored in your jurisdiction database.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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3. Make any necessary changes.

4. Click the additional language tabs at the top of the Party Name window to edit
party language settings for your election.

o= Refer to the Add a Party Name heading in Chapter 22: Parties for information about
altering party language settings.

5. Click OK to save your settings or click Cancel to return to the Party Names
window without saving your changes.

Remove a Party From the Election

1. Under the Election menu, click Edit Parties for this Election.

The Party Names window appears.

PARTY HAMES ]
Dides Party I | Dwevice Code | Ewn | Pty Hame Pty Slogar
i} HON HONPARTISAN
1 DEM DEMOCRATIC PARTY
2 REF REFUBLICAH PARTY
3 D INDEFENDENT PARTY
4 ue Liberlanan
4| »
Clactas Edt I Dislet

NOTE: All of the parties that you activated for your election with the Select Parties
_J?‘_“ from Master Office File command under the Election menu appear in the Party
A= Names window.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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2. Select a party and click Delete. A window similar to the following appears.

Election Data Manager [°%
\‘.:) Delete Libertarian?

Yes Mo |

3. Click Yes to Delete the Party or No to return to the Party Names window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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Chapter 35: Straight Party

Use the Straight Party option if voters in your jurisdiction can select one of the
party names to automatically vote for a candidate from the selected party in all of
the following contests on the ballot. A straight party contest appears as a regular
contest on the ballot with political party names in the selection area instead of
candidates.

NOTE: On an open party ballot, the Party Preference race will be formatted similar to
{ _J:“ a Straight Party election, but this will only declare your party. You will still need to
= select ballot options on your ballot.

Text/Referendum  Poll Setup  Merge

Select Precincts from Master Precinct File
Select Precincts From Diskricks
Edit Precincts For this Election

Select Offices Fram Master Office File
Link, Districts ko Offices
Edit}Add Offices For this Election

Select Parties From Master Party File
Edit Parties for this Election

Skraight Party
Candidates
Skatistical Counters

ivotronic Passwords

1. Under the Election menu, click Straight Party.
The Straight Party Dialog window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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<l 5 ' 3

Cose | .m||T|.nm|

2. Select an existing party contest and click Edit.
The Straight Party Info window appears.

(Suaigmpatyle g

Erglsh | Frersch |

SequncoMumbes [180

Description |SARFY COUNTY
Fie Marme: | lmpoet | Canate | Clowr

1 PRECIMCTS COUNTED TOTALVA T: Select Al
REGISTERED YOTERS TOTAL W T:
REGISTERED WOTERS COUNTY W1 T: Dscalect il
BALLOTS COUNTED TOTAL WV T 4'
BALLOTS COUMTED COUNTY VA T:

Diatrict Presadant V.1 T:4

Diinict Teaamuner 1 T:4

Demtrict Secretary V.1 T:4 -

Dilice of the Spaaknr V1 T:4 _lm

D of M oty Lesdas Vo1 Td

Difice of Democratic Leades Vi1 Tid

Allginey Genecd V.1 T:4

Georverra V-1 T4

Pubsbz: Setvacn Commizsiony 1 T:4

County Clerke W1 T:d

County Traggurer'v:1 T4

County Asmstor V.1 T4

3| ] (2]

T e R e

Y
BESSEEEEEEEEY """
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3. Inthe Sequence Number box, type an office sequence number to position the
straight party contest on the ballot above the first regular contest on your ballot
affected by the straight party vote.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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Contests with low sequence numbers appear before contests with high
sequence numbers. Do not order your offices with consecutive sequence
numbers (such as “1,2,3..."). Instead, start your sequence numbers at 100 and
advance in increments of 50. Make sure that your straight party contest
sequence number is lower than the first regular contest on your ballot that is
affected by the straight party vote.

4. In the Description box, type a description for your straight party contest. The
description appears as the office title for the straight party contest on your
ballots and election reports.

NOTE: In an open primary with party preference election the “Pick” office must be
e named “PARTY PREFERENCE” in order for HPM and the Model 100 and DS200
tabulator to work properly. Use additional text to place a different name on the paper

o
ballot.

5. Use the options next to the File Name box to create, import or edit descriptive
or instructional text for your straight party contest.

* Click the Import box to use previously created text information.

The following window appears.

| Open rl.ﬁ

Look in: | 3 NESARPY

e
G;
Q
5

() DEGENSAR, |
B Landfill [
[E] Landfll

5 Lancll Question [
R sise

File name: 1

Filos of type: | Test and Fiich Test Files [ bt ] -l

Pl

Select the rich text format file (.rtf) or text file (.txt) that you want to use as
descriptive text and click Open to return to the Straight Party Info window.
You can then click Edit to modify any of the text that you have imported.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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{ _J:“ NOTE: For non-English languages, use the .txt file format.

» Click the Create box to generate descriptive text for your straight party
contest.

The following window appears.

Unttiednt B
Fila Edt Format
|| %R oo Bf (0[] E[E|A] =| S

The text editor uses standard controls like those found in Microsoft
WordPad. Save your text as a rich text format file (.rtf) or a text file (.txt)
and click Close to return to the Straight Party Info window.

* Click the Clear box to delete the file name in the Straight Party Info
window.

NOTE: If you have completed the Sequence Number and Description fields, but
{ _J:“ have not created or imported a file in the File Name field, the Clear box will remove
== all information from the Sequence Number and Description fields.

6. Link offices to a straight party contest

» Select the box for each office affected by a straight party vote. Usually, a
straight party vote does not affect the outcome for nonpartisan contests
such as judicial offices or school board races or for statistical counters such
as the total number of ballots cast.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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* Click Select All to link all of your offices to the straight party contest. Click
Deselect All to cancel any active links between your offices and the
straight party contest.

) NOTE: Voter selections in the straight party contest influence all of the races selected
N offices in the Straight Party Info window.

Example: If a voter selects Democratic in the straight party contest, the
voter automatically votes for Democratic candidates in all of the races
linked to the straight party vote.

7. Click OK to save your straight party contest settings or click Cancel to return
to the Straight Party Dialog window without saving your straight party contest.

Create Straight Party Descriptions in Additional Ballot Languages

Click the tabs for your additional ballot languages, if available, at the top of the
Straight Party Info window to create identification information for your straight
party contest in additional ballot languages.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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1. In the Straight Party Info window, click one of the additional language tabs to
open an additional language window.

Strakght Party Info ﬁ
Enghah French |
Enghieh Descopion
Diesonphion I|
Fibe Hame: | ot | Conste | Cloar |
3 Concel |

2. In the Description box, type a description for your straight party contest in an
additional ballot language.

) NOTE: Text from the Description box appears on your ballots as the additional
\_~.  language office title for your straight party contest.

Use the options next to the File Name box to create descriptive or instructional
text for your straight party contest in an additional ballot language.

heading earlier in this chapter for more information about creating straight party

B Refer to the Create Straight Party Descriptions in Additional Ballot Languages
% description text.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Chapter 36: Candidates

Use the Candidates option to create candidate records for your election, link your
candidates to political parties and contests and create candidate text in additional
ballot languages.

When you add or edit candidate information complete the following tabs:

+ Candidate Information
< Additional Information
< Additional Language Text

Text/Referendum  Poll Setup  Merge

Select Precincts from Master Precinct File
Select Precincts From Diskricks
Edit Precincts For this Election

Select Offices Fram Master Office File
Link, Districts ko Offices
Edit}Add Offices For this Election

Select Parties From Master Party File
Edit Parties for this Election

Skraight Party
Candidates
Skatistical Counters

ivotronic Passwords

Candidate Information

Use the options under the Candidate Information tab to configure the
information that identifies a specific candidate on ballots and election reports and
to link your candidate to the correct office and district.

1. Under the Election menu, click Candidates.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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Candidates for this election

P_| P | LastHame | FastName | Paty Ofice
£ >
Close IT“ Son Coy | Ak | E@ | Deme |

2. Click Add or Edit.

The Add Candidate Information or Edit Candidate Information window

appears.

Add Candidate Information

Candidate Information | Addtional Information | Sparish |
Last Hame First Hlame & Middie Iriial
I I
[Fudll Masmes
|
Office
| =
District o Frocing!
| =l
Rel Pos Pary Candidot B
| <blo fstion: =10

™ [Cro Mot Rodate ™ Mo Candidsbe Alwmste 0

Cros+ Endorse [

[ ox ] cown |

1. Complete the Name information for the candidate you wish to add in the Last
Name, First Name & Middle Initial, and Full Name boxes.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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2. From the Office list, select the office that the selected candidate is contesting
in your election.

Office

|F!EF'F!ESENT.&TIVEIN COMGRESS W1 T:2 - 200 j

US SENATOR W1 T:6-150
'REPRESENTATIVE IN CONGRESS Y21 T:2 - 2001
GOVERNDR W1 T:4 - 250

SECRETARY OF STATE 1 T:4 - 300

AUDITOR OF PUBLIC ACCOUNTS V-1 T:4 - 350
STATE TREASURER Y1 T-4 - 400

ATTORMEY GENERAL V-1 T-4 - 450
EDUCATIONAL SERVICE UNIT MEMBER AT LARGE -4 T:4 NONPARTISAN - 5001

3. From the District or Precinct list, select the district or precinct where your
candidate is contesting the office that you selected.

- NOTE: Only districts or precincts linked to the selected office appear in the District or
\_~  Precinctlist.

Do not select the default <countywide> option from the Districts or Precincts
list if your candidate appears on every ballot in your jurisdiction. Instead, select
the “COUNTY” option that you created when you configured your district types
with the instructions under the Add a District Type heading in Chapter 19:
District Types.

4. Depending on the type of voting equipment you selected as the Ballot Type in
the Merge Preferences window, one of the following options for positioning
your candidate on the ballot appears in the Edit Candidate Information
window:

* Rel Pos: If the candidates in your jurisdiction draw lots for ballot position or
if your jurisdiction rotates candidates on the ballot and candidates draw lots
for home position, enter a value in the Rel Pos box to set the position of a
candidate’s name on the ballot relative to the names of other candidates
contesting the same office.

Example: Type 1 in the Relative Position box to position your candidate
first below the office text, type 2 to position the second candidate and 3 to
place the third candidate on the ballot.

A NOTE: Do not enter a value in the Relative Position box if your jurisdiction sorts
N candidates by party order.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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o= Refer to the Merge heading of Chapter 3: Create a New Election for more information
about selecting a tabulator for your election.

5. From the Party list, select your candidate’s political party.

- NOTE: Do not select No affiliation if you use Hardware Programming Manager to
‘.~ generate election definitions for your ballot counting equipment.

6. If your jurisdiction uses a unique numbering system for candidates, enter the
candidate’s code number in the Candidate # box.

- NOTE: The value that appears in the Candidate # box does not affect the order that
N candidates appear on the ballot but does appear next to the candidate’s name.

7. Select the Do Not Rotate check box to lock candidates that do not rotate.
Candidates for which you select this option always appear at the bottom of the
list of candidates on ballots. The default for the Do Not Rotate check box is
unchecked.

NOTE: The Do Not Rotate check box does not work for the District by Total Reg
{ _Ji“ Voters Within Party (General) rotation option in the rotation list from the Add Office
= Information window.

8. Select No Candidate if there are no candidates for this office.

9. In the Alternate ID box, enter an identifier for states requiring their own
identifications for Secretary of State reporting purposes.

Cross-Endorse Option

Some candidates are endorsed by, or represent, more than one political party.
Use the Cross-Endorse option on the Add Candidate Information window to add
and position political parties for a cross-filed candidate. This option cannot be
used in a closed primary election.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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NOTE: Do not use the Additional Parties/Locations option if your jurisdiction holds
open primary elections (an election where voters declare political party affiliation at

{ : the polling place or receive ballots from all of the parties active in the primary).

.~ Instead, create a separated candidate record for each party that your candidate
represents.

1. Click Cross-Endorse to position cross-filed candidates on ballots.

The Additional Parties window appears.

[lddﬂiﬂml Parties
Rel Poz Party or
s e o Lo |
[ <ho Adfiatior: - _ ool |
[ Mo Atfiation: -]

=

2. From the Party lists, select each political party that the candidate represents
on the ballot.

3. In the Rel Pos boxes, type a value to set the location of the candidate’s name
relative to the names of other candidates contesting the same office. For
example, type 1 for the first candidate position or 2 for the second.

4. Click OK to save your candidate positioning and return to the Edit Candidate
Information window.

Additional Information

Use the options under the Additional Information tab in the Add Candidate
Information window to create additional text for your candidates (such as home
town or nickname) and to place graphics next to candidate names.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Candidate Infeemation  Addtional Infomation | Sparish |

Candadate:  Jim.Johngon
Addbonal Text

Impeat Candsdate BMP

ok | cace |

1. In the Additional Text boxes, enter additional candidate text, such as
candidate hometowns or nicknames. Use hard codes and variable names to
format your additional candidate text.

= Refer to Chapter 53: Hard Codes and Variable Names for more information about
using codes to customize additional text.

If your ballot contains a race in which you must link more than one candidate
to a voting target, such as a presidential delegation race, enter the names of
your additional candidates in the Additional Text boxes. If there is not enough
room in a single candidate record to enter all of the necessary candidate
names, create an additional, “no candidate” record and enter the remaining
names in the Additional Text boxes for that candidate file.

BN Refer to the Office Information heading in Chapter 25: Master Office File for more
information about formatting a “no candidate” record.

2. Toinclude an image next to a candidate name, click Import Candidate BMP
under the Additional Information tab to open a browse window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Search your computer for the bitmap image that you want to include on your
ballots, select the image and click OK in the Browse window to return to the
Edit Candidate Information window.

Additional Language Text

If you select ESS Image Manager or iVotronic Image Manager as your Ballot Type
in the Merge Preferences window and formatted additional languages for your
election, additional language tabs appear in the Edit Candidate Information
window. Use the options under the language tabs to create translated candidate
text for each of your ballot languages.

1. In the Add Candidate Information window, click an additional language tab to
create translated text for your selected candidate.

Add Candidate Information

Candidate Infomation | Addtional Infomation Spaneh |
Carbdater John 0. Smith

Translatled Last Hame Translated Firgl Mame & Middle Indial

| [

Translaled Full Name

Cogy

Traralsted Addbional Tesd Encgieth

- M
K
3
4
5

or Concel |

2. In the Translated Name boxes, type the name of your selected candidate if
the name appears differently when translated to your additional ballot
language.

Click Copy English Name to use the information from your English candidate
file if the English name and the translated name appear the same

3. Inthe Translated Additional Text boxes, translate the additional text (such as
candidate nicknames or home towns) that you created under the Additional
Information tab.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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4. Click OK to save your candidate settings or click Cancel to return to the
Candidates this Election window without saving your settings.

Edit Candidate Records

After you create records for all your candidates in an election, you may find it
necessary to make changes to a record.

1. Under the Election menu, click Candidates.

The Candidates for this Election window appears.

‘Candidates for this election u
P, P LudMess | FesMpms | Paty Dl |
Ry Eavr HONFA, Digtesct Prasident V1 T:4 - 100
Beran Fich DEMOC Dighsict Prasidert V1 T:4 - 100
Elege ik AEPUBL Dighicd Presidert V1 T:4 . 100
Arelarion Fe= INDEPE Diigtanc Prspaert 1 T:4 100
Fuls Kahe HONFA, Digtsct Pradident "1 T:4 - 100
St Saish DEMOC Digtsict Presidert V-1 T:4 - 100
Parker Cryseal REFPUBL Distiict Preaiders V1 T:4 . 100
Maquad  Meka INBEPE Dilgtonct Praidert V1 T:8 . 100
Besmarn  Kaly MOMFA, Diighsct Praident V1 T:4 - 100
Ging Chiistin DEMOC Digtsict Presidert V1 T:4 - 100
Kand Saish DEMOC Digtoct Prasidert V1 T:4 . 100
- | B e Fodby B e Fiistsst Bvacidass i1 T.4 100 = X
|um|m“ sot | Cooy | ad | Ed | Dewe |
K

2. Select the candidate information that you wish to change and click Edit.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Edit Candidate Information window appears.

Camdidate Inbimation | Addtionl Information | Vitnonic | Fiench |

Laat Hame Finst Hisme & Micklie Iritial L
[Brmrmann [y _Prev |
Hest
Full N arvn Lt
|KalyEr\efrwn
Mo
[ Distict Fresidert -1 T:4 - 100 -
Dt or Pracmnct
[PaPLLIGN SCHOOL DISTRRCT =
Flel ot Pty Carvbdate &
[ [MomrsRTISAN = |
Akemate 1D
Addtional PatiesLocaons |
Ok | Concel

NOTE: Click the First, Prev, Next and Last buttons at the right side of the Edit
_J:'_“ Candidate Information window to open the first, previous, next or last candidate
I\‘ record from the list in the Candidates this Election window.

3. Make any necessary changes.

o Refer to the Candidate Information, Additional Information and Additional Language
% Text headings in this chapter for details about completing the fields in the Edit
Candidate Information window.
4. Click OK to save information or click Cancel to return to the Candidates for
this election window.

Delete Candidate Records

1. Under the Election menu, click Candidates.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Candidates for this Election window appears.

 Candidates Tor this election

P, P LadMome Fast N Pty Difcs -
Filey Eevm HOHPA Distat Prasadert "1 T:4 - 100
Beran Rich DEMDC Digtsct Pregident V-1 T:4 - 100
Elesge ik REFUBL Dristenct Presidert V-1 T:4 . 100
Arvdeiton Fi= INDEPE Diistewd Praackert V1 T:4 100
Fuder Fabe HOHPR Distact Pracadert -1 T:4 - 100
Shuat Sash DEMOC Digtict Preaidert V-1 T:4 - 100
Parkoer Crystal REPUBL Diistacd Pregidert V1 T:4. 100
M gamd Migkitn INDEPE Diistnct Procticbert V1 T:4 - 100
Bassrriarin sy MNP Digtact Prasadert V1 T:4 - 100
Ging Chiistin DEMOC Digtact Fresident V-1 T:4 - 100
Kert Saah DEMOC Distact Pracsichert V1 T:4- 100
- | e il Dby B BE R Fibsisei Branbdass r1 T4 1 = X
|mu|c'r1-?l-“ sot | Cooy | ad | Ed | Dewe |

2. Select the candidate information that you wish to remove and click Delete.
The message “Are you sure you want to delete this candidate?” appears.

3. Click Yes to delete the candidate or No to return to the Candidates for this

election window.

Copy a Candidate Record

1. Under the Election menu, click Candidates.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Candidates for this Election window appears.

{tllﬂm Tor thiz election
P, P LmiHoms | Feslpme | Pasy Oifice ]
Filey Eevm HOMPA. . Distat Prasadert "1 T:4 - 100
Beran Rich DEMDC Digtsct Pregident V-1 T:4 - 100
Elesge ik REFUBL Dristenct Presidert V-1 T:4 . 100
Arvdeiton Fi= INDEPE Diistewd Praackert V1 T:4 100
Fuller Fabe HOHPR Distact Pracadert -1 T:4 - 100
Shuat Sash DEMOC Digtict Preaidert V-1 T:4 - 100
Parkoer Crystal REPUBL Diistacd Pregidert V1 T:4. 100
M gamd Mekity INDEPE Diistnct Procticbert V1 T:4 - 100
Bassrriarin sy MNP . Digtact Prasadert V1 T:4 - 100
Ging Chiistin DEMOC Digtact Fresident V-1 T:4 - 100
Kert Saah DEMOC Distact Pracsichert V1 T:4- 100
- | e il Dby B BE R Fibsisei Branbdass r1 T4 1 = ™
|am|c'l%“sm| Cooy | a1 | Es | Deee |

2. Select the candidate information that you wish to copy and click Copy.

3. The copied candidate will appear on the line above the candidate you

selected.

Candidates for this election

Fest Hame | Pasty
Jobn 0. HOMPA.
Jokbn ) HOHPA

Ofsce

Diog Catcher V21 T:4 NONPARTISAN - 500

P_| P | LastHame
L Srrith
Srith
4
Candidales
_ G| E

Soe

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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Sort Candidate Records

1. Under the Election menu, click Candidates.
The Candidates for this Election window appears.

 Candidates for this election ]
P, | P LoiHams | FedMams | Paty Dl ks
Riey L HIOHPA, Drigtacd Pragadent V.1 T:4 - 100
Baran Fich DEMOC Diigtsct Prasidert V1 T:4 - 100
Elesge Kk AEPUIBL Diistecd Presidert V-1 T:4. 100
Ao Fi= INDEPE Diistsecd Prssickeet V1 T:4 - 100
Fuay Eahe MNP Diigtacd Pradadent V1 T:4 - 100
Shuart Sash DEMDC Digtsct Pregidert V-1 T:4 - 100
Pahisr Crystal REPUBL Diigtssct Presiders V1 T:4. 100
Matquand el INDEPE Ditstsncd Prcticherd V1 T:4 - 100
Bessmarni Ealy MIDMPA Diighecd Pragsdent V1 T:4 - 100
Ging Chiisfin DEMOC Distsict Pregident V1 T:4 - 100
Kard Sash DEMOC Diistsict Presichert V1 T:4. 100
't| B iy B BE B Fitstons Bvasibasd U1 T8 1 = i
|-:Jm|m'l.-';-e-"ﬁ:"ll;'“t sot | Cooy | ad | Ed | Dewe |

2. In the Candidates for this Election window, click Sort to open the Candidate
Sorting Options window and change the order that candidates appear in the
Candidates this Election window.

Candidate Sorting Options

Party Order
| Ok I
v St Using Party Order
Cancel |
Sort By:
 Last Wame
& [Office + Candidate Position Sort Now |

" Office + Last Mame

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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{ _Ji“ NOTE: Sorting options do not affect the order that candidates appear on ballots.

3. Click the Sort Using Party Order check box to order the candidate list in the
Candidates this Election window by the party order that you set up when you
configured the political party database for your county.

4. If you selected Sort Using Party Order, select one of the following commands
under the Sort by heading, to choose a secondary sort option. If you did not
select Sort Using Party Order, choose an option under the Sort heading to
select a primary sort option.

» Click Last Name to sort your candidates alphabetically by last name.

» Click Office + Candidate Position to sort your candidates first by the
sequence number of the office the candidate contests and then by the
candidate position number that you assign when you create candidates.

» Click Office + Last Name to sort your candidates first by office sequence
number and then alphabetically by last name.

5. Click Sort Now to change the order that your candidates appear in the
Candidates this Election window.

6. Click OK to close the Candidate Sorting Options window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 37: Statistical Counters

Jurisdictions use statistical counters (sometimes called statistical contests) to
track miscellaneous information such as the total number of ballots cast in an
election and the number of registered voters participating in an election. Statistical
counters do not appear on ballots but voting equipment tracks statistical counter
totals in the same way that the machines tabulate contest results.

Text/Referendum  Poll Setup  Merge

Select Precincts From Master Precinct File
Select Precincts From Diskricks
Edit Precincts For this Election

Select Offices Fram Master Office File
Link, Districts ko Offices
Edit}Add Offices For this Election

Select Parties From Master Party File
Edit Parties for this Election

Skraight Party
Candidates
Skatistical Counters

ivotronic Passwords

Use the Statistical Counters option to select which statistical counters your
voting equipment will track during vote tabulation. Election Data Manager
generates statistical counters in the following five main categories.

< Precincts counted

< Registered voters

< Ballots counted

< Ballots counted blank

< Ballots counted crossover

You can also assign counters to individual districts to track statistics for political
subdivisions within your jurisdiction.

Example: Assign a Registered Voters counter to an individual district to track how
many registered voters cast ballots in the district.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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. NOTE: Statistical Counters must be entered in the same order as the parties.

.

Select Statistical Counters

1. Under the Election menu, click Statistical Counters.

The Statistical Counters window appears.

Statistical Counters

] Precmects Courbed Clogs I

] Reguchensd Violers

(] Ballots Counted

' Badots Counbed Blank

0 EBallots Counbed Ciossoves

Gersate Counders [

|

Folders for each of Election Data Manager’s statistical counter categories
appear in the list at the top of the Statistical Counter window. Any counter
types (including district counters or totals counters) appear beneath each
folder. The individual statistical counters that your voting equipment will track
during ballot counting appear in the list at the bottom of the window.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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2. Select a folder and click Edit to open the Statistical Counter Definition window
and configure your statistical counters.

| Sratistical Counter Definttion F‘"«j

Election Totals | Distict Totals |

=
v Regsieed Voters Tolal
[ Precancts Counded Total
™ Bilank Hadots Couned Total

r

un|cm|

3. Under the Election Totals tab in the Statistical Counters Definition window,
click the check boxes to activate the following statistical counter types for your
election.

&

Turn on the Ballots Counted Total counter to track the total number of
ballots cast in your election.

Select Registered Voter Total to monitor the total number of registered
voters who participate in your election.

Click Precincts Counted Total to track the number of precincts that submit
cast ballots on Election Day.

Turn on the Blank Ballots Counted Total statistical counter to track the
number of blank ballots cast in your election.

Click Crossover Ballots Counted Total to monitor the number of times in
your election that voters select a party from your straight party contest and
then vote for a candidate from a different party further down the ballot.

NOTE: The Crossover Ballots Counted Total counter is only available if your
jurisdiction uses straight party counters.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
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Assign District Totals

If your jurisdiction uses only the Model 650, you can use the options under the
District Totals tab in the Statistical Counter Definition window to assign the
statistical counter types that you activated under the Election Totals tab to
individual districts in your jurisdiction.

) NOTE: Assign District Totals statistical counters are only supported for the M650 and
\_~. not supported for the DS200.

Example: Select Ballots Cast Total under the Election Totals tab and select a
congressional district under the District Totals tab to monitor the total number of
ballots cast in your selected congressional district and include the total in election
reports.

™ NOTE: Counters assigned under the District Totals tab will not track statistics for
V.. your precincts to a COUNTYWIDE district.

I Refer to the Assign District Relationships heading in Chapter 21: District Relations for
more information about linking precincts to districts.

1. In the Statistical Counter Definition window, click the District Totals tab to
assign statistical counters to your district.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Eloction Totaly  Dilrick Totals |

Dristeact Type Drigtricis Feg Voles Sdd..
COUMTY Active fea Q
Edck
_ D |
ok | Cores |

The list under the District Totals tab displays the district types that you assign
counters to, whether the assigned district type contains active contests in your
election and whether you assigned registered voters counters to the district

type.

2. Select an existing statistical counter and click Delete to remove the counter
from your election. Click Add to create a new district counter or select a
counter and click Edit to change the settings for an existing district counter.

When you click Add or Edit the District Statistics window appears.

!

District Statistics
B ot Countad Distict Statistics '
District Types: Cancel i

(" fctive Districts for this Election
™ Al Districts
Fegstered Voters District Statistics

[ Ao for Registened Vaolers

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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3. From the District Type list, select the district type that you want to assign to
your statistical counters. Select Active Districts for this Election to include
only active district types or click All Districts to select from all of the district
types in your jurisdiction database.

4. Select Also for Registered Voters to track registered voter totals with your
district counter as well as ballots cast totals.

5. Click OK to save your district counter or click Cancel to return to the Statistical
Counter Definition window without saving.

Assign Party Totals

The Party Totals and Party by District Totals tabs are only available for
elections with open primary (OPRI), closed primary (CPRI) and PICK election
types.

Use the options under the Party Totals tab to assign the statistical counter types
that you selected under the Election Totals tab to the individual political parties
for a primary election.

Example: Click Ballots Cast Total under the Election Totals tab and select the
Republican Party under the Party Totals tab to track the total number of ballots
cast by members of the Republican Party and include the total on your election
reports.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Confidential and proprietary to ES&S October 16, 2009




Chapter 37: Statistical Counters 289

1. In the Statistical Counter Definition window, click the Party Totals tab to assign
your statistical counters to political parties in your election database.

Statistical Counter Definition

Election Totals l District Totals  Party Totals ] Party by District Tatals

i

v Regstered Woters by Parby
Select the parties you want gtatistics for:

NOMPARTISAM
Republican
Demacrat
Libertarian
Mebrazka

Ok | Cancel ‘

2. From the list at the right of the window, select party names to assign your
selected statistical counters to individual political parties.

NOTE: Hold SHIFT and click parties to assign counters to multiple parties in
Cad sequence. Hold CTRL and click party names to assign your counters to multiple
- parties out of sequence.

3. Select Ballots Counted by Party to track the total number of ballots cast for
each of your selected parties.

A NOTE: The Ballots Counted by Party total is a default selection for a party based
‘-  statistical counter and cannot be cancelled.

4. Select Registered Voters by Party to track the number of registered voters
from each selected party that vote in your election.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Assign Party Counters to Districts

The Party Totals and Party by District Totals tabs are only available for
elections with open primary (OPRI), closed primary (CPRI) and PICK election
types.

Use the options under the Party by District Totals tab to track ballot statistics for
individual political parties and sort the statistics by district during a primary
election.

Example: Select Ballots Cast Total under the Election Totals tab and select the
Democratic Party and the congressional district type under the Party by District
Totals tab to track the total number of Democratic voters who cast ballots in your
congressional districts.

1. In the Statistical Counter Definition window, click the Party by District Totals
tab to assign your party counters to individual districts.

NOTE: District definition information must be programmed as part of the initial
_J?_“ election definition; additionally, a .DST file must be created in the Elecdata directory.
=~ Refer to the Appendix for detailed information on how to set up a .DST file.

Statistical Counter Definition g|

Election Totals I Diistrict Tokals I Party Tatals  Party by District Tatals l

Digtrict Type Diztricts | Req. ... | Parties
COUNTYWIDE All Mo REF DEM LIB M...

Edit... f
Delete

ok Cancel

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The list under the Party by District Totals tab displays the names of the
district types assigned to your party counters, whether each district type
contains active contests in your election, whether you assigned registered
voter counters to each district type and the names of the parties whose
statistics your equipment will track during your election.

2. Select an existing counter from the list and click Delete to remove the counter
from your election. Click Add to create a new district counter or select a
counter and click Edit to change the settings for an existing statistical counter.

Click Add or Edit to open the Party by District Statistics window.

Party by District Statistics gl

Ballot: Counted District Statistics

Select the Parties pou want Statiztics for:

District Twpe: Cancel

Republican
COUNTYWIDE ~| Dereaat

Libertarian
MHebrazka

{* Active Districts far this Election

Al Dishricts

Reniztered YWoters Digtrict Statistics

[ ilzofor Begistered Vobers

3. From the District Type list, select the district type that you want to assign to
your statistical counters.

» Click Active Districts for this Election to include only active district types
in the District Type list.

» Click All Districts to select from all of the district types in your jurisdiction
database.

4. Political parties that you assigned to statistical counters under the Party
Totals tab appear in the list at the right of the window. Select party names from
the list to assign party counters to your selected district.

NOTE: Hold SHIFT and click parties to assign counters to multiple parties in
_Ji“ sequence. Hold CTRL and click party names to assign your counters to multiple
- parties out of sequence.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009




Chapter 37: Statistical Counters 292

5. Click Also for Registered Voters to track the number of registered voters
from each selected party that cast ballots in your selected district.

6. Click OK to save your settings or click Cancel to return to the Statistical
Counters Definition window without saving your counter.

7. When you have chosen all of the types of Statistical Counters you would like to
activate for your elections, click OK to exit the Statistical Counter Definition
window. You will return to the Statistical Counters window.

Generate Statistical Counters

In the Statistical Counters window, click Generate Counters to add counters to
your election definition. The names of your individual counters appear in the list
under the Generate Counters button.

| Statistical Counters '
+ _I Pescincts Counted Clza
|5 () Rgistened Vioter: I_I
+ ] Balobs Counbed

] Btallots Counbed Elsnic
|1 Ballots Counbed Crossowm

Edt
Gererale Countai
[FRECINCTS COUNTED TOTAL
|REGISTERED VOTERS TOTAL
REGISTERED WOTERS COUNTY
|BALLOTS COUMTED TOTAL
EWLLOTS COUMTED COUNTY

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 38: iVotronic Passwords

Election Security Caution: iVotronic passwords provide security for your
election. ES&S recommends that you assign different passwords for all iVotronic
functions and that you change passwords for each election.

Text/Referendum  Poll Setup  Merge

Select Precincks Fram Master Precinct File
Select Precincks Fram Districks
Edit Precincts For this Election

Select Offices Fram Master Office File
Link, Districks ko Offices
Edit/add Offices Faor this Election

Select Parties Fram Masker Parky File
Edit Parties For this Election

Skraight Party
Candidates
Skatistical Counkers

ivatranic Passwaords

If your ballot type is set to iVotronic Image Manager, use the iVotronic
Passwords option to change your iVotronic passwords. Passwords must be six to
eight characters in length. Valid characters are A-Z and 0-9. You can change your
default passwords in the following fields:

< DAM Password

< Administration Menu Password
< Advanced Menu Password

< Clear Data Password

< Load Firmware Password

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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i¥otronic Passwaords

Pazzwords must be B-8 characters in

length. “alid characters are A~ and 0-9.
Cancel

LI [x)

DM Password 96543258
Service Menu Passwaord W
Election Central Pazsword IW
Clear and Test Pazsword W
Lock and Unlock Passward IW
Upload Firrmware Pazsword IW
[Lualification Code Pazsword IW

= See The iVotronic Voting System Operations Procedures for iVotronic password
descriptions.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009




Part 6: Text/Referendum 295

Part 6: Text/Referendum

Part 6 contains the following information.

< Chapter 39: Text/Referendum

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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Chapter 39: Text/Referendum

Use the Text/Referendum command to create ballot questions, contest
explanations and descriptive text for your ballots.

Election Data Manager limits ballot questions created with the Text/Referendum
command to a maximum of four ballot responses. If a question requires more than
four responses, create the question as a nonpartisan office and enter ballot
responses as candidates.

This chapter provides information about how to perform the following tasks.

< Create Ballot Text
< Format Text in Additional Ballot Languages

< Recall Race

Create Ballot Text

Use the Text/Referendum menu to create or edit instruction text, ballot questions
or contest explanations. If you create text with the Text/Referendum option, your
ballot questions, descriptions or explanations automatically save to your election
folder.

1. Click the Text/Referendum menu.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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The Questions & Ballot Text window appears.

Questions & Ballot Toxt

Seq Eup.. | Dusshon/Ted THe

o ikl

2. Click Add.
The Question / Text window appears.

Question/Text

Questions/Test | Englsh | Spanish |
Descrption fthis descripbion wall not sppear on any ballots)

Headirsg Categany

[niomes =l

Pty

[MONPERTISAN =
MultrLangusage Papes Vesbisge

[Filex Maming Corrvention
File Hame | Jpoet | Creste| b TXT o ATF andmust
3 Foliws thee 8.3 naming fomat. Exampler:
| | E I ques] i, que2bd. 1 23456TE 0

¥ Place TedonBalt [ Refeendum/luestion [ FAotste Rel/usstions [~ Explanstion

¥ RecslPetan ™ Duery Undervote
[Position Informaston Relerendum/Tueston Inlomation o
% l_
erVirbiage | [
Mo Verbiags
Select Disticts/Precincts | dRespente
4th Responze [
[ ok ]| Coms

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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3. Inthe Description box, type up to 40 characters that describe your ballot
question. Text from the Description box appears on election reports but not
on ballots.

4. From the Party list, select the political party that votes on your ballot question.
Select <ALL> to create a description or contest explanation that appears on
ballots for all of your parties. Select NONPARTISAN to create a nonpartisan
question a bond issue or amendment.

5. Add your ballot question to the file using one of the following methods in the
File Name box.

* Create a Ballot Question
* Import a Ballot Question
Keep the following in mind when creating your description.

* Only use WordPad or Notepad to create ballot text.

Do not use Microsoft Word. Format all ballot text files as rich text format file
(.rtf) Text files (.txt).

| _Jé“ NOTE: For non-English languages, use the .txt file format.

* Open the text file with Election Data Manager’s text editor to link the
question or explanation to your ballots.

6. Use the Explanation File Name box to create extra text to explain the ballot
question you just created. Explanation text appears below the question on the
ballot. A typical example of an explanation would be a block of text that
appears before an amendment that gives a layperson explanation of the
amendment, which is usually written in legalese.

& NOTE: You must have the Explanation check box on this screen selected for this
‘...  field to become available.

i -}:M

e

NOTE: Explanation text does not appear on iVotronic ballots.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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7. Click Place Text on Ballot to include the selected text file on your jurisdiction’s
ballots.

8. Select the options that apply to your text.

+ Select Rotate Ref/Questions if contests in an election switch order
depending upon the ballot style.

» Select Query Undervote to configure precinct scanners to return ballots to
the voter if this contest is undervoted.

9. Under the Position Information heading, type a number in the Sequence
box, to position your ballot text relative to the offices on your ballots.

Example: If you set the sequence number for a presidential race at 100 and
type 200 in the Sequence box for your ballot question, your question appears
after the presidential race on the ballot.

10. Click Select Districts/Precincts to select the subdivisions in your jurisdiction
where your ballot question or text is active.

Example: If your election contains a referendum for a local school district, use
the Select Districts/Precincts option to place your text only on the ballots for
districts where the referendum is active.

The Select the Districts / Precincts window appears.

| Satect the Districts Precinets Ed|
cLDCAL
COUMTY ICOUNTY] Lancel

GRETHA SCHOOL DESTRICT (SCk
HILLARD PUBLIC SCHOOL DISTR
FAFILLION SCHOOL DISTRICT (31
BELLEVUE PUBLIC SCHOOLS [SC
SPRINGFIELD SCHOOL DISTRICT
15T COMGRESSI0MAL DESTRICT

4D CONGRESSIONAL ISTRICT
FRD CONGRESSIONAL DISTRICT
STATE REP 1 [STATE REPRESEN
STATE REP 2[STATE REPRESEN
T3TH CONGRESSIOMAL DISTRIC

< >

11. Click district names to place your question or text on ballots for selected
districts.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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A NOTE: Click <Local> to deactivate your district list and open a precinct list that
N allows you to place your text on ballots for specific precincts.

12. Type response text for your ballot question in the Yes Verbiage or No
Verbiage boxes.

13. Click OK to save your selections and return to the Question/Text window or
click Cancel to return to the Question/Text window without saving your district
or precinct selections.

Create a Ballot Question

1. Click Create next to the File Name box.
The Untitled.rtf window appears.

[Untitted vt B
Fla Edt Format

S| 208 o B|r|ujein| E[E ] =] S

2. Type text exactly as you want it to appear on your ballot.
3. The following options are available for your ballot question.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009




Chapter 39: Text/Referendum 301

Election Data Manager’s text editor uses the same tools as other simple
word-processing programs such as Microsoft WordPad. Use hard codes to
format text in .txt files. Rich Text Format files do not require hard codes unless
you want to format your text in full justification (<J>). Use only PostScript fonts
to create ballot text.

i -}:M

o

NOTE: For non-English languages, use the .txt file format.

o= Refer to Chapter 53: Hard Codes and Variable Names for a list of hard codes that you
can use to format your ballot question.

4. Click Close.
5. Click Yes to save changes or No to return to the Question / Text window.

Import a Ballot Question

1. Click Import next to the File Name box or Explanation File Name box to
open a browse window and search your folders for existing ballot questions.

2. Select a file and click Open to use an existing text file as your ballot question,
description or explanation text.

3. The name of your selected file appears in the File Name box in the Question/
Text window.

Format Text in Additional Ballot Languages

Language tabs are supported by the following equipment types: ESSIM, Optech,
iVotronic bitmap, LS iVotronic, and DSIM.

- NOTE: You must Import or Create a .txt or .rif file under the Question/Text tab before
‘o~ youmay proceed to the tabs for each of your election’s languages.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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1. Select the language tab to format the ballot question in a language other than
English.

Question/Text

Question/Text  Enghsh | Spanish |
Lsrcill queshon
Translabed Descriphion

Visbiage for DRE Baols | Vesbiage foe Paper Ballts |

Question o Text Veriage
Fils M aming Comvention

FiaHame Inpot | Credle | po, s be THT ard musst ollow the
8.3 naming lormat. Examples: ques] bd,
A SR cquestlbd, 12345676
Question Responge Verbiage

ez Verksage |r
Mo Verisge |
3d Riessponse [
dth Response |

ot | coce |

2. In the Translated Description box, type the description of the of the question
translated into the appropriate language.

) NOTE: The translated description will appear as the contest title in iVotronic Image
N Manager.

3. If you are using iVotronic ballots, under the Verbiage for DRE Ballots tab in
the center of the window, click Import next to the File Name box and select
the ballot text that you created or imported in the Question/Text window.

4. Click Create or Edit next to the File Name boxes to open the Election Data
Manager text editor. Create a new text file (.txt) or edit an existing file.

== Refer to the Create a Ballot Question heading in this chapter for more information
about using the Election Data Manager text editor.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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5. Click Import next to the Explanation File Name box and select the
explanation text that you created or imported in the Question/Text window.

6. Type response text for your ballot question in the Yes Verbiage, No Verbiage,
3rd Response, and 4th Response boxes.

7. If you are using paper ballots, under the Verbiage for Paper Ballots tab in the
center of the window, click Import next to the File Name box and select the
ballot text that you created or imported in the Question/Text window.

8. Click Create or Edit next to the File Name boxes to open the Election Data
Manager text editor. Create a new rich text format file (.rtf), text file (.txt) or edit
an existing file.

o= Refer to the Create a Ballot Question heading in this chapter for more information
about using the Election Data Manager text editor.

9. Click Import next to the Explanation File Name box and select the
explanation text that you created or imported in the Question/Text window.

10. Type response text for your ballot question in the Yes Verbiage, No Verbiage,
3rd Response, and 4th Response boxes.

11. Click OK to save your question and return to the Ballot Question & Text
window or text settings or click Cancel to return to the Ballot Question & Text
window without saving.

Recall Race

A recall contest allows voters to remove an elected official from office before the
end of an assigned term. Recall races appear as two sequential contests on your
ballots, a recall question (sometimes called a controlling contest) and a recall
office. Responses to the recall question determine whether your jurisdiction
removes or retains the current office holder. The result of the recall office
determines the office holder’s replacement if voters elect to remove him or her.

To place a recall race on your ballot, create the recall question with the Text/
Referendum command on the menu bar, program the recall office with the
Master Office File command under the County menu and then link the two
contests in the Master Office File.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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NOTE: Responses to a recall question determine whether your jurisdiction removes

_J?‘_“ or retains a current office holder. The recall office, sometimes referred to as a recall
A= race, determines the office holder’s replacement.
NOTE: If using Recall/Retain in an election that uses the Model 650, both the recall
_J?‘_“ question and the recall office must appear at the bottom of Column B if the recall
A= office wraps to the top of Column C. In this situation, place both contests in Column C.

System Operations Procedures manual for more information about positioning offices

i Refer to Chapter 27: Office and Chapter 31: Question of the ES&S Image Manager
% and questions on the ballot.

Create a Recall Question

1. Click the Text/Referendum menu.

The Questions & Ballot Text window appears.

Seq Euxp... | DuestionTest Title
700 M Landfil Question
750 M County Officaal Raizes

i

ez

<] > =

2. Click Add.
The Question / Text window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Question/Text

Queshion'T ext | Englsh | Spanish |

Descnphon [this dascnphon wall not sppear on any ballobs)

Heading Categon
| <NONE> =
Pty
[MONPARTISAN |
MultrL sngusge Piaper Verbiage i N -

ol l Mﬂl Files can be . TXT or ATF ard must
[ figligws thee 8.3 naming fomat. Exangler:
_| _| ques] i, quest2 bd, 12345678 nf

¥ Place TedonBalt W RefeendumiQuestion [ Fotste Rel/Qussion: [~ Explanston

¥ FecalFetan I Duery Undervole
Poasteon | ndormmahon FelerendumTiuesion Infomaton
Ak 1D

Sequence l—
Yer Varbiage | [
Mo Verbiags | |
Sekect Disticks/Pracincis 3nd Response | |
4t Flaspeonse | [

ok | cancel |

3. In the Description box, type up to 80 characters that describe your ballot
question. Text from the Description box appears on election reports but not
on ballots.

4. From the Heading Category list, select an office heading for your ballot text
file. Select <NONE> if your jurisdiction does not use office headings.

5. From the Party list, select the political party that votes on your ballot question.
Select <ALL> to create a description or contest explanation that appears on
ballots for all of your parties. Select NONPARTISAN to create a nonpartisan
question a bond issue or amendment.

6. Add your recall question to the file using one of the following methods.
* Create a Ballot Question
* Import a Ballot Question
Keep the following in mind when creating your description.

* Only use WordPad or Notepad to create ballot text.

* Do not use Microsoft Word. Format all ballot text files as a Text file (.txt) or
rich text format file (.rtf).

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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{ _Ji“ NOTE: For non-English languages, use the .txt file format.

* Open the text file with Election Data Manager’s text editor to link the
qguestion or explanation to your ballots.

7. Select the Place Text on Ballot and Referendum/Question check boxes in
the Question/Text window place ballot targets with the recall question.

8. Type a number in the Sequence box to position the recall question on your
ballots. Set the Sequence number for your recall question one number lower
than the sequence number for your recall office to place the recall question
directly before the disputed office on the ballot.

9. Select Recall/Retain to designate your ballot question as the controlling
contest of a recall race.

NOTE: Recall questions are sometimes called controlling contests because the result
| _Jé“ of the recall question controls whether your voting equipment tabulates results for the
= recall office.

10. In the Yes Verbiage and No Verbiage boxes, type the positive and negative
response text that appears below the recall question text on your ballots.

11. Click Select Districts/Precincts to link your recall question to specific districts
or precincts in your jurisdiction.

Select a Recall Question Type

1. Under the File menu, click Ballot Sets to open the Ballot Sets window.

2. Select your ballot set and click Merge Preferences to open the Merge
Preferences window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
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3. Select one of the following options from the Recall/Retain list under the Ballot
Generation heading to select your recall race type.

» Select Type C (Yes only) to place a positive response below your recall
question. One voting target, for the Yes Verbiage, appears beneath a type
C recall question. The tabulator counts results from the recall race.

» Select Type D (Yes or No vote) from the Recall/Retain list to place a
positive and a negative response below your recall question. Two voting
targets, one for the Yes Verbiage and one for the No Verbiage appear
beneath a type D recall question. The Type D race will not tabulate voter
selections from the recall race if the voter selects No in the controlling
contest. Select Type D (Yes or No vote) if your jurisdiction uses DS200,
Model 100 or Model 650 scanning equipment.

Create a Recall Office

Use the instructions in Chapter 25: Master Office File to create your recall office.
Select a sequence number that positions the recall office directly below the recall

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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question on your ballot and link the recall office to the same districts and precincts
that you linked to your recall question.

Link a Recall Question to a Recall Office

For most ballot scanners, Election Data Manager automatically designates the
office that directly follows the recall question on the ballot as the recall office when
you use the Text/Referendum option to format a recall race. In most cases, it is
not necessary to select Recall from the Special list under the Hrd Prg Mgr tab in
the Master Office File.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Part 7: Poll Setup Menu

Select commands under the Poll Setup menu to set up output files for your
jurisdiction’s polling places.

Part 7 contains the following information.

< Chapter 40:
< Chapter 41:
< Chapter 42:
< Chapter 43:
< Chapter 44
< Chapter 45:
< Chapter 46:
< Chapter 47:
< Chapter 48:
< Chapter 49:

Polling Place Defaults

Master Polling Place File

Select Polling Places for this Election
Edit/Add Polling Places for this Election
Assign Precincts to Polling Places
Setup Ballot Styles

Ballot Style Names

Group Ballot Defaults

Group Ballot Update

Update PXT Files

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Chapter 40: Polling Place Defaults

The Polling Place Defaults option is available for the ESS Image Manager
and iVotronic Image Manager ballot types. Set up polling place options
such as the Results Reporting Telephone number, poll closing date and
time.

=N | BSEWsM Merge  Feports  Help

Paolling Place Defaulks
Master Palling Place File

Select Polling Places For this Election
Edit/add Polling Places for this Election

Assign Precincks to Poling Places

Setup Ballok Styles
Ballat Skvle Mames

Group Ballok Defaults
Group Ballot Update

Update PXT Files

Set Up Polling Places

1. Under the Poll Setup menu, click Polling Place Defaults.
The Select Polling Place Defaults window appears.

Select Polling Place Defaults E|

Cloze
Ahzentes

2. Select a polling place type from the list and click Edit.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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The Polling Place Defaults window appears.

Polling Place Defaults gl
Paolling Place Type: Election Day
Pall Infarmation Additonal Information
. Cancel
[¥ Pallwarker-tctivated Mode

Closing Date / Time [11/05/2002 ~ | [ogo0pM =
[~ Keyin Precinct

Overide Pazsword (000000 .
I Support YRALink
Results Reporting T elephone Information Prirter Maodel
Telephore # E55E555555 Seko ~
Coded Ballat
Mode | Allowed -
Frampt

3. Inthe Polling Place Defaults window under the Poll Information heading, use
the calendar and arrow keys in the Closing Date/Time lists to set the closing
date and time for your election.

Sun Mon Tue Wed Thuy Fri Sat

1 2 3 4 5 B 7
29 10 11 12 13 14
15 16 17 18 13 @B 21
22 23 24 25 % 27 28
29 30

= Today: 6/20/2008

NOTE: Do not type dates or times in the Closing Date/Time boxes. Election Data
_J?_“ Manager only recognizes closing dates and times if you use the calendar and
R selection arrows.

4. In the Override Password box, type a password that poll workers can use to
keep your precinct scanners open past the specified closing date and time.

In addition to keeping the polls open, iVotronic equipment requires an override
password for the following tasks:

» Closing the polls early.
* Opening a Voter Terminal with a PEB that already contains votes.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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* Issuing a precinct report without closing all opened Voter Terminals.
» Clearing and testing an open terminal.

= Refer to The iVotronic System Operations Procedures for more information about
passwords.

5. Under the Results Reporting Telephone heading in the Telephone # box,
type the telephone number of the location where your precinct scanners
transfer results for final election reporting. Include modem initialization codes
or access codes before the telephone number.

6. Under the Additional Information heading, select from the following options:

+ Poll Worker-Activated Mode to activate iVotronic terminals in Poll Worker
Activated mode.

I Refer to The iVotronic System Operations Procedures for more information about
iVotronic operating modes and custom ballots.

» Select Key in Precinct to enter the precinct number on the iVotronic
instead of selecting the precinct name boxes.

» Select Support VR Link to connect your iVotronic to voter registration
records.

7. From the Printer Model list, select the type of printer that you use to generate
iVotronic reports at the polling place.

8. From the Mode list, select one of the following options to configure your
preferences for coded ballots.

*  Not Allowed: Select Not Allowed if your jurisdiction does not use coded
ballots.

* Allowed: Select Allowed to include coded ballot totals with your election
totals.

* Not Counted: Select Not Counted to allow coded ballots but not to
include coded ballot totals with your election totals.

9. In the Prompt box, type a message that identifies coded ballots ion your
iVotronic terminals. For example, type “Challenged Voter” or “Coded Ballot.”

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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NOTE: A Coded Ballot option appears on the Ballot Selection screen when you
activate coded ballots in Election Data Manager. Poll officials use coded ballots for
'-_J:“ voters with questionable voting credentials. If you wish to have coded ballots appear
o= only on certain terminals, type the ** symbols before your message that identifies
coded ballots.

o= See the iVotronic System Operations Procedures for more information about using
coded ballots.

10. When finished making changes click OK. The following message will appear.

> The poling place defauk values have besn updated, Weould
\{») ol like to apply the changes to existing poling places?

Yes ] Mo |

11. Click No if you do not want to apply your changes to your existing polling
places. Click Yes to make the changes to existing polling places. The Apply
Polling Place Defaults window appears.

..!I.'F,!! Polling Place Defaults

Counly Poling Places Election Poling Places ok |

Polling Place H1 Cancel
Pollrsg Place #2 Q

12. Select the Polling Places you would like to save the defaults to. Click Select
All to select all polling places in the corresponding column.

13. Click OK to save changes. A window appears informing you of the number of
polling places that were updated.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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14. Click OK to return to the Select Polling Place Defaults window.

15. Click Close to close the Select Polling Place Defaults window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Chapter 41: Master Polling Place File

Use the Master Polling Place File command to create permanent polling place
records in your jurisdiction database. Link the polling places from your master file
to precincts to activate polling places for your election.

=N | BSEWsM Merge  Feports  Help

Paolling Place Defaulks
Master Palling Place File

Select Polling Places For this Election
Edit/add Polling Places for this Election

Assign Precincks to Poling Places

Setup Ballok Styles
Ballat Skvle Mames

Group Ballok Defaults
Group Ballot Update

Update PXT Files

Add Polling Place Records

1. From the Poll Setup menu, click Master Polling Place File to add or edit
polling place records for your election.

The Polling Place window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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3. Under the Location Information heading, type the ID Number and Name of
your polling place in the appropriate boxes. Your state assigns polling place ID
numbers to identify polling locations during results gathering on election night.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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o= Use the instructions under the Set Up Polling Places heading in this chapter to set the
other options in the Add/Edit Polling Place window.

4. Under the Polling Place Type heading, select one of the following options to
select the type of your polling place.

» Select Election Day to configure your polling place as an Election Day
polling center.

* Select Absentee to configure your polling place for absentee voting.

5. If you select Absentee as the Polling Place Type, the Precinct Name field
appears. Enter the name of the absentee precinct.

6. Click OK to save settings for the current polling place and enter data for your
next polling place. Click Cancel to return to the Polling Place window.

7. Make sure you click OK to save the settings for your last polling place before
you click Cancel to close the Add/Edit Polling Place window.

Edit Polling Place Records

1. From the Poll Setup menu, click Master Polling Place File to edit polling
place records for your election.

The Polling Place window appears.

Mame 0] Clasa Dste Clega T,  IM..  Eep. WH P #

Polng Place 1 1062 Oo/30a006 2000 K K T

PolngFlace 2 4301 08/307006 2000 K K N SEeShEEES
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Ckas |  HofPolingPlaces | 2 Add Bt | Dok
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2. Select the Polling Place you wish to modify and click Edit.
The Add / Edit Polling Place window appears.

Add/Edit Polling Place
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3. Make any necessary changes.

I Refer to the Add Polling Place Records heading for information about making
changes to the Add/Edit Polling Place window.

4. Click OK to save changes or Cancel to return to the Polling Place window.

Delete a Polling Place Record

1. From the Poll Setup menu, click Master Polling Place File to edit polling
place records for your election.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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The Polling Place window appears.
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2. Select the Polling Place you wish to remove and click Delete.
The message “Are you sure you want to delete this polling place?” appears

3. Click Yes to delete or No to return to the Polling Place window.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 42: Select Polling Places for this Election

Use the Select Polling Places for this Election to activate polling places for
your election.

= B Merge  Reports Help

Paolling Place Defaulks
Master Polling Place File

Select Palling Places Faor this Eleckion
Edit}Add Polling Places For this Election

Assign Precincts to Polling Places

Setup Ballok Styles
Ballat Stvle Mames

Graup Ballak Defaulks
Group Ballok Update

Update PxT Files

1. Under the Poll Setup menu, click Select Polling Places for this Election.

The Select Polling Place Locations for this Election window appears.
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2. From the Master Polling Place List on the left side of the window, select a
polling place and click Add Poll to activate the location. The polling places you
selected appear in the Polling Places for this Election list on the right side of
the window.

Deactivate a polling place by selecting a polling place from the Polling Places
for this Election list and clicking Delete Poll.

A NOTE: Hold SHIFT and click polling places to select multiple locations in sequence,
‘.~ orhold CTRL to select multiple locations out of sequence.

3. Click Generate Polling Place for Precinct to automatically create a polling
place for each active precinct in your election.

4. Select Group Splits into Precinct to assign splits within a precinct the same
polling place as the rest of the precinct.

A NOTE: Clear the Group Splits into Precinct check box to create separate polling
o places for splits within a precinct.

5. Click OK to save your settings or Cancel to exit to the main screen without
saving.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Chapter 43: Edit/Add Polling Places for this Election

Under the Poll Setup menu, select Edit/Add Polling Places for this Election to
create or customize polling places for a single election.

= B Merge  Reports Help

Paolling Place Defaulks
Master Polling Place File

Select Palling Places Faor this Eleckion
Edit}Add Polling Places For this Election

Assign Precincts to Polling Places

Setup Ballok Styles
Ballat Stvle Mames

Graup Ballak Defaulks
Group Ballok Update

Update PxT Files

T Use the instructions in the Set Up Polling Places heading in Chapter 40: Polling Place
Defaults to set up custom polling places for your election.

NOTICE OF UNCERTIFIED FUNCTIONALITY
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Chapter 44: Assign Precincts to Polling Places

Use the Assign Precincts to Polling Places command to link polling places to
precincts activated for your election. You can use this command to automatically
generate polling places for each of your active precincts.

=N | BSEWsM Merge  Feports  Help

Paolling Place Defaulks
Master Palling Place File

Select Polling Places For this Election
Edit/add Polling Places for this Election

Assign Precincks to Poling Places

Setup Ballok Styles
Ballat Skvle Mames

Group Ballok Defaults
Group Ballot Update

Update PXT Files

1. Under the Poll Setup menu, click Assign Precincts to Polling Places link
active precincts to your polling places.

The Assign Precincts to Polling Places window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
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2. From the Poll Name list at the top right of the window, select a polling place.

3. Select precincts from the Precinct Name list on the left side of the window to

assign precincts to your polling place.

4. Click Add to Poll Place to finalize the link.

NOTE: Precincts linked to your selected polling place appear in the Precinct Name
S list at the bottom right of the window. Green arrows & appear next to recently

assigned precincts.Hold SHIFT and click precinct names to select multiple precincts

in sequence. Hold CTRL to select multiple precincts out of sequence.

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0

Confidential and proprietary to ES&S

October 16, 2009



Chapter 44: Assign Precincts to Polling Places 325

I Select Polling Place Locations far this Election
M Poling Flace Li Loc D Poling Places thiz Election | Loc ID =k
bt i 5 o
= Blmiieid 00 =¥ Bl 0001 Concel |
D wikdewaod 715 P Widewood i1}
RHS 0003 = Meadows 0004 |
= Mendows L] |
-
Hum of Poling
Flaces in Master
| 4
Hum of Poling
Places Selached
3
4 * € >

Click Add All to assign all precincts to the selected polling place.
Click Remove All to remove all precincts from the selected polling place.

5. Click OK to save your polling place assignments or click Cancel to disregard
your polling place assignments.

Blue Xs appear to designate finalized links. Red Xs appear if you link a
precinct to more than one polling location.

6. Click Save Changes each time you assign precincts to a polling place.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 45: Setup Ballot Styles

Each ballot style in your election contains a unique combination of contests,
candidates and voting positions for a specific political party, precinct or split. Use
the Setup Ballot Styles and the Ballot Style Names options to create separate
ballot style records for iVotronic Election equipment.

| BTl s Merge  Reports  Help
Polling Place Defaults

Master Poling Place File

Select Palling Places For this Election
Edit/add Polling Places Far this Election

Assign Precincks to Polling Places

Setup Ballok Styles
Ballok Style Mames

Group Ballak Defaulks
Group Ballok Update

Update PXT Files

When you create a primary election for iVotronic equipment, create a separate
ballot set with a unique name for each active political party in your election.

= Refer to the Create a Ballot Set heading in Chapter 14: Merge Preferences for more
information about ballot sets.

Remember to assign a separate name to each ballot data file that you generate.

After you merge your election files, use the Setup Ballot Styles and the Ballot
Style Names options to combine and format your ballot style output files. Then,
merge your files a second time to create the necessary ballot styles.

Combine Ballot Styles

1. Select Setup Ballot Styles from the Poll Setup menu.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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The Ballot Style Setup window appears.

Eealbat Style Setup
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2. Select Browse to open a browse window and select a ballot data file for each
of your ballot styles (party ballots).

NOTE: The folder location of your ballot data file appears in the middle box and the
: parties associated with each file appear in the boxes on the left side of the Ballot Style
= Setup window.

&

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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3. Select OK after you select all of your ballot styles to combine your styles and
return to the Election Data Manager main screen.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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Chapter 46: Ballot Style Names

Use the Ballot Style Names option to create selection text for your ballot styles,
configure multi-language ballot text and format your ballot styles.

= B Merge  Reports Help

Paolling Place Defaulks
Master Polling Place File

Select Palling Places Faor this Eleckion
Edit}Add Polling Places For this Election

Assign Precincts to Polling Places

Setup Ballok Styles
Ballat Stvle Mames

Graup Ballak Defaulks
Group Ballok Update

Update PxT Files

Edit Ballot Styles

1. Under the Poll Setup menu, select Ballot Style Names to configure ballot
styles for your election.

The Ballot Style Information window appears.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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2. From the list at the bottom of the window, select a party to access a list of all
the ballot styles created for the party.

3. Select a ballot style from the list and select Edit.
The Ballot Style window appears.

5

Ballot Style

English ] Dutch ] Spanish]

Selection Text |

Ballot Title |

Cancel

4. Under the English tab, type the Selection Text that identifies your ballot style
for English speaking voters.

5. In the Ballot Title box, type the ballot title that appears on the first ballot
screen for your Votronic or iVotronic equipment.

& NOTE: In tabs for other languages, enter the Ballot Title that appears on the first
o ballot screen for the corresponding language.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009




Chapter 46: Ballot Style Names 331

6. Select OK to save your changes, or select Cancel to exit to close the ballot
style window without saving your configuration.

Ballot Style Name Limits

When you use the iVotronic terminal for early voting, you may have to store a
large number of ballot styles on a single iVotronic terminal. Limit the style name
that you type in the Ballot Selection Text box to the following character lengths to
make sure that all of your ballot style names fit on the ballot selection screen.

Ballot Style Maximum Number of Maximum Number
Name Length Precincts/Ballot Styles of Columns

>27 23 1
18-27 46 2
12-17 69 3
9-11 92 4

7-8 115 5

6 138 6

5 161 7

Generate an Election File for Combined Ballot Styles

After you combine ballot styles, select Generate Ballot Styles under the Merge
menu and merge your election. Change the name of your election in the Ballot
Data File name box. Do not select Create Ballot Style Information when you
generate a ballot data file (.bdf) for your combined ballot styles.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 47: Group Ballot Defaults

(BTN EN Merge  Reports Help

Palling Place Defaults
Master Polling Place File

Select Palling Places Faor this Election
Editf/Add Polling Places For this Eleckion

Assign Precincts to Polling Places

Setup Ballak Skyles
Ballok Style Mames

Group Ballok Defaulks
Group Ballak Update

IUpdate PXT Files

The Group Ballot Defaults option is not currently available.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Chapter 48: Group Ballot Update

(BTN EN Merge  Reports Help

Palling Place Defaults
Master Polling Place File

Select Palling Places Faor this Election
Editf/Add Polling Places For this Eleckion

Assign Precincts to Polling Places

Setup Ballak Skyles
Ballok Style Mames

Group Ballok Defaulks
Group Ballak Update

IUpdate PXT Files

The Group Ballot Update option is not currently available.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
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Chapter 49: Update PXT Files

(BTN EN Merge  Reports Help

Palling Place Defaults
Master Polling Place File

Select Palling Places Faor this Election
Editf/Add Polling Places For this Eleckion

Assign Precincts to Polling Places

Setup Ballak Skyles
Ballok Style Mames

Group Ballok Defaulks
Group Ballak Update

IUpdate PXT Files

The Update PXT Files option is not currently available.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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Part 8: Merge Menu

Part 8 contains information about the following topic.

< Chapter 50: Generate Ballot Styles

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Chapter 50: Generate Ballot Styles

Under the Merge menu, select Generate Ballot Styles to generate output files for
your election. The Generate Ballot Styles option creates output files for each of
your ballot sets. You can generate files for all of your ballot sets at the same time
or create files for individual sets.

Reports  Help

Generate Ballok Stvles

= Refer to the Chapter 4: Unity File Structure for information about creating folders for
your Election Data Manager output files.

1. Under the Merge menu, click Generate Ballot Styles to open the Merge
Ballot Sets window and configure your election files.

Merge Ballot Sels

Merge Balot Set
] [ e N
SR Infioemation
_ Com |
Votionic Oulput Foldes
[r AElecdst ' EPNEDOLG Browss, | Q
Balot Set Collection Fie
|I:‘-.L'IHITY\EDH‘;T:;I'-.EFNEEII:IIJE‘\.EP‘HEDIJLIE bsc Biowse. |
Waiting To Slat

NOTICE OF UNCERTIFIED FUNCTIONALITY
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2. From the Merge Ballot Sets list, select All to generate output files for all of
your ballot sets. Select a ballot set from the list to generate output files for
each of your ballot sets individually.

3. Select the Create Ballot Style Information check box the first time you
generate election files for iVotronic election equipment. Do not click Create
Ballot Style Information for any election equipment that does not support
ballot styles.

NOTE: The Create Ballot Style Information check box will appear only if you are
= using the following equipment types: Digi-Scan Image Manager, iVotronic LS, Image
o Manager Votronic, iVotronic Image Manager.

]
4. If you select the Create Ballot Style Information check box, a confirmation
screen will appear. Click Yes to use the option.

5. Next to the Output Folder box, click Browse to open the Browse for Output
Folder window.
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6. Select your election folder under the EDM folder and click OK to return to the
Merge Ballot Sets window.

7. Next to the Ballot Set Collection File box, click Browse to open the Ballot
Set Collection file (.bsc) window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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Click Start to generate output files for your election. Status information
appears in the bottom half of the Merge Ballot Sets window.
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Select your election folder under the EDM folder and click OK to return to the
Merge Ballot Sets window.

10. Click Stop to cancel your file generation in progress. Click Close to return to
the Election Data Manager main screen after you create output files.

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
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Special Instructions for Merging Primaries

Some ballot scanners require you to perform special tasks in Election Data
Manager when you create a primary election. Use the instructions in the following
sections to configure primary election files for DS200 and Model 100 ballot
scanners.

Pick your Party Primary Election

Ballots in an open primary election contain all contests that the voter is eligible to
vote for in addition to any nonpartisan contests that may be on the ballot. The
voter only votes the partisan contests for one party but chooses which party in the
privacy of the voting booth by only voting for candidates from the desired party.
Because a vote for candidates from more than one party voids the entire partisan
ballot, some jurisdictions use a variation of the Open Primary, called a
Pick-A-Party primary, where a party selection contest appears before the partisan
section of the ballot. If the voter chooses a party from the party selection contest,
votes for candidates that represent any other party are ignored so that the voter
cannot spoil the ballot.

1. Inthe Merge Preferences window under the Election Preferences tab, select
PICK in the Election Type box to format your election as pick your party
primary. Configure your election normally with a straight party contest added.

2. Under the Merge menu, click Generate Ballot Styles to open the Merge
Ballot Sets window. In the Merge Ballot Set box, select <ALL> and click Start
to generate output files for all of your ballot sets.

Primary Election for iVotronic Tabulators

To create a primary election for iVotronic terminals, set up polling places for your
election and create a separate ballot set for each party participating in your
primary. Remember to type a different name for each of your ballot sets in the in
Ballot Set Name box of the Ballot Set Properties window.

= Refer Part 7: Poll Setup Menu for more information about setting up polling places
and ballot sets for your election.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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After you create a ballot set for each of your parties, select Generate Ballot
Styles under the Merge menu to open the Merge Ballot Sets window. Select
<ALL> from the Merge Ballot Set box and then click Create Ballot Style

Information to create your iVotronic ballot styles.

Setup Ballot Styles

You will use this screen only when you rename your iVotronic ballot definition files
(BDF) after you merge ballots and you have Create Ballot Style Information

checked in the Merge Ballot Sets window. In this case, you will use this screen to
remove the old unused ballot definition files form this screen. To remove files, click

Clear to the right of the old BDF files, and leave only the current set.

1. Select Setup Ballot Styles from the Poll Setup menu to open the Ballot Style
Setup window.
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Ballot Style Names

Use the Ballot Style Names option to edit ballot styles for iVotronic terminals.

1. Select Ballot Style Names from the Poll Setup menu to open the Ballot Style
Information window.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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2. The number of ballot styles in your election appears in the # of Ballot Styles
box at the bottom of the window. Select a ballot style from the list and click
Edit to change its settings. The Ballot Style window appears.

Ballot Stybe [x]

Em!5m|

Selection Teet |

Bualod Tite [Babct Style 51

3. Enter the Selection Text for this ballot style.

The information you enter in the Selection Text box appears on iVotronic
terminals when multiple ballot styles exist for a precinct. The Selection Text
enables poll workers to select the appropriate ballot style for a voter.

4. Enter the name of the ballot in the Ballot Title box. The Ballot title appears in
the banner at the top of each ballot on the iVotronic screen.

You can use hard codes in this field to format the ballot title.

BN Refer to the Hard Codes table in Chapter 53: Hard Codes and Variable Names for a
list of the hard code you can use to format the ballot title.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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5. Select any additional language tabs and enter the ballot title for each
language.

6. The following screen appears for each language if the ballot title was edited.

Election Data Manager

b d The English Ballot Title has changed, Would you lle to update ALL ballot styes
o Fer this party with the new Erglish Ballot Tithe?

Click Yes to apply the same ballot title to all ballots, or click No to apply the
ballot title only to the current ballot set. If this is a primary election, selecting
Yes will apply the ballot title to all ballot styles within the currently selected

party.

7. Repeat this process for each of your ballot styles, as needed.

8. When you have completed the process for all ballot styles, select <ALL> from
the Merge Ballot Set list, but do NOT check the Create Ballot Style
Information check box.

Ballot Style Name Limits
When you use the iVotronic for early voting, you may have to store a large number
of ballot styles on the iVotronic terminal. Limit your Ballot Style Names to the

following character lengths to make sure that all your ballot styles fit on the ballot
selection screen.

Ballot Style Name Limits

Ballot Style Maximum Number of Maximum Number
Name Lengths Precincts/Ballot Styles of Columns

more than 27 23 1
18-27 46 2
12-17 69 3
9-11 92 4
7-8 115 5
6 138 6

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
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Ballot Style Name Limits (continued)

Ballot Style Maximum Number of Maximum Number
Name Lengths Precincts/Ballot Styles of Columns
5 161 7

Combined Ballot Data File for an iVotronic Primary Election

After you select your ballot sets in the Ballot Style Setup window, select Generate
Ballot Styles under the Merge menu to create a single ballot data file that
contains all of the political party information for your primary election. Select All
from the Merge Ballot Set list to create a combined file. Do not click Create
Ballot Style Information when you generate the ballot data file (.bdf) for your
combined ballot styles.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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Part 9: Reports Menu

Part 9 contains information about the following topics.

< Chapter 51: Reports
< Chapter 52: Sample Reports

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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Chapter 51: Reports

Election Data Manager produces a number of reports that track the information in
your jurisdiction and election databases. Use the commands under the Reports
menu to double-check your election information and to track your progress as you
configure an election. Under the Reports menu, click a command to generate one
of the following Election Data Manager reports:

< Master Precinct Report: Select Master Precinct List to generate a list of all
the precinct records stored in your jurisdiction database.

o,
L4

District Names: Click District Names to create a list of the names of all of
your districts and the offices contested in each district.

< The District Relations report displays the links between your districts and
precincts. This report is available in the following formats

* District Relations-One Column

» District Relations-Two Columns

» District Relations-Three Columns

» District Relations by Precinct - One Column

» District Relations by Precinct - Two Columns

o,
L4

Master Office: Select Master Offices to generate a report that lists all of the
information contained in the master office file of your jurisdiction database.

< Party: Click Party to generate a list of the party records in your jurisdiction
database. Election Data Manager organizes your party records first by party
order, then by party ID and device code and finally by party name.

< Office Headings: Select Office Headings to generate a list of office headings
stored in your jurisdiction database.

<+ Precincts this Election: Click Precincts this Election to list information for
all of the precincts activated for your election.

o,
L4

Registered Voters this Election: Select Registered Voters this Election to
create a list of registered voter totals in your jurisdiction.

<+ Offices this Election: Click Offices this Election to list information for all of
the offices activated for your election.

<+ Office Relations: Select Office Relations to list the districts where each
office in your jurisdiction database appears on the ballot.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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< Candidates this Election (in party order sorted by last name): Click
Candidates this Election to generate information for each of the candidates
active in your election.

< Offices and Candidates this Election: Click Offices and Candidates this
Election to generate a list of active offices in your election and the candidates
assigned to run for each office.

If you use an additional text field to add a second candidate for the same office
position, for instance President and Vice President, the second candidate will
not appear when you run a Offices and Candidates this Election report.

< Generate a Ballot Style Report to list each of your ballot styles and the
identification information for each style.

You can choose from the following ballot style reports.

» Ballot Styles in Ballot Style Order to list your ballot styles in order of ballot
style number

« Ballot Styles in Precinct Order to sort your ballot styles by precinct
identification number

< Ballot Galley Report (Precinct/Office/Candidate): Select the Ballot Galley
report to view information that appears on your final ballots. The production
number for the current ballot appears at the top of the report page followed by
information that appears on the ballot for the current style.

If you use an additional text field to add a second candidate for the same office
position, for instance President and Vice President, the second candidate will
not appear when you run a Ballot Galley Report. The report also does not
display write-in information.

NOTE: The Ballot Galley Report (Precinct/Office/Candidate) generates files called
e merge.dbf and mrg.dbf in your election folder. Delete the two files after you generate
== aballot galley report to free up disk space.

< Select Rotation Reports and then a rotation type in the submenu. Select how
you want Election Data Manager to sort your report to generate a report that
shows how your candidates rotate for the selected rotation type.

You can select from the following types of rotations

» Candidate Rotations by Office (Standard Rotation)
» Standard Rotation (Rotation Order)

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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< Polling Places this Election (iVotronic Report): Click Polling Places this
Election to list information for all of the polling places activated for your

election.

NOTE: The Polling Places this Election report is only active if you select iVotronic as

Al
s your equipment type from the Merge Preferences window.

&

< Precincts Assigned to Polling Places (iVotronic Report): Select Precincts
Assigned to Polling Places to generate a list that displays a list of polling
places and the precincts assigned to each polling place.

NOTE: The Precincts Assigned to Polling Places report is only active if you select

Al
s iVotronic as your equipment type from the Merge Preferences window.

&

< iVotronic Reports: Under the Reports menu, point to iVotronic Reports and
select one of the following reports from the iVotronic Reports submenu:

* Ballot Style Names (iVotronic Report): Select Ballot Style Names to list
all of your ballot styles sorted by style number and style name.

NOTE: Only use the audio report generated in Election Data Manager for
iVotronic text ballots. If your jurisdiction uses iVotronic graphic ballots (bitmap
ballots), generate an audio report from your iVotronic Image Manager to verify

your audio files.

Election Security Caution: The EDM reporting function provides security for
your election. Print reports for every election and archive them physically and

electronically with your other election materials.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Select a Report

Reports Mg

Master Precinct List
Diskrick Marnes
Diskrick Relations
Master Offices
Parky

Office Headings

Precincts This Eleckion

Reqgistered Yoters This Election
Offices This Election

Cffice Relations

Candidates This Election

Offices and Candidates This Election

Ballok Stvle Reports
Ballok Galley - PrecinckOffice/Candidate

Rakation Reports

Palling Places This Election
Precincts Assigned to Polling Places

Vatronic Reparks

Under the Reports menu, select a report title to generate a database report.
Election Data Manager displays your report in format similar to the following.
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The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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i NOTE: Pointing to some report commands under the Reports menu opens a another
't_____x_ menu with additional selections.

Print a Report

In your report window, click the printer icon, & which looks like a printer with a
wrench in front of it to select print preferences.

Print Setup

Frinter

Mame:  |CERTS00P3 =]  Propsties.
Status  Ready

Type: HF Laser)et 8100 Senes FS
where:  IP_1001,2190

Comment:

Papet Drertation

Sie  |Lettes | _ * Pomat
Source: | dusomatically Select | I Landscaps
Metwork.. ok | concel |

In the Print Setup window, select options and click OK to print your report.

Export a Report

Use Election Data Manager’s report export options to transfer database reports to
other locations or to save your reports to disk.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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1. Inthe report window, click the envelope button with the red arrow % to open
the Export window and select preferences for exporting your report.

Export &l
Eamnat
= _I:IK
|= Aerohat Format (PDF) =
Destinaton: %
= T |

2. From the Format list, select the file format that you want to use to save your
report.

3. From the Destination list, select the location where Election Data Manager
will save your report.

4. Click OK to convert your report to the selected format and save to the selected
location. Click Cancel to return to your report window without exporting the
file.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Chapter 52: Sample Reports

This chapter contains sample images of Election Data Manager reports. Select
commands under the Reports menu to generate jurisdiction and election
database reports. Use the reports to keep track of critical information while you
create your election.

T See Chapter 51: Reports of this manual for more information about generating
reports and for descriptions of each report type.

Election Security Caution: The EDM report function provides security for your
election. Print reports for every election and archive them physically and
electronically with your other election materials.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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NOTICE OF UNCERTIFIED FUNCTIONALITY

Master Precinct Report

for
SARPY COUNTY NEBRASKA

Dacembaer 26,2001 11:17AM

Precinct Name

Balievue I-1

Balevue I-I101-01

Believue -0 0203

Berllevue: I- [T 01-01

Belerve I- [T 02012

Bellevye IV

Bellevue 1.7

Bellenvme 1110101

Belevue 11-[ 0202

Ballenrue 1110203

Balievue 1100 0102

Abbreviation

Ballevns I-1

Ballesne 1-11 03-01

Ballesos I-10 02-022

Ballesme I-100 01-01

Ballewne [-107 02-02

Bellesne I-IW

Ballewns 1.V

Bellevne I11 05.01

Bellevne 111 0202

Ballevms IL] 0203

Belleve 1111 00-02

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
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Preview |

App Court
Bedlewue City Counci
Boawd of Regerts
City
Congressional Dstact
Cimaniy
Ciomanty Commiszanhes
Conly judge
Diginict Cownrt
ESU
Giretria Cily Counci
La Visa Ciy Councl
Lagidisive [
1]
MAD
OPPD
Pagpolbion: City Couned
- Pulbihe Satnca Comiintiones
- Sehool Distict
- Spengheld City Councl
- Siate Board of Educalion
- Supemes Coul
el

App Courd
BpCid Fupallats Comrd Dastret 4

| App Court Districts

Bellevue City Council
Bali)1 Werd 1
BeilIL Ward 10[
Beel015 Ward ¥

5 Bellsvue City Conmeil Distracts

Board of Regenis
R4 Bioard of Regeaits Digtrict 4

1 Board of Fegents Detacts

City
Belev Belvize
Papdl Papillion
Spring Sprgfield

5 City Districts

Comgressional District
Cangl2 Congressinnasl Disinet 2

District Names Report
for

SARPY COUNTY NEBRASKA

December 26,2001 11: 18AM

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
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District Relations-One Column

et b M| e| SI@|@[Te [T 2] [ 8] Towmm  mr el

o4 District Relations Report

0§ l'nnr
woa? SARPY COUNTY NEBRASKA

T December 26,2001 11:27AM

o2 Distriet One (Consty Comendssioner)
00015 pooy Baallenue L]

o0a1s DoC0 Ballevns 1110101
ﬁ; Bellevue 111 0202
w20 00 Ballevus 11010101
00 Ballevue [1.1 0202
its Ballevus [1.] 0203
00024 Ballewns 011 0101
Balleus I0-L01 01-01
Ballevus I0-101 02-02
Ballevue [1-01 02-03
Batllevs Sescoed 1 01-01
Batlleve Secoed 1 01-02
Ballevs Second I 01.01
Ballevns Sscond 110102
Ballevs Swcord IV 01.01
Ballevns Swcowd 1V 01402
LaPlatte 1 0-01
LaPlutte 1 01-02
LaPlatte 1 01-03
LaPlatte 110101
LaPlatie 11 01-02
LaPlatde 110103

o e
=

5

T Drmrineds helad dn PVttt e T nsmder Mescsiemiomsas

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
tabulators
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i Mistnict Relations Hepoat

3 IR O 0 I =T =1 o e e T TR R

Frevisw |

- D000

THEH T

fit

it

District Relations Beport
for

SARPY COUNTY NEBRASEA
December 26,2001 11: 2TAM

Dristrict Do (Enn.nrl.}' Cormmissioner)
Bell=me 1.1
Bellevne I-1102-02
Ballevue 111 02-02
Ballevue 11 01-01
Bellsvue 110002202
Bellsvne Second [01401
Ballevue Second 17 08-01
Ballevue Secomd [V 01-01
LaPlsite ] 01.01
LaPledte 101.03
LaPlstte 11 01-02

11 Frecucts bmked {o District Ome (County Commissioser)

Distriet Two (County Compbssbonery

Bellesne II-1IT 02-04

Ballevne HL-1W 0102

Bellevne Second [101-02

Bellevne Secomd [101-04

Ballevne Sseomd [T 02003

Balleve Second [T 02.05

LaPletie I 02-04

LaFlstie 11 02-04

Bellennze [1100-01
Bielense [-10001-01
Bl [1-1 02-05
Belkrse [11-[10 00.01
Bellnnee [I1-[1 (203
Bellvae Second 101-02
Belovae Secowd 11 01-02
Belknnse Secowd IV 01.02
LaPlatte [ 01-02

LasPlatte 110101
LaFlatte [T 01-03

Belwvae T-[¥ 01-01
Belknam Second 11 01.-01
Belknnze Second 11 01-03
Belovue Second 11 01-05
Belknnme Second 111 02-04
Fuirvisw (1101

LaFlatte I D2-05

LaFlatte I 02-0F

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
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00015
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District Relations Report
for
SARPY COUNTY NEBRASKA
December 16,2001 11:28AM

District One (County Commissioner)

Belknue 1.0

Bellevue 100 01-01
Belkoue 1111 01-01
Belkame 1L 02.03
Belkrne Second 110101
Belkonie Second IV 0102
LaFlatte [ 0103

LaFatte [T 00-0%

Bellsvpe 11101401
Bellsvoe 1.1 02402
Bellevos 11111101201
Ballevns Secand [10101
Belleva Secand [0 01.02
LaPlatee 10101

LaPlstte I[101-01

12 Precinete linked o Distrsct One {County Compaiesioser)

District Two (Conmty Commds=ioner)

Belkvue 111111 02.04
Belkvis Sscond 11 01-01
Bellvue Sscond 11 01-04
Bellvue Sscond 111 0204
LaPlatts [ 0204

LaPlatte 11 0205
Papilion LA 0101
Papdllion 1101 0301
Papillion 1111 0101
Fapillion [¥.1 0101
Fapillion Second 10101

NOTICE OF UNCERTIFIED FUNCTIONALITY

Bellevns [11.1V 0101
Ballevn Secand [0 01.02
Ballevonn Sevand [ 01-05
Ballevon Second [0 0205
LaFlatee 1 02-05

LaFlstte Il 0206
Papillios 1111 0101
Papillins IL-10[01.01
Pagilling 1100 OF-00
Pagillios I¥-1101-01
Papillion Second 1110101

Bellue 1100202
Belkoue [1-] 02.03
Belkne 11100 0202
Belkone Second [ 01.02
Belkone Sscond [V 01201
LaPlatte [00.02

LaFlhatte 11 05-02

Bielbevus 1111 01012
Belkvus Sscond 11 0102
Bielkvue Sacomd 111 0203
Fairviaw 0101

LaPlats 1 0204
Papillian 1.1 0001
Papdlian I.1 0101
Papillian 1.0 01.01
Papillion [0V 0101
Papillion TV.L1 0101
Papillian Second [T 01.02

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
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District Relations by Precinct - One Column

i Dislnict Relations Repot
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ame
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A
0m3
0020
o021

Disirict Relations Report by Precinct
for
SARPY COUNTY NEBRASKA
December 26,2001 1:47TPM

Bellevue I-1
Criatrict Cme (Connty Commissione)
Criatract Two (Public Sarvies Cosrmisssonar)
Lemelative Dt 45 {Leneltive Deetact)
Sukadistiict Eknven (HED)
CFPD Sabrarbean (OFFL)
Bellevue | (Schoal Dwinet)
ESLI Dhistrict 3 SARPY COUNTY (ESLI)
Consrssoral Diatnct 2 (Conaeasional District)
Stute Boand of Edweation Daetmet 4 (51ate Boand of Edweation)
Boand of Repets District 4 (Board of Regends)
Driatract 4 {Supaeme Conrt)
Apellate Court Distrct 4{App Court)
Distract Const District 3 {District Court)
County Judge Digtnict 2 (County mdze)
Beallevue (i)
Sarpy County Wide (County)
Ward [ [Belvme City Couneil)

Bellvue 1-11 -l
Criatrict One (County Commissioner)
Dustrct Twn {Pulblic Senvice Commsscnet)
Lesmishitive Dast 45 (Leislative Daatnct)
Subdistrict Ekeven (HED)
CFPD Sabrrben (OFFD)
Bellevue | (School Distnct]
ESU Dristrict 3 SARFY COUNTY (ESLN
Congreasaoral Dietnicl 2 (Congreesional Distnet)
Siwte Board of Education Dastnct 4 (51xte Boand of Education)
Bowrd of Regents Distict 4 (Bowsd of Reaents)
Criatrset 4 {Supwems Conr)
Apellats Court Distrct 4{App Court)

L IEE]
o4
Y%
LI
o7

ooz

frar| Dristract Coust Diistrict 2 (District Court)
fin| Counkyw Judes Diatrict 2 (Clounty modaeh
Bellevus (Cilvy)

- -5 - -

L%} Sarpy County Wide (County)
NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
tabulators
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District Relations by Precinct - Two Columns
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District Relations Report by Precinet
for

SARPY COUNTY NEBRASKA
December 26,2001 1:48PM

Bellevue 1-1

District Qe (County Cowasasiomt)

Lamalatien Driat 43 (Lozmalative District)

OFFD Suburban (OFPLY

ESU Diistrict 3 SARFY COUNTY (ESU)

State Board of Edueation Diiatrict 4 (State Boord of Eduests
Diistriet 4 (Sugipstos Conet)

Dhistrict Comrt Distnct 2 {Destrct Court)

Bl (Tikv)

Ward ] {Ballevos City Commetl)

Bellevue 1-11 01-01

Dhstnct Oee (County Comarossaomesr)

Lamalatpes Drist 43 (Lomalatiee District)

QOFFD Suburkas (OFFDY

ESU Distnct 3 3ARFY COUNTY (ESU}

State Bowed of Edueation Cristrict 4 {State Boewd of Edueats
Distriet 4 [Supmsme Court)

District Courd Dustrict 2 (Diastnct Conrt)
Bl (Citv)
Ward ] (Ballevos City Commeild

Bellevue 1-11 02-02

Dhistrict Oee (County Comarossaomer)

Lagslatpes Driat 43 (Lagsalatoes Distriet)

QOFFD Suburkan (OFPD)

ESU Diisirict 3 SARFPY COUNTY (ESU)

Stabe Bowrd of Edneation Criatrct 4 (State Boasd of Educats
Diigtriet 4 [Supmsme Coet)

Distnct Cour Desinct 2 (Dstnet Court )

Bl (City)

Ward ] (Ballevos City Conmeild

Bellevue 1-111 01-01

Dhistrct Oee (County Comarsssaomesr)
Lemslatee Diist 45 [Lemslatore Diistrict)
OFFD Suburkan (OFPD)

Criatrict Two (Public Service Commmissiomer)
Srbediatrict Ekeven (HED)

Beelievue | (Schoal Dustnet)

Congreasiomal Distnict 2 (Congressional District)
Beowrd of Fesents Diglrict 4 (Baoard of Fesents)
Fopellate Court Distoet 4 {Ape Caurt)

County Judgs Distnct 2 (County modze)

Sarpy County Wids (County)

Dristract Trwo (Public Senvice Cooamdssiomer)
Subadistrict Ekoven (HRED)

Beellenrus | (Schoal Disinet)

Congressoomal Dsinct 2 Congressonal Distnc)
Beowrd of Regenta Digtrict 4 (Board of Fesents)
Fupellate Courl Disteet 4 { App Cowrl)

Counky Judpe Disinct 2 (County modee}

Sarpy County Wide (County)

Dristract Chne (Pubilic Sspvice Comrissiorer)
Sbdistriet Ten (WELDY

Ballevus | (5chool Deetriet)

Congressaomal Disinet 2 Conressonal Disinc)
Beowrd of Regenta Diglrict 4 (Beoard of Fegents)
Fupellate Court Distect 4 { Apo Courl)

Caunty Judps Dheinct 2 (County odes)

Sarpy Connty Wide (County)

District Two (Public Senice Commdssioner)
Subedistrict Eleven (HEDY
Bellevus | (School Desinet)

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
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Master Offi
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T T

Master ﬂl‘!:ﬂct Report

o
SARPY COUNTY NEERASKA
December 26,2001 1:48PM

FOR FRESIDENT OF THE UNITED STATES

Cristrict Ty?e:Cn'my

FOR UNMITED STATES SEMATOR

Drztrict Type: County

FOR MEMBER OF THE LS. HOUSE OF REFRESENTATIVES
Dristrict Twa

District Type: County

DELEGATES TO THE NATIONMAL CONVENTION

Craatrict Type: Conunty

ALTERMATE DELEGATES TD THE NATIONAL CONVENTION
District Type: County

PUBLIC SERVICE COMMISSIONER

=HHAME=
Drstrict Type: Public Servace Commissionsr

PUBLIC DEFENDER
Dustrct Type: County

COUNTY COMMISSIONER
=GHAME=
Drztrict Type: County Commissione:

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
tabulators

Confidential and proprietary to ES&S

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
October 16, 2009



Chapter 52: Sample Reports 361

Party

Xl e v e] Sl@]@| [ ] tesiz s w2ei2

Party Report

for

SARPY COUNTY NEBRASKA
December 26,2001 1:49PM

Indepentant Republicas

Indenendest Democmt
Amendments

Cmen

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
tabulators
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Confidential and proprietary to ES&S October 16, 2009




Chapter 52: Sample Reports 362

Office Headings

g Dffice Heading Report = . I [j
x| 4]4] et o |v]|=]| @|@E|&| [ o |8 Tesiz w0z 12472

OfMice Heading Report

for
SARPY COUNTY NEERASKA
March 27,2003 2:37PM

STATE TICKET
COUNTY TICKET

DELEGATES NATIOMAL COMYENTION

ALTERNATE DELEGATES NATIOMAL COMYENTION

CITY TICKET

PROPOSED CONSTITUTIONAL AMENDMENTS

PROPOSED CONSTITUTIONAL AMEMNDMENTS

PRESIDENTIAL TICKET

SENATORIAL TICKET

CONGRFSSIONAl TICEFT

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Precincts this Election
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amna

FPrecinct Num Precinct ID

oot

oooL

o001

o0

Election Precinet Report

SARPY COUNTY NEBRASKA
December 26,2001 1:51PM

Precinet Name

Bellerme [-]

Ballevns [-11101-01

Baillevoe [-1102-402

Ballevoe -1 01-01

Bellevoe 1000202

Bellevns L1V

Bellevan [V

Ballesoe [1-101-01

Bellevne [1-[ 0202

Bellevne [1-102403

Ballevue [1-11 0100

NOTICE OF UNCERTIFIED FUNCTIONALITY

Belne 1-[101-01

Bl 11 02-002

Bl 1[0 01-01

Bellenne 1-10 02-02

Bellnne LIV

Belknage 1Y

Belene 11-101-01

Belkone 111 02-00

Bellevue 11-1 02-03

Bellennse 1111 01-00

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
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Registered Voters this Election

B Registered Yoters by Precinct Report

105 b M| =| Z|&|&[= [ox =] [ [#4] Tost133  t0ox 13313

Total Registered Voters by Precinct
for

SARPY COUNTY NEBRASKA
IR0 2A04FM

Total Reg Precinet Name

236 Ballevue 1.1 01-01

3686 Bellevue I-1 01-02

i Bellevue 1T 0101
Bellevue -1 01-01
Bellevue I-IV 01-01
Ballevue 1.V 0101
Bellevue 1T 01-01
Bellsvue [1.1 01.02
Bellsvue 1111 0101
Bellevue 11-11 01-02
Bellmme [1I-111 01-01
Belleue 111V 01-01

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
tabulators
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Offices this Election
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i Oihce Hepost

x[ ] rae o [w]s| Bl@@f e S M| Tews o

HolH

LA RARARRAA A AL AR A AR A AR AR AR AR R R AR R AR AR

Election Office Report
for

SARPY COUNTY NEBRASKA
December 26,2001 1:51PM

FOE PEESIDENT OF THE UNITED STATES

Diistnct Type: County

FOR UNITED STATES SEMATOR
Drigtnict Typs: County

FOR MEMEER OF THE U.5, HOUSE OF REFRESENTATIVES
District Two

Diistniet Type: County

FUBLIC SERVICE COMMISSIONER
= GMNAME>

Distnct Type: Public Service Commvissiones
PUBLIC DEFENDER
Dhsinet Type: County

COUNTY COMMISSIONER
2GENAME=
Diigetriezt Toyps: Counlly Commmissioner

FOR MEMBER OF THE LEGISLATURE
District Three

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
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tioms Heport

I I N =T =T g e e Y

HEFEHEHEEEEEEEEEHEEHEIH A EEEEEEEEEEEEE
=

Office Relations Report

for

SARPY COUNTY NEBRASKA
December 24, 2001 1:32FPM

100 FOR FPRESIDENT OF THE UNITED STATES V:1 T:4

Serpry County Wide
10 FOR PRESTDENT OF THE UMTED STATES I 1 Tod ruma in [ Dxistricss

150 FOR UNITED STATES SENATOR Vi1l T:4

Sarpy County Wads
150 FOR UNTED STATES SENATOR ¥ ) T rams in | Diisiricis

200 FOR MEMBER OF THE U.5. HOUSE OF REFRESENTATIVES Vi1 T:2

Garpy Connty Wids
200 FOR MEMBER OF THE U5 HOUSE OF REPRESENTATIVES V.1 T2 runs in I Districts

325 PUBLIC SERVICE COMMISEIONER V:1 T:6
Cligtrict Crme

325 PUBLIC SERVTCE COMMISSTONER Vo1 T8 runs in J Disteiets

350 PUBLIC DEFENDER V:1 T:4

Surpy County Wide

530 PUBLIC DEFENDER¥:J T rums in T Districts

355 COUNTY COMMISSIONER Vil T:4

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
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Candidates this Election (in party order sorted by last name)
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i Candidate Report

toite b |¥|e| @|@[d| e =] [ (8] Tewinn w0 amiein

x|«

FPosition Candidate Name

F3

Bl Guora
President
Jow Lisbermnan
Wire Presidend
Harry Brown e
Fresident

Art Olnner

Vics President
George W. Bush
Pesident

Dick Cheney
Virs President

John Hagelin

Fresident

Hat Goldhsher
Vies Preeident
Ralph Nader
Fresident
Wimoma Lalhike
Vice President
Pat Buchanan

FPresident
Ezola Foater

Candidate Report
for

SARPY COUNTY NEBRASKA
December 26,2001 1:54PM

Office

100 FOR PRESIDEMT OF THE UMITED STATES W T:

100 FOR PRESIDEMT OF THE UNITED STATES W1 T:

100 FOR PRESIDENT OF THE UNITED STATES W1 T:

100 FOR PRESIDEMT OF THE UNITED STATESW T:

100 FOR PRESIDEMT OF THE UMITED STATES W1 T;

By Petition 100 FOR PRESIDEMT OF THE UNMITED 8TATES W1 T:

NOTICE OF UNCERTIFIED FUNCTIONALITY

District Name

Sampy County Wide

Sarpy County Wide

Semy County Wide

Sampy County Wide

Sarpy Coundy Wide

Sm Coaunty Wide

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central

Confidential and proprietary to ES&S

tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0

October 16, 2009



Offices and Candidates this Election
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[0 2] [ J#h] tasm e

Eﬁ%ﬁﬁﬁﬁﬁﬁﬁ%i

REEREESE

m
et
=)

- B - B -
TEEELhETEEE LT EEEEEE T EEEEEEE L L LB D
BEERREREGTRREE

g

Office and Candidate Report
for

SARPY COUNTY NEBRASKA
December 26,2001 1:55PM

100 FOR PRESIDENT OF THE UNITED STATES Vi1 T:4 - Sarpy County Wide
Harry Browne - Libertasian Pl Buchanas - By Pelition
(henrge W Bush - Bepublican BlGam - Democrat
Jahe Hagetin - Hatural Lew Raiph Hader - Green
Mo Phillips - By Pefition
T camdidats running for 100 FOR PRESIDENT OF THE UMITED STATES VI T4 - Serpp County

150 FOR UNITED STATES SENATOR V-1 T:4 - Sarpy County Wide
B0 candidate - Mo Afflation Bex Nelson - Democat
TDion Stenberg - Repablican
3 comdidote: runming & 150 FOR UMITED STATES SEMATOR 101 T8 .« Sergy Couny Wik

200 FOR MEMBER OF THE U.5. HOUSE OF REPRESENTATIVESE V:1 T:2 - Sarpy Co

Johs T, Grazisno - Libertarian Shelley Kiel - Demcorat
Les Temy - Republican
3 comdulalss runming ©r 200 FOR MEMBER OF THE (1.5 HOUSE OF REPRESENTATIVES VI T2

325 PUBLIC SERVICE COMMISSIONER Vi1 T:6 - District One

Frxk Landis - Republican

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
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Ballot Styles in Ballot Style Order

Chapter 52: Sample Reports 369

Precinet Name

Bellevue -

Bellevus -0 01-01

Bellevue -0 02-02

Bllevue -0 01-01

Bellevug -0l 02-02

Bellevue |-iv

Bellevua |-

Bellevue NI 01-01

Bellesue I 02-02

Bellevue Il 02-03

Bellevue [-101-01

Ballot Style Report
for

SARPY COUNTY NEBRASEA
December 26,2001 1:55PM

Header Code Frec ID

aoo

o0o2a1

Qpo202

ono3o

ooo3aonz

0004

onos

ono&

oooE0n2

000603

o0arTo

NOTICE OF UNCERTIFIED FUNCTIONALITY

Production Code
1-1-1

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
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Ballot Styles in Precinct Order
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v v|e| Sl@le| [0 2] [ M| Teszn dox  mmazn

Frecinct Name

Bellevue I-1
Bellevue -0l 01-01
Bellevue -1l 02-02
Bellevue -1l 01-01
Bellevue |-l 02-02
Bellevue |-Iv
Bellevue I-v"
Bellevue [1-101-01
Bellewvue |I-1 02-02
Bellevue II-1 02-03
Bellevue I 01-01
Bellevue -1 01-02
Bellevue (-l 01-01
Bell@vua =1l 01-02
Bellevue I-Mv
Bellavue [1-v
Bellevue lI-w1 01-01
Bellevue |- 01-02
Bellevue lI-1 01-01
Bellevue llI-1 D2-02
Bellevue -1l 01-01
Bellevue [l 01-02

Ballot Style by Precinct Report
for

SARPY COUNTY NEBRASKA
December 26,2001 1:56FM

Header Code Precinct TD

oo
000201
0oa2a2
ono30
ooo3oz
oo
ooos
OO0E01
ooos02
D00ED3
00aTa1
oooToz
oooeo
oooeoz
oooo
ooio
oo1101
oo1102
oo120m
001202
001301
001302

NOTICE OF UNCERTIFIED FUNCTIONALITY

FProduction Code
1-1-1
2-2-1
3-3-1
Aadfa
5-5-1
fi=6=1
T-7-1
B-8-1
0-g-1
10-10-1
11-11-1
12=12=1
13-13-1
1d=14-1
15-15-1
16-16-1
17-17-1
18-18-1
18-18-1
20-20-1
21-21-1
22-22-1

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
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Ballot Galley Report (Precinct/Office/Candidate)

i Galley for Al B asllots

x[ o d] veite w|w| e | @|@[&| o =] [ |8 Tomaee 00s e

Ballot Galley Report
for

SARPY COUNTY NEBRASKA
Decernbar 26,2001 1:57PM

Bellevue I-1
FOR FRESIDENT OF THE UNITED STATES (Warte: fur OME)

FOUR Year Temy
Al Giore President
FORE UNITED STATES SENATOR (Worte fimr OME}

FIOAMR Year Term

Ben Melsan Diemocmt

FOR MEMBER OF THE U.5. HOUSE OF REFRESENTATIVES (Wote for ONE)

District Two WO Year Term

Shelley Kiel Dwmocrat

PFUBLIC DEFENDER (Worte fur ONE)
FOUR Year Term

Thomas J. Gasvey
AMENDLETF: AMENDL
AMEND2.RTF: AMEND2
AMENDF. RTF: AMENDS
AMEMDIE.RTF: AMEND 3B
AMEMDGC.RTF: AMEND 3C
AMENDY.RTF: amend 4
AMENDS.RTF: AMEND 5

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Candidate Rotations by Office (Standard Rotation)

1f Notated Candid p Oiece Repot

a0 CANDIDATE ROTATIONS BY OFFICE
4 for

A0 SARPY COUNTY NEBRASKA
528 Decemnber 26,2001 1:57PM

. 401 FOR MEMEBER OF THE LEGISLATURE - Legizlative Dist 3
BSD Vobe For | Temn 4

52 Rotation 01
Jon Brming - Nospartisan

825 402 FOR MEMEER OF THE LEGISLATURE - Legislative Dist 5
Vobe For 1 Termn 4

850 Rotation 01
1100 Dwon Preieter « Monpar s
Tim Kmjicek - Hompartssn

HIHEHHEEEHEEEEFEEEEEEHEBREHEEEEBB B E ]

Rotation 02

Tim Kmjiesk - Monpariian
Don Preister - Honpeartisan

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
tabulators
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Standard Rotation (Rotation Order)

iy Frecinct Hotabion R

x|l e sone  w|w|e| S@|@[ [ o] [ |8 Tosse s SBass

B 4l
iy PRECINCT ROTATION IN ROTATION ORDER
g 405 for
j o SARPY COUNTY NEBRASKA
é 4B0 December 26 2001 2:00PM
= 470
& 480
# 520
B { 40% FOR MEMBER OF THE LEGISLATURE - Legislative Dist 45 :
i 531 i’ LLCE L) HGI’E Fn't' I"’IM" LUy ?:m; 4 Ll 'y Lt et P R R LU B LR AR pt LD LR P D AP DR P RS L L B B e LEEr L B LS F"é
; EW " o FERATE 5&" EFEME EFM m’t m}ﬂwrﬂ;m ’d .'.'Hi.- .'.'- " M EE RS FERSEE F FERRSE FERSEE " FERRSFR RS FE RS EE "
i s Believus L1 0l
e Believuae 11T 0101 o1
3 i Beellevus 1101 02.02 o
T Beellene 1Y il
- g Beellenue 1111 0101 ol
: =5 Eeelevus 11-11 0102 o
'?' f55 Bellevue 11-[V ol
i Beellevue T1-¥1 01-01 0
5 P Bellenme: T1-¥1 01-02 |
& 750 Beallenme TI1-11 01-01 i
5 B Bellere TI1-11 0102 o
P Ballenme TW-11 0101 o
W EED Beallenye IV.¥ 0101 o
W 900 Blallenue TV-W 0102 0
; oot Buallenae IV (.03 mn
b Highland [T 01.01 0
= Highland 1 1203 o1
Highland [f 7203 o
Highleand [ 0104 o
Highlmd [T 0105
Precincis in Precinet Crrder withis Fotation Code 11
Bl 1-1101-01 02
Betllenyme: T-11 02-02 02
Ballnme I-1V 02
Ballevne 11-101-01 02
Ballene 11-1 0202 02
Baallenns 111 02-02 02

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Polling Places this Election (iVotronic Report)

Polling Place Report
for

SARPY COUNTY NEBRASKA
Diecemnber 26,2001 2:47FPM

POLLING PLACE NANE

whacedl]

Passwod; sparksy

Thelcede: YES ey In Precacnt: WO

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
tabulators
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Precincts Assigned to Polling Places (iVotronic Report)

iG Precincts Assigned Lo Folling Places Repot

Precincts Assigned to Polling Place Report
for
SARPY COUNTY NEBEASKEA
December 26,2001 2:48FM

Ballot Text File Foll I Polling Place Mame
BALODDDL PXT oL placell
Bellenus 11

Believus 1.1 01-00
Besllenus 1110202
Betllenue -TI0 0101
Beellesrue [-TI0 0202

5 Preeinete linked 0 Pollisg Flaes placs0]

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
tabulators
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Confidential and proprietary to ES&S October 16, 2009




Chapter 52: Sample Reports 376

Ballot Style Names (iVotronic Report)

x| vene  »w|a| @@[d] [T 2] M| Teams  1ms  1s3wis

Ballot Style Name, Title, and S election Text
for

SARPY COUNTY NEBRASKA

December 26,2001 3:33PM

Ballot Style Maroe
Biellol Stvle ¥l

Ballot Stele #1
ano0z

Ballot Style #2
ano0s

Ballot Sty #3

000

Ballot Stels
00003 Ballol Stvle #5

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE ®Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ®Network results transmission and Networked central
tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Part 10: Appendix

The Appendix contains the following information.
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Chapter 53: Hard Codes and Variable Names

Use hard codes to force format your ballot text and use variable names to place
changeable precinct information (such as precinct names and ID numbers) on
your ballots. Assign hard code tags to your text to format ballot information. Each
tag represents a format change. Text that appears after a tag holds the format
attribute for the tag until another tag changes the format.

Example: If you type <I> (italics), any text that appears after the <I> tag appears
in italics until you type <N> (normal) or <B> (bold).

A NOTE: When you type in hard codes and variable names, make sure you close the
N brackets or bracket code appears on screen with your text.

Following is a sample question using hard codes. The first line of the question,
“<F2><P14><B><L>12" sets the number ‘12’ in the question to <F2>=Times
Roman Font, <P14>=Point Size 14, <B>=Bold, and <L>= Left Justified.

B JOHNSOM.txt - WordPad
File Edt View [nsert Formst Help

Ded & A B B

<F2><Pl4><B><L>12

“P11><513><C>PROPOSED ORDINAMNCE<NL:>

{Peoposed by Initiacive Petition}<NL>

JOHNION TONNSHIP<NL>

A Majority Vote Is Heceasary For Passage.<MNL>

<NL>

<J><P1l1><3511><N>SHALL AN OQORDINANCE DIRECTING THE COUNCIL OF THE
TOWNIHIF OF JOHNSON TO EMACT LEGISLATION THAT REQUIRES TEH POSTING OF A
BOND OR OTHER SECURITY FRONM PARTIES THAT WOULD PAY TAX ASSESSHMENTS OVER
TIME FOR SERVICING WEW DEVELOPMENT FINAWNCED BY MUMICIPAL BONDS ISSUELD
BEY THE TOWMSHIP OF -..'IGHI«IEDN?{NL:-I

LML=

Shall the proposed Financing of Development Control Ordinance of 1937
be adopted?

For Help, press Fl MLIM

Hard Codes

<F0> Arial

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Hard Codes (continued)

<F1> Helvetica
<F2> Times Roman
<F3> Courier

<F4> MS Sans Serif
<F5> Pica

<F6> Elite

<F7> Arial Super
<F8> Wing Dings
<F9> Symbol

<F10> Zapf Dingbats
<F11> Zapf Chancery
<F12> Arial Narrow
<F13> BallotRight Font

<TCO0> Reverse Type

<Pn> Point size n=Number. e.x. P10 is equal to point size=10
<Sn> Line size
<J> Justified
<L> Left Justified
<R> Right Justified
<B> Bold
<N> Normal (needed only after bold)
<|> Italics
<U> Underline
<Tn> Tab
<NL> New line
T5 Tab in 5 spaces
AP12 Inserts a page break for the 12-inch iVotronic
AP15 Inserts a page break for the 15-inch iVotronic

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Variable Names

Use the following variable names to place changeable ballot information, such as
precinct names and ID numbers in your ballot text.

Variable Names

<GEO> Precinct Name part 1
<GEO2> Precinct Name part 2
Places the precinct name for each ballot style. Often used in

<GEONAME> the Title Instructions for absentee ballots.

<GEOABBR> Precinct Abbreviation

<GEONUM> Precinct number (precinct number 1,2, 3 etc.)

<GEOPROD> USE Production code

Ballot Style number (this is the middle number of the USE

<GSTYLENUM> production code).

<GEOTXT1> Precinct Additional Text1

<GEOTXT2> Precinct Additional Text2

<GEOTXT3> Precinct Additional Text3

<GEOTXT4> Precinct Additional Text4

<GNAME> District Name
<GLEFTCODE> Decimal value of left header code (ES&S Optech ballots)
<GRIGHTCODE> Decimal value of right header code (ES&S Optech ballots)
<MERGE> The date the election file was merged

<DATETIME> Current Date & Time

<VERSION> Layout Version
<GPAPPCODE> Pages Applicable

District type - place the first four letters of the District type
<G > name after the “G”

<GballotNumber> Ballot Serial Number (AIS BOD only)
<Gjurisdiction> County Name

<GTYPECODE> Two digit ballot type code (AIS only)

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Variable Names (continued)

<GSEQCODE> Four digit ballot sequence code (AIS only)
<GSPLITCODE> Two digit ballot split code (AIS only)

<GTSSCODE> Type Sequence Split Code

<GPAGENUM> Page number (CES only)

<GPAGESIDE> Sets whether the page is the left or right side (CES only)

<GELECTIONNAME> Name of election
<GELECTIONDATE> Date of election
<GCLERKNAME> Name of County Clerk
<GEOID> Precinct ID
<GCOLOR> Color assigned to ballot pages (CES only)

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Chapter 54: Troubleshooting

Refer to the following instructions before calling ES&S customer support if you
have problems while running Election Data Manager.

Troubleshooting the Printer

The following is a brief description of some common problems that you may
encounter while printing from Election Data Manager.

Refer to the following guidelines if you experience printing problems. In addition,
be sure to check your printer configurations in Windows.

< Make sure the printer is turned on and getting power.
< Make sure the printer cable is properly connected.
< Make sure the printer cable is connected to the proper port on the computer.

< If you use a printer serial cable, make sure that you have the correct type of
cable.

< If a serial cable is being used, and the computer contains more than one (1)
serial port, make sure these ports are not configured identically (e.g. both set
to Com1).

< If you connect more than one printer to your computer with a switch, make
sure that you set the switch in the correct position.

< Ensure that the printer is setup properly in the Windows Control Panel.
< Make sure the printer is on-line.

< Try to print from another program, such as a word processor.

Error Messages and Alerts

The following paragraphs define the error messages that may appear in the
Election Data Manager and the corrective action that you should take to resolve
these problems.

< Insufficient Memory: The computer does not have enough memory to run the
program.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Corrective Action: Check that the computer has at least 8 Mg of RAM and
that the autoexec.bat file and config.sys files are set up properly.

s

& NOTE: 60 files and 40 buffers are required in the config.sys file.
< No Such File or Permission Denied: The export path indicated does not
exist.

Corrective Action: Make sure there is an existing directory in which to export.
The file name should be similar to this: “C:\opt\94prim.bdf”

< Can Not Find EDM File: When opening a deleted election file from the Main
File Menu, the program shuts down.

Corrective Action: Try starting over and opening another election.

< Wingdi.cpp Error: This error occurs when certain printers are set as the
default driver, or there is no default driver set up in Windows.

Corrective Action: Be sure to have a printer driver set up and try another
driver if the error continues.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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EDM Error Messages

Chapter 55: System Messages

384

Error Message Level Corrective Action
One of the parameters contains an invalid value. This is most often an illegal Error Contact ES&S customer service.
pointer.
The operating system ran out of memory during the operation. Error Contact ES&S customer service.
The dwFlags parameter has an illegal value. Error Contact ES&S customer service.
The Registry entry for the key container could not be opened and may not Error Contact ES&S customer service.
exist.
The pszContainer or pszProvider parameter is set to an illegal value. Error Contact ES&S customer service.
The value of the dwProvType parameter is out of range. All provider types Error Contact ES&S customer service.
must be from 1 to 999, inclusive.
The provider DLL signature did not verify correctly. Either the DLL or the digital ~ Error Contact ES&S customer service.
signature has been tampered with.
The dwFlags parameter is CRYPT_NEWKEYSET, but the key container Error Contact ES&S customer service.
already exists.
The Registry entry for the pszContainer key container was found (in the Error Contact ES&S customer service.
HKEY_CURRENT_USER window), but is corrupt. See the section System
Administration for details about CryptoAPI's Registry usage.
No Registry entry exists in the HKEY_CURRENT_USER window for the key Error Contact ES&S customer service.
container specified by pszContainer.
The CSP ran out of memory during the operation. Error Contact ES&S customer service.
The provider DLL file does not exist or is not on the current path. Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY

tabulators

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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EDM Error Messages (continued)

Error Message Level Corrective Action

The Registry entry for the provider type specified by dwProvType is corrupt. Error Contact ES&S customer service.
This error may relate to either the user default CSP list or the machine default

CSP list. See the section System Administration for details about CryptoAPI's

Registry usage.

The provider type specified by dwProvType does not match the provider type Error Contact ES&S customer service.
found in the Registry. Note that this error can only occur when pszProvider
specifies an actual CSP name.

No Registry entry exists for the provider type specified by dwProvType. Error Contact ES&S customer service.
The provider DLL file could not be loaded, and may not exist. If it exists, then Error Contact ES&S customer service.
the file is not a valid DLL.

An error occurred while loading the DLL file image, prior to verifying its Error Contact ES&S customer service.
signature.

The session key specifies an algorithm that this CSP does not support. Error Contact ES&S customer service.
The data to be decrypted is invalid. Error Contact ES&S customer service.
Invalid Hash handle Error Contact ES&S customer service.
Invalid Key handle Error Contact ES&S customer service.
The size of the output buffer is too small to hold the generated plaintext. Error Contact ES&S customer service.
The CSP context cannot be found. Error Contact ES&S customer service.
The application attempted to decrypt the same data twice. Error Contact ES&S customer service.
Unknown Encryption Error Error Contact ES&S customer service.
Equipment types are missing from the Disclosure statement. Please call Error Contact ES&S customer service.
ES&S for support.

Highlight the ONE Ballot Style you wish to Edit Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action

You must first select a Ballot Style before editing. Error Contact ES&S customer service.
Application Failure. Can't operate without encryption. Error Contact ES&S customer service.
This file no longer exists Error Contact ES&S customer service.
BDM.SYS error: BDM County Directory does not exist Error Contact ES&S customer service.
Open or Create county first Error Contact ES&S customer service.
Unable to open the audit database. Use the local database instead? Warning  Contact ES&S customer service.
Unable to open the audit database. Warning  Contact ES&S customer service.
OLE initialization failed. Make sure that the OLE libraries are the correct Error Contact ES&S customer service.
version.

Unable to open or locate audit database Contact ES&S customer service.

Found and deleted XXX corrupt office records. You will be required to either Warning  Contact ES&S customer service.
recreate or reimport these records.

Cannot open File Error Contact ES&S customer service.
Your Election Definition Manager License has Expired. Please Contact Error Contact ES&S customer service.
Technical Support

(filename) does not exist Error Contact ES&S customer service.
Unable to Create Temp File Error Contact ES&S customer service.
Error Opening Temp File Error Contact ES&S customer service.
Error Closing Temp File Error Contact ES&S customer service.
Unknown Error Closing File Error Contact ES&S customer service.
Please Import a Bitmap File Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action

Please Import a Text or Rich Text File Error Contact ES&S customer service.
(name) Elections may have a maximum of XXX parties. Error Contact ES&S customer service.
Check menu Link District to Offices - no Districts are assigned to this Office Warning  Contact ES&S customer service.
Candidates may not be added until offices are added for this election. Error Contact ES&S customer service.
Select a Candidate from the List Box before deleting Error Contact ES&S customer service.
Please select the Ballot Type from the Merge | Preferences dialog Error Contact ES&S customer service.
One or more parties has been assigned multiple times. Ensure that each party  Error Contact ES&S customer service.
is assigned only once, and then press the OK button.

Last Name is missing, possible problems! Warning  Contact ES&S customer service.
could not seek candidate record Error Contact ES&S customer service.
You must enter a Last Name for this Candidate Error Contact ES&S customer service.
You must select the Office for this Candidate Error Contact ES&S customer service.

Candidate BMP pathname and filename can not be more than 80 characters. = Warning  Contact ES&S customer service.

Could not retrieve candidate - record not updated Error Contact ES&S customer service.
Could not retrieve Candidate - Unable to Copy Error Contact ES&S customer service.
Highlight the ONE Candidate you wish to Edit Error Contact ES&S customer service.
Highlight the Candidate you wish to Edit Error Contact ES&S customer service.
Highlight the ONE Candidate record you wish to Copy Error Contact ES&S customer service.
Highlight the Candidate you wish to Copy Error Contact ES&S customer service.
Office Heading Name can not be blank Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action
Could not find Office Heading record Error Contact ES&S customer service.
The Combined Election IFC filename can not be blank. Error Contact ES&S customer service.
A Field Size must be entered Error Contact ES&S customer service.
Minimum password length is 6 characters (iVotronic only) Error Contact ES&S customer service.
Maximum password length is 8 characters (iVotronic only) Error Contact ES&S customer service.
Invalid character in password. Only characters A-Z and 0-9 are allowed. Error Contact ES&S customer service.
District Type Name can not be blank Error Contact ES&S customer service.
Could not find District Type record Error Contact ES&S customer service.
File Name needed in File Name field Error Contact ES&S customer service.
The File name can not be more than 8 characters Error Contact ES&S customer service.
The file must include an extension of .RTF or .TXT. Error Contact ES&S customer service.
File Size Too Small Error Contact ES&S customer service.

Verbiage will be removed for the [language name] language. Do you wish to Warning  Contact ES&S customer service.
continue?

File (filename) must exist in the Election Directory. Do you wish to copy this Warning  Contact ES&S customer service.
file into the Election Directory?

Data for the [language name] language is incomplete. Error Contact ES&S customer service.
No Verbiage is specified for the [language name] language. Do you wish to Warning  Contact ES&S customer service.
continue?

File (flename) has been changed to (new filename). Do you wish to use the Warning  Contact ES&S customer service.

new file name?

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action
Select a Language from the List Box before deleting Error Contact ES&S customer service.
Please select a Language from the drop list Error Contact ES&S customer service.
The Order field can not be blank Error Contact ES&S customer service.
The Order field cannot 1, this value is assigned to a system generated record.  Error Contact ES&S customer service.
The Order field must be a numeric value from 2 to 999 Error Contact ES&S customer service.
Please select a Language from the drop list Error Contact ES&S customer service.
Could not find Language record Error Contact ES&S customer service.
Highlight the Language record you wish to Edit Error Contact ES&S customer service.
This is a System Generated Language and cannot be deleted! Error Contact ES&S customer service.
Delete (filename)? Warning  Contact ES&S customer service.
Could not Delete (filename) Error Contact ES&S customer service.
Output Folder cannot be blank. Error Contact ES&S customer service.
Ballot Set Collection File cannot be blank. Error Contact ES&S customer service.
Output Folder cannot be blank. Error Contact ES&S customer service.
Unable to create Ballot Set Collection file. Error Contact ES&S customer service.
Unable to create Ballot Data File. Please check for one of the following. Error Contact ES&S customer service.

1. The Ballot Data File name may not be a valid filename.
2. The Output Folder may not exist.
3. The Ballot Data File may be in use by the Image Manager.

The Output Folder is not a valid folder. Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action
Direct Recording Equipment do not support non-rotating candidates. Error Contact ES&S customer service.
The Override Password for %s must be between 0 and 9 characters in length.  Error Contact ES&S customer service.
Are you sure you wish to create ballot style information? Any existing ballot Warning  Contact ES&S customer service.

style information for this party will be deleted!

Warning! No polling places are selected for the election. No PXT files will be Warning  Contact ES&S customer service.
created. Would you like to execute the merge anyway?

Unable to create directory [(directory name)] Error Contact ES&S customer service.
Election Data Manager installation is corrupted. Please repair the installation.  Error Contact ES&S customer service.
Unable to Create Wave Report: (filename) Error Contact ES&S customer service.
Unable to Open Wave Bitmap Table Error Contact ES&S customer service.
The Ballot Definition File folder does not exist or you have insufficient Error Contact ES&S customer service.
permission to write to the folder.

Could not find Office - not deleted Error Contact ES&S customer service.
Select from the List Box before deleting Error Contact ES&S customer service.
Office Title needed Error Contact ES&S customer service.
Sequence number needed Error Contact ES&S customer service.
Sequence number must be numeric. Error Contact ES&S customer service.
Sequence number must be 100 or greater. Error Contact ES&S customer service.
Vote for number must be greater than O Error Contact ES&S customer service.
The number of write-ins must be greater than 0 Error Contact ES&S customer service.
The Vote Limit must be greater than 0. Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action

Please enter a valid RCV sequence number Error Contact ES&S customer service.
Please enter a unique Contest Sequence Number. Sequence Number XXX is  Error Contact ES&S customer service.
used for (contest name)

You can not chose District Type of <Countywide> for this rotation. Error Contact ES&S customer service.
Changing this field may require you to Link Districts to Offices again! Warning  Contact ES&S customer service.
Could not retrieve Office - record not updated Error Contact ES&S customer service.
Could not retrieve Office - Unable to Copy Error Contact ES&S customer service.
Could not find Office Error Contact ES&S customer service.
Highlight the ONE Office record you wish to Edit Error Contact ES&S customer service.
Highlight the Office you wish to Edit Error Contact ES&S customer service.
Changing the District Type field may require you to Link Districts to Offices Warning  Contact ES&S customer service.

again! Continue to Update Office for this election?

The Master Office file and the Election Office have different District Types. Warning  Contact ES&S customer service.
Changing the Election Office will require you to Link Districts to Offices again.
Do you wish to change the District type for the Election Office?

Highlight the ONE Office record you wish to Copy Error Contact ES&S customer service.
Highlight the Office you wish to Copy Error Contact ES&S customer service.
Please Enter Election Name Error Contact ES&S customer service.
Please Enter Election Description Error Contact ES&S customer service.
Please Enter Election Date Error Contact ES&S customer service.
Please Enter State Code Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action
Election ID must be 6 characters. Error Contact ES&S customer service.
Election ID must be numeric. Error Contact ES&S customer service.
This Election or Directory already exists! Error Contact ES&S customer service.
lllegal character in name Error Contact ES&S customer service.
Party Name can not be blank Error Contact ES&S customer service.
Device Code must be: 0-9 or A-Z Error Contact ES&S customer service.
Could not find Party record Error Contact ES&S customer service.
One or more Ballot Sets exist for this party. This party cannot be deleted. Error Contact ES&S customer service.
Select from the List Box before deleting Error Contact ES&S customer service.
The current election allows a maximum of XXX parties. Error Contact ES&S customer service.
Highlight the Party you wish to Edit Error Contact ES&S customer service.
This is a System Generated Party and cannot be deleted! Error Contact ES&S customer service.
Override Password must be 6 to 8 characters in length. Error Contact ES&S customer service.
Override Password must be alphabetic or digital characters. Error Contact ES&S customer service.
Select the Polling Place from the list box before Deleting. Error Contact ES&S customer service.
Error reading this Polling Place record Error Contact ES&S customer service.
Absentee Precinct Name is required. Error Contact ES&S customer service.
Could not find Polling Place record Error Contact ES&S customer service.
Override Password must be 6 to 8 characters in length. Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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EDM Error Messages (continued)

Error Message Level Corrective Action

Override Password must be alphabetic or digital characters. Error Contact ES&S customer service.
Polling Place ID can not be blank Error Contact ES&S customer service.
Polling Place Name can not be blank Error Contact ES&S customer service.
Highlight the Polling Place you wish to Edit. Error Contact ES&S customer service.
Highlight the ONE polling place you wish to Edit. Error Contact ES&S customer service.
This polling place location ID is already in use! Error Contact ES&S customer service.
This polling place location ID is invalid! Error Contact ES&S customer service.
WARNING: Precinct ID missing Warning  Contact ES&S customer service.
Rotation error: more than 200 candidates Error Contact ES&S customer service.
The Rotation value entered into Merge Preferences Exceptions is too large. Error Contact ES&S customer service.
Precinct number XXXXX

Problems building Rotations: Error Contact ES&S customer service.

The Rotation Value entered into Merge Preferences Exceptions is greater than  Warning  Contact ES&S customer service.
the number of rotations. Precinct: XXXXX

You must select a Precinct Error Contact ES&S customer service.
You must select an Office Error Contact ES&S customer service.
You must enter a valid Rotation Number Error Contact ES&S customer service.
Highlight the Precinct/Office you wish to Delete Error Contact ES&S customer service.
Highlight the Precinct/Office you wish to Edit Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action

No countywide district exists; cannot correctly create statistical counters. Error Contact ES&S customer service.
* Create a district with a name of 'COUNTY" and district ID of 'COUNTY".

* Open the Precinct/District Relations Dialog and link all precincts in the
county to that district.

Could not find Straight Party Block - not deleted Error Contact ES&S customer service.
Select from the List Box before deleting Error Contact ES&S customer service.
Only 1 Straight Party block is allowed in an election Error Contact ES&S customer service.
Description can not be blank. Error Contact ES&S customer service.
Sequence number can not be blank. Error Contact ES&S customer service.
Sequence number must be numeric. Error Contact ES&S customer service.
Sequence number must be 100 or greater. Error Contact ES&S customer service.
Highlight the ONE Straight Party record you wish to Edit Error Contact ES&S customer service.
Highlight the Straight Party Block you wish to Edit Error Contact ES&S customer service.
Style must have a name Error Contact ES&S customer service.
No Items Selected Error Contact ES&S customer service.
You can not delete the default style Error Contact ES&S customer service.
Unable to open the bdm.vot file Error Contact ES&S customer service.
The prefix field can not be blank Error Contact ES&S customer service.
Select two or more parties to combine. Error Contact ES&S customer service.
The prefix field can not be blank Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action

WARNING! Truncation has caused a duplicate Official Contest Name [(contest Warning  Contact ES&S customer service.

name)]

Party (party name) has an invalid device code; merge cannot continue. Error Contact ES&S customer service.
ReDisplayRow error Error Contact ES&S customer service.
Problems with Split Precinct List Error Contact ES&S customer service.
A Split Precinct with no Split Name was found: (precinct name) Warning  Contact ES&S customer service.
The Ballot Galley information is incomplete. You need to perform a merge to Error Contact ES&S customer service.
make this information accessible.

You must select the Office Heading to delete. Error Contact ES&S customer service.
Office Heading can not be blank Error Contact ES&S customer service.
Could not find Office Heading record Error Contact ES&S customer service.
Highlight the Category you wish to Edit Error Contact ES&S customer service.
This County Directory already exists Error Contact ES&S customer service.
County Name can not be blank Error Contact ES&S customer service.
County Directory can not be blank Error Contact ES&S customer service.
County ID must be 5 characters. Error Contact ES&S customer service.
From County can not be blank Error Contact ES&S customer service.
Select at least one file to be copied to the new County. Error Contact ES&S customer service.
No County selected Error Contact ES&S customer service.
The Copy From County specified is invalid! Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action
No county info file found Error Contact ES&S customer service.
Possible problems with IFC file Warning  Contact ES&S customer service.
Possible problems with IFCSort file Warning  Contact ES&S customer service.
Q problem Error Contact ES&S customer service.
Can not Export to Drive A or B Error Contact ES&S customer service.
Problems creating office record Error Contact ES&S customer service.
Could not seek Question/Text code XXXXX Error Contact ES&S customer service.
Unable to open (filename). Error Contact ES&S customer service.
lllegal record type found in layout record Warning  Contact ES&S customer service.
Please Enter Election Description Error Contact ES&S customer service.
Please Enter State Code Error Contact ES&S customer service.
Election ID must be 6 characters Error Contact ES&S customer service.
Election ID must be numeric. Error Contact ES&S customer service.
You must select a Precinct before Deleting. Error Contact ES&S customer service.
Precinct not found! Error Contact ES&S customer service.
Could not find Precinct! Error Contact ES&S customer service.
Precinct table may not be properly updated Warning  Contact ES&S customer service.
Precinct ID must be all Numeric! Error Contact ES&S customer service.
You must enter a Precinct Name in Precinct Name1 field Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action
Enter a value between 0 and 255 Error Contact ES&S customer service.
Enter a value between 0 and 65000 Error Contact ES&S customer service.
Could not retrieve Precinct - record not updated Error Contact ES&S customer service.

This action will also delete the selected precinct(s) from the election table; do  Warning  Contact ES&S customer service.
you wish to continue?

An Office is assigned to run in this Precinct, continue to delete Precinct? Warning  Contact ES&S customer service.
A Candidate is assigned to run in this Precinct, continue to delete Precinct? Warning  Contact ES&S customer service.
Highlight the ONE Precinct you wish to Edit Error Contact ES&S customer service.
You must first select a Precinct before editing. Error Contact ES&S customer service.
Highlight the ONE Precinct you wish to Insert above Error Contact ES&S customer service.
Highlight the Precinct you wish to Insert above Error Contact ES&S customer service.
Are you sure you wish to sort this Election Precinct list to match the Master Warning  Contact ES&S customer service.

Precinct list?

The specified Precinct Name does not match the Precinct Name of other splits  Warning  Contact ES&S customer service.
for this precinct. Would you like the Precinct Name to be corrected?

Could not find District Type (probably was deleted) Error Contact ES&S customer service.
District name can not be blank Error Contact ES&S customer service.
District ID can not be blank Error Contact ES&S customer service.
District name can not exceed 40 characters. Error Contact ES&S customer service.
District ID can not exceed 7 characters. Error Contact ES&S customer service.
Could not find District Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators
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EDM Error Messages (continued)

Error Message

Level Corrective Action

A District Relation is set up for this Name. Continue to delete District Name?  Warning  Contact ES&S customer service.

An Office is assigned to run in this District. Continue to delete District? Warning  Contact ES&S customer service.
District name can not be blank Error Contact ES&S customer service.
District ID can not be blank. Error Contact ES&S customer service.
District name can not be greater than 40 characters Error Contact ES&S customer service.
District ID can not be greater than 7 characters Error Contact ES&S customer service.
Could not find District Error Contact ES&S customer service.
You must select the District Type to delete. Error Contact ES&S customer service.
Can not find this District Type Error Contact ES&S customer service.
District Type Name can not be blank Error Contact ES&S customer service.
Could not find District Type record Error Contact ES&S customer service.
An Office is assigned this District type, you cannot delete this District type Error Contact ES&S customer service.
This District type currently assigned in District Relations, you cannot delete Error Contact ES&S customer service.
this District type

This type currently assigned District Names, you cannot delete this District Error Contact ES&S customer service.
type

Highlight the District Type you wish to Edit Error Contact ES&S customer service.
Valid numbers are from 0 to 999 Error Contact ES&S customer service.
Missing file name Error Contact ES&S customer service.
Cannot remove a required field! Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central

Confidential and proprietary to ES&S

tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action
Use Sequence flag is set but Sequence is not selected for import! Warning  Contact ES&S customer service.
Existing District Types table will be deleted! Do you still want to continue? Warning  Contact ES&S customer service.
Existing District table will be deleted! Do you still want to continue? Warning  Contact ES&S customer service.

Existing District Relations table will be deleted! Do you still want to continue? Warning  Contact ES&S customer service.

Existing District records for this language will be deleted! Do you still want to Warning  Contact ES&S customer service.

continue?

Existing Office Relations table will be deleted! Do you still want to continue? Warning  Contact ES&S customer service.
Existing Poll Relations table will be deleted! Do you still want to continue? Warning  Contact ES&S customer service.
Select a field to concatenate to. Error Contact ES&S customer service.
You must first Open an Election Error Contact ES&S customer service.
Election Directory does not exist Warning  Contact ES&S customer service.
"Rotate After Grouping" cannot be used with Group by District Type Error Contact ES&S customer service.
No Candidate Text is required. Error Contact ES&S customer service.
Problems with TPhrase.Seek Warning  Contact ES&S customer service.
Absentee Precinct Name is required. Error Contact ES&S customer service.
By checking the Summary Report Only option you will not be able to print Warning  Contact ES&S customer service.

Precinct by Precinct results at the polls on election night. Are you sure you
want to turn this option on?

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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EDM Error Messages (continued)

Error Message Level Corrective Action

By checking the Summary Report Only option you will not be able to get Warning  Contact ES&S customer service.
Precinct by Precinct results at the polls on election night. You will have to

collect and process each iVotronic's Audit data in Election Reporting Manager

before a Precinct by Precinct report can be generated. Are you sure you want

to turn this option on?

Select from the List Box before deleting Error Contact ES&S customer service.
Unable to decrypt file for printing Error Contact ES&S customer service.
Unable to open WordPad Error Contact ES&S customer service.
could not seek QText record Error Contact ES&S customer service.
Description needed Error Contact ES&S customer service.
Please enter a unique Contest Sequence Number. Sequence Number XXX is  Error Contact ES&S customer service.
used for (contest name)

Question/Text record not found Error Contact ES&S customer service.
The specified Description is in use by another Question or Text item. Error Contact ES&S customer service.
Sequence must be 100 or greater. Error Contact ES&S customer service.
File (filename) has been changed to (new filename). Do you wish to use the Warning  Contact ES&S customer service.
new file name?

Highlight the Question/Text you wish to Edit Error Contact ES&S customer service.
Highlight the Question/Text File you wish to Print Error Contact ES&S customer service.
No Districts or Precincts are assigned to this Question/Text. Continue? Warning  Contact ES&S customer service.

File (filename) must exist in the Election Directory. Do you wish to copy this file  Warning  Contact ES&S customer service.
into the Election Directory?

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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EDM Error Messages (continued)

401

Error Message Level Corrective Action

Could not find Precinct (probably was deleted) Error Contact ES&S customer service.
Precinct table may not be properly updated Warning  Contact ES&S customer service.
Contest (name) cannot be selected. Sequence Number XXX is used for Error Contact ES&S customer service.
(contest name)

Office (name) not added, already in list Error Contact ES&S customer service.
Could not read Master Office record Error Contact ES&S customer service.
Could not delete Election Office record Error Contact ES&S customer service.
Could not delete Election Precinct record Error Contact ES&S customer service.
Precinct (name) not added, already in list Error Contact ES&S customer service.
Could not read Master Precinct record Error Contact ES&S customer service.
Polling Place (name) not added, already in list Error Contact ES&S customer service.
Internal Polling Place Generation Error Error Contact ES&S customer service.
Could not delete Election Party record Error Contact ES&S customer service.
Party (name) not added, already in list Error Contact ES&S customer service.
Could not read Master Party record Error Contact ES&S customer service.
This is a System Generated Party and cannot be removed! Error Contact ES&S customer service.
Are you sure you wish to sort this Election Precinct list to match the Master Warning  Contact ES&S customer service.
Precinct list?

Ballot Set Name cannot be blank. Error Contact ES&S customer service.
The Ballot Definition File Path cannot be blank. Error Contact ES&S customer service.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central

Confidential and proprietary to ES&S

tabulators
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EDM Error Messages (continued)

Error Message Level Corrective Action
Invalid path for the Ballot Definition File. Error Contact ES&S customer service.
The Ballot Definition File folder does not exist or you have insufficient Error Contact ES&S customer service.

permission to write to the folder.
This BDF is defined for another ballot set! Please chose a different BDF. Error Contact ES&S customer service.

The (language name) Ballot Title has changed. Would you like to update ALL ~ Warning  Contact ES&S customer service.
ballot styles for this party with the new (language name) Ballot Title?

Signature text must not be blank. Error Contact ES&S customer service.
Number of signatures must not be blank. Error Contact ES&S customer service.

** WARNING! ** The Statistical Counter definition has changed, but you have = Warning  Contact ES&S customer service.
not generated the counters. Are you sure you want to close?

Please select a district type. Error Contact ES&S customer service.
Please select the ONE item you wish to edit. Error Contact ES&S customer service.
Please select the parties you want Statistics for. Error Contact ES&S customer service.
Please select the ONE item you wish to edit. Error Contact ES&S customer service.
XML Parse Error XXX, line XXX, position XXX Error Contact ES&S customer service.
Could not update record. Warning  Contact ES&S customer service.
Could not log event. Warning  Contact ES&S customer service.
An Office is assigned to run in this Precinct, Continue to delete Precinct? Warning  Contact ES&S customer service.
An Office is assigned to run in one of these Precincts, Continue to delete Warning  Contact ES&S customer service.
Precinct?

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @®iVotronic DRE @Unity Data Acquisition Manager (DAM) ®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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EDM Error Messages (continued)

Error Message Level Corrective Action

A Candidate is assigned to run in one of these Precincts, Continue to delete Warning  Contact ES&S customer service.
Precinct?

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) ®iVotronic DRE @Unity Data Acquisition Manager (DAM) @Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central
tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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Chapter 56: Setting up the .DST File

A “.DST File” provides “district reporting control” to the “Names and District
Totals” Canvass report options. “District reporting control” means which districts
will be reported with contest and candidate totals for that district on the “Names
and District Totals” Canvass report.

Also a ".DST File” provides district cross referencing information that may be used
by state wide file transfer systems.

Any district for which reporting is to be provided by the “Names and District Totals”
Canvass report must be defined in the election coding.

This district definition information must be part of the initial election coding
package from the customer so the required districting can be coded in to the
election. These districts (without an associated contest) will need to be added to
the election coding using the Hardware Programming Manager after IFC file
import into HPM.

The .DST file must be in the “\elecdata“ directory on the drive where your election
files reside. When you run the “Names and District Totals” Canvass report, you
must specify this file in the District control file name box on the Options tab of
the report.

Using any file editor that does not compress spaces (e.g. the Command Prompt
Edit command or NOTEPAD), create a file with a user-defined name (maximum of
eight characters) and the “.DST” extension.

& NOTE: Using the Command Prompt Edit command provides column numbers,
o making positioning much easier.

For counties, use the <election name>.DST for the file name. The first three lines
must be exactly as shown in the sample below. All lines are 77spaces long and
are constructed in the following manner:

< A three character district type (positions 1-3)
* Note: “ALL” is required on the first line
* Note: “REG” is required on the second line

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
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*  Note: “ABS” is required on the third line

All other lines will contain the three character district type as defined in the HPM.

A unique four character district type code from HPM (positions 4-7)

Either a one character total flag (T=Total), or a one character line advance flag
(S=Blank Line After), or a space (No Total and No Blank Line After) (positions
8)

A 24-character description of the district (positions 9-32)

Six spaces (positions 33-38)

A 24-character totals description if it is a totals line (positions 39-62)
Six spaces (positions 63-68)

The 9-character California State assigned SSOV district number (positions
69-77)

NOTE: These values may not be readily available, as they are set by the CA.
Secretary of State. If this code is unknown, fill these columns with the value
“123456789".

The file should look like the one below:

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)

®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0

Confidential and proprietary to ES&S October 16, 2009



ALLOOOOS  NEWADA COUNTY TOTAL

REGOOOD  VOTING PRECINCTS

ABS00005 ABSENTEES

SUPL 15T SUPERVISORIAL
100000707

sUP2 ZND SUPERVISORIAL
1000007 64

SUP3 3RD SUPERVISORIAL
100000821

5UP4 4TH SUPERVISORIAL
100000878

SUPS T 5TH SUPERVWISORIAL

Chapter 56: Setting up the .DST File

SUPERVISORIAL TOTAL 100000935
55 01 SENATE DISTRICT 01
100001288

55 04 T SENATE DISTRICT 04

TOTAL 105052569
CITGY GRASS VALLEY
100001542

CITNEV NEVADA CITY

1NNl SEn

SENATE

NOTICE OF UNCERTIFIED FUNCTIONALITY

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

406

The fields for Create State Transfer File, and Canvass — Names and District
Totals — Election Day/AV Combined are defined below.

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
October 16, 2009
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Record Field Field Definition MNotes

Pos.
1-3 District Type | 3 Position Line 1 ="ALL"
Alphanumernic Line 2 = “REG"
Line 3 ="ABS"
Otherwise from HPM
4-7 District Code | 4 Position Line 1 = All zeroes
Alphanumeric | |ine 2 = All zeroes
Line 3 = All zeroes
Otherwise from HPM
8-8 Totals Code 1 Position “T" = Totals
or Blank Line | Alphanumeric “er _ Blank Line After
After or space — Neither of
Space above
9-32 District Name | 24 Position Report prints only 24
Alphanumenc characters.
33-38 Blanks 6 Position Spaces
Alphanumenc
39 -62 District Type | 24 Position Prints if Totals Code
Totals Line Alphanumenc - T"is entered
Text Report prints only 24
characters.
63 - 68 Blanks 6 Position Spaces
Alphanumeric
6977 CA. State 9 Position CA_State Distnct
District Mumernc Number from
Number CALVOTERI S50V
file
78-80 | Blanks 3 Position Spaces
Alphanumeric

The fields for Create State Transfer File, and Canvass — Names and District
Totals — Standard are defined below.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators
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Record Field Field Definition Notes
Pos.
1-3 District Type | 3 Position Line 1 ="ALL"
Alphanumenc | Otherwise from HPM
4-7 District Code | 4 Position Line 1 = All zeroes
Alphanumeric | otherwise from HPM
8-8 Totals Code | 1 Position “T" - Totals
or Blank Line | Alphanumeric | “g” _ Blank Line After
After or space — Neither of
Space above
9-32 District Name | 24 Position Report prints only 24
Alphanumeric characters.
33-38 Blanks 6 Position Spaces
Alphanumeric
39-62 District Type | 24 Position Prints if Totals Code
Totals Line Alphanumeric =T Is entered.
Text Report prints only 24
characters.
63 - 68 Blanks 6 Position Spaces
Alphanumernc
6977 CA. State 0 Position CA._ State District
District Numeric Number from
Number CALVOTERII S50V
file
78-80 Blanks 3 Position Spaces
Alphanumeric

Confidential and proprietary to ES&S

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) ® Network results transmission and Networked central tabulators

408

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
October 16, 2009



Chapter 57: Revision History 409

Chapter 57: Revision History

Election Data Manager 7.8.1.0 October 16, 2009

Chapter Description Project

Chapter 5: Installation  page 44: Added line that Peer-To-Peer Network can 46
be used and a Note: Refer to the Hardening Proce-
dures for the Election Management System PC docu-
ment for further informatio

Election Data Manager 7.8.1.0 August 31, 2009

Chapter Description Project

Updated ‘Notice of Uncertified Functionality’ following
the copyright page and disclaimer included in docu-

ment footers

Election Data Manager 7.8.1.0 May 26, 2009

Chapter Description Project
Chapter 14: Merge Added the following note in Office Preferences Tab #133
Preferences under the last bullet for Straight party: “On an open

party ballot, the Party Preference race is formatted as
a Straight Party contest. Selections in this contest
only declare your party; they do not automatically
select the corresponding candidates. You will still
need to select ballot options on your ballot.”

Chapter 35: Straight Added the following note in the introduction: “Onan ~ #133
Party open party ballot, the Party Preference race is
formatted as a Straight Party contest. Selections in
this contest only declare your party; they do not
automatically select the corresponding candidates.
You will still need to select ballot options on your
ballot.”

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Election Data Manager 7.8.1.0 May 26, 2009
Chapter Description Project

Chapter 37: Statistical ~ Added a note under step one in Assign Party #136
Counters Counters to Districts stating that district definition

information must be programmed in the initial election

definition and a .DST file created in Elecdata.
Chapter 37: Statistical  Under the header Assign District Totals, added the #141
Counters following note: “Assign District Totals statistical

counters are only supported for the M650 and not

supported for the DS200.”
Chapter 39: Text/ Added note on step #6 of Create Ballot Text stating ~ #115
Referendum that the Explanation check box must be checked to

use the functionality for the Explanation File Name

field. Also added the Rotate Ref/Questions checkbox

information to step #8. Also removed the Query

Overvote option which is not compatible with this

version.
Chapter 50: Generate | Step #3, changed the note to exclued ESSIMas an ~ #117
Ballot Styles equipment type.
Chapter 56: Setting up  Added this new chapter that instructs the user howto ~ #136
the .DST File set up the .DST file.

Election Data Manager 7.8.1.0 May 11, 2009
Chapter Description Project

Chapter 13: Ballot Sets Stated in Create a Ballot Set Step #7 that the Ballot #102

Definition File field is limited to 52 characters.
Chapter 14: Merge Changed the Absentee Preferences table reference ~ #106
Preferences to the Maximum Ballot Styles Per Precinct column to

100 characters from 40.
Chapter 14: Merge #107

Preferences

Chapter 39: Text/
Referendum

Edited the Election Preferences for ES&S Image
Manager screen shot to include the Assign Sequence
check box.

In the Create Ballot Text section, edited the Question/
Text screen to add the check boxes and non-grayed
out options.

#115

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Election Data Manager 7.8.1.0 May 11, 2009
Chapter Description Project

Chapter 39: Text/ In the Format Text in Additional Ballot Languages #120
Referendum section, added the following sentence right below the

heading: "Language tabs are supported by the

following equipment types: ESSIM, Optech, iVotronic

bitmap, LS iVotronic, and DSIM.
Chapter 50: Generate  Added a note in Step 3 stating: The Create Ballot #117
Ballot Styles Style Information check box will appear only if you

are using the following equipment types: DSIM,

ESSIM, iVotronic bitmap, iVotronic LS, Votronic Text.
Chapter 55: System After these 2 messages from the Error Messages #114
Messages table added in parenthesis: "Minimum Password

Length is 6 characters (iVotronic only)" and

"Maximum Password Length is 8 characters

(iVotronic only)".

Election Data Manager 7.8.1.0 April 3, 2009
Chapter Description Project

Chapter 1: Added System Acquisition Procedures. #27
Introduction
Chapter 5: Installation ~ Added a bullet that states: “Make sure that proper #284

hardware drivers are installed for your PC” under the

Minimum System Requirements heading.

Changed all screens, tabs, and tables in the #65

document that reference the Votronic.
Chapter 10: New Stated in Create a New Election that the Election #100
Election Description field is limited to 41 characters.
Chapter 13: Ballot Sets Stated in Create a Ballot Set that the Ballot Set Name  #102

field is limited to 52 characters.
Chapter 15: Import #46

Wizard

Corrected the Language Candidates Table to include
the Language Party description.

NOTICE OF UNCERTIFIED FUNCTIONALITY

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Election Data Manager 7.8.1.0 April 3, 2009

Chapter

Description Project

Chapter 15: Import
Wizard

Chapter 5: Installation

Corrected the Poll Relations Table to edit the #at
maximum characters from N/A to 4 in the Poll
Location ID box.

Added Security Protocols recommended for EDM. #79

Election Data Manager 7.8.0.0 October 17, 2008

Chapter

Description Project

Chapter 1:
Introduction

Added a new heading, Operations Support #27
Frequently Asked Questions, providing information

about the following: how the system is purchased,

how the system is installed, setup of the system, how

a user can verify the system, the training needed, the
checklist to be followed

Election Data Manager 7.8.0.0 September 12, 2008

Chapter

Description Project

Chapter 3: Create a
New Election

Chapter 40: Polling
Place Defaults

Chapter 41: Master
Polling Place File

Chapter 39: Text/
Referendum

Changed the screens and options to reflect New York BUG13435
Poll Place functionality under the Poll Setup heading.

Changed the screens and options to reflect new ENH11919
functionality.

Election Data Manager 7.8.0.0 October 16, 2009

Chapter

Description Project

Chapter 1:
Introduction

Added System Acquisition Procedures. #27

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Election Data Manager 7.8.0.0 October 16, 2009 (continued)
Chapter Description Project
Chapter 5: Installation = Added a bullet that states: “Make sure that proper #284
hardware drivers are installed for your PC” under the
Minimum System Requirements heading.
Changed all screens, tabs, and tables in the #65
document that reference the Votronic.
Election Data Manager 7.8.0.0 July 8, 2008
Chapter Description Project
Chapter 3: Create a Removed the Votronic button from the Text/ VSS Vol 2,
New Election Referendum screen in both the Election section and 6.7 (#65)
the Text/Referendum section.
Chapter 5: Installation  Information about how to install Election Data
Manager software has been added to Chapter 5:
Installation beginning on page 44.
Chapter 39: Text/ Removed the Votronic button from the Text/ VSS Vol 2,
Referendum Referendum screen in the Create a Recall Question 6.7 (#65)
section.
Chapter 55: System Added System message tables. VSS Vol 1,
Messages 2.1.51
(#265)
Election Data Manager 7.8.0.0 May 19, 2008
Chapter Description Project
Chapter 1: Removed references to the Model 115 and 315

Introduction

Chapter 1:
Introduction

central count scanners and 3.5-inch floppy disks in
the Central Count Systems section. page 3

Removed references to the V-2000, Optech IlI-P and
Votronic precinct count scanners and Smart Packs in

the Precinct Count Systems section. page 3

Removed note about iVotronic text-based elections in
the Election Data Manager section. iVotronic no
longer supports text-based elections. page 4

Chapter 1:
Introduction

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Election Data Manager 7.8.0.0 May 19, 2008 (continued)
Chapter Description Project

Chapter 3: Create a
New Election

Chapter 5: Start

Election Data Manager

Chapter 10: New
Election

Chapter 10: New
Election

Chapter 10: New
Election

Chapter 13: Ballot Sets

Chapter 14: Merge
Preferences

Chapter 14: Merge
Preferences

Chapter 14: Merge
Preferences

Chapter 14: Merge
Preferences

Chapter 20: District
Names

Chapter 20: District
Names

Removed Merge With field under the Merge
Preferences heading. The field no longer exists.
page 21

Inserted Note stating that information about setting up
user accounts can be found in Audit Manager System
Operations Procedure manual.page 38

Added information that the Election Name field has a
limit of 8 characters in item #2 under the Create a
New Election heading. page 61

Added information that the Election ID field has a limit
of 6 characters in item #5 under the Create a New
Election heading. page 61

Added information that the Clerk’s Name field has a
limit of 80 characters in item #8 under the Create a
New Election heading. page 61

Switched items #10 and #9 under the Create a Ballot
Set heading. The two were out of order. page 74

Removed Merge With information in item #5 under
the Ballot Generation Information heading. The field
no longer exists. page 84

Removed Merge With field under the Merge
Preferences heading. The field no longer exists.
page 81

Corrected name of button from Create New to New
Set in item #2 under Chapter 14: Merge Preferences
heading. page 78

Added information explaining that Type A and B recall
contests do not require special formatting under the
Ballot Generation Information heading in item #6.
page 84

Added information that the District Name field has a
limit of 40 characters in item #4 under the Add a
District Name heading. page 197

Added information that the District Name 2 field has a
limit of 40 characters in item #5 under the Add a
District Name heading. page 197

NOTICE OF UNCERTIFIED FUNCTIONALITY

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

Confidential and proprietary to ES&S

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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Election Data Manager 7.8.0.0 May 19, 2008 (continued)

Chapter

Description

Project

Chapter 20: District
Names

Chapter 20: District
Names

Chapter 20: District
Names

Chapter 21: District
Relations

Chapter 21: District
Relations

Chapter 23: Office
Headings

Chapter 24: Poll Tape
Affidavits

Chapter 35: Straight
Party

Chapter 37: Statistical
Counters

Added information that the District Name field has a
limit of 40 characters in item #2 under the Additional
Languages for District Names heading. page 201

Added information that the District Name 2 field has a
limit of 40 characters in item #3 under the Additional
Languages for District Names heading. page 201

Added "Click Close to exit the District Names
window." to item #5 under the Edit a District Name
heading on page 200, item #4 under the Delete a
District Name heading on page 201 and item #5
under the Additional Languages for District Names
heading on page 201.

Added "Click Close to exit the Precinct/District
Relations window." to item #6 under the Assign
District Relationships heading on page 203 and item
#5 under the Remove a District Relationship heading
on page 179.

Added "Click Close to exit the Precinct/District
Relations window." to item #6 under the Remove all
Precincts from a District heading on page 205.

Added "Click Close to exit the Precinct/District
Relations window." to item #7 under the Create an
Office Heading heading on page 214.

Added “Click Close to exit the Tape Information
window” to item #4 under the Change a Signature
heading. page 219

Added "NOTE: If you have completed the Sequence
Number and Description fields, but have not created
or imported a file in the File Name field, the Clear box
will remove all information from the Sequence
Number and Description fields." in item #5 third bullet
under the Chapter 35: Straight Party heading on
page 264.

Changed wording of first paragraph under the Assign
District Totals heading to state that “If your jurisdiction
uses only the Model 650, Optech 1lI-P Eagle and/or
Optech IV-C, you can use the options under the
District Totals tab...” page 286

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Election Data Manager 7.8.0.0 May 19, 2008 (continued)

Chapter Description Project
Chapter 37: Statistical Added item #7 under the Assign Party Counters to
Counters Districts heading informing users to click OK to exit

the Statistical Counter Definition window. page 290
Chapter 39: Text/ Corrected the maximum size of the Description field
Referendum from 80 to 40 in item #3 under the Create Ballot Text
heading. page 296
Chapter 39: Text/ Removed reference to Votronic tab in item #13 under
Referendum the Create Ballot Text heading. The tab no longer
exist. page 296
Chapter 39: Text/ Added a note about using a Retain/Recall race in a
Referendum Model 650 election in item #8 under the Create Ballot
Text heading. Also added a reference to the ESSIM
System Operations Procedures manual below the
note. page 296
Chapter 41: Master Corrected information in item #5 under the Add
Polling Place File Polling Place Records heading. page 315
Chapter 50: Generate Added item #4 under the Chapter 50: Generate
Ballot Styles Ballot Styles heading stating that the confirmation
screen will appear after selecting the Create Ballot
Style Information checkbox. page 336
Chapter 53: Hard Removed the “iVotronic Escape String” section from
Codes and Variable the chapter. This information is no longer applicable.
Names
Election Data Manager 7.8.0.0 July 20, 2007
Chapter Description Project

Chapter 35: Straight
Party

Added DS200 information on pages 3, 14, 25, 70, 79,
121, 183, 222, 260, 263 and 286.

Added a Note to use .txt files for non-English ballots
under the following headings:

“Straight Party” on page 264

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Election Data Manager 7.8.0.0 July 20, 2007 (continued)

Chapter Description Project
Chapter 39: Text/ Added a Note to use .txt files for non-English ballots
Referendum under the following headings:

“Create Ballot Text” on page 296

“Create a Ballot Question” on page 300
“Format Text in Additional Ballot Languages” on
page 301

“Create a Recall Question” on page 304

Chapter 51: Reports Remove information about backing up election filesin  B11730
DOS. Added additional information to the Back up
Files in Windows section. page 317

Removed Chapter 48: Audit Manager. The Audit
Manager application. The Audit Manager System
Operations Procedures manual was created for Unity
4.0.

Election Data Manager 7.8.0.0 February 29, 2008

Chapter Description Project
Chapter 3: Create a Added a note regarding duplicate contests to the 74
New Election Election section in Chapter 3 and to Chapter 32: Edit/

Add Offices for this Election.
Chapter 32: Edit/Add
Offices for this
Election

Chapter 4: Install Chapter 4: Install Election Data Manager has been 58
Election Data Manager revised to reflect the Select the Program Folder step.
See steps 6 and 7.

Chapter 4: Install Removed the section Create a File Structure for 266
Election Data Manager Image Manager at the end of Chapter 4.

Chapter 10: New Changed the New Election screen shot on pg. 60 76
Election under step 4 of Create an Election from Existing Files

to reflect the fields being unpopulated. Added a step

(#5) stating that these fields must be manually

entered.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Election Data Manager 7.8.0.0 February 29, 2008 (continued)

Chapter Description Project
Chapter 14: Merge Added the Office Preferences 2 Tab functionality to 362
Preferences Office Preferences 2 Tab section in Chapter 12.

Handling Decline to State Ballots is discussed in this

new section.
Chapter 24: Poll Tape Added the Tape Information screen print to the 86
Affidavits Change a Signature and added Step 4 which tells

users to click Close to close out of the window.

Election Data Manager 7.8.0.0 May 18, 2007

Chapter Description Project
Chapter 14: Merge Removed information about Union Ware Options
Preferences
Chapter 14: Merge Added the PA Straight Party option under the Straight
Preferences Party Options heading. page 116
Chapter 14: Merge Added the following options under the Terminal B10807
Preferences Options heading. page 119

% On Screen Cast Ballot

% Audio/Visual Combo Ballot

« Single Coded Ballot Prompt Msg
« Coded Ballot Prompt on ADA only
« Contest Under Vote Warning

“ Open Primary Allow Preview

Chapter 14: Merge Added Audit Printer section. page 119 E10233
Preferences

Chapter 14: Merge Added Print Under-Votes option under the Results B10807
Preferences Report Type heading. page 117

Chapter 14: Merge Added Force Unique Ballot Styles in Polling Place B10814
Preferences section. page 125

Chapter 22: Parties Added information on page 185 about how to delete a

party that is currently in use.

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Election Data Manager 7.8.0.0 May 18, 2007 (continued)
Chapter Description Project

Chapter 24: Poll Tape
Affidavits

Chapter 40: Polling
Place Defaults

Chapter 2: Initial
County Set Up

Chapter 3: Create a
New Election

Chapter 3: Create a
New Election

Chapter 7: New
County

Chapter 10: New
Election

Chapter 13: Ballot Sets

Chapter 14: Merge
Preferences

Chapter 14: Merge
Preferences

Chapter 14: Merge
Preferences

Added information on page 217 that poll tape
affidavits are used only for iVotronic terminals.

Corrected information about the Key in Precinct field
under the Set Up Polling Places heading. page 310

Removed all references to the iVotronic Touch
Screen.

Added information on page 312 that the Printer Model
list on the Polling Place Defaults window is used to
generate iVotronic reports at the polling place.

The County ID field has been added to the New
County window on page 11.

The Ballot Sets option has been moved from the
Merge menu to the File menu on page 19.

The Election ID field has been added to the New
Election window on page 25.

The County ID field has been added to the New
County window on page 52 and page 54. A definition
of the County ID field has been added on page 53.

The Election ID field has been added to the New
Election window on page 61. A definition of the
Election ID field has been added on Page 58.

The Ballot Sets option has been moved from the
Merge menu to the File menu beginning on page 73.

A note has been added under the Group Ballots by
Style heading on page 89 that additional ballot styles
will be automatically created when there is more than
one precinct within a single polling place.

The Summary Cast Ballot Confirmation check box
has been added on the Election Preferences tab on
page 99. Use this check box to enable a vote
confirmation screen on iVotronic terminals.

The Manual Voter Deselect check box has been
changed to Auto Deselect Candidate on the Election
Preferences tab on page 100.

B10921

E11113

EO7707

B07665

EO7707

EO07707

EO07707

B07665

E07615

EO07607

NOTICE OF UNCERTIFIED FUNCTIONALITY

ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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Election Data Manager 7.8.0.0 May 18, 2007 (continued)

Chapter Description Project
Chapter 14: Merge Information under the iVotronic Image Manager
Preferences heading has been reorganized beginning on

page 116 to place more emphasis on the iVotronic
Image Manager settings rather than the Votronic
Touch Screen settings. The iVotronic Image Manager
settings are used most often. In addition, information
about iVotronicLS Image Manager Election
Preferences has been added beginning on page 99.

Chapter 17: Language The Chinese language text has been changed to E10281
Traditional Chinese. Simplified Chinese has been
added as another language in the Language Options
screen on page 178.

Chapter 24: Poll Tape The Poll Tape Affidavits option has been added to the  E08085
Affidavits County menu beginning on page 217. This option

enables counties to change the text and required

signatures for Zero and Results reports.

Chapter 36: A Do Not Rotate check box has been added to the E10007
Candidates Edit Candidate Information window on page 270.

Information about how to use this check box to keep a

specific candidate name at the bottom of the list of

candidates on ballots has been added on page 273.

Chapter 52: Sample The Votronic Audio Report has been removed. This E08498
Reports report is no longer applicable

NOTICE OF UNCERTIFIED FUNCTIONALITY

The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:

®Automated Bar Code Reader (ABCR) @iVotronic DRE @®Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators
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IndeXx

Symbols
.DST File Setup 404

A

Absentee Preferences 125
iVotronic Terminals 129
Paper Ballot Scanners 127
Add a District Name 197
Add a District Type 193
Add a Language 178
Add a Party Name 206
Add a Precinct 185
Additional Text and Ballot Flags 187
Select Poll and Absentee Ballots 187
Add an Office for this Election 253
Add Polling Place Records 315
Additional Ballot Languages for Office Text 229
Additional Information 227, 274
Additional Language Text 276
Additional Languages for District Names 201
Additional Text and Ballot Flags 187
Appendix
System Messages 384
Assign District Relationships 203
Assign District Totals 286
Assign Offices to Voting Districts 249
Assign Party Counters to Districts 290
Assign Party Totals 288
Assign Party Counters to Districts 290
Assign Precincts to Polling Places 323
Audit Manager Installation 45

B

Back up Election Files 48
Ballot Galley Report sample (Precinct/Office/Candidate) 371
Ballot Generation Information 84
Ballot Sets 73
Create 74

NOTICE OF UNCERTIFIED FUNCTIONALITY
The following products and/or system features HAVE NOT COMPLETED TESTING FOR CERTIFICATION BY THE ELECTION
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Index

Ballot Style Name Limits 331
Ballot Style Names 329
Ballot Style Name Limits 331
Edit Ballot Styles 329
Generate an Election File for combined Ballot Styles 331
Ballot Style Names (iVotronic) report sample 376
Ballot Styles in Ballot Style Order report sample 369
Ballot Styles in Precinct Order report sample 370

C

Candidate Information 270
Cross-Endorse Option 273
Candidate Preferences 101, 103
Candidate Preferences 103
Candidate Sort Order 103
Expand Crossfiled Candidates 104
Candidate Rotations by Office (standard rotation) sample report 372
Candidate Sort Order 103
Candidate Table 161
Candidates 270
Additional Information 274
Additional Language Text 276
Candidate Information 270
Copy 279
Delete 278
Edit 277
Sort 281
Candidates this Election report sample 367
Central Count Systems 3
Change a Signature 219
Combine Ballot Styles 326
Complete Data Field Selection 172
Complete the Copy 67
Confirm Field Selections 173
Copy a Candidate Record 279
Copy Files from Another County 54
County 11
County Menu 177
District Names 197
District Relations 203
District Types 193
Evaluate District Relations 234

NOTICE OF UNCERTIFIED FUNCTIONALITY
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ASSISTANCE COMMISSION (EAC) to the requirements of the VSS:
®Automated Bar Code Reader (ABCR) @iVotronic DRE @Unity Data Acquisition Manager (DAM)
®Unity iVotronic Ballot Image Manager (iVIM) @ Network results transmission and Networked central tabulators

ELECTION DATA MANAGER SYSTEM OPERATIONS PROCEDURES v. 7.8.1.0
Confidential and proprietary to ES&S October 16, 2009



Language 178
Master Office File 220
Office Headings 214
Parties 206
Poll Tape Affidavits 217
Precincts 184
Create a Ballot Question 300
Create a Ballot Set 74
Create a New County 52
Create a New Election 15, 61
File 15
Merge 19
Create a Recall Office 307
Create a Recall Question 304
Create an Election
Election 25
iVotronic Ballot Style Records 39
Poll Setup 35
Text/Referendum 33
Create an Election from Existing Files 65
Additional Steps to Complete the Copy 67
Create an Office Heading 214
Create Ballot Text 296
Create Straight Party Descriptions in Additional Ballot Languages 268
Cross-Endorse Option 273

D

Delete a District Name 201
Delete a District Relationship 205
Remove all Precincts from a District 205
Delete a District Type 195
Delete a Language 182
Delete a Party Name 211
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