
Canvassing Reports/Certificates 

1) From the Home Page go to Post Election>Canvass Report

 
2) This will open the canvass report in a new window. You are able to view the report on 

your screen, save the report to your computer (red arrow), and print a hard copy of the 

report (blue arrow).

 
3) To print a certificate for your canvassing board go to Post Election>Canvass Completion. 

 



4) Type in the names of the canvassing board members, seperateing names with a semicolon, 

then click the “Certificate” button.

 
5) Like the canvass report, the certificate will open in a new window and you can save the 

document to your computer or print a hard copy. 

 
6) Close the cirtificate window and click the “Verify” button to certify to the state that your 

canvassing board has completed its process. 

 


