Opening ERM

Find and click on Election Reporting Manager either on your desktop or under All Programs
on your computer’s Start Menu. Under All Programs, look for Unity Election Systems. You
should see the following screen.

B Unity Election Repaorting Manager &

p
Q Licensed to: ES&S Authorized User | Make sure the program has
Version: 7560 4ummmmmn (IS version number since it

is the only one certified for

™ Revision Date:  01-13-10 use in North Dakota.

ELECTION REPORTING Serial Number: ERMUSER
MANAGER

Election Reporting Manager Copyright (c) 1999 - 2007

Election Systems & Software, Inc. All nights reserved.

Election Reporting Manager is registered trademark of Election Systems & Software, Inc_, in the
United States and other countries.

Use of Software. The software and accompanying documentation is the copyright and/or patented
work of Election Systems & Software, Inc. Use of the software is governed by the terms of the license
agreement that accompanies or is included with such software. Such terms are available for review
and are incorporated herein by this reference. You are prohibited from installing any software that is
accompanied by or includes a license agreement unless you agree to the terms of such license
agreement. If you do not agree to such terms, you are prohibited from using the software. You agree
that you will not decompile, reverse engineer, or otherwise attempt to discover the source code of the
software.

This software has been provided pursuant a License Agreement containing restrictions on its use.  «
The software contains valuable trade secrets and proprietary information of Election Systems &
Software, Inc. It may not be copied or distributed in any form, disclosed to third parties or used in

any manner not provided for in said License Agreement except with prior written authorization from

Election Systems & Software, Inc. Unauthorized reproduction or distribution of this program or any

portion of it may result in civil and criminal penalties, and will be prosecuted to the maximum extent

possible under law. EI_EGTION
SYSTEAR & SOFTYARRE
ok |

m

The first screen you come to after clicking OK should look something like:
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;© N

Election Reperting Manager

Current Election Mame: ND-DEMO

Total Ballots Cast: 700

Choose one of the following:
¢ Continue with the current Election
O Zero out bhallots cast

" Change to a different Election

oK |

At this point you need to make the appropriate choice for situation:

1. Continue with the current election if the election listed is where you want to be
2. Zero out ballots cast if the election is correct but start with a clean slate
3. Change to the election you want to work with.

This will bring you to the main screen of ERM
rEl Unity Election Reporting Manager (_ND—DEMO} S vy =NnEn X

Election Update Display Reports Suspended Miscellanecus State Transfer Web Tabulaters Help

Qo

ELECTION REPORTING

MANAGER

(Yellow Arrow) points to the election you are in — make sure it is correct.
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Processing M100 Cards in ERM

Important: Make sure you are processing the cards on the stand-alone computer first for
the sake of election results security!

(Red Arrow) click on the Update menu item and slide down the list to click on Select Group
to be Updated

p —
7| Select Current Group to be Updaa ﬁ

1 ELECTION TOTALS
2 BV EARLY VOTING 100

3 ED ELECTION DAY
4 CV CANVASS (100)

¥ Update precincts counted Change current group to: 3

[8]39 | Cancel | Description... |

Make sure you are in the group into which you want to process the results. If the “Current”
group is not the correct group, double click on the group you want and make sure the
“Change current group to:” has the correct number of the group desired in the field. You only
need to do this each time you desire to change the group.

(Red Arrow) click on the Update menu item and slide down the list to click on Process 100
Cards/200 Memory Sticks

i Procezs 100 Cands

& OMNI Drive
" Parallel
& 158
" IDA Box
ECTEEAEE iy | v|
__ O | _ Conea |

Select the “OMNI Drive” and then select the “USB” and click OK.
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i proces 1 x

Specify Pack drive: |c

" Replace Mode

" Add-to Mode

[™ Dynamic Precinct Reports
' Ll Frecincts 1 ey Precitichs

QK | Cancel |

Enter the letter of the drive where you want the results stored. (If processing the results on a
stand-alone PC, enter C, otherwise enter the network drive letter where the ‘elecdata’ folder
resides)

Select “Replace Mode” if ERM results are to be replaced, OR select “Add-to Mode” if
results from the same precincts exist on more than one PCMCIA card and the totals are to
be added.

Warning! Use “Add-to Mode” only in the event that results for the same
precinct are located on more than one PCMCIA card and the results of
the two cards must be added.

Ensure the “Dynamic Precinct Reports” check box is NOT checked and click OK.

B Process 100 Cards |

2PP file exists
& Append to the file

¢ Create new file [current file will be deleted)

oE | Cancel |

If a (SPP) file exists containing results for this election, the window above will appear.

e Select the “Create new file” button if this is the first time reading cards in on election
night or during testing.

o Select the “Append to the File” button if you are continuing to process more cards
after stopping to wait for more precincts to report, produce reports, web files, State
Transfer files, etc.

Click OK and the following window will open
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= Process 100 Cards [ x|

Start Tirae:  09:03:38 am

Current Time: 09:03:38 am

~ Update Status

Mumber of Precincts Updated:

Currently Updating Precinct:

—Read Stams

Huabet of Precincts to Process:

Processing Precinct:

Insert card and click OF when ready, else click Cancel.

918 | Cancel |

Insert PCMCIA card and click “OK” to read the data from the card.

B Process 100 Cards K|

Start Time:  02:44:47 prn
Current Tine:  02:44:52 pr

~ Update Stahis

Mumber of Precincts Updated: 3

Currently Updating Precinct: 3

0001-Fesults updated - Ballats=00020
0002-Results updated - Ballots=00010 _
0003-Fesults updated - Ballats=00010

Make note of the status of precincts updated

— Read Stanus

Number of Precincts to Process: 3

Processing Precinct: 3

Insert card and click OE swhen ready, else click Cancel.

0K | Cancel |

To stop updating cards to wait for additional precincts to report, send results to the state, run

ERM reports, etc., click “Cancel”.

After completing steps 3 through 11 on the stand alone computer, return to step 3

and complete the same steps on the computer connected to the internet.
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Creating the State Transfer File in EXP

Find and open the EXP Utility on your computer

—

File State Transfer Help

I ELECTION

SYSTEMS & SOFTWARE

MAINTAINING VOTER CONFIDENCE.
ENHANCING THE VOTING EXPERIENCE.

Click on the State Transfer menu item and slide down to the Create State Transfer File
The first time you enter the EXP Utility, you will be given the following screen:

7 | Create State Results Files

Specify County Code: ————————
County Code: I

oK Cancel |

Enter the two digit code associated with your county (01 being Adams and 53 being
Williams) and then click OK.

5| Create State Results Files |

Enter Drive Letter: ICI

[8]39 | Cancel |

Enter the drive letter where you want to store the file that is created and where you will find it
when it is called for to upload results into VOICES.
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With the exception of clicking OK, that is all that needs to be done within EXP. This file
needs to be created each time results are to be uploaded into VOICES.
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Uploading the State Transfer File into VOICES

Sign into VOICES and from the main menu:

1) Go to Returns>Maintain Returns

ND OIC I ‘ S North Dakota
\_) Voting Information & Central Election Systems

Post Election Mai

precincts)
[ELECTION NIGHT RETURNS
County Election Night Returns Entry Pages
1101 Olivet Lutheran Church Unopened
1102 Doublewood Inn Unopened
1301 Westside Elem School Unopened
1302 \wWest Fargo City Hall Unopened
1303 Veterans Memonal Arena Unopened
2101 Robert D Johnson Rec Cir Unopened
2102 Fargo Civic Center Unopened
2202 Arthur Community Hall Unopened
2203 Buffalo Community Center Unopened
2701 West Acres-Main Entrance Unopened
4101 Bethel Evanagelical Church Unopened
4102 First Assembly of God Unopened
4401 El Zagal Shring Unopened
4501 FargoDome Unopened
4601 Vista Inn & Suites Unopened
4602 Atonement Lutheran Church Unopened
I:l Click here to upload ERM files.

3) Click the “Browse” button to the left of the .erf field to select the file you saved on
your computer (usually directly on C drive) (red arrow). Click “Transfer” to upload the

results to VOICES (green arrow).
EXP Upload File Transfer - Cass

STATE.ERF file: _
- [ Transfer | [ cancel
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4) You will be returned to the Maintain Returns page. The “Last Updated” field will

tell you when a given precincts most recent update occurred. Below is the
countywide aggregation of the results.

ELECTION NIGHT RETURNS

County Election Night Returns Entry Pages

e Last Updated i

1101 Olivet Lutheran Church A/9/2012 8:12:30.650 AM Unopened

1102 Doublewood lnn 392012 8:12:30.650 AM Unopened

130 tzide Elem School 32012 3:12:30.650 AM Unopened

1302 West Fargo City Hall A/9/2012 8:12:30.650 AM Unopened

1303 Veterans Memarial Arena 392012 8:12:30.650 AM Unopened

2101 Robert D Johnson Rec Ctr 3/9/2012 8:12:30.650 AM Unopened

2102 Fargo Civic Center A/9/2012 8:12:30.650 AM Unopened

2202 Arthur Community Hzll 392012 8:12:30.650 AM Unopened

2203 Buffalo Community Center 3/9/2012 8:12:30.650 AM Unopened

2701 West Acres-Main Enfrance 32012 8:12:30.650 AM Unopened

4101 Bethel Evangelical Church 3192012 8:12:30.650 AM Unopened

4102 First Assembly of God 3/9/2012 8:12:30.650 AM Unopened

4401 El Zagal Shrine 32012 8:12:30.650 AM Unopened

4501 FargoDome 3192012 8:12:30.650 AM Unopened

4601 Vigts Inn & Suites A/9/2012 8:12:30.650 AM Unopened

4602 Atonement Lutheran Church 392012 8:12:30.650 AM Unopened

Click here to upload ERM files.

Contest/GQuestion District Mame Party Candidate/Guestion Votes

Superintendent of Public Instruction NON wiite-in 11,811

Justice of the Supreme Court NON wiite-in 11,505

Judge of the District Court No. 6 Unexpired Term East Ceniral NON wiite-in 10,945

Judge of the District Court No. 8 East Ceniral NON wiite-in 7265

County Commissioner Comm District 1 NON Billy Mustad 12199
Comm District 1 NON Steven Sprague 10,279
Comm District 1 NON write-in 10,235

5) At this point, continue with entering the write-in votes. There is a checklist for
this as well.
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In Case of Emergency - ERM

Setting Precinct Numbers in ERM

Bl Unity Election Reporting Manager {10PNDREN) =8|
Election Updste Display Reports Suspended Miscellaneous | State Transfer Web Tabulstors Help

TnivalAl b
e [ Frink State Template Fie |

Creal ransfer File Enter Stake Numbering
Create Resulks #ML Filz Prink State Mumbering

ity

ELECTION REPORTING
MANAGER

To change the precinct numbers in ERM (version 7.5.6.0); go to State Transfer — Cross
Reference — Enter State Numbering.

M Uniity Election Reporting Manager {10PNDREN)
Election Update Display FReports Suspended Miscellaneous State Transfer Web Tabulators Help

Ml State Numbering Cross-reference Mai x|

 Change Candidate Numbers - sequential

" Change Candidate Numbers - randam

@ Change Precinct Numbers - sequential:

 Change Precinct Numbers - random

Ok Cancel

ml ™
ELECTION REPORTING

MANAGER

Select Change Precinct Number — sequential
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0601 Sherwood
Q602 Tolley

28060

[35060

[33060 0603 Mahall
[35060 0604 Whits Ash
28060 0605 Glenburm

Ilest Precs. Erev Precs Update Cancel

Edit the precinct numbers to remove the first two digits (your county code). The correct
precinct code should be a four digit code that is on the right hand side of the screen. For
example edit the code 38060 to 0601 Sherwood.

Once you have completed the editing on the first screen click UPDATE. If you have more
precincts than can fit on the first screen, the Next Precs button will be active. Click on it and
continue the edit process — remember to click UPDATE on each screen before moving on.

When you have completed all edits and clicked UPDATE, click Cancel to return to the
previous screen.

Update Contest & Write-ln Candidate Numbers

Before starting the updating of contest and write in candidate numbers, please log into
VOICES - go to REPORTS — ERM Contest and Candidate IDs. Print off the report that is
produced to use in updating the contest and write in candidate numbers.

Once you have completed updating the precinct numbers, proceed to verifying the contest
and candidate numbers by selecting the following options:

I Unity Election Reporting Manager (BPNDRANS)

Election Update Display Reports Suspended Miscellaneous BEEWENGENEES Web  Tabulators  Help

Cross-reference

Create State Transfer File Enter State Muribering

Print State Numbering

From the ERM main menu, select State Transfer — Cross reference — Enter State
Numbering. The following window will appear:
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I State Numbering Cross-reference Maint... E|

» Change Candidate Numbers - sequential

" Change Candidate Mumbers - randam
" Change Precinct Mumbers - sequential

" Change Precinct Mumbers - random

[8]39 | Cancel |

Select “OK” to begin verifying the contest and candidate numbers. For each contest and
candidate compare the report from VOICES (Reports - ERM Contest and Candidate IDs) to

the entries on the window from ERM.

This will need to be completed once per election. Using your keyboard, you may [Tab] to

the appropriate write in field, or simply select this field with your mouse.

ContestiD CandlD FParvCode Candidate Mame Office Mame osh
0001 0480 DEM Tracy Potter United States Senator 110
0001 0866 LIB Keith J Hanson United States Senator 110
0001 0000 MM write-in United States Senator 110
0001 0435 REP John Hoeven United States Senator 110
0002 0644 DEM Earl Pomeroy Representative in Congress 120
0002 0000 MOMN write-in Representative in Congress 120
0002 0534 REFP Rick Berg Representative in Congress 120
0013 0213 DEM Tim Mathern 3tate Senator District 11 200
0013 0ooa MOM write-in 3tate Senator District 11 200
0014 0434 DEM Sylvan Loegering State Senator District 13 200
0014 0000 MOM write-in State Senator District 13 200
0014 0392 REP Judy Lee State Senator District 13 200
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Il State Numbering Cross-reference Maintenance x|

BEE 0070 Representative in Congress RENVILLE COUNTY

* wMcD: [00000 Schaooal District: [O00000

ContestiD

DDDDO-DDDDDD-DDDE-I%S/J Rick Berg
DDDDD—DDDDDD—DDDE-IDSSB JD Donaghe

DDDDD—DDDDDD—DDDE-IDDDD YWRITE-IN =. CandidatelD

Mext Cont. | Erev Cont. | et Candsl Frev Cands | Update | Cancel |

The contest and candidate IDs will always be four digits (i.e. 0002) so please do not forget
the leading zeros.

The WRITE IN candidate ID number should be entered as 9901.
MCD and School District should both be 0000.

Once all contests, including write in only contests, have been Updated, select “Cancel” twice
to return to the main ERM screen. You are now ready to create the State Transfer file and
upload into VOICES, or process results from the PCMCIA cards and then create the State
Transfer File.

Resetting Counted Precincts in ERM

After you have completed your testing for the election all the way through the upload to
VOICES, you will need to reset your precincts to zero in ERM. Follow these steps to
complete this process.

Select the “Update” menu
Select “Reset Counted Precincts”
Select “Zero all Precincts”
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m Reset Counted Precincts Ej

Select “OK”

Specify the groups to be reset and select “OK”

Reset Counted Precincts

v
v

Select “OK” on the confirmation of the reset

m Reset Counted Precincts |

ﬁi * Reset will affect entire results file *

Click OK to proceed with reset,
else click Cancel.

oK | Cancel |

Select “OK” to exit the window

m Reset Counted Precincts H
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